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GRADUATE CALENDAR 2008-09

For a full listing of drop deadlines and refund schedule,
see http://calendar/missouristate.edu/academic.asp

B APPLICATIONS FOR GRADUATION are due at the end of the FIRST WEEK of the semester for which you plan to graduate
and must be submitted to the Graduate College. The forms are available at http://graduate.missouristate.edu (under the Forms section).

B APPLICATIONS FOR COMPREHENSIVE EXAMINATIONS (for applicable departments) should be submitted to the department
during the first week of the semester for which you plan to complete your Comprehensive Exam. The forms are available at
http:graduate.missouristate.edu (under the Forms section).

FALL 2008
July 20

August 4 - 22
August 18
August 25
September 1
October 15
October 16-17
November 25
November 26-28
November 24
November 24

December 11
December 11
December 12
December 13-18
December 19

SPRING 2009
December 20
January 5-9
January 12
January 19
February 16
February 18
March 6
March 21-27
April 9-10
April 27
April 27

May 7
May 7
May 8
May 9-14
May 15

SUMMER 2009

May 20

May 18 - June 5
May 25

June 8

July 3

July 20

July 20

July 24
July 19
July 30-31
July 31

Application deadline to avoid the late fee. Some programs may have an earlier submission deadline.

Fall Intersession (considered part of fall session for admission, registration, grading & graduation purposes).
Graduate Student Orientation

Classes begin

Labor Day Holiday (no classes)

Mid-semester

Fall Break (no classes)

Thursday evening classes meet; Tuesday evening classes do not

Thanksgiving Holiday

Thesis Deadline: Last day to submit approved thesis to the Graduate College

Seminar Deadline: Last day to submit acceptance sheet of approved research project to the Graduate College
(Does not apply to all programs. Check with program advisor to determine if form is needed.)

Last day of classes

Comprehensive examination results due in the Graduate College.

Study Day (no classes)

Finals

Commencement

Application deadline (to avoid the late fee). Some programs may have an earlier submission deadline.
Spring Intersession (considered part of spring session for admission, registration, grading & graduation purposes).
Classes begin

Martin Luther King, Jr. Holiday (no classes)

Presidents’ Day Holiday (no classes)

Monday evening classes meet; Wednesday evening classes do not

Mid-semester

Spring Break

Spring Holiday (no classes)

Thesis deadline: Last day to submit approved thesis to the Graduate College

Seminar deadline: Last day to submit acceptance sheet of approved seminar to the Graduate College.
(Does not apply to all programs. Check with program advisor to determine if form is needed.)

Last day of classes

Comprehensive exam results are due in the Graduate College

Study Day (no classes)

Finals

Commencement

Application deadline (to avoid the late fee). Some programs may have an earlier submission deadline.
Summer Intersession (considered part of summer session for admission, registration, grading & graduation purposes).
Memorial Day Holiday (no classes)

Classes begin

Independence Day Holiday Observed (no classes)

Thesis Deadline: Last day to submit approved thesis to the Graduate College

Seminar Deadline: Last day to submit accep-tance sheet of approved seminar to the Graduate College
(Does not apply to all programs. Check with program advisor to determine if form is needed.)
Comprehensive examination results due in the Graduate College

Last day of classes

Finals

Commencement
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MISSOURI STATE UNIVERSITY - BRIEF GUIDE TO GRADUATE PROGRAMS

Page | Program/Contact Degree | Requirements and Information Hrs

98 Accountancy MAcc 3.00 GPA; Minimum score of 500 on GMAT if GPA below 3.25; 33
Dr. Byrd (836-4183) Springfield & Joplin sites. Accelerated program available.

58 Administrative Studies MS Internet or on-campus. Options: Applied Comm.; Criminal Justice; 33
Dr. Bourhis (836-6390) Project. Mgt.; Environ. Mgt.; Sports Mgt.; Individualized. GRE; 3 yrs

work experience; 2 letters of recommendation

229 Applied Anthropology MS 3.00 UG GPA (or 3.25 on last 60 hrs); GRE if below 3.00; 3.25 in 36
Dr. Wedenoja (836-5641) anthropology courses; 3 letters of recom.; resume and statement of

purpose; writing sample

162 Audiology AuD Student must pay for and pass background/crime records check and 105
Dr. DiSarno (836-5368) drug test prior to first clinical placement.

244 Biology MS 3.00 UG GPA; 24 hrs of UG biology; statement of interest; 3 letters of 32
Dr. Wait (836-5802) recommendation; GRE required. Accelerated program available.

93 Business Administration MBA Minimum score of 400 on GMAT; Available Springfield & Joplin sites.| 33
Mr. Simmerman (836-5646) Accelerated program available.

156 Cell & Molecular Biology MS 2 semesters in organic chemistry & physics; 1 course in calculus; 32
Dr. Field (836-5478) 3.00 UG GPA; GRE required. Accelerated program available.

249 Chemistry MS 3.00 UG GPA (or in last 60 hrs); required UG chemistry courses; 32
Dr. Richter (836-5508) GRE scores 50th percentile. Accelerated program available.

163 Communication Sciences & Disorders MS App. deadline Feb 1. Options: Speech Pathology and Educ. of the 44 or
Dr. DiSarno (836- 5368) Deaf & Hard of Hearing; UG degree in CSD with a 3.00 GPA; 53

letter of application; 3 letters of recommendation; background &
drug test required; GRE.

65 Communication MA UG degree in appropriate major or 15 hrs in communication courses; 32
Dr. Dillon (836-4986) 3.00 GPA on last 60 hrs; GRE or MAT required. Accelerated program

available.

102 Computer Information Systems MS Internet Program. Minimum of 450 on GMAT or comparable GRE; 36
Dr. Meinert (836-4178) 3 yrs information systems work exp.; background in business admin.

124 Counseling: MS Options: Elementary School, Secondary School, or Community 45 or
School - Dr. Blisard (836-6518); Agency. Apply to Grad College & CLSE Dept; 3 letters of recomm.; 48
Community - Dr. Anderson (836-6519) GRE or MAT required.

231 Criminology MS UG degree in sociology, criminology or criminal justice and 33 or
Dr. Kunkel (836-5640) 3.00 UG GPA; statement of intent; 3 letters of recommendation 36

207 Defense & Strategic Studies MS Combined GRE of 900 on verbal and quantitative; letters of 36
Dr. Payne (703-218-3565) recommendation. Program only offered in Fairfax, Virginia

118 Early Childhood & Family Development | MS 3.00 in last 60 hrs; GRE; Apply to Grad College and ECFD program. 32
Dr. George (836-5984)

127 Educational Administration -Masters MSED Options: Elementary or Secondary. Apply to Graduate College 36
Dr. Moseman (836-5490) and EAD program.

130 Educational Administration - Specialist |Ed.S Options: Elementary, Secondary, or Superintendent. Apply to 61 or
Dr. Watson (836-5177) Grad College & EAD program; Master’s GPA 3.50; GRE; hrs from 64

Masters may transfer.

133 Educational Leadership Ed.D Collaborative program with Univ of MO - Columbia; GRE required; 46
Dr. MacGregor (836-6046) 34 hrs of course work & 12 hrs of dissertation research.

119 Elementary Education MSED GRE required if GPA below 3.00; Curriculum & Instruction Track 32
Dr. Range (836-3262) available online; available on Springfield, Joplin and West Plains sites

70 English MA Options: literature, creative writing and TESOL; UG major in English | 32
Dr. Moser (836-6606) (or similar) with a 3.00 GPA; GRE verbal score above 50th percentile.

256 Geospatial Sciences in Geography MS 3 letters of recommendation; GRE required. Accelerated 33
and Geology - Dr. Pavlowsky (836-8473) program available.

112 Health Administration MHA GMAT or GRE required. 48
Dr. Lunn (836-5647)

169 Health Promotion & Wellness Mgmt. MS 2.80 UG GPA; GRE; UG courses in statistics, exercise physiology, 36
Dr. McCallister (836-5370) introductory psychology & microeconomics.

212 History MA 24 UG hrs in history. 30
Dr. Miller (836-5917)

147 Instructional Media Technology MSED All Missouri State Graduate College admission requirements 33
Dr. Groves (836-6769)

222 International Affairs & Administration. |MIAA 3.00 UG GPA; 3 letters of recommendation; GRE if GPA below 3.00. 39

Dr. Kernen (836-4618)




Page| Program/Contact Degree | Requirements and Information Hrs
267 Materials Science MS UG in science or engineering with specific math & science courses; 37
Dr. Ghosh (836-6205) 3.00 GPA in last 60 hrs; GRE; 3 letters of recomm; Accelerated
program available.
264 Mathematics MS 3.00 GPA in upper div. courses beyond first calculus sequence; 32
Dr. Cheng (836-5112) required UG courses. Accelerated program available.
81 Music MM Options: Conducting, Theory/Composition, Pedagogy, Performance, 32
Dr. Quebbeman (836-5729) and Education. GRE required.
236 Natural & Applied Science MNAS | 3.00 GPA last 60 hrs; at least 20 hrs in natural or applied science; 32
Dr. Schmitt (836-5091) student selects a primary & a secondary area emphasis; GRE.
Accelerated program available.
158 Nurse Anesthesia MS App deadlines: Jan 1 for Fall; Aug 1 for Spring. UG major in life 56
Dr. Timson (836-4145) sciences, nursing or chemistry; specific UG course requirements;
3.00 GPA last 60 hrs; licensure; work experience; certification;
interview; background check; GRE.
173 Nursing MSN Options: Nur Educator & Family Nur Practitioner. App to Grad 36 or
FNP - Dr. Berg (836-3214) College & Nursing dept; 3.00 GPA last 60 hrs; GRE; RN lic.; essay, 42
Nurse Ed - Dr. Sims-Giddens (836-5398) 2 letters of recom.; health & liability ins.; background & drug test.
Accelerated program available.
183 Physical Therapy DPT App due Nov 15 for August start date; 3.00 GPA; specific prior 133
Dr. Wallentine (836-4514) course work; letter of application; letter of recommendation; GRE.
189 Physician Assistant Studies MS Application due to Central Application Service for Physician 83
Mr. Canales (836-6151) Assistants by July for January start date; pre-professional courses
required; medical verification; health & liability insurance; GRE.
239 Plant Science MS UG degree in appropriate natural or applied science including 32
Dr. Schmitt (836-5091) 1 semester in genetics & organic chemistry; GRE required.
Accelerated program available.
108 Project Management MS 400 on GMAT or comparable GRE; background in project mgmt. 33 or
Dr. Callahan (836-5160) including industry experience. Accelerated program available. 36
194 Psychology MS Selection begins Mar 1; app accepted until June 1. Options: 1/O, 47
Dr. Shoptaugh (1/0) (836-5788) Clinical, Experimental. App to Grad College & PSY dept; General
Dr. Lutz (Clinical) (836-5830) & Subject GRE;3.00 UG GPA & 3.25 in major field.
Dr. Mitchell (Exp) (836-6941)
218 Public Administration MPA 3.00 UG GPA; 3 letters of recommendation; GRE if GPA below 3.00; 39
Dr. Patel (836-5925) up to 9 hrs of prerequisite courses. Accelerated program available.
176 Public Health MPH App. Deadline Feb 1 - fall; July 1 - spring. 3.00 UG GPA; 1 yr 37 or
Dr. Duitsman (836-5550) work exp. in health or social service; 3 letters of recom.; GRE; 48
37 hr professional option.
149 Reading MSED | 3.00 GPA; letter of intent; 3 letters of recommendation. 32
Dr. Camp (836-6983)
226 Religious Studies MA 3.20 UG GPA or 3.40 on last 60 hrs; 24 hrs in religious studies; 32
Dr. Given (836-6261) GRE if GPA is below 3.20; 12 hrs foreign language. Accelerated
program available.
60 Secondary Education MSED | Options: 18 subject emphasis areas available. 33
See area of emphasis advisor
200 Social Work MSW Regular MSW: 2.75 UG (or 3.25 in last 60 hrs); 3 letters of rec.; 34 or
Dr. Haslam (Sgfd) (836-4259) statement of purpose. Advanced Standing MSW: all Reg. 62
Ms. White (Joplin) (625-3188) MSW plus BSW within 8 yrs; 3.00 UG (or 3.25 in last 60 hrs); GRE.
Available in Springfield & Joplin.
134 Special Education MSED | Options: VI, SEACT; Mild/Moderate; Orientation/Mobility; 32
Dr. DePaepe (836-4761) Dev. Disabilities; 3.00 GPA in last 60 hrs; background check; letter
of intent; 3 letters of recommendation
129 Student Affairs MS Apply to Grad College & CLSE department 36
Dr. Brown (836-5287)
146 Teaching (MAT) MAT Priority deadline February 15; UG degree in (or related to) area of 39
Mr. Sawyer (836-3170) certification desired; relevant PRAXIS II; certification analysis.
87 Theatre MA UG major or 24 hrs in Theatre courses; 3.00 GPA in last 60 hrs; writing| 33
Dr. Herr (836-3212) sample; 3 letters of recommendation. Accelerated program available.
72 Writing MA Options: rhetoric & composition or technical & professional writing; 32

Dr. Moser (836-6606)

3.00 UG GPA; GRE verbal score above 50th percentile.
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COLLEGE OF HUMANITIES AND PUBLIC AFFAIRS

Dr. LOrene H. StONE, DEAMN ......c.ccouiiuiiiieiiitieiesieetietteste sttt ettt et e steeteeaesaeesaesseeseessesseeseessassesseessassesseessesseessassessaessensesseessensensennsenses 836-6259
Dr. Victor Matthews, Associate Dean .............cccveeveenene. ... 836-5529
Defense and Strategic Studies - Dr. Keith B. Payne, Head ..o 703-218-3565
Economics - Dr. Ardeshir J. Dalal, HEAd ..........cceeviiiiiiiiiieieeiesieceeee sttt st b e e ae s saeesae b e saeesaesbesseessessesseessanseenns 836-5347
History - Dr. Thomas S. Dicke, Acting Head ... ..836-5511
Philosophy - Dr. Pamela R. Sailors, HEad .........c.ccouiuiiiiiiiiiiiicciec ettt s 836-5650
Political Science - Dr. George E. Connor, HEad ..........ccccoiiiiiiiiiiiiiiiicireececeee ettt 836-5630
Religious Studies - Dr. John E. Llewellyn, Head .........ccccccccoeuncenennne . 836-5514

Sociology, Anthropology and Criminology - Dr. Karl R. Kunkel, Head .............cccccoiiiiniiiiniiiciccceeeeceeee e 836-5640

COLLEGE OF NATURAL AND APPLIED SCIENCES

Dr. Tamera S. Jahnke, Dean 836-5249
Dr. Innocent Onwueme, ASSOCIALE DICAN ..........cceeiiiuiiieiieieeiesiecteeteste st eteste et e ssesteessessesseessesseeseessesseessessesssessessesseensessesssessassennes 836-5249
Agriculture - Dr. W. Anson EILOtt, HEAM ........ccooiiiiiiiiiiiiceceect ettt 836-5638
Biology - Dr. S. Alicia Mathis, Head ......... . 836-5126
Chemistry - Dr. Eric Bosch, Acting Head ... . 836-5506
Computer Science - Dr. Lloyd Smith, Head ..........cccccoeeiennnee. . 836-4157
Fashion and Interior Design - Dr. C. Jeannie Ireland, Acting Head ............ccccooiiiiiiniiiiiiniinecccerecee e 836-5136
Geography, Geology, and Planning - Dr. Thomas G. Plymate, Head ..........c.cccccoiriiiiiiiiiniiiiiecccecceeee e 836-5800
Mathematics - Dr. Yungchen Cheng, Head .........ccooocioivicininnciniccie ..836-5112
Physics, Astronomy and Materials Science - Dr. Pawan Kumar Kahol, Head ..........c.ccocconiiiiniiinniiccec e 836-5131
Research Campus at Mountain Grove, W. Anson Eliott, DIF€CLOT ......ccoeviruiriririinieiecrieieceteste ettt eene 417-926-4105

EXTENDED CAMPUS
Mr. Stephen Robinette, ACNE DITECIOT .......ccuvueuiiriiueiiriiieerieieieer ettt ettt et s ettt b e eseae e 836-4127
International Student Services, Dr. Diana Garland, ACting DIT@CLOT .........ccueiririiieirerieieeetee ettt 836-6618

ENROLLMENT SERVICES

Mr. Donald E. Simpson, Assistant Vice PIESIANL ..........cccviuiiriiiiiiiiniieiieiecietce ettt 836-5521
FINANCIAL AID
MS. VICKIE MAttOCKS, DITECLOT ...uviviieieiiitieiieieetiettestesteetteste et etesteeseesesaeesaesseeseessesseeseessassesssessansesseessenseeseessesseessensesssassensenseessenss 836-5262

GRADUATE COLLEGE

Dr. Frank A. EiNNEllig, D@AN .....cc.oieuiiiiiiiieiiieieeese ettt ettt ettt ettt b et et e st et e b e st enessenseseebesse e eneetenseneeneanen 836-5335
Dr. Tomas Tomasi, ASSOCIALE DIEAN ...........cuiieuiiieieieeeceee et ettt et ee e et e et e eete e et e eteeeteeeaeeeteeaeseeeaeeeseeenseeeseeenseeseeenseenseeenreanes 836-5335
To be named, Coordinator of Admissions and RECTUILMENT ...........cc.eeuiiieriiiiieiieieiceiete et ete et sae st sesae e e e sbeereessessesseessesseenes 836-5331

LIBRARY SERVICES
M. Karen L. HOTIY, D@AN ....c.oouiiiiiiiiiiieeeieteee ettt ettt ettt e s e s e e s e e e st et et e st ese et enses e esessen e et e teneenessenseseesenseneas 836-4525
Ms. Neosha A. Mackey, ASSOCIALE DIEAI ......cc.eveiriiiietiierieeete ettt ettt ettt et e b s b et e st etebeseenessenseseebesseneeseetenseneeneasen 836-4525

OFFICE OF THE REGISTRAR
Ms. Nicole G. ROVIZ, REZISIIAT .....c..oueuiiiiiiiieiciieicceetcer ettt ettt ettt st st es e nesesenene 836-5520

RESEARCH AND ECONOMIC DEVELOPMENT
Dr. Jim Baker, Vice President 836-8501
Sponsored Research and Programs, to be named, DITECTOT .........c.ceourieuiriririeiririceineicereieeeeeee et 836-5972

RESIDENCE LIFE AND SERVICES

DI. Gary StEWATt, DITECTOT .....ccooviuiiiieiiiiieieieinect ettt ettt sttt bbbt et s e bttt b et s st e ea e e s eneae e 836-5534
STUDENT AFFAIRS
Dr. Earl F. DOmMan, VICE PIESIACNL .......ccuivuiiiiiiietieiiiiieitieiete et ete sttt e e e stestaesteeseessesseeseessassesseessanseassesseseessassesseessessesssessensansenssenss 836-5526

STUDENT LIFE AND DEVELOPMENT
Mr. Mike Jungers, Acting Dean of STUACNLS ........ccoouiuiiriiiciriieiirecee ettt ettt s ee 836-5527



GOVERNANCE AND ADMINISTRATION

Missouri State University is under the general control and management of a Board of Governors which is charged with
the responsibility and authority to adopt administrative policies and procedures relevant to the management of the
University. The nine voting members of the Board are appointed by the Governor, by and with the advice and consent
of the Senate, to serve sixyear terms. Two appointments are normally made every biennium during a regular session of
the General Assembly. In addition, a non-voting student member of the Board is appointed by the Governor for a two-
year term.

The President is the chief executive officer of the University, responsible to the Board of Governors for the
administration of institutional policies and operations. The senior administrative officers of the University serve as an
advisory body to the President and are responsible for specific operational divisions of the University. The Faculty
Senate is an elected body of academic faculty established to provide a means of dealing with curricular matters and
concerns of the faculty. The Graduate Council is an elected body of graduate faculty established to address matters
concerning graduate education (i.e. programs, curricula, and policies). The Staff Advisory Council is an elected body
from the University support staff that addresses concerns related to the staff. The Student Government Association
provides the means by which students can participate in campus governance, student discipline, and management of
student activities. Graduate student involvement is facilitated by the activities of the Graduate Student Council. The
President of this organization is a member of the Graduate Council.

To formulate policy, to facilitate decision-making, and to promote a spirit of collegiality, the University is committed to
participatory governance and to an open system of communication throughout the University.

BOARD OF GOVERNORS

Mary Sheid, West Plains, Chair
Michael Duggan, Chesterfield, Vice Chair
Gordon Elliott, Springfield
Brian Hammons, Stockton
Ryan Childress, Neosho, Student Governor
Cathy Smith, Trenton
Phyllis Washington, Kansas City
John Winston, St. Louis

ADMINISTRATIVE COUNCIL

Michael Nietzel, President
Paul Kincaid, Chief of Staff and Assistant to the President for University Relations
Belinda McCarthy, Provost
James Baker, Vice President for Research and Economic Development
Gregory Burris, Vice President for Administrative and Information Services
To be named, Associate Chief Financial Officer
Earle Doman, Vice President for Student Affairs
John McAlear, Secretary to the Board of Governors
June McHaney, Director of Internal Auditing
Brent Dunn, Vice President for University Advancement
Drew Bennett, Chancellor of the West Plains Campus
Clif Smart, University Legal Council



ACADEMIC LEADERSHIP COUNCIL

Belinda McCarthy, Provost
Frank Einhellig, Associate Provost and Dean of the Graduate College
John Catau, Associate Provost
Christopher Craig, Associate Provost
Kristine Sutliff, Acting Associate Provost
Stephen Robinette, Acting Assistant Provost
Carey Adams, Dean, College of Arts and Letters
Ronald Bottin, Dean, College of Business Administration
Dennis Kear, Dean, College of Education
Helen Reid, Acting Dean, College of Health and Human Services
Lorene Stone, Dean, College of Humanities and Public Affairs
Tamera Jahnke, Dean, College of Natural and Applied Sciences
Karen Horny, Dean of Library Services
Donald Simpson, Assistant Vice President for Enrollment Management
Pauline Nugent, Chairperson of Faculty Senate

GRADUATE COUNCIL

CRaIIPEISON ...oovviiiieiiicirietei ettt Libby Rozell
Master 0f ACCOUNLANCY ....ovevereerierieriiriienieieieieee e David Byrd
Administrative StUAIes .........coeverveirierieiinerneeineeneeeene John Bourhis
AGLICUILUTC ...t Gary Webb

BI0lOZY oottt e Brian Weaver
Biomedical SCIENCES ......ccccerveuirinieinieiiiicicncercee e Chris Field
CREMISIIY ..oovviieiiiiiciicee et Dean Cuebas
Childhood Education and Family Studies .........c..ccceceveuenee. Denise Cunningham

COMMUNICALION ....eouvieeerieeieeeeieeeeeeeeeteeeeteeeeeeeereeeereeeereeeeaneas Isabelle Bauman
Communication Sciences & Disorders ...........ccceeevveenneenne.. Wafaa Kaf

Computer Information SyStems .........ccccecevveerierierieneneneenenne. David Meinert
Counseling, Leadership and Special Education .................... Paul Blisard
Defense & Strategic Studies ........oceveveeereerienieniereneeeeeeene none elected
English ...cooooiiiiiiiiiiciccce e Matthew Calihman
Geography, Geology & Planning..........cccceeveveevienienenenennenne. Doug Gouzie
Health, Physical Education & Recreation .........c..cccoccvueueneee. Daniel Wilson
HISEOTY ettt Eric Nelson
Industrial Management ..........c.coceeeeereerenreeneenenecnneennenns Richard Gebken
Management (Health Administration) ..........c..ccceceeveeneennne. Bob Lunn

Master of Business Administration...............cceeeveeeeeeerveenneenns John Kent
Master of Science in Education, Sec Ed .........c.cceevieniennnn. to be elected

MathematiCs ......c.ecevueirieiiineineeee e Paula Kamp

IMIUSIC ottt ettt sttt sttt ettt be b eneenis Robert Quebbeman
Natural & Applied SCIENce .......ccccevevevincrninieincenenccnene Wenping Qiu

INULSINEG .vvenveieeieeieeieeieeitete ettt ettt et et et essesteseesaeseeeneene Dalen Duitsman
Physical Therapy .......c.cocoveveineninineineieenecncecneeeaenee B. Susan Robinson
Physician Assistant Studies .........cccoceeeeerenirinecninecneenene Nancy Dion

Physics, Astronomy & Material Science ..........cccceeveeevuenenne. Saibal Mitra

Political SCIENCE .....c.covevveiriiiiiinieiriiecrcecetc e James Kaatz
PSychology ....cccooveevieieieieieieeceeeee Matthew Fanetti
Reading, Foundations and Technology . Deanne Camp
Religious Studies .......cccceeveverenererennnnne Mark Given

S0cial WOTK ...c.oviiiiiiiiiicinicicncee e Darryl Haslam
Sociology, Anthropology & Criminology .........cccceververuennen. William Wedenoja
Theatre & Dance .........cocoveveneinineiniceececeeaeeee Chris Herr

Ex-Officio Members

Records and Registration .........c..ccceceeveerenreenecnenieeneennenn Nicole Rovig

LADIATY oot Lynn Cline

Graduate College .......c.coeviriniineiniicireeeecrce e Frank Einhellig, Dean
Graduate College ......oeveieierierieniererereeeeeee e Thomas Tomasi, Associate Dean

Graduate Student Council Member ............cccoeeeveeeeeeeeneeenne.. to be elected
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THE UNIVERSITY

HISTORY AND MISSION
University Mission

Missouri State University is a public, comprehensive
university system with a mission in public affairs, whose
purpose is to develop educated persons while achieving
five goals: democratizing society, incubating new ideas,
imagining Missouri’s future, making Missouri’s future, and
modeling ethical and effective behavior.

The University’s identity is distinguished by its statewide
mission in public affairs, requiring a campus-wide
commitment to foster competence and responsibility in the
common vocation of citizenship.

The undergraduate academic experience is grounded in a
general education curriculum which draws heavily from
the liberal arts and sciences. Students admitted to Missouri
State University graduate programs are expected to be
well-grounded in the liberal arts and sciences. This
foundation provides the basis for mastery of focused
disciplinary and professional studies. It also provides
essential forums in which students develop the capacity to
make well-informed, independent critical judgments about
the cultures, values, and institutions in society.

The task of developing educated persons obligates the
University to expand the store of human understanding
through research, scholarship and creative endeavor, and
drawing from that store of understanding, to provide
service to the communities that support it.

Profile

The Carnegie Classification of Institutions of Higher
Education categorizes Missouri State University as a
Master‘s L institution because of the University’s
significant institutional commitment to graduate education,
combined with extensive undergraduate education.
Missouri State University is committed to providing the
programs and scholarship base that make it the center for
graduate education in the region and for selected students
beyond the immediate locality.

The enrollment at Missouri State University, Springfield is
approximately 19,000, and these students are engaged in
the learning environment by more than 700 full-time
faculty. More than 150 undergraduate programs provide a
solid foundation leading to graduate education.

Approximately 3,100 students are enrolled in the graduate
programs. These programs provide master’s degrees in 44
areas, a Specialist in Educational Administration,
Doctorates in Audiology and Physical Therapy, and a
Doctorate in Educational Leadership which is offered
jointly with the University of Missouri at Columbia.
Seventeen graduate-level certificate programs are also
offered.

Missouri State University is a metropolitan university
serving a unique combination of urban and rural
environments. The broader context in which the
University is located is a natural setting for academic
achievement. The institutional mission of public affairs
and the themes of business and economic development;
creative arts; health; professional education; science and
the environment; and the human dimension are the daily
topics of this metropolitan conversation. The community
itself is a laboratory where these themes are experienced
and addressed.

Missouri State belongs to The Coalition of Urban and
Metropolitan Universities which subscribes to the
philosophy that metropolitan universities are “major
intellectual resources for their metropolitan regions,”
whose programs “respond to regional needs while striving
for national excellence.” This Coalition has committed its
institutions “to be responsive to the needs of our
metropolitan areas by seeking new ways of using our
human and physical resources to provide leadership in
addressing metropolitan problems, through teaching,
research, and professional service.”

Missouri State University System

The University functions through a multi-campus system
that is integrated to address the special needs of the urban
and rural populations they serve. The system includes
campuses located in Springfield, Mountain Grove and West
Plains, Missouri, and also a branch campus in Dalian,
China.

Missouri State University — Springfield, the system’s center
of operation, is a selective admissions, graduate-level
teaching and research institution. Graduate programs are
offered through the academic departments on the
Springfield campus.



Missouri State University — West Plains is a separately
accredited two-year open admissions campus serving seven
counties in south central Missouri. West Plains is located
approximately 100 miles east of Springfield.

Missouri State University — Mountain Grove comprises
190 acres of land and boasts excellent building facilities,
which support both field and laboratory research in the
fruit and plant sciences. A small number of students live
and work on-site at this campus.

The Missouri State University branch campus at Liaoning
Normal University (LNU) in Dalian, China provides the
Associate of Arts and one Bachelor’s degree program for
students in that part of the world, while also serving as a
base to enhance learning for many students from the
Springfield and West Plains campuses.

The Missouri State University Extended Campus provides
anytime, anyplace learning opportunities through
telecourses, Internet-based instruction, and through its
interactive video network (BearNet). The University also
has expanded the availability of graduate course
programming to citizens of the region through Internet
course work and interactive telecommunications (ITV).
The MBA is delivered via ITV to West Plains, Lebanon,
and Nevada. Two master’s programs, Administrative
Studies and Computer Information Systems, can be
completed through the internet. A major portion of the
master’s degree in Elementary Education, History and
Project Management also can be completed through
Internet course work.

Access to graduate education is expanded by offering five
master’s degree programs in Joplin, Missouri: Elementary
Education, Accounting, Business Administration, Social
Work, and the Master of Arts in Teaching. In addition,
graduate courses in a number of programs are offered in
several southwest Missouri communities including West
Plains, Mountain Grove, Lebanon, and Neosho.

University Setting

Springfield Campus: The main Missouri State University
campus is located on 225 acres in a residential area in
central Springfield. The relatively close proximity of most
classroom and laboratory facilities on campus allows
walking between classes and an efficient shuttle system
facilitates student transportation to more distant sites.

Springfield is the third largest population center in
Missouri with a metropolitan service region of 250,000.
The community is supported by an industrial/
manufacturing base and an expanding service industry in
tourism. The city serves as a regional center for health and
medical services for southwest Missouri, northwest
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Arkansas, southeast Kansas, and northeast Oklahoma.
Springfield is located in the Ozarks, a distinct geographic
region with a unique cultural heritage, significant
agricultural economy, and rapidly expanding tourism and
recreational industries.

Educationally, the region is served by a diverse mix of both
public and private colleges and universities. Missouri State
University, the largest and only multipurpose university in
southwest Missouri, serves as a creative and intellectual
resource for the Springfield metropolitan area, contributing
to its economic development, social health, and cultural
vitality through education, research, and professional
outreach. The Springfield Campus offers a spectrum of
educational programs that respond to regional and
statewide needs while striving for national and
international excellence. These offerings include
baccalaureate, master’s, specialist in education, and
professional doctorate degrees offered through 42
academic departments.

Special Facilities: Missouri State University operates
various other special facilities, such as the 125 acre Darr
Agricultural Center in southwest Springfield, the Jordan
Valley Innovation Center in downtown Springfield, the
Bull Shoals Field Station near Forsyth, and Baker’s Acres
and Observatory near Marshfield, Missouri. The
University operates a graduate residence center in Joplin
which provides for on-site classrooms and also includes
ITV delivery classrooms.

Missouri State University also has one entire academic
department, the Department of Defense and Strategic
Studies, located near Washington, D.C. in Fairfax, Virginia.
All classes for the M.S. in Defense and Strategic Studies
are offered at this location.

Heritage

Missouri State University was founded in 1905 as the
Fourth District Normal School and became Southwest
Missouri State Teachers College in 1919. The chronology
of history of the university over the first 100 years shows
the institution has undergone dramatic change, yet the
purpose has been the same. Missouri State University has
opened the door of opportunity for young people from
Springfield, the region, the state, the nation and now the
world. The Daring to Excel theme of the 2005 centennial
year is an apt descriptor of the history of the University.
Through more than a century of service as a higher
education community, the administration, faculty, staff,
students, and the supporting community have taken bold
steps to move the University into expanded roles and
higher levels of excellence.
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The University’s primary purpose during the first 40 years
was the preparation of teachers for the public schools in
the southwest region of Missouri. By the mid-1940s, the
University had expanded its instructional programs in the
liberal arts and sciences. As a consequence of this growth,
in 1945 the Missouri legislature authorized an official
change in the institution’s name to Southwest Missouri
State College.

A cooperative graduate program with the University of
Missouri was begun in 1955, and Southwest Missouri State
College initiated its first Master of Arts and Master of
Science degree programs in 1967. With the development
of graduate programs and the continued expansion of
undergraduate education, the University had become an
educationally diverse institution. These changes were
recognized with an official name change to Southwest
Missouri State University in 1972. The Mountain Grove
Campus, founded in 1899 as the State Fruit Experiment
Station, was added to the University in 1974.

During the decade of the 1990’s the University doubled its
graduate program offerings and the number of graduate
students. This commitment to more extensive graduate
education and research resulted in an official name change
to Missouri State University in 2005, the centennial year
for the University. Today, the institution is a multi-
dimensional, multi-campus university system providing
diverse instructional, research, and service programs.

The major focus of graduate education is at the master’s
level with the University currently offering 44 master’s
degree programs that span a diverse array of disciplines.

In keeping with the institutional heritage and continued
commitment to teacher education, a Specialist in
Educational Administration is offered in the College of
Education, and the University collaborates with the
University of Missouri-Columbia in offering a Doctorate in
Educational Leadership. The University offers a Doctorate
of Audiology and a Doctorate of Physical Therapy,
exemplifying the University’s broad commitment to
education in health sciences.

The title of the University’s strategic plan, Imagining and
Making Missouri’s Future: A Long-Range Vision and Five
Year Plan (2006-2011) is indicative of the goal’s and
aspirations of the institution. This Plan can be viewed in
its entirety at http://www.missouristate.edu/longrangeplan/.

University Roles
The University recognizes the interrelationship and
compatibility of teaching and learning, research, and public

service to the mission of the institution. Each draws from
and builds upon the strengths of the others, and all focus
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on student learning. Research and creative activities are
vital to ensure excellence in instruction. Instruction and
research represent the foundation upon which service to
the University’s public is developed.

Developing Educated Persons: Missouri State
University’s purpose is “to develop educated persons.” It is
committed to the expansion and preservation of
knowledge. It recognizes that human curiosity explores and
pushes back the boundaries of the human intellect and the
physical world. In an age where knowledge can become
quickly dated, the University is committed to the discovery
and dissemination of knowledge that serves the future. The
characteristics of an educated person are readily assessable
and recognizable:
e They cultivate their aesthetic tastes
e They are critical thinkers
e They are serious readers who become broadly literate
e They dedicate themselves to becoming curious and
contributing citizens in an increasingly global society
e They balance an in-depth mastery of at least one
academic discipline with a broad appreciation of the
liberal arts

Teaching and Learning: The University is responsive to
changing educational needs and has endeavored to
develop, adopt, and implement innovative educational
delivery modes to the extent they are appropriate. These
include Internet classes, individualized instruction,
experimental learning, computer-assisted instruction,
audio- and video-tutorial instruction, and the use of various
additional technologies for distance learning.

Research: Both basic and applied research are vital
functions essential to the mission of the University. These
activities further complement teaching by providing depth,
breadth, and application to the learning process. The
University believes that its research efforts must (1)
contribute to the discovery, preservation and dissemination
of new knowledge, (2) foster application and integration
for problem solving and improvement of society, and (3)
provide students with opportunities to develop an
appreciation for research and to learn a research
methodology consistent with their chosen area of
specialization.

Financial support for research activities comes from
institutional funds as well as gifts, grants, and contracts
from private and public sponsors (see Office of Sponsored
Research and Programs listed under University Services).
The scope of research activities at Missouri State
University encompasses individual faculty research,
departmental research programs, the activities of the
University’s research centers, and the operations of the
Research Campus at Mountain Grove. Graduate students
have many opportunities for involvement in these areas.



Centers: Missouri State University has established
focused research and service centers that provide part of
the organizational structure for meeting the University
mission. “Center” is a descriptor for formally recognized
units, including institutes, bureaus and stations that
function as an adjunct to the traditional University units
(i.e., colleges and/or academic departments). The support
base for Centers is primarily from external sources,
including grants, contracts, and fees (for services,
workshops, conferences, etc.).

These centers are active in multi-disciplinary research,
education, training and service projects that serve both the
University and external entities. Each year a number of
graduate students are involved in the research and service
projects that are conducted through Centers. A listing of
Missouri State University Centers follows:

Bull Shoals Field Station
Bureau of Economic Research
Center for Archaeological Research
Center for Business and Economic Development
«*Management Development Institute
+«*Small Business Development Center
Center for Continuing and Professional Education
Center for Dispute Resolution
Center for Grapevine Biotechnology
Center for Health Education Research and Services
Center for Homeland Security
Center for Industrial Productivity
Center for Multidisciplinary Health Education
Center for Research and Service
Center for Resource Planning and Management
Center for Scientific Research and Education
Center for Social Science & Public Policy Research
Community and Social Issues Institute
Institute for School Improvement
Jordan Valley Innovation Center
+«»Center for Biomedical and Life Sciences
«»Center for Applied Science and Engineering

Mid-America Viticulture & Enology Center

Ozarks Environmental and Water Resources Institute
Ozarks Public Health Institute

Southwest Missouri Area Health Education Center

Southwest Regional Professional Development Center
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Public Service: In order to serve the public, Missouri
State University incorporates resources of knowledge,
skills, and artistry into the mainstream of society. The role,
therefore, of public service at the University is to make
available the University’s physical resources and human
expertise for the purpose of meeting needs or solving
problems of various public constituents. The most
important public service resources of the University are the
diverse and specialized talents of the faculty, staff, and
students. The scope of the public service program includes
community education, research that informs the public on
the natural environment and social issues, cultural and
entertainment events, recreational activities, clinical and
diagnostic services, conferences and institutes, public
broadcasting services, professional development clinics
and seminars, summer workshops and camps, and faculty/
staff consulting activities.

A number of the University Centers contribute extensively
to the public, as well as the research efforts of the
University. For example, the Institute for School
Improvement provides a broad range of services to school
districts of the region. Similarly, the Center for Resource
Planning and Management regularly assists municipalities
and counties in moving toward solutions to various
problems. The mission of the Community and Social
Issues Institute is to serve as a catalyst to organize and
apply the research and service capacity of the University to
assist public and private organizations in addressing social
issues of the community. The Center for Dispute
Resolution provides its expertise to agencies and many
local organizations. These are representative of the many
public service areas of the university.
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ACCREDITATION — GRADUATE

The University is accredited to offer graduate degrees by
The Higher Learning Commission, A Commission of the
North Central Association of Colleges and Schools. In
addition, specific graduate programs are professionally
accredited by the following organizations:

Accreditation Review Commission on Education for the
Physician Assistant (ARC-PA): Master of Science,
Physician Assistant Studies

AACSB International - The Association to Advance
Collegiate Schools of Business: Master of
Accountancy; Master of Business Administration;
Master of Health Administration; Master of Science,
Computer Information Systems

American Speech-Language-Hearing Association: Doctor
of Audiology and Master of Science, Communication
Sciences and Disorders/Speech-Language Pathology

Commission on Accreditation in Physical Therapy
Education (CAPTE): Master of Physical Therapy

Commission on Collegiate Nursing Education (CCNE):
Master of Science in Nursing

Council on Accreditation of Nurse Anesthesia Educational
Programs: Master of Science, Nurse Anesthesia

Council on Education of the Deaf: Master of Science,
Communication Sciences and Disorders/Education of
the Deaf and Hard of Hearing

Council on Social Work Education: Master of Social Work

Department of Elementary and Secondary Education
(DESE); Missouri State Board of Education:
Educational Administration, Early Childhood and
Family Development, Reading, Special Education;
Master of Arts in Teaching, Communication Sciences
and Disorders, Counseling; Specialist in Education
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National Association of Schools of Music (NASM): Master
of Music; Master of Science in Education, Secondary
Education/ Music

National Association of Schools of Public Affairs and
Administration: Master of Public Administration

National Association of Schools of Theater: Master of Arts,
Theatre

National Council for Accreditation of Teacher Education
(NCATE): Master of Science in Education,
Educational Administration, Elementary Education,
Instructional Media Technology, Reading, Secondary
Education, Special Education; Master of Science,
Counseling; Specialist in Education, Educational
Administration

In addition to those accreditations, Missouri State
University is a member institution of the American
Association of State Colleges and Universities, the Council
of Graduate Schools in the United States, the Midwestern
Association of Graduate Schools, and the American
Association of Colleges for Teacher Education.



[NOTE: This section on University Policies, plus the next
two sections on Academic Regulations and the Graduate
College, constitute the “Graduate Student Manual”. All
graduate students are expected to become familiar with
these policies and procedures, as they describe the rights
and responsibilities of graduate students at Missouri State
University.

1t is not possible to cover all potential situations in these
pages, so graduate students (current and future) should
contact the Graduate College for clarification or more
information. Specific departments and graduate programs
may have additional policies, procedures, and
requirements not covered in these sections.]

UNIVERSITY POLICIES

In fulfilling its mission, the University adheres to a set of
educational and administrative policies which are essential
to the maintenance of a learning environment and which
fosters a sense of community and public accountability.

The University is committed to freedom of thought and
inquiry for both faculty and students. This commitment
ensures that faculty have the freedom to teach, conduct
research, exercise creativity, and publish in their
professional capacity without restraint or fear of reprisals.
Academic freedom is essential to the University’s
instructional and research activities. An open instructional
environment is essential for the protection of the rights of
faculty to teach and of the students’ freedom to learn.
Freedom in research and creativity is fundamental to the
advancement of truth.

In return, faculty and students conducting research or other
creative/scholarly activity as part of the academic
enterprise do so in a responsible and ethical manner.
Responsible conduct of research includes (but is not
limited to) compliance with federal regulations related to
the health/safety of the researchers, their subjects, and the
environment. Training for specific compliance
requirements, and information to prevent research
misconduct or unethical research activities are available
from the Office of Sponsored Research and Programs.

As a state-assisted public institution of higher education,
Missouri State University is accountable for the fiscal
management of funds received from public, business,
philanthropic, and private sources. The University also
recognizes its responsibility for educational outcomes
relevant to individual and social needs, and for the
effective administration of its programs. The University is
committed to the concept of public accountability in the
broadest sense. Such a commitment obligates the
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University to: (1) define institutional goals and priorities,
(2) determine the degree to which goals are achieved, (3)
identify and measure the outcome of its programs, and (4)
measure the costs and benefits of programs. Inherent in
those obligations is a commitment to systematic institu-
tional planning and to continuous program review and
evaluation to ensure maintenance of quality and
excellence.

While it is impossible to specify all relevant University
policies, the more salient ones are herein identified.

FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT (FERPA)

Missouri State University adheres to a policy of
compliance with the Family Educational Rights and
Privacy Act of 1974 (FERPA). 20 U.S.C. 1232g. Eligible
students have four primary rights under FERPA including
the right to: (1) inspect their education records, (2) consent
to disclosure of personally identifiable information except
to the extent that FERPA authorizes disclosure without
consent, (3) seek correction of their records, to prevent
inaccurate or misleading information, and (4) file a
complaint with the U.S. Department of Education if they
feel their rights are being violated.

Directory information may appear in public documents and
may otherwise be disclosed by the University for any
purpose in its discretion, without the student’s consent. The
following categories of information have been designated
as directory information at Missouri State University:

Name

Address

Telephone number

Campus email address

Field of study, including majors, minors, certifications,

and pre-professional areas of study

Classification (e.g. sophomore)

e Enrollment status (full-time, part-time, or less than part-
time)

e Participation in officially recognized activities and
sports, including photographs of athletes

e Dates of attendance, including matriculation, drop, and
withdrawal dates

e Degrees and certificates received including date
awarded

e Awards received, including deans list, scholastic
honors, departmental honors, memberships in national
honor societies, athletic letters and University-funded
scholarships (excluding need-based)

e Previous education institution attended
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Right To Limit Disclosure Of Directory
Information

The University will give annual public notice to students of
the categories of information designated as directory
information. Currently enrolled students have the right to
suppress disclosure of their address (including email
address), and telephone number (Privacy Hold), or all of
their directory information (FERPA Hold). Former students
have the right to request a Privacy Hold only. These holds
do not apply retroactively to previous releases of directory
information and will remain applicable until the student
submits a written request specifying otherwise.

To request a Privacy or FERPA Hold, students must submit
a written request to the Office of the Registrar, Carrington
Hall, Room 320. Students who do not wish for their
information to appear in the printed directory must notify
the Office of the Registrar by no later than the second week
of classes during the fall semester. Requests made after the
second week of the fall semester will result in the student
information being removed from the web directory only.

Consent To Disclosure Of Personally
Identifiable Information

The University will not release personally identifiable
information in education records or allow access to those
records except to the extent that FERPA authorizes
disclosure without consent, including but not limited to the
following: the individual student; whomever the student
authorizes by providing the institution with a written
release (release must be written, signed and dated and must
specify the records to be disclosed and the identity of the
recipient); any party requesting directory information
(unless the student has a Privacy or FERPA hold);
university officials of Missouri State University who have
a legitimate educational interest; officials of other schools
in which a student seeks or intends to enroll or is enrolled;
parents if parents claim the student as a dependent for tax
purposes (the University will exercise this option only on
the condition that evidence of such dependency is
furnished to the Office of the Registrar and all requests for
disclosures are referred to that office); persons in
connection with a health or safety emergency; an alleged
victim of an alleged perpetrator of a crime of violence or a
non-forcible sex offense in connection with a Disciplinary
Proceeding; parents regarding alcohol and drug violations
of a student under 21 years of age; anything as otherwise
provided in 20 U.S.C. 1232¢g(b) and 34 CFR Sec. 99.31
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Additional Information

A copy of the FERPA policy is available at http:/
www.missouristate.edu/registrar/FERPA.html. If you have
any questions regarding this policy or if you feel that your
rights under FERPA are being violated, please contact the
Office of the Registrar at 320 Carrington Hall, 901 South
National Avenue, Springfield, MO 65897 or call (417) 836-
5520. Students have the right to file a complaint with the
U.S. Department of Education if they believe that the
University has failed to comply with the requirements of
FERPA. The complaint should be in writing and sent to:
Family Policy Compliance Office, U.S. Department of
Education, 400 Maryland Avenue, SW, Washington, D.C.
20202-4605.

LIABILITY PROTECTION

Because only officers or employees of the University are
generally covered by the legal expense fund, students
involved in internships or cooperative employments with
other organizations are advised to provide for their own
liability insurance through their cooperative employer/
internship sponsor, through professional organizations, or
personally.

NONDISCRIMINATION

Missouri State University is a community of people with
respect for diversity. The University emphasizes the dignity
and equality common to all persons and adheres to a strict
nondiscrimination policy regarding the treatment of
individual faculty, staff, and students. In accord with
federal law and applicable Missouri statutes, the University
does not discriminate on the basis of race, color, religion,
sex, national origin, ancestry, age, disability, or veteran
status in employment or in any program or activity offered
or sponsored by the University. In addition, the University
does not discriminate on any basis (including, but not
limited to, political affiliation and sexual orientation) not
related to the applicable educational requirements for
students or the applicable job requirements for employees.

This policy shall not be interpreted in a manner as to
violate the legal rights of religious organizations or
military organizations associated with the Armed Forces of
the United States of America.

Missouri State University is an Equal Opportunity/
Affirmative Action employer.



Equal Employment Opportunity

The University is committed to nondiscrimination and
equal employment opportunities and to affirmative action
programs designed to strengthen this commitment. The
University takes affirmative action to provide equal
opportunity in all personnel related activities administered
by the institution. This commitment includes the intent to
maintain an environment free from discrimination,
including harassment, as authorized in the University’s
Nondiscrimination Policy. The University maintains a
grievance procedure incorporating due process available to
any person who believes he or she has been discriminated
against.

Inquiries regarding the University’s Affirmative Action
program, or compliance with federal and state laws and
guidelines such as, Title VI, Title IX, Section 504, the Age
Discrimination Acts, and the Americans with Disabilities
Act may be addressed to Jana Estergard, Equal
Opportunity Officer, Park Central Office Building, Suite
111, 901 S. National Ave, Springfield, Missouri 65897,
(417) 836-4252.

STUDENT DISABILITY
ACCOMMODATION

Within the guidelines set forth in this policy, Missouri State
University is committed to providing an accessible and
supportive environment for students with disabilities.
Equal access for qualified students with disabilities is an
obligation of the University under Section 504 of the
Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990. Missouri State University does
not discriminate on the basis of disability against
otherwise-qualified individuals in any program, service or
activity offered by the University. The University is
committed to insuring that no otherwise-qualified
individual with a disability is excluded, denied services,
segregated or otherwise treated differently than other
individuals because of the absence of auxiliary aids or
other appropriate services; however, accommodations
cannot result in an undue burden to the University or
fundamentally alter the requirements essential to a program
of instruction.

Notifying Disability Services Of A Request For
Accommodation

Students requesting academic accommodations for a
disability are responsible for notifying the University of
their disability and their request for accommodations. To
initiate a request for academic accommodations, students
must contact the Director of Disability Services, Plaster
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Student Union, Suite 405, (417) 836-4192 (voice) or (417)
836-6792 (TTY), http://www.missouristate.edu/disability.
On the West Plains Campus, students must contact the
Coordinator of Disability Services, Academic Support
Center (ASC), 128 Garfield, (417) 255-7940 (voice) or
(417) 255-7981 (TTY). The student should notify the
aforementioned offices as soon as the need for the
academic accommodation becomes evident. In order to
receive accommodations, students must provide disability
documentation that meets University guidelines.

Accommodations will not be provided for undocumented
disabilities, except that accommodations may be provided
on a provisional basis pending receipt of documentation
for disabilities that are readily apparent. Only persons
interested in disability-related accommodations or services
need provide disability information. Accommodations must
have a legitimate educational purpose, and cannot be based
simply on applicants’ preferences. Students must initiate a
request for every semester in which accommodations are
sought. If eligibility for services and the request for
academic accommodations are approved, Disability
Services (Academic Support Center at the West Plains
Campus) or the Learning Diagnostic Clinic will provide
the student a letter to be shared with instructors outlining
the approved recommended accommodations.

Disability Services Referrals To The Learning
Diagnostic Clinic (LDC)

Students seeking accommodation for any type of disability
should direct the initial request for accommodation to
Disability Services. DS refers students seeking
accommodations for psychological or learning disabilities
to Missouri State University Learning Diagnostic Clinic.
The West Plains Disability Services Coordinator will
oversee the administration of DS and/or LDC
recommended accommodations at the West Plains Campus.

Learning Diagnostic Clinic Testing Services

The LDC provides assessments of learning and psychologi-
cal disabilities. Students who simply wish to inquire about
LDC’s diagnostic or testing services do not need to seek
referral through Disability Services, but may instead
directly contact the Learning Diagnostic Clinic, Alumni
Building, Suite 502. To inquire about testing services,
contact the Director, LDC, 417-836-4787 or http://
psychology.missouristate.edu/ldc/. The LDC charges a
sliding-scale fee for its testing services.
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Appeal Processes

If the student’s eligibility for services and/or request for
academic accommodations is denied, Disability Services or
the Learning Diagnostic Clinic will provide to the student
written notification of denial, including the basis for denial
as well as information on the appeal process. Student
appeals related to eligibility for services or the request for
academic accommodations shall be directed to the Equal
Opportunity Officer, Office of Human Resources, Park
Central Office Building, Suite 111, 901 South National,
Springfield, Missouri 65897, (417) 836-4252 (voice) or
(417) 836-6874 (TTY).

A faculty member who believes that accommodations
recommended by Disability Services or LDC can be shown
to alter or compromise fundamental course or program
goals has the right to appeal the provision of those
accommodations; however, recommended accommodations
should be provided until the appeal is resolved. A faculty
member should first address his/her concerns through
discussions with Disability Services or the Learning
Diagnostic Clinic, and may initiate a formal appeal of a
recommended academic accommodation by submitting a
written statement to the Provost, clearly documenting the
fundamental academic goals and demonstrating that the
recommended accommodation necessarily compromises
those goals. At the West Plains Campus the formal appeal
would be initiated with the dean of the appropriate school.
A faculty member who is not satisfied with the decision
may file a grievance with the Equal Opportunity Officer at
the Springfield Campus, or with the Affirmative Action
Liaison at the West Plains Campus.

For the complete policy statement and rights and
responsibilities of the University and its faculty and
students with disabilities, please refer to_http://
www.missouristate.edu/disability/8882.htm.

EMAIL COMMUNICATIONS

Email is an official means of communication of Missouri
State University. Unless law, contract, or other university
policy prohibits email or requires another form of
communication, Missouri State University may send
communications to faculty, staff, and students by email to
their Missouri State University email address. It is
expected that the email will be received and read by the
recipient within a reasonable amount of time, as email
communications may be time-sensitive. Students, faculty
and staff are expected to maintain their email boxes, which
includes deleting old email so that the box remains open
and within size limits. The entire email communications
policy is available online at www.missouristate.edu/ais/
email.htm.
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And Fee Purposes)

Questions regarding this policy should be directed to:
Admissions Office, Missouri State University,
Springfield, MO 65897, Phone: (417) 836-5517.

The following was developed by the Missouri Board for
Higher Education and adopted by the Missouri State
University Board of Governors. Policy subject to change.

The Policy
1. Definitions

a. “Domicile” shall mean presence within a state with an intent of
making said state a permanent home for an indefinite period.

b. “Residency” or “Resident Status” shall mean that status which is
achieved when sufficient proof of a domicile within a state is
presented.

c. “Adult Student” shall mean any student having attained the age
of twenty-one (21) years

2. Adult Student

If an adult student, not a resident, shall present sufficient proof of the

establishment of a domicile within the State of Missouri, said student

shall be granted resident status at the first enrollment following the
establishment of said domicile.
3. Members of the Military Forces

Students shall neither gain nor lose resident status solely as a

consequence of military service. For the purposes of student resident

status, military personnel, when stationed within the State of Missouri
pursuant to military orders, their spouses and unemancipated minor
children, shall be regarded as holding Missouri resident status.

However, a member of the military forces who is specifically

assigned, under orders, to attend a Missouri institution of higher

education as a full-time student, shall be classified, along with their
spouses and unemancipated minor children, as if they had no
connection with the military forces.

4. Non-citizens of the United States

Students who are not citizens of the United States must possess

resident alien status, as determined by federal authority, prior to

consideration for resident status. Aliens present within Missouri as
representatives of a foreign government or at the convenience of the

United States or Missouri governments and holding G visas shall be

entitled to resident status, except for those who are government

funded students. Aliens and their dependents holding A or L Visas
may be granted resident status if determined to be individually
designated as representatives of their governments and whose
education is not government funded.

5. Factual Criteria in Determination of Resident Status

a. Attendance at an institution of higher education shall be regarded
as a temporary presence within the State of Missouri; therefore, a
student neither gains nor loses resident status solely by such
attendance.

b. The burden of proof of establishing eligibility for Missouri
resident status shall rest with the student.

c. In determining resident status for the State of Missouri, either of
the following shall be sufficient proof of domicile of individuals
and their dependents within the State of Missouri:

(1) Presence within the State of Missouri for a period of twelve
(12) months and sufficient proof of an intent to make
Missouri a permanent home for an indefinite period; or

(2) Presence within the State of Missouri for the purposes of
retirement, full-time employment, professional practice or
to conduct a business full-time.

d. In determining whether a student holds an intent to make the
State of Missouri a permanent home for an indefinite period, the
following factors, although not conclusive, shall be given heavy
weight: continuous presence in Missouri during those periods



not enrolled as a student; presence within Missouri upon
marriage to a Missouri resident and the maintenance of a
common domicile with the resident spouse; substantial reliance
on sources within the State of Missouri for financial support;
former domicile within the state and maintenance of significant
connections while absent; and ownership of a home within the
State of Missouri.

e. The following factors indicating an intent to make the State of
Missouri a permanent home for an indefinite period shall be
given less weight than those in subsection 5(d) above and
include: voting or registration for voting; a statement of
intention to establish a domicile in Missouri; automobile
registration or operator’s license obtained in Missouri; and
payment of income, personal and property taxes in Missouri.
Only in borderline cases shall these factors become
determinative.

f. The waiver of forgiveness of a non-resident student fee, in full or
in part, shall have no bearing on the residency status of a student
and shall not be a basis for classification on a non-resident
student as a resident.

g. Non-resident students may offset against non-resident fees any
income taxes paid to the State of Missouri. Dependent students
may utilize Missouri income tax paid by their parents. (NOTE:
Student must be shown as a dependent on the tax return.) No tax
other than Missouri income tax will be taken into account and no
credit will be given for income tax withheld or paid in connection
with an estimated tax return during the current year. Offsetting a
paid income tax against non-resident fees must occur within one
year after the tax is paid. For example, income tax paid for 1998
must be offset against non-resident fees in the fall 1999 and/or
spring 2000 semester. The tax credit will be offset against the
non-resident portion of incidental fees only and will not be offset
against any other fees or charges. The tax credit may be used
only once, except that credit in excess of current non-resident
fees may be carried forward to subsequent semesters subject to
the one year limitation stated previously. Questions regarding the
above procedure or policy should be directed to: Financial
Services, Director of Accounting, 901 S National, Springfield,
MO 65897 (417) 836-5632.

6. Review Procedure

Residency will be determined at the time of admission by the Office

of Admissions or the Graduate College according to the above policy.

Students who indicate Missouri residence on their admission

applications, but who are initially classified as non-residents on the

basis of available information, will be sent a copy of the residence
policy and application. Any questions concerning the residency
policy or its interpretation should be directed to the Admissions

Office. The residency application decision may be appealed to the

Committee on Residence. A written request must be submitted to the

Admission Office to initiate the residency appeal process. When a

decision is made by the Committee on Residence, the results are final

and will be communicated to the student in writing.

STUDENT CONDUCT

When students enroll at the University, they do so
voluntarily and in so doing implicitly accept certain
obligations of performance and behavior established by the
University, as defined in the Code of Student Rights and
Responsibilities and other Official University publications.
The development of self-discipline is a goal of education
and the disciplinary process is intended to be educational
in nature. The judicial system is designed to further the
educational process; therefore, it is not comparable to, or a
substitute for, jurisprudence under a criminal code. The
procedures are designed to balance the rights and

UNIVERSITY POLICIES

responsibilities of the student accused of wrong doing with
the rights of the accuser, other students, members of the
academic community, and the public. Hearings shall be
conducted by a judicial body in order to provide a fair
opportunity for hearing of the student’s position,
explanations, and evidence.

Any member of the University community may file charges
against any student for misconduct. Generally, jurisdiction
and discipline shall be limited to conduct which occurs on
University premises or which adversely affects the
University Community and/or the pursuit of its objectives.
Charges shall be prepared in writing and directed to the
Office of Judicial Programs, 405 Plaster Student Union,

the office responsible for the administration of the
University judicial system. Any charge should be submitted
as soon as reasonably possible after the event takes place,
but in any case, no longer than one calendar year from the
date the person knew or should have known the facts.

Acts of dishonesty can be perceived to be related to a
student’s academic performance or a student’s conduct.
When the matter is related to a student’s academic
performance, the policies of the Office of the Provost,
listed in the “Academic Integrity” section of this catalog,
are in effect. When the matter is related to a student’s
conduct, the policies of the Code are in effect. The course
instructor has original jurisdiction over his/her class and
may deny a student who is unduly disruptive the right to
attend class. The student is expected to comply with all
reasonable directives of the course instructor.

Once the hearing authority has determined that a violation
of the Code has taken place, the hearing authority will
determine a recommendation for a sanction appropriate to
the violation. In determining its recommendation, the
hearing authority will hear recommendations from the
accused student and the Judicial Advisor, who is a
representative from the Office of Judicial Programs. The
Judicial Advisor may introduce evidence of past violations
by the accused student in order to establish why a recom-
mended sanction is appropriate. Disciplinary sanctions
other than dismissal and expulsion shall not be made a part
of the student’s permanent academic record, but shall
become part of the student’s confidential disciplinary
record, which will be maintained in a specified area of the
Dean of Students Office and shall be subject to the
restrictions of the Family Educational Right to Privacy Act.

The complete Code of Student Rights and Responsibilities
is available at www.missouristate.edu/judicial

or from the Office of Judicial Programs, 405 Plaster
Student Union, (417) 836-6937. It is also recommended
that each student become familiar with the Current
Students and Campus Services web pages at
www.missouristate.edu to learn about other University
policies and procedures.
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MISSOURI STATE UNIVERSITY
ACADEMIC REGULATIONS

ACADEMIC INTEGRITY

The community of scholars that is Missouri State
University is committed to developing educated persons.
Educated persons accept the responsibility to practice
personal and academic integrity. Each participant of the
University community refrains from and discourages
behavior that threatens the freedom and respect each
member deserves. The policies and procedures described in
the Student Academic Integrity Policy specifically address
student academic integrity, but recognize that student
academic integrity is only part of the entirety of academic
integrity in a community of scholars, and that all members
of the community share the responsibility for fostering
academic integrity.

The Faculty Handbook states that course policy statements
must include a statement of the instructor’s policies
concerning cheating and plagiarism, including
consequences. An instructor’s policies on academic
integrity issues, while they may reflect the instructor’s
personal views, should also be consistent with the
University policy. The instructor should allow the student
who has been charged with academic dishonesty to
continue attending class until all appeals are resolved. If
an academic integrity matter is pending at the end of a
semester, the instructor will issue an Incomplete (I) grade
to the student until the appeal process is completed.

The complete Student Academic Integrity Policies and
Procedures document, including information on the
Academic Integrity Proceeding, is available online at
www.missouristate.edu/assets/provost/Academiclntegrity
PolicyRev-1-08.pdf (keyword = academic integrity) or
from the Office of the Provost.

Academic Integrity Council

The 23member Academic Integrity Council (AIC) consists
of ten voting student members and ten voting faculty
members, plus the Provost or designee, who is the
nonvoting Chair of the Council. In addition, the Dean of
Students (or designee) and the SGA Legislative Director
for the Office of the Provost serve as ex officio members
(without voting privileges). The Council is charged with
enforcing the Missouri State academic integrity policy,
including overseeing academic integrity proceedings;
reviewing and amending academic integrity policies and
procedures; and organizing and conducting campus
activities to promote a campus-wide climate of academic
integrity.
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Definitions

Any one of the following acts constitutes Academic
Dishonesty.

* Cheating. The term “cheating” refers to using or
attempting to use unauthorized technology, materials,
information, or study aids in any academic exercise
(whether intentional or not).

* Fabrication or other misconduct in research. The
term “fabrication” refers to unauthorized falsification or
invention of any information (including research data)
or any citation in any academic exercise; “misconduct
in research” refers to any violation of ethical guidelines
for attributing credit and authorship in research
endeavors, non-compliance with established research
policies, or other violations of ethical research practice.

* Plagiarism. The term “plagiarism” includes, but is not
limited to, the use, by paraphrase or direct quotation, of
the published or unpublished work or sections of a work
of another person without full and clear
acknowledgement (whether intentional or not). This
includes any material copied directly or paraphrased
from the Internet. The unacknowledged use of
materials prepared by another person or agency
engaged in the selling of term papers or other academic
materials, including material taken from or ordered
through the Internet, also constitutes plagiarism.

* Facilitating academic dishonesty. Assisting or
attempting to assist another to violate any provision of
this Academic Integrity Policy, whether or not that
action is associated with any particular course, is
considered academic dishonesty.

Reporting Academic Dishonesty

All members of the University community share the
responsibility and authority to challenge and make known
acts of apparent academic dishonesty. Any student, faculty
member, or staff person who has witnessed an apparent act
of student academic dishonesty, or has information that
reasonably leads to the conclusion that such an act has
occurred or has been attempted, is strongly encouraged to
report said act. Acts of apparent academic dishonesty that
occur in the classroom may be reported directly to the
course instructor, and/or the course instructor’s Department
Head, and/or the instructor’s College Dean. Incidences of
apparent academic dishonesty, whether associated with a
particular course or not, may also be reported directly to
the Academic Integrity Council (AIC) by contacting the
Chair of the Council (the Provost or designee) in the Office
of the Provost, Carrington Hall 209.



The AIC will not accept or act upon anonymous reports but
will hold in strict confidence the identity of any person
reporting a suspected instance of academic dishonesty,
unless that person consents to having his or her identity
revealed. If the act of academic dishonesty that is reported
to the AIC is alleged to have occurred in a particular
course, the AIC Chair will notify the course instructor of
the allegation. If the reported allegation is not associated
with any particular course, the AIC Chair will convene an
Academic Integrity Panel to conduct an Academic Integrity
Proceeding to explore the allegation, provided that at least
one person making an allegation is willing to be identified
and to participate in the proceeding.

Academic Dishonesty Not Associated with Enrollment
in a Course: Any incident of alleged academic
dishonesty by a student not enrolled in a particular course
but sitting in the course for a student duly enrolled (for
example, taking a test for a dulyenrolled student) should be
reported directly to the AIC, which will convene a panel to
address the alleged incident. Similarly, any incident of
alleged academic dishonesty committed by any student at
Missouri State University outside the context of enrollment
in any particular course should be reported directly to the
AIC, which will convene a panel to address the alleged
incident.

Revoking A Grade/Degree

If an instructor discovers academic dishonesty after final
grades have been assigned and wishes to retroactively
impose an “F” or “XF” grade for the course as a sanction
for the academic dishonesty, the instructor must send
written notification to the Chair of the Academic Integrity
Council, with a copy to the instructor’s department head
and dean, and in the case of a graduate student, with a copy
to the Dean of the Graduate College. In order for an
instructor to be able to impose a sanction, the written
notice must be received by the Academic Integrity Council
within five (5) calendar years of the last class meeting day
of the class in which the alleged academic dishonesty took
place. In the case of an act of alleged academic dishonesty
not associated with enrollment in a class, written
notification must be received by the Academic Integrity
Council within five (5) years of the date of the alleged act.
After five (5) years, an instructor can no longer impose any
direct sanction for an alleged infraction; however, alleged
academic dishonesty may be reported to the AIC regardless
of how much time has passed since the alleged act.

The written notification from the instructor shall include a
detailed description of the alleged academic dishonesty and
the intended sanction. The Chair of the Academic Integrity
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Council will notify the student of the allegation by certified
letter with return receipt. The student will be allowed full
appeal rights as outlined in the following sections of this
policy: “Addressing Alleged Academic Dishonesty and
Notifying the AIC of an Alleged Incident” and “Student
Request for an Academic Integrity Proceeding.” When the
appeal process has been concluded, if the allegation is
upheld and if it was brought forward within the five-year
time limit, the instructor’s recommended sanction (“F” or
“XF”) will replace the original grade. If the revocation of
a course grade affects the student’s graduation status
because the course was necessary for graduation, a degree
that has been granted will be revoked.

The Academic Integrity Council can at any time and at its
discretion recommend to the Provost that a degree be
revoked even if all degree requirements are met, in cases
where the academic dishonesty, including misconduct in
research, is egregious and/or occurred multiple times. A
recommendation to revoke a degree even if all degree
requirements are met requires an affirmative vote of at
least 14 of the 20 voting members of the Council. The
Provost’s decision to revoke a degree requires consultation
with the Dean of the college which awarded the degree
and, in the case of a graduate degree, consultation with the
Dean of the Graduate College. The Provost’s decision to
revoke a degree requires the concurrence of the President
of the university. The decision to revoke a degree may be
appealed by the student to the Board of Governors, which
may, at its discretion, hear the appeal.

PERSONAL STUDENT INFORMATION

Address

Students must report their correct addresses at the time of
registration. Students may also update their address(es)
online through My Information or by reporting address
changes to the Office of the Registrar.

The local address is generally used to contact students
when classes are in session. The permanent address is used
on billings, refunds and other items sent while classes may
not be in session. The local and permanent address may be
the same. Students are required to have a street address/PO
Box number, city, state, and ZIP on the local and
permanent addresses.

Change of a permanent address does not affect a student’s
residency status for fee purposes. If a change of residency
is appropriate, the proper forms must be completed in the
Office of Admissions, Carrington Hall 204.
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Name Change

Students are required to provide their official legal name at
the time of application and to process official name
changes while enrolled, as appropriate. Name change
requests for applicants, current, and former students must
be submitted in writing to the Office of the Registrar and
will require documentation of the change. Requests may
be made in person, via fax, or by mail. Mailed requests
should be sent to: the Office of the Registrar, Room 320
Carrington Hall, Missouri State University, 901 S.
National, Springfield, MO 65897.

Documentation generally consists of new driver’s license,
official state ID card, Social Security card, certified copy
of marriage license, court order, dissolution decree, current
passport or official proof of identity certified by U.S.
embassy abroad or by the appropriate foreign embassy in
the United States. Other forms of documentation may be
considered on a case-by-case basis.

When academic records are maintained on microfilm, the
student’s name cannot be updated on the microfilm.
Students who attended Missouri State University before
1985 have microfilm records.

A name change form (PDF) is available on our web site at:

http://www.missouristate.edu/registrar/namechanges.html.

Student Name on Diploma and University Certificates:

The student name listed on a diploma or certificate must
match the official name on file at the University, with the
following exceptions: option of first name or initial; option
of middle name or initial; inclusion of former or maiden
name(s); and inclusion of proper capitalization and
accentuation of name.

Students indicate the desired diploma name on the Intent to
Graduate form (undergraduate students) or Application for
Graduation form (graduates students); and the certificate
name on the Notification of Completion form.

If you have any questions regarding changing your name,

please contact the Office of the Registrar at 417-836-5520
or send an email to records@missouristate.edu.
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Transcript

A transcript is a chronological listing of the student’s
academic record at Missouri State University printed on
safety paper. An official transcript bears the University
Seal and is mailed directly to another university or outside
agency. If student is to receive the transcript, it is stamped
“Issued to Student” or placed in a sealed envelope and may
not be considered official by some agencies and
institutions. All students are issued a transcript (stamped
“Issued to Student”) upon graduation. Additional
information regarding transcripts is provided below.

e Transcripts are typically available for request after the
student has completed a semester at Missouri State.

e Transcripts will not reflect current semester withdrawals
or grades until approximately two weeks after the
semester has concluded.

e Transfer credit (including West Plains Campus courses
taken since August 1995), will appear on the transcript
indicating the number of credit hours awarded for each
institution attended. Individual transfer courses are not
listed. Transfer credit is awarded and posted to
transcripts only for students who enroll at Missouri
State subsequent to completing coursework at other
institutions.

e Courses taken through the West Plains Campus fall
1995 and beyond will not appear on this transcript.
Rather, they will appear on the West Plains Campus
Transcript.

e Academic probations, suspensions, and disciplinary
expulsions are recorded on the transcript.

e For information on how to change your name with the
University, please see the Student Name Change Policy.

Fees And Encumbrances: There is no charge for routine
and reasonable transcript requests.

A $20 fee will be charged for transcripts or other
documents sent via express or overnight mail within the
continental U.S. The $20 fee must be paid by check or
money order made payable to Missouri State University
and must accompany the transcript request form. An
additional amount may be required when sending items
outside of the country. Do not send cash, please.

Transcripts will not be released for students who have a
University encumbrance due to a financial-related
obligation. Students may view their transcript online any
time (PIN required). Encumbered students may also
request a Student Academic Summary (SAS) from the
Office of the Registrar.



How To Request A Transcript: Transcript requests are
typically processed the same day or the following business
day upon receiving the request. The University is open
Monday-Friday, except for weekends and holidays. If
someone other than the student is to request and/or pick up
a transcript, that person must have a signed note from the
student stating that the student (student name) gives
Missouri State authorization to release the transcript to
them (their name). The requesting person must also
provide the student’s photo ID (or a photo copy of the
student’s ID) and a photo ID of himself or herself. The
following options are available for requesting transcripts.

Option 1. Order through the My Information (PIN
required). If you do not have a PIN or if your transcript
request requires special handling conditions such as
overnight, fax, or pick-up at the Office of the Registrar,
please see Option 2 below. Transcript requests made
through My Information by 4:00 p.m. on business days, are
generally mailed the following business day.

Option 2. Print the transcript request form page, either in
Microsoft Work or PDF format, available at
www.missouristate.edu/registrar/transcripts.html. Complete
and fax or mail the form to the Office of the Registrar. The
fax number and mailing address are at the top of the form.

Option 3. Send a written request to: Transcripts, Office of
the Registrar, Missouri State University, 901 S. National,
Springfield, MO 65897. Please include the following
information: student’s full legal name and any former
names; student’s social security number or student
identification number and date of birth; last semester of
attendance at Missouri State (please indicate if you
attended the West Plains campus); student’s current address
including day phone number; address to which transcript is
to be mailed; student’s signature to authorize the release of
the transcript.

Option 4. Request and pick up transcripts in the Office of
the Registrar, Carrington Hall, Room 320, by completing a
Transcript Request Form and presenting a photo
identification.

Student Academic Summary (SAS): Students may
obtain a free academic summary upon presentation of
photo identification to a staff member of the Office of the
Registrar, Carrington Hall, room 320. A SAS is an
unofficial version of a student’s transcript.

Web Transcripts: Web transcripts (unofficial) are
available for viewing on My Information (PIN required).

ACADEMIC REGULATIONS

Commencement

Students who wish to participate in commencement
ceremonies must do so in their semester of graduation.
Students who cannot do this may apply through the
Graduate College, Carrington Hall 306, to appeal to
participate in a subsequent commencement ceremony. The
listing of their names in the commencement program will
remain in the semester of graduation.

Students who complete a University certificate program
will receive a “certificate of completion”. These students
will not be recognized at the commencement ceremonies.

Commencement information is available on our web site at
www.missouristate.edu/commencement.

Diploma

The diploma is mailed to students approximately three to
four weeks after the end of the semester of graduation. An
encumbrance will prevent the release of a student’s
transcript and diploma. The name used is the name
provided by the student on the Intent to Graduate Form.

The diploma lists the degree earned, major(s), and the
scholastic honors attained at the end of the semester of
graduation. Options within majors and minors are not
recorded on the diploma but are on the transcript. Students
completing multiple majors in the same degree will only
receive one diploma listing all majors.

Duplicate diplomas may be ordered by sending a written
request and a check or money order payable to Missouri
State University in the amount of $20 to the Office of the
Registrar, Missouri State University, 901 S. National,
Springfield, MO 65897. The written request must include
the graduate’s name, social security number, date of
graduation, mailing address, daytime phone number,
signature, and exactly how the name is to be printed on the
diploma.

All reissued diplomas and/or certificates produced on or
after August 28, 2005, will bear the name Missouri State
University.
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REGISTRATION INFORMATION

Credit Hours And Semester System

The unit of credit used at Missouri State is the semester
hour. The University follows the early semester system in
which the academic year is divided into two instructional
semesters with each having approximately 15 weeks of
instruction plus a final examination period, and an 8 week
summer session. Additional instructional periods such as
intersession, blocks, sessions, short, and extended class
periods are offered. The amount of credit hours awarded
for courses is based upon the instructional time and the
type (lecture or lab) of course. Lecture courses meet the
equivalent of 50 minutes per week for 15 weeks (or 750
minutes total) for one semester hour of credit. Laboratory
and studio courses meet for the equivalent of 100 minutes
per week for 15 weeks (or 1500 minutes total) for one
semester hour of credit. Courses which include both lecture
and laboratory type meetings will utilize the appropriate
combination of the above guidelines; as will all courses
taken for credit, regardless of length.

Enrollment Status

Enrollment status may be reported to external agencies
such as the National Student Clearinghouse. Audited
classes are excluded when determining enrollment status.
For official reporting purposes, Missouri State uses the
following definitions:

Full-Time: Graduate students carrying 9 or more credit
hours in the fall or spring semester are considered full-time
students. Graduate students carrying 6 or more credit
hours during the summer session are considered full-time
students.

Half-Time: Graduate students carrying 5-8 credit hours
during a fall or spring semester are considered half-time
students. Graduate students carrying 3-5 credit hours
during the summer session are considered half-time
students.

Less Than Half-Time: Graduate students carrying less
than 5 credit hours during a fall or spring semester are
considered less than half-time students. Graduate students
carrying less than 3 credit hours during the summer session
are considered less than half-time students.

Reduced Course Load Policy: The University complies
with the Americans with Disabilities Act (ADA) and
Section 504 of the Rehabilitation Act of 1973. These laws
mandate that the University provide academic
accommodation for students with disabilities.
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The purpose of the reduced course load policy is to allow
for case-by-case consideration of requests that students
with disabilities be considered full-time or half-time when
taking a reduced course load due to their disability.
Students must petition for this accommodation each
academic year. Students obtaining approval under this
policy will adhere to the current fee structure of the
University, but will be considered full-time or half-time
and entitled to all of the services, benefits, rights and
privileges of their status. Students must be enrolled in a
minimum of 6 credit hours to be approved for full-time
status and 3 credit hours to be approved for half-time
status.

Reduced course load requests, with supporting
documentation, shall be submitted to the Director of
Disability Services. Supporting documentation must
include a diagnostic evaluation from an appropriate
professional that permits evaluation of the current need for
accommodation. The Director shall review potential
consequences of reduced course load with the student,
including slower progress toward graduation, changes in
financial aid, and changes in University billing. The
Director shall encourage the student to explore potential
external consequences of a reduced course load, including
changes in vocational rehabilitation funding and federally
regulated financial aid.

The Director shall submit the student’s request, with
supporting documentation, to the Office of the Provost for
disposition. If the request is approved, the Office of the
Registrar shall ensure that enrollment status is accurately
noted on the student’s record and accurately reported.

Overload Permission

Permission must be obtained for hours taken over the
maximum allowed as per the student’s classification.
Courses for which a student is enrolled on an audit basis
are counted in hours for an overload.

Graduate and Postbaccalaureate Students:

Maximum: Sixteen hours (includes both undergraduate and
graduate courses) for fall or spring semesters. Ten hours
(includes both undergraduate and graduate courses) for
summer semester. In addition, postbaccalaureate students
(excluding those seeking teacher certification) may not
enroll in more than nine hours TOTAL of 500-600 level
courses including completed, in-progress, and registered
without permission from the Dean of the Graduate College.

Obtain overload permission from: Dean of the Graduate
College.




Intersession Courses (All Students):

Maximum: Intersession courses are not counted in
determining an overload for fall semester, spring semester,
or summer sessions. However, the maximum is two hours
during the summer and fall intersession. Student who elect
to enroll in a three-hour course do not need special
permission, but they cannot enroll in any other course
offered during the same intersession period. Maximum for
the January intersession is one hour.

Obtain overload permission from: Director of Intersession
and Special Credit Programs for the Extended Campus for
overloads for one and/or two credit hour intersession
classes. Overload permission for three credit hour and any
other intersession class must be obtained from the Office of
the Provost.

Encumbrances

An encumbrance may be placed on a student’s record for a
variety of reasons such as an unpaid bill or fine, failure to
return books or equipment, or failure to be admitted to a
degree program within the specified time limit. Most
encumbrances will prevent a student from registering for
upcoming semesters and the release of a student’s
transcript and diploma. A complete listing of encumbrances
code definitions and office contact information is available
online at www.missouristate.edu/registrar.

Change Of Schedule (Add/Drop)

Students are expected to complete the courses for which
they register. Failure to properly drop or withdraw from
classes will result in the assignment of F grades for those
classes, as well as a continued financial obligation. Refer
to the “Costs and Fees” section of the catalog for additional
information.

Students who wish to add or drop intersession courses,
short courses, workshops, and other courses that do not
meet for a full semester or block should contact Continuing
Education Registration Services for information on
policies, procedures, and deadlines. Students who wish to
drop all courses for a given semester should refer to the
“Withdrawal Policies and Procedures™ section of the
catalog. Students who wish to add or drop selected regular
semester courses must follow the procedures outlined
below.

Prior To The Beginning Of The Semester And During
The Change Of Schedule Period (First Five Days Of
Fall Or Spring Semesters, First Two Days Of Summer
Session): Adds, drops, and section changes may be
processed online through My Information or at any
authorized registration center (Evening college, graduate,
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and Extended Campus students may register through the
Extended Campus Registration Services available on first
floor of the Jim D. Morris Center for Continuing
Education, 301 S. Jefferson, downtown Springfield. The
building is accessible via the Bearline Shuttle Service. All
other students may process registrations in the Office of the
Registrar, Carrington Hall 320). Students must complete a
short form and present photo identification. To add a
course which requires permission, the student must first
obtain permission online through My Information or have a
Course Permission Form completed by the department
office which offers the course. Students are responsible for
ensuring compliance with stated prerequisites. The
department office may or may not drop students who do
not meet prerequisites.

After The Change Of Schedule Period:

To drop a course: Dropping courses may be completed
online through My Information or at an authorized
registration center (Evening college, graduate, and
Extended Campus students may register through the
Extended Campus Registration Services available on first
floor of the Jim D. Morris Center for Continuing
Education, 301 S. Jefferson, downtown Springfield. The
building is accessible via the Bearline Shuttle Service. All
other students may process registrations in the Office of the
Registrar, Carrington Hall 320). See Withdrawal Policies
and Procedures if student is dropping a/l his/her classes.

To add a course: In general, only courses which have not
yet begun (e.g., second block courses, short courses,
independent study, etc.) may be added after the Change of
Schedule Period has ended. To add a course that has not
yet begun, complete a Registration/Change of Schedule
Form and take to an authorized registration center* for
processing. Department approval is required to add a first
block or full semester length class beginning on day 6 of
the fall or spring semester, and to add a second block class
on day 3 or beyond of the second block period. The
department may also require instructor approval.

Go to the department which offers the course to seek
approval. If approval is granted, the department office
representative will affix the department signature and
stamp to the Registration/Change of Schedule Form.
Course Permission forms are not required during this
period. Take the completed form to an authorized
registration center with photo identification for processing
(Evening college, graduate, and Extended Campus students
may register through the Extended Campus Registration
Services on first floor of the Jim D. Morris Center for
Continuing Education, 301 S. Jefferson. The building is
accessible via the Bearline Shuttle Service. All other
students may process registrations in the Office of the
Registrar, Carrington Hall 320).
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To change sections: A section change should be completed
during the Change of Schedule Period. Such changes are
considered a drop and and add, and are treated as such in
determining the refund or credit to be granted.

Go to the department office of the course and request
permission to change sections. The department may require
instructor approval. If approved, the department will
complete an Add/Section Change form and affix the
department signature and stamp. Take the completed form
and photo identification to an authorized registration center
(Evening college, graduate, and Extended Campus students
may register through the Extended Campus Registration
Services available on first floor of the Jim D. Morris
Center for Continuing Education, 301 S. Jefferson,
downtown Springfield. The building is accessible via the
Bearline Shuttle Service. All other students may process
registrations in the Office of the Registrar, Carrington Hall
320) for processing.

Note: It is the student’s responsibility to review their
record for accuracy and to request corrections immediately.
Students’ schedules and transcripts are available for review
online through My Information. When using the web
registration system, it is recommended that students print
their confirmation screen and retain it until the end of the
semester.

Auditing A Course

The auditing student is expected to attend class regularly
and should consult with the instructor to determine what
else is expected in the course. If an auditing student does
not attend class regularly or does not fulfill agreed-upon
expectations, the instructor may send a memo directing the
Records Office to drop the student from the class. Such
drops will be graded with an N grade and will be subject to
the normal fee refund policy.

Students may audit courses to the maximum authorized
academic load. A person currently not enrolled at the
University must be admitted in order to register as an
auditor. Courses audited are counted in the same way as
courses taken for credit in determining required student
fees. Credit is not awarded for auditing a class. Audited
classes are excluded when determining enrollment status
(full-time, half-time) and eligibility for the semester Deans
List. Audited classes are included when determining need
for Overload Permission.

To audit a course (or to remove a course from audit) the
student must complete a form in the Office of the Registrar,
Carrington Hall room 320 anytime prior to the No Penalty
Drop/Automatic N deadline for that course. Students may
not change from a credit basis to an audit basis or vice
versa once the No Penalty Drop/Automatic N Grade
deadline has ended.
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Repeating A Course

In general, students may only receive credit once for
completion of a course, unless the course description states
otherwise. Graduate students may only repeat graduate
courses with the written permission of the advisor and
approval of the Graduate College.

If a repeated course is part of the student’s program of
study, only the latter grade will be included in the
calculation of a qualifying GPA for graduation. A graduate
student will be allowed to repeat no more than six hours of
“C” within the program of study.

Even though a course prefix, number, and/or title changes,
it is still considered the same course for repeat policy
purposes. Number and prefix changes are shown in the
catalog and schedules for a minimum of five years. The
Office of the Registrar maintains the complete listing of
course prefix and number changes and should be contacted
for questions.

Repeat Of D Or F Or NP Or XF Grade:

1. The first repetition (second time taken) of the course
replaces the original D or F grade in all grade point
average computations from the time of the repetition.
The original grade will continue to be shown on the
academic transcript with a comment of “R” for repeated
and later removed from the GPA calculation. A repeat of
a NP grade will also have the comment of “R” and will
remain on the academic transcript, however the NP
grade had no GPA affect to be removed. The repetition
of the course will have a comment of “RD” for Repeat
of D grade, or “RF” for Repeat of F or XF grade, or
“RQ” for Repeat of NP grade; as appropriate. On
occasion, the credit hours of a course may change.
When such a course is repeated, the original credit
hours and grade points are removed from the GPA and
the current credit hours and grade points will be
accumulated into the GPA.

2. If the first repetition results in a D grade, a student may
NOT repeat the course again without first obtaining
Special Permission to repeat.

3. If the first repetition results in an F grade, the student
loses credit if the original grade was a D. The F grade
will remain in the GPA calculation even if it is
subsequently repeated again. The subsequent repeat
does not require special permission.

4. If the first repetition results in a NP grade, there will be
no affect to the GPA and no special permission is
required for subsequent repeats. Only courses graded
Pass/Not Pass fall into this category as the Pass/Not
Pass option is not allowed on a course that is taken to
repeat a previous D or F grade.



Permission To Exceed The Repeatable Limit Of A
Course: With advance approval, the repetition of a course
will be accumulated into hours attempted, hours passed,
and grade points and will have a comment of “EL” for
Exceeded Repeatable Limit posted to the academic
transcript. Graduate students must have approval of the
program advisor and the Graduate College. The
Authorization to Repeat Course form is available from the
Office of the Registrar or the Graduate College and must
be submitted to the Office of the Registrar once appropriate
signatures are secured. This option may only be used
under the following conditions:

1. Variable content course that allows repeats, but the
student has exceeded the repeatable limit.

2. Courses completed over 8 years ago and are disallowed
toward program completion requirements.

3. Course content has changed substantially either due to
passage of time or due to changes to course content or
course number.

4. Course is not repeatable but is a 500-level course that is
required to be completed for both an undergraduate and
a graduate degree program.

Invalid Repeat: Any repetition of a course outside of the
parameters listed above will be considered an invalid
repeat. A grade may be earned and posted to the academic
transcript, however, the credit hours and the grade points
will not be accumulated into student totals and will not
affect GPA.

Instructor Drop

If a student does not attend by the second class meeting of
a semester or summer session, and has not informed the
departmental office of the intent to remain in the course,
the instructor may institute proceedings to drop the student
from the class. This is generally only done when the space
is needed for another student. A faculty member may not
institute drop proceedings after the second week of class.

A student cannot drop a course merely by not attending.
The student who is dropped by the instructor will be
notified of such action by the Office of the Registrar.

Withdrawal Policies And Procedures

Students who drop a/l their courses for a given semester
must submit a written request to withdraw to the Office of
the Registrar, Carrington Hall 320 or by fax to (417) 836-
8776. A Withdrawal Request Form may be printed and
mailed or faxed as specified above. Students who wish to
return do not need to apply for readmission. Their
registration status is available on My Information.

ACADEMIC REGULATIONS

The date the official withdrawal request form is submitted
to the Office of the Registrar (or the postmark date of
withdrawal requests submitted by mail) shall be the date
used in determining the refund of fees and the assignment
of grades. Withdrawals are not allowed after the last day to
drop or withdraw deadline. See the “Academic Calendar”
on the web for specific deadline dates. Additional
information relating to withdrawals is provided below.

Financial Aid: Recipients of financial aid, scholarships, or
short-term loans for payment of fees or expenses for the
semester of withdrawal must be approved by the Financial
Aid Office before they will be allowed to complete the
withdrawal process. Such students may also be required to
participate in an exit interview.

Grades: Assignment of grades for withdrawing students are
made on the basis of current grading policies detailed in the
“Change of Schedule” section of this catalog. Deadlines are
available at http://calendar.missouristate.edu/. Withdrawals
cannot be noted on academic transcripts until two weeks
after the close of the semester.

Meal Plans: Contact the Food Service Office, Plaster
Student Union 213, regarding their refund policy for meal
plans which are independent of a housing contract.

Parking: Parking permits must be returned to the Parking
Administration Office, 700 E. Elm, by students who wish
to receive a refund of the parking permit fee. Full refunds
are issued for withdrawals processed through the second
week of the semester, 50 percent refunds are issued for
withdrawals processed from the third through the ninth
weeks of the semester, and no refunds are issued after the
ninth week.

Refunds: Refunds are credited to a student’s account
according to the policy indicated in the “Costs and fees”
section of this catalog. Refunds will be issued by the
Financial Services Office approximately four to six weeks
following the withdrawal. Prior to issuing a refund check,
the office will deduct any outstanding financial obligation
to the University from the refund amount. Refunds will be
mailed to the permanent address of the student on file at
the time the refund is issued. If a student withdraws from
the University with outstanding financial obligations, the
student’s transcript will not be released and the student will
not be permitted to enroll for a future semester until the
obligation is satisfied. Questions concerning financial
obligations should be referred to the Financial Services
Office, Carrington Hall 113.
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Residence Halls: Students living in University housing
must terminate their housing contract and vacate their
room or apartment within 24 hours of the date of the
withdrawal. For information, contact the Office of
Residence Life and Services.

Veterans: Recipients of veterans benefits must report
withdrawals to the Veterans Certifying Official, Office of
the Registrar, Carrington Hall 320.

ZipCard: Students who have a ZipCard Debit Account
must complete a ZipCard Debit Account Withdrawal form
which is available at the ZipCard Office, Plaster Student
Union room 128, 836-8409. This form will cancel the
account and authorize a refund of the account balance.

Students Mobilized For Active Military Duty: Normal
withdrawal procedures should be followed whenever
possible. However, if students are unable to complete the
necessary paperwork by coming into the Office of the
Registrar, Carrington 320, or writing a letter of withdrawal,
the University shall accept notification from the student or
a family member. The Office of the Registrar will verify all
notifications.

Refunds for student mobilized for active military duty:
The following policies apply to out-of-pocket expenses.

1. Students will receive 100% of their required student
fees (including the $60 required minimum payment)
when they officially withdraw due to required
military service any time during the current
semester. Should students have financial aid, any
refund must be paid back to the aid source(s) first.
Students should contact the Financial Aid office for
more information. Students drawing VA educational
benefits should contact Veterans Certifying Official
of their withdrawal and orders to report to duty.

2. Graduate students who do not have assistantships
and withdraw will be refunded 100% of their
incidental fees including the $60 deposit.

3.For those graduate students who have assistantships
and withdraw, the unpaid balance of the stipend will
be returned to the assistantship budget.

4. Students shall receive a full refund for textbooks
purchased at the University Bookstore and parking
permits.

5.The housing refund will be prorated based on the
actual number of days room and board was used.

Grading for student mobilized for active military duty:

The following policies apply to officially processed
drops and withdrawals.
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1. Students who withdraw before a semester begins or
during the first week of classes shall not receive an
“N” or any grade on their transcript.

2. Students withdrawing the second week of classes
through the automatic “N” deadline (9th week) shall
receive an “N” grade for each class in which they
are enrolled in, except for completed intersession or
first block courses.

3. Students withdrawing or dropping individual classes
after the automatic “N” deadline (9th week) shall
receive an “N”.

Should students be mobilized by the military at such a
point in the semester that the course instructor believes
that they have completed a majority of the material in
their class(es), the instructor may assign a passing grade
or initiate an “I” grade. Students will receive a 100%
refund only for those classes that are officially
processed as a drop or a withdrawal.

Removal of Incomplete Grades for student mobilized
for active military duty: Any student (undergraduate
or graduate) who re-enrolls within one year of being
released from military assignment shall have one
year from the date of resumption of coursework to
remove any “I” grades pending at the time of
mobilization or received as a result of mobilization.

GRADING INFORMATION

Grades And The Credit Point System

Grades are awarded to indicate the quality of a student’s
work and are assigned as follows (point values per credit
hour appear in parentheses):

A (4) = Excellent work. Performance clearly outstanding.

B (3) = Very good work. Performance clearly above
satisfactory.

C (2) = Satisfactory work. Performance adequate and
above the minimum passing work. Minimum
grade accepted toward a graduate degree.
Graduate students become ineligible to continue
graduate studies if more than 9 hours of “C” or
lower are earned in graduate courses.

D (1) = Passing work. Performance minimally met course
requirements. Will not count toward graduate
degree.

F (0) = Failed — no credit. Performance was not at a level
worthy of credit.



N (0) = No Penalty Drop—course dropped without
academic penalty.

P (0) = Pass—student passed the course under the pass/not
pass system.

NP (0) = Not Pass—student did not pass the course under
the pass/not pass system.

1(0)= Incomplete—assigned when due to unusual
circumstances a small portion of a course, such as
a term paper or final examination, has not been
completed. (See “Incomplete Grade.”)

V (0) = Visitor—student enrolled in and attended the
course as an auditor.

Z (0) = Deferred—grade to be given only to students
enrolled in 600-800 level courses, restricted to
graduate theses, graduate problem courses, or
graduate seminars which might not be completed
within a semester. If a Z grade is not removed
within two calendar years, it will become an N.

XF (0) = Failure due to academic dishonesty.

Incomplete Grades: In each instance where an
Incomplete (I) grade is assigned, the course instructor
shall, at the end of the semester in which the “I” grade is
given, indicate what the student must do to complete the
course and how the completed work would affect the final
grade. The original copy must be filed with the appropriate
department head, one copy is given to the student, and one
copy is retained by the instructor.

If a student needs to repeat a course or a significant portion
of a course, an “N” or “F” should be assigned according to
regulations governing the assignments of such grades. An
“N” grade cannot be assigned if the student has not
officially dropped the course within the semester deadlines.

An “T” grade must be removed within one calendar year
after it is received, or earlier as specified by the instructor,
otherwise, the “I” grade auto-matically becomes an “F”
grade. An extension of the time limit to remove an “I”” will
be made only if a written request for such an extension is
submitted to the Office of the Registrar by the instructor.

A “Z” is a deferred grade limited to a specific group of 600
— 800 level courses. This grade may be assigned when
work on a graduate thesis, graduate problem course, or
graduate seminar has not been completed within the
semester of enrollment. If the “Z” grade is not changed to
a regular letter grade within two calendar years, it will
become an “N”.
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Removal of “I” and “Z” Grades: The student should
make arrangements with the instructor or the department
head for completion of a course. When the re-quired work
for the course has been completed, the instructor will
assign a grade and notify the Office of the Registrar.

Pass/Not Pass: Unless specifically allowed in the catalog
for a particular course, “pass/not pass” option is not
available to graduate students for graduate-level courses
(500 or above). Departments may elect to offer certain
non-didactic graduate courses (e.g., readings, special
problems, independent study, clinical, internships, research
and thesis) on a pass/not pass basis. The “pass” indicates a
“C” or above grade earned in the course. Transfer credits
for similar types of classes at other institutions may be
accepted by the Graduate Dean if recommended by the
graduate coordinator/advisor of the appropriate program.

Grade Point Average

Undergraduate and graduate grade point averages are
maintained. A student’s Missouri State grade point average
is based only on courses completed at Missouri State. A
combined grade point average, based on work completed at
Missouri State and in transfer, is also maintained by the
Office of the Registrar.

Grade point average is calculated by dividing the total
grade points earned by the total credit hours attempted. The
semester grade point average is calculated by dividing the
credit points earned for the semester by the credit hours
attempted for the semester. See “Grading and the Credit
Point System” and “Repeat Policy” sections for more
details on grade point average calculation.

The grade point average of graduate and postbaccalaureate
students is based only on graduate level courses (those
numbered 500 and above). If a graduate student enrolls in
undergraduate courses, grades earned in those courses will
be included in the calculation of the undergraduate grade
point average.

Grading

Prior To The End Of The Change Of Schedule Period:
Dropped courses will not appear on the transcript.

After The Change Of Schedule Period: Courses dropped
up through the No Penalty Drop/Automatic N Deadline for
that course will have a grade of N. This is week 2 through
9 for full semester courses during fall and spring
semesters; other course lengths are treated proportionally.

After The No Penalty Drop/Automatic N Deadline:
Courses dropped up through the Last Day to Drop or
Withdrawal deadline for that course will have either an N
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or F grade assigned by the instructor on the final grade
roster. An N indicates that the student was doing passing
work at the time of the drop. An F indicates a failing grade
for the course, and is calculated into the grade point
average. This period is from the 10th week through the
next to last week of the semester for full semester courses
during fall and spring semesters; other course lengths are
treated proportionally.

No drops or withdrawals are allowed after the Last Day
to Drop or Withdrawal deadline for the course.

Related Information: Students should use the drop
procedure judiciously as dropping courses will generally
result in extending the time required to complete a degree.
In addition, dropping below a full-time or half-time
enrollment status may jeopardize insurance, financial aid,
scholarship, athletic participation eligibility and
immigration status for F-1 or J-1 students. Students
dropping a class because of a concern regarding their grade
in a course are encouraged to consult with the instructor
prior to dropping a course. Students who are concerned
about the impact of dropping a course on their progress
toward graduation are encouraged to consult with their
academic advisor prior to dropping.

Grade Reports

Grade reports are provided to students online through My
Information. A Personal Identification Number (PIN) is
required which may be obtained online at
www.missouristate.edu/MYPIN. The following grade
reports are produced each semester and are available online
through My Information.

Intersession Grade Verification: This report reflects the
grades earned in such courses, but the student’s cumulative
totals, attempted hours, passed hours, grade point, and GPA
are not updated until the end of the semester. Intersession
grade reports are available online only.

Final Grade Report: These reports are generated at
the end of each semester (Fall, Spring and Summer) for
all students, including those who withdrew after the
semester began. This report reflects the final grades from
all classes including intersession and has final cumulative
totals and GPA. Final grade reports are mailed to the
student’s permanent address if they:

e submit a request by the last day of the final exam
period, using the Grade Report option on My
Information or providing a written request to the Office
of the Registrar

¢ have any type of scholastic action or warning on the
final grade report

e are enrolled in the Partners In Education (PIE) program
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APPEALS AND GRIEVANCES

Attendance Policy

Because class attendance and course grade are
demonstrably and positively related, the University expects
students to attend all class sessions of courses in which
they are enrolled. Each instructor has the responsibility to
determine specific attendance policies for each course
taught, including the role that attendance plays in
calculation of final grades and the extent to which work
missed due to non-attendance can be made up. On the first
day of class, each instructor will make available to each
student a written statement of the specific attendance
policy for that class.

The University encourages instructors not to make
attendance a disproportionately weighted component of the
final grade. The University expects instructors to be
reasonable in accommodating students whose absence
from class resulted from: (1) participation in University-
sanctioned activities and programs; (2) personal illness; or
(3) family and/or other compelling circumstances.
Instructors have the right to request documentation
verifying the basis of any absences resulting from the
above factors. Any student who believes that his or her
final grade for a course has been reduced unfairly because
of attendance factors has the right to appeal that grade
under the process outlined below.

Appeal Process For Attendance-Related Grade
Reductions: The process of grade appeal based upon
attendance factors is intended to render a timely and peer-
based judgment and is outlined as follows:

1. The student should first attempt to resolve the grade
conflict with the instructor on an informal basis. If
satisfactory resolution is not reached, formal appeal
should be initiated as outlined in (2) below.

2. The student initiates the formal appeal process as
follows:

a. The student writes a formal letter to the instructor
(or to the appropriate department head if the
instructor is no longer on campus) requesting a re-
evaluation of his or her grade. The letter should
include the following information: student’s name
and social security number; the course code,
number, and section; the year and semester the
course was taken; the instructor’s name; and a clear
statement of the grade change request and reasons
which justify the request. This formal letter must be
initiated no later than the end of the first semester
after the grade in question is received (excluding
summer semester).



b. The instructor (or the appropriate department head if
the instructor is no longer on campus) must respond
to the formal appeal within ten (10) school days of
the receipt of the formal letter:

i. If it is determined that the student’s request is
justified, the instructor (or department head, as
appropriate) will prepare a Grade Change
Authorization and submit it to the department
head, who will forward it to the Office of the
Registrar. If the grade change is in a course taken
for graduate credit, the department head must
also notify the Graduate College.

ii.If it is determined by the instructor (or
department head, as appropriate) that the
student’s request is not justified, the instructor
(or department head) will write a formal response
to the student justifying his or her decision.

c. Should the student desire to continue the appeal
process, he or she may request a formal hearing
before the Attendance Appeal Board (AAB) as
follows:

i.  The student will submit to the Office of the Vice
President for Student Affairs a completed AAB
Request for Hearing Form (including a release of
information on grades awarded on examinations
and assignments, and attendance data, for the
specific course in question); the student’s formal
letter to the instructor (or department head, as
appropriate); and the instructor’s (or department
head’s) response.

ii. Upon receipt of the specified documentation, the
AAB will determine if the grade reduction is
attendance related and potentially unreasonable
and/or at variance with the instructor’s stated
attendance policy. If it is so determined, the AAB
will convene a hearing at the earliest possible
date based upon the schedules of the involved
parties. The hearing will be conducted in an
attempt to determine the facts associated with the
appeal and the intent is that a recommendation
will be rendered by the end of the semester in
which the appeal was filed.

iii. The AAB is advisory only. The Board will
forward all documentation and its
recommendation to the Provost. Based upon
those data, the Provost will make a ruling to the
extent that: (1) the grade should be changed
including the new grade to be awarded; or (2) the
grade should not be changed.

The Attendance Appeal Board will consist of five members
as follows: The Board Chair will be the Vice President for
Student Affairs or his/her designee. The Vice President for
Student Affairs will also select one faculty member from
among those serving on the Faculty Student Judicial

ACADEMIC REGULATIONS

Commission and three students from among those serving
as Justices on the Campus Judicial Board.

Students are not automatically dropped for non-
attendance. Failure to properly drop or withdraw will
result in F grade(s) and a continued financial
obligation.

Class Disruption

The course instructor has original jurisdiction over his/her
class and may deny a student who is unduly disruptive the
right to attend the class. Students are expected to master
the course content in compliance with the syllabus of the
course instructor. The student is expected to comply with
all reasonable directives of the course instructor. The
course instructor may have a student administratively
withdrawn from a course upon showing of good cause and
with the concurrence of the department head. The appeals
process in case of such administrative withdrawal shall be
as stated in the academic regulations in “Academic
Grievances and Grade Appeals” (see following section).

Academic Grievances And Grade Appeals

Grade Re-Evaluation Based On Performance: A student
may request that an assigned grade be changed in
accordance with the following procedures. The change
must be requested prior to the end of the first semester of
enrollment (excluding summer) following the term in which
the grade was assigned. This process should not be used for
students appealing a grade of F or XF assigned due to
academic dishonesty. Refer to the Academic Integrity
Policies and Procedures section of the catalog and to the
Student Academic Integrity Policies and Procedures
document on the web site at www.missouristate.edu/assets/
provost/AcademiclntegrityPolicyRev-1-08.pdf (keyword =
academic integrity).

Student evaluations assignments of final course grades are
the responsibility of the faculty. The faculty member is
accountable for any and all grades assigned to students;
therefore, each faculty member shall maintain records to
support student evaluations and grades.

Students who have reasons which can be substantiated to
request grade changes must:

1. write a formal letter to the instructor (or to the
appropriate Department Head if the instructor is no
longer on campus) requesting a re-evaluation of their
performance in the course; and

2. provide the following information in the letter: name
and social security number; course number, title and
section; semester and year taken; name of instructor;
and a clear statement of the grade change request and
reasons which justify the request.
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Faculty members, upon receipt of a student’s request for a
grade change, will review their records. If it is determined
that a student’s request is justified, the faculty member will
prepare a Grade Change Authorization and submit it to the
Department Head, who will forward it to the Records
Office. If the grade change is in a course taken for
graduate credit the department head must also notify the
Graduate College. A faculty member may not change an
“F” grade to an “N” grade in those cases in which the
student did not follow the proper procedures for
dropping the course.

The student can appeal a negative decision of a faculty
member. The steps in the appeal are as follows:

1. present the appeal first to the faculty member’s
department head;

2. then to the College Dean;

3. next to the Dean of the Graduate College, if the appeal
is in a course taken for graduate credit;

4. then to the Provost who may refer the appeal to his/her
designee for a hearing and a recommendation;

5. finally, to the President of the University.

At any step of the appeals process, any of the above
individuals can authorize a grade change, and must notify
the involved individuals of their action (i.e., the department
head must notify the student and the faculty member of his/
her decision; the college dean must notify the department
head, faculty member, and student of his/her decision; the
Graduate Dean, in the case of a graduate course, must
notify the college dean, department head, faculty member,
and student; the Provost or designee is responsible for
notifying the college dean, department head, faculty
member, and student of his/her decision. If the request for
grade change is appealed to the final step, the President
will take action deemed appropriate and so inform the
Provost, college dean, department head, faculty member,
and student. It is solely the student’s responsibility to
appeal in the order specified at each step of the process,
and the student may halt the appeal at any step.

To appeal an attendance-related grade reduction, the appeal
process that is part of the Attendance Policy must be
followed. That appeal process can be found in the
Undergraduate Catalog.

Requests For Grade Changes Made After An Extended
Period: Appeals for changes in a student’s academic
records which are not made during the following semester
must be submitted to the Provost’s Office.
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Grade Re-Evaluation Based On Exceptions To
University Policy: In those cases in which the grade
received by the student is the result of the University
policy rather than a faculty members evaluation of
performance in a course (e.g., an F resulting from failure to
remove an I grade in the time allowed or failure to
officially drop a course), the student’s written appeal
should be directed to the Office of the Provost. Such
appeals will be considered by the Scholastic Standards and
Revision of Records Committee and the Committee will
make its recommendation to the Provost.

This process should not be used for students appealing a
grade of F or XF assigned due to academic dishonesty.
Refer to the Academic Integrity Policies and Procedures
section of the catalog and to the Student Academic Integrity
Policies and Procedures document on the web site at
www.missouristate.edu/assets/provost/Academiclntegrity
PolicyRev-1-08.pdf (keyword = academic integrity).

Failure To Satisfy Academic Standards Of The
University, College Or Department

The University, colleges and departments have authority to
set standards for admission of students to their programs or
may deny enrollment for failure to satisfy academic
standards or course/program prerequisites, even though no
violation of disciplinary standards is involved. Except to
the extent that cheating or plagiarism is involved, such
standards are beyond the primary scope of this document.
The University Undergraduate Catalog and/or Graduate
Catalog and relevant advisement centers or Dean’s offices
should be consulted for academic standards and for the
process of requesting waiver(s) or appeal(s) of a
decision(s) involving those standards.

Financial Aid Or Scholarships Disputes

For disputes related to the awarding or renewal of financial
aid or scholarships, the student should consult the
Financial Aid Office or the particular college of the
department under which the award is granted to ascertain
the appropriate channel of inquiry. Also the student should
obtain a copy of the scholarship eligibility criteria. Such
disputes can be referred for appellate review only upon
recommendation of the Provost or the VP for Student
Affairs or their designee. Where the grounds for denial of a
scholarship or financial aid involves academic dishonesty,
the matter should follow the procedure described for
“Academic Dishonesty.”
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MISSION

The Graduate College mission is to be an advocate for
graduate education and provide quality service to graduate
programs, faculty, and students with the goal of developing
individuals who have advanced abilities to address issues
of significance for the quality of life.

ROLE AND SCOPE

The Graduate College acts to assure that postbaccalaureate
education at Missouri State University has a high level of
academic quality so that students are motivated and
educated to be independent leaders in their professions and
communities. To this end, the Graduate College fosters an
instructional environment that enables excellence in
teaching, research and creative activities, and encourages
involvement with the community at large. These activities
are central to a robust graduate education climate.

The Graduate College coordinates a diverse group of
graduate programs that have in common the challenge to
aid student progress toward a maturity of thought and
discipline-related capabilities. The College functions to
support both existing programs and the development of
new programs in those disciplines congruent with the
University themes and where the University has the vision
and capacity to serve the needs of the public.

In fulfilling its mission, the Graduate College works in
partnership with the six Missouri State University colleges.
Within each college there are academic departments that
offer graduate programs and have graduate faculty. The
graduate faculty are committed to research, teaching, and
service at the graduate level; they affirm the values of
teaching and mentoring graduate students in the practice of
their disciplines. A major aim of graduate education is to
develop the resourcefulness and responsibility of
individuals by enhancing their ability to handle effectively
the materials and affairs of life, and to judge critically the
value and limitation of information.

The Graduate College assists students in making the best
use of the University’s resources, in utilizing resources to
engage in research and applying knowledge to the solution
of problems, and in developing an environment in which
critical thinking and problem-solving behaviors are
nurtured.

GRADUATE COUNCIL

The Graduate Council is the faculty governance structure
that recommends policies govern-ing graduate study to the
Dean of the -Graduate College. Each department offering
a graduate degree program has one faculty representative
on the Graduate Council. Each interdisciplinary program
also has a representative on the Council. The Graduate
Council acts on curriculum matters, new programs, general
policies, and appointments to the Graduate Faculty. The
Graduate Council is proactive in representing the needs of
graduate education and proposing strategies to allow the
Graduate College to fulfill its mission.
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GRADUATE FACULTY

Appointment to the Graduate Faculty is required for
persons to teach courses open only to graduate students
and to guide graduate students as advisors or as members
of graduate advisory committees. Faculty members
holding an earned terminal degree and with recognized
competence in an area of specialization appropriate to
graduate study at the University may be approved as
members of the Graduate Faculty. Normally, the Graduate
Faculty is composed of individuals with the academic rank
of Assistant Professor or higher in departments that offer
graduate degree programs or supporting graduate courses.
A limited number of faculty members without earned
terminal degrees, but who are widely recognized as leaders
in their academic disciplines, may become members of the
Graduate Faculty.

Recommendation forms to initiate the process for
Appointment to Graduate Faculty can be found online at
graduate.missouristate.edu (under Faculty Resources).

GRADUATE STUDENT COUNCIL

The purposes of the Graduate Student Council (GSC) are
to enhance communication among graduate students, to be
a liaison between students and the Graduate Council, and
to promote the general interests of graduate students.

Meetings are open to all currently enrolled graduate
students in good standing at Missouri State University.
The president of the Graduate Student Council (or
designee) is a representative on the Graduate Council and
is responsible for conveying the ideas, requests, questions
and proposed policies of the GSC. The GSC provides a
representative to the Faculty Senate, two representatives to
the Senate of the Student Government Association, and
makes appointments to several committees that are part of
the student self-governance process.

Graduate Interdisciplinary Forum. Annually, in the
spring semester, the Graduate Student Council in conjunc-
tion with the Graduate College, co-hosts the Graduate
Interdisciplinary Forum (IDF). This public affairs event
allows graduate students to give oral and poster presenta-
tions of their research and creative projects. This forum is a
tremendous educational experience for graduate students;
participation is voluntary. There were 97 presentations at
the 2008 IDF. For complete information on the IDF, see
http://graduate.missouristate.edu (under Interdisciplinary
Forum).

Additional information about the Graduate Student Council
and the IDF may be obtained online at
graduate.missouristate.edu (under Current Student
Resources).
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GRADUATE DEGREE PROGRAMS

MASTER OF ACCOUNTANCY

MASTER OF ARTS
Communication
English
(Tracks:Creative Writing; Literature; TESOL)
History
(Tracks: American Studies; Global Area Studies)
Religious Studies
Theatre
Writing
(Tracks: Rhetoric and Composition; Technical and
Professional Writing)

MASTER OF ARTS IN TEACHING
MASTER OF BUSINESS ADMINISTRATION
MASTER OF HEALTH ADMINISTRATION

MASTER OF INTERNATIONAL AFFAIRS
AND ADMINISTRATION
(Areas: Defense and Strategic Studies; International
Economics and Business; International Relations/
Comparative Politics; Public Administration)

MASTER OF MUSIC
(Concentrations: Conducting; Music Education; Music
Theory and Composition; Pedagogy; Performance)

MASTER OF NATURAL AND APPLIED SCIENCES

MASTER OF PUBLIC ADMINISTRATION
(Concentrations: Health Care Administration; Public
Management; Public Policy; Local Government
Planning)

MASTER OF PUBLIC HEALTH
(Concentrations: Environmental Health; Epidemiology;
Family Health; Gerontology; Health Services
Administration; Public Policy; Individualized)



MASTER OF SCIENCE
Administrative Studies
(Options: Applied Communication; Criminal Justice;
Environmental Management; Project Management;
Sports Management; Individualized)
Applied Anthropology
Biology
Cell and Molecular Biology
Chemistry
Communication Sciences and Disorders
(Options: Education of the Deaf and Hard of Hearing;
Speech Pathology)
Computer Information Systems
Counseling
(Options: Community Agency; Elementary School
Counseling; Secondary School Counseling)
Criminology
Defense and Strategic Studies
Early Childhood and Family Development
Geospatial Sciences in Geography and Geology
Health Promotion and Wellness Management
Materials Science
Mathematics
Nurse Anesthesia
Physician Assistant Studies
Plant Science
Project Management
Psychology
(Tracks: Instustrial/Organizational; Clinical;
Experimental)
Student Affairs

MASTER OF SCIENCE IN EDUCATION
Educational Administration
(Options: Elementary; Secondary)
Elementary Education
Instructional Media Technology
Reading
Secondary Education
(18 subject emphasis options)
Special Education
(Emphasis areas: Developmental Disabilities; Mild to
Moderate Disabilities; Orientation & Mobility;
Special Education Alternative Certification; Visual
Impairment)

MASTER OF SCIENCE IN NURSING

(Role Specializations: Family Nurse Practitioner,
Nurse Educator)

MASTER OF SOCIAL WORK

GRADUATE COLLEGE

SPECIALIST IN EDUCATION
Educational Administration
(Options: Elementary Principal, Secondary Principal,
Superintendent)

DOCTORATE IN AUDIOLOGY

DOCTORATE IN PHYSICAL THERAPY

DOCTORATE IN EDUCATIONAL LEADERSHIP
(Cooperative Doctorate with University of Missouri -
Columbia)

GRADUATE CERTIFICATE PROGRAMS

The postbaccalaureate for-credit certificate programs are
designed for those who want to complete a recognized
concentration of study in an area. Missouri State
University currently offers seventeen graduate certificate
programs.

Autism and Spectrum Disorders (18 hrs)
Conflict and Dispute Resolution (16 hrs)
Defense and Strategic Studies (12 hrs)
Geospatial Information Sciences (12 hrs)
Homeland Security and Defense (12 hrs)
Instructional Technology Specialist (15 hrs)
Internal Auditing (12 hrs)

Orientation and Mobility (18 hrs)

Ozarks Studies (15 hrs)

Post-Master’s Family Nurse Practitioner (27 hrs)
Post-Master’s Nurse Educator (12 hrs)

Project Management (12 hrs)

Public Management (18 hrs)

Religious Studies for the Professions (12 hrs)
Sports Management (18 hrs)

Teaching English to Speakers of Other Languages —
TESOL (15 hrs)

e Technology Management (12 hrs)

Each graduate certificate program is a focused combination
of courses designed to significantly increase competency in
the stated discipline area. Students completing these
programs will have that completion status reflected on their
official Missouri State University transcript. Although
certificates may be earned independent of a graduate
degree program, the course work in some certificates can
be utilized in conjunction with obtaining a master’s degree,
simultaneously or later. As noted in the titles, two of the
currently offered certificate programs require a previously
earned master’s degree. Specific details on each program
are shown under the home academic department (see
catalog index for specific page). For details on certificate
application and completion procedures, see section on
Special Academic Opportunities.
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GRADUATE PROCEDURES AND
POLICIES

ADMISSION TO GRADUATE STUDY

Master’s And Specialist Admission
Requirements

The minimum standards for admission to graduate study
are documented in this section. Additional requirements
and higher standards may be stipulated for specific
graduate programs, and applicants should check for such
requirements in the departmental section of this catalog.

The minimum requirements for graduate admission are:

1. abachelor’s degree from a college or university
accredited by agencies recognized by Missouri State
University; AND an overall grade point average of at
least 2.75 on a 4.00 scale overall, OR at least a 2.75
grade point average on a 4.00 scale for the last 60 hours
of academic course work; OR have a score of 475 or
higher on either the verbal or quantitative section of the
Graduate Record Examination*, AND a score of not less
than 400 on the other section; OR

2. abachelor’s degree from a college or university not
accredited by an agency recog-nized by Missouri State
University, a grade point average of at least 2.75 on a
4.00 scale overall, OR at least a 2.75 GPA on a 4.00
scale for the last 60 hours of academic course work;
AND a Graduate Record Examination* score of 475 or
above on either the verbal or quantitative section, AND
a score of not less than 400 on the other section; OR

3. abachelor’s degree from a college or university
recognized by Missouri State University; AND
recommendation in writing by both the department head
of the student’s desired major area and the dean of the
College in which that discipline is located, and
approval of the Dean of the Graduate College.

*Percentile rank scores on the GMAT, MAT, LSAT, or MCAT that are
comparable to the stated GRE level will satisfy the minimum criterion.

Doctoral Admission Requirements

The standards for admission to a doctoral program are
more stringent than for a masters program, in accordance
with the higher demands of the degree. The admission
standards for a particular program may be even higher than
the following university-wide standards, and a program
may have additional requirements. Therefore, applicants
must review the section in this catalog that pertains to their
particular doctoral program of interest, and contact the
department for admissions criteria. As a minimum,
applicants for a doctoral program must meet the following:
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1. Submission of scores from the GRE or comparable
standardized exam for their discipline.

2. A minimum GPA of 3.00 in their most recent degree,
either cumulative or for the last 60 credits of that
degree, or have demonstrated success in previous
graduate work.

3. Strong writing skills to ensure success in the program,
as evidenced by submission of a “Statement of Interest/
Goals”, a prior research/term paper, or other writing
example specified by the department.

4. Three (3) letters of recommendation (at least two from
academic/professional references).

Test Requirements

The Graduate Record Examination (GRE), Graduate
Management Admissions Test (GMAT), and Test of
English as a Foreign Language (TOEFL) are primarily
administered as computer-based tests. GRE and GMAT
scores are acceptable for 5 years. Scores more than 5 years
old are accepted only with the recommendation of the
program director. The Educational Testing Service (ETS)
will not send out TOEFL scores older than 24 months.
MSU Graduate College will not accept unofficial scores.

Arrangements for taking the GRE test can be made by
contacting Sylvan Learning Center at (417) 882-0740 or
(800) 300-0740. In addition, arrangements may be made
to take the GMAT by contacting Pearson Professional
Centers at 1-800-717-4628. Other information can be
obtained in the following ways:

World Wide Web (you may also email from these sites):
GRE http://www.gre.org
GMAT  http://www.gmac.com/gmac/thegmat
TOEFL  http://www.toefl.org

Telephone:
GRE 609-771-7670
TOEFL 609-771-7100

GMAT 800-717-4628

Surface mail for all 3 tests:
Educational Testing Service, PO Box 6000,
Princeton, NJ 08541
Fax: (609) 734-5410

The Miller Analogy Test (MAT) is offered on a monthly
basis by the Missouri State University Counseling and
Testing Center. You can obtain more information by
calling (417) 836-5116. Arrangements for taking the MAT
can also be made by contacting:

The Psychological Corporation - Miller Analogies
PO Box 98215

Chicago, IL 60693

(800) 622-3231



GMAT Preparation Course: The Center for Continuing
and Professional Education offers a GMAT Preparation
Course each semester. The price of the course is $350
(subject to change). For additional information, contact
417-836-6660 or visit http://ccpe.missouristate.edu/si.

Admission Procedures

The application deadline to avoid a late fee is set as
follows:

¢ Fall semester, July 20
¢ Spring semester, December 20
¢ Summer semester, May 20

However, graduate students are strongly encouraged to
apply six weeks before the start of the semester. Please
note that some programs have specific once a year
deadlines. Check the departmental listing in this catalog to
see if your department of interest has a specific deadline.
Students applying after the published application deadline
dates will be required to submit a $25 late fee in addition to
the required application fee.

A student desiring admission into a graduate degree
program needs to take the following steps:

1. Complete a Graduate College Application online at
http://graduate.missouristate.edu. Hard-copy
applications will not be accepted. Applications must
be completed and submitted online.

2. Pay the non-refundable application fee of $35. The
application fee can be submitted with your online
application or be sent by check or money order to the
Graduate College.

3. Submit to the Graduate College two official transcripts
showing course work for the bachelor’s degree
and any graduate-level courses. At minimum, the
bachelor’s transcript must show the last 60 hours of
course work or the necessary additional undergraduate
transcripts are required. Missouri State University
transcripts do not need to be requested. Please note that
transcripts are not considered official unless they are
received directly from the institution where the course
work was completed.

4. Check with department of interest for any additional
materials necessary for admittance. These may include:

" GRE, GMAT, or MAT scores

* Letters of recommendation

Resume

" Departmental/Program Application
5. Send all materials (application, fee, transcripts, and test
scores) to: Graduate College, Missouri State
University, 901 S National Avenue, Springfield, MO
65897

GRADUATE COLLEGE

The Graduate College or the appropriate department will
inform you of your admission status. If you wish to check
your admission status online, go to the “Future Students”
link on the Missouri State University homepage (http://
www.missouristate.edu). On the “Future Students” page,
click on the “Check admission status” icon found on the
right-hand side of the page. Please allow approximately 6
weeks to process your application.

Late Applicants: Students who submit the Application for
Graduate Admission after the application deadline will be
assessed a late fee of $25 in addition to the $35 application
fee. Applications that arrive after the deadline and do not
have necessary transcripts may make it impossible to
process for a specific program in time for the start of a
semester.

At the -discretion of the Dean of the Graduate College, late
applicants will be admitted as a non-degree seeking student
pending full review of their materials. Please keep in mind
that as a non-degree seeking student, students are NOT
eligible for financial aid.

International Student Admission

International students should request application materials
or apply online via the World Wide Web. For more
information, please contact:— International Student
Services, Missouri State University, 901 S. National,
Springfield, MO 65897

Telephone: (417) 836-6618 Fax: (417) 836-7656
E-mail: internationalstudentservices@missouristate.edu
World Wide Web: http://international.missouristate.edu

Deadlines for applications and all required materials are
May 1 for the fall semester courses (beginning in August)
and September 1 for the spring semester courses
(beginning in January). Students who provide required
materials after these dates will be considered for the next
semester. Also, please check specific program deadlines.

Mis-souri State University is authorized under Federal law
to enroll non-immigrant alien students. United States
Citizenship and Immigration Service Certificate of
Eligibility (Form I-20 for non-Immigrant “F1” Student
Status) will be provided upon completion of all admission
requirements and receipt of required financial statements.

International students making application to graduate study
are required to submit the following:

1. All Graduate College and degree-program admission
requirements including grade point average and
appropriate test scores.

2. Verification of financial support in an amount
determined by the University as stated in the application
materials.
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3. Complete academic record including proof of degree
attained. The applicant must have completed all
requirements that are equivalent to a U.S. baccalaureate
degree in an accredit-ed, licensed, or recognized college
or university and have appropriate undergraduate
training to pursue the graduate degree of the applicant’s
choice.

4. Standardized examination scores. Applicants to certain
programs must submit GRE or GMAT scores. Please
check the specific program admission requirements.

5. Applicants whose primary language is other than
English are required to submit appropriate proof of
English proficiency (see table below).

TOEFL 550* (paper) I 213** (computer)
iBT TOEFL TOH*E

IELTS 6.0

Missouri State ELI Level 5

* 50 Listening; 50 Writing; 50 Reading
** 16 Listening; 18 Writing; 17 Reading
*#% 21 Writing, 20 Speaking, 17 Listening, 19 Reading

For applicants who do not meet the TOEFL or IELTS
requirement, Missouri State University offers a full-time
intensive English Language Institute on campus. An
online application is at http://ccpe.missouristate.edu/eli.
For more information contact:

Mail:  English Language Institute
Missouri State University
901 S National Avenue
Springfield, MO 65897 U.S.A.

Telephone: (417) 836-6660 or (417) 836-6540
Fax: (417) 836-4784
E-mail: JaneRobison@missouristate.edu

GRADUATE CLASSIFICATIONS

Degree Seeking

Students who are admitted or are seeking admittance into a
graduate degree program.

Non-Degree Seeking (Unclassifed)

Students who meet the general Graduate College
requirements but are undecided on a specific degree
program. In this category, students may register for
courses for which they meet the prerequisite.

Non-degree seeking students are not candidates for a
degree and are not assured future admission to a degree
program. Typically, no more than 9 hours of graduate
credit may be accumulated under this classification or
applied to a degree program.
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Graduate courses (500-level and above) taken as a non-
degree seeking student or a postbaccalaureate student will
be counted in the student’s graduate GPA. Any C grade or
below may jeopardize a student’s ability to enter into a
degree program.

A student may request a change from non-degree seeking
to a degree-seeking status, or a change from one academic
program to a different aca-demic area of study. In these
cases, acceptance into the program requested is based on
the review and recommendation of the department.
Students wanting to change their academic area must
complete the Change of Academic Area Form. The
Change of Academic Area Form is available in the
Graduate College, 306 Carrington Hall, or online at http://
graduate.missouristate.edu (under “Forms™).

Postbaccalaureate

Students admitted into the postbaccalaureate classification
have not been admitted to the Graduate College; they have
only been given permission to enroll for graduate-level
courses to earn graduate credit. A postbaccalaureate
student is not required to furnish the application fee or
transcripts and there is no minimum grade point average
for admission. Enrollment as a postbaccalaureate student
does not guarantee future admission into a specific degree
program.

Postbaccalaureate students may take either undergraduate
or graduate courses. The only limitation is that no more
than 9 hours of graduate credit may be accumulated
under this classification or applied to a degree
program. Graduate courses (500-level and above) taken
as a postbaccalaureate student will be counted in the
student’s overall graduate GPA. Any C grade or below may
jeopardize the ability to enter into a degree program.

Students under this classification have completed a
bachelor’s degree and are graduate students. They are
therefore governed by all Graduate College policies.
Postbaccalaureate students must make satisfactory progress
in graduate courses and any student receiving more than 9
hours of “C” grade or below will not be allowed to enroll
in further classes.

Generally, students in the postbaccalaureate classification
are not eligible for financial aid. Students who first
register in the postbaccalaureate classification and later
initiate the process to change to a degree program will be
required to submit the Graduate Admission Application
along with the application fee and necessary transcripts.
The application will be reviewed by the Graduate College
and the director of the degree program to which the student
applied and the student will be notified of the decision.



Post Masters

Students who have received a master’s or higher graduate
degree and wish to continue taking course work for
graduate credit without pursuing another graduate degree.
In this category, students should apply through the
Extended Campus office or the Graduate College.

Readmission Requirements

The procedure for readmission of a graduate student who
has not maintained continuous enrollment (summer
excluded) is based on the period of absence.

1. Applied and accepted, but never attended or
completed a class as a graduate student. If the time
period has been less than one year, students may call
the Graduate College and update their semester
application (program exceptions are: Communication
Sciences and Disorders, Counseling, Nurse
Anesthesia, Physical Therapy, Physician Assistant
Studies, Psychology, and Social Work). If the time
period has been more than one year, students will need
to reapply and repay the application fee.

2. Return after 1 to 3 years. Students remaining in the
same degree program and returning after a 1 to 3 year
absence may “quick admit” through any of the
registration centers and register for classes for the
semester they wish to return. Assuming there are no
encumbrances on the student’s record, the registration
official will update information and register the
student. However, a few programs have a limited
enrollment and students will not be able to return by
the “quick admit” process. Programs that do not allow
students to “quick admit” include: Counseling,
Communication Sciences and Disorders; Nurse
Anesthesia; Physical Therapy; Physician Assistant
Studies; Psychology; and Social Work. For these
programs, students need to reapply and be readmitted
by the department.

3. Return after 3 years. Students will need to reapply
and be readmitted into the program. If at least one
class was completed as a graduate student in the prior
enrollment, no additional application fee will be
required.

4. Return after more than 8 years. Students will need
to complete and submit a new application form and
any supporting materials which are needed by the
Graduate College or the department. If at least one
class was completed as a graduate student in the prior
enrollment, no additional application fee will be
required.
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5. Former Missouri State University master’s degree
recipients. Students returning to take additional
classes and who are not seeking an additional degree
may “quick admit” through any of the registration
centers and register for classes for the semester they
wish to return. These students will be classified as
Post Master’s students. Students wishing to pursue an
additional degree will need to complete and submit a
new application form and any supporting materials
which are needed by the department. No additional
application fee will be required.

GENERAL DEGREE REQUIREMENTS

In the first week of the semester of intended graduation,
students must complete an application for graduation and
submit it to the Graduate College. Graduation applications
are available in the Graduate College or on the web at
graduate.missouristate.edu (under “Forms”).

Master’s And Specialist Degree Requirements

To complete a master’s or specialist degree, a candidate
must:

1. complete the minimum number of semester hours
required for the graduate program (minimum hours for
different programs range from 30 to 83). Keep in mind
that courses taken for undergraduate credit may not be
used on the Program of Study for a master’s or
specialist degree;

2. complete at least one-half of the minimum semester
hours in courses open only to graduate students (600 or
above);

3. attain a grade point average of at least 3.0 on all
graduate work utilized in the degree program that
includes Missouri State University and transfer courses;

4. satisfy a research requirement;

5. pass a comprehensive examination (applies to all
programs except the MBA, MAcc, MS in CIS, MS in
PAS and MS in Project Management);

6. complete all requirements within an eight-year period
(exclusive of time spent in the U.S. Armed Forces);

7. and meet all additional program-specific degree
requirements.

Doctoral Degree Requirements

The completion of a doctoral program indicates the
attainment of the highest possible training and intellectual
development in one’s discipline. As such, the rigor of a
doctoral degree program is necessarily higher than that of a
Masters degree program, and is set above the level that an
average student would generally be able to attain. Because
the requirements for completion of a doctoral degree are
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discipline-specific, and often linked to national
accreditation standards, some programs may have higher/
additional requirements. Nonetheless, minimal university-
wide standard include:

1. All students much complete the stated courses and
minimum number of required semester hours for the
program. Keep in mind that courses taken for
undergraduate credit may not be used on the Program of
Study for a doctoral degree.

2. All students must complete a doctoral research project,
to be directed by a faculty member from their discipline
with Graduate Faculty in Research status.

3. In addition, each project will be supervised by a
Doctoral Research Committee. Each will consist of at
least two (2) additional faculty members with Graduate
Faculty status (research, clinical/practitioner, or
performance). For doctoral students who are
completing a doctoral thesis, their committee will also
have a fourth member from outside the department who
has Graduate Faculty status in Research.

4. Presentation of the research results (thesis or project) at
a forum approved by the department.

5. A minimum cumulative GPA of 3.00 in all course work
associated with the degree.

6. Satisfactory completion of a comprehensive exam, as
specified by the department.

7. Students must complete all degree requirements within
an eight-year period (excluding time spent in the United
States Armed Forces).

8. Students must meet all program-specific degree
requirements (including research, practicum,
comprehensive examination, etc).

Advisement

Graduate students are assigned an advisor at the time of
admission. The advisor’s name and phone number are
listed on the Admission Recommendation which notifies a
student of acceptance into a program. In some cases, the
graduate advisor will be changed once a student is fully
matriculated into the program. This occurs most often
when a research topic is chosen and it is appropriate for a
different faculty member to direct that project.

The role of the graduate advisor is to:

1. assist the student in the selection of course work for his/
her graduate program;

2. evaluate transfer credits as acceptable for meeting
requirements-; -

3. recommend acceptance or rejection of all graduate
course work toward the program of study as listed on
the student’s Advisor-Approved Program of Study;

4. advise and assist the student -in comple-tion of all
Missouri State University and departmental
requirements for degree.
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It is extremely important that students have early contact
with their advisor and gain advisor approval before
registering for classes. The advisor is a key person in
helping individuals plan their graduate program, ensuring
that classes fit the program, planning an appropriate class
sequence, and providing other input that ensures a student
is successful in their graduate program. All degree seeking
students must have the advisor complete an electronic
release prior to registering via the web, in person, or by fax
or mail registration.

Advisor-Approved Program Of Study

The student’s Advisor-Approved Program of Study is a
form listing all courses that will be used to fulfill degree
requirements. A student may submit an Advisor-Approved
Program of Study- at any time after having been admitted
to graduate study in a degree program; however, it should
be submitted to the Graduate College before 14 hours have
been completed.

1. Program of Study forms are available online at http://
graduate.missouristate.edu (under Forms).

2. Itis essential that students meet with their advisor
before completing the Advisor-Approved Program of
Study. -

3. Once the advisor has signed the Advisor-Approved
Program of Study to show approval, it should be
submitted to the Graduate College.

4. The student will receive a copy of the approved Program
of Study from the Graduate College.

5. Changes to the Program of Study may be made by
completing a Change of Advisor-Approved Program of
Study form which can be obtained in the Graduate
College or online at http://graduate.missouristate.edu
(under Forms).

6. No grade below a “C” may be applied to a student’s
Program of Study.

7. At least one-half of the minimum semester hours in
courses open only to graduate students (600 or above).

8. Courses taken for undergraduate credit may not be used
on the Program of Study for a master’s, specialist, or
doctoral degree.

Research Requirement

Most of the Missouri State University master’s programs
provide for either a Thesis or Seminar/Degree Paper
Option as the research component to be completed in
partial fulfillment of the degree requirements. Refer to
specific departmental regulations in this catalog regarding
their research requirements.

Thesis Option: A maximum of 6 hours of thesis credit
shall be applied toward the minimum hours required for a
master’s degree. Guidelines explaining the require-ments



for the preparation of a thesis are avail-able in the Graduate
College or online at http://graduate.missouristate.edu
(under Current Student Resources). Registration in a
course number 699 and title designated “thesis” is limited
to students pursuing completion of a thesis.

A thesis is supervised by the student’s advisory committee,
which consists of three to five persons. A minimum of
three, includ-ing the chair of the committee, must be
members of the Missouri State University Graduate
Faculty. The thesis shall be approved by the committee
and by the Graduate College before the degree is granted.

Seminar/Degree Paper Option: This option requires the
completion of an extensive seminar/degree paper or
creative work. The advisor for the degree paper must
approve the final research paper. In some cases, evidence
of fulfillment of the research requirement is shown through
the successful completion of a certain course. In other
instances, evidence requires the advisor to complete a
Seminar Report form that is approved by the Graduate
College. Students should check with their academic
department to determine if this form is required.
Departments may or may not require an advisory
committee for students electing the seminar/degree paper
option for meeting the research requirement.

Research Compliance Requirements: Missouri State
University requires that all research involving human
subjects in any way, regardless of the source of support
funds, must be reviewed by the Protection of Human
Subjects Institutional Review Board (IRB) before it is
undertaken. Applicants are required to complete online
training before engaging in projects involving human
participants. The Privacy Rule of the Human Insurance
Portability and Accountability Act (HIPAA) contains
additional requirements for anyone conducting human
participant research that involves protected health
information; online training is available on HIPAA for
researchers.

Research involving recombinant DNA techniques and
other biohazards (e.g., infectious or venomous agents)
must be reviewed by the Institutional Biosafety Committee
(IBC). The IBC reviews the proposed research and
consults with researchers on biosafety procedures; trains
faculty, staff, and students involved in biohazardous
research to obtain compliance with appropriate rules; and
does surveillance of laboratory accidents involving
biohazardous agents.

The U.S. Public Health Service (PHS) Policy on Humane
Care and Use of Laboratory Animals requires institutions
to establish and maintain proper measures to ensure the
appropriate care and use of all animals involved in
research, research training, and biological testing activities
conducted or supported by the PHS. In accordance with
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this policy, the University requires that all projects
proposing to use live vertebrate animals be reviewed and
approved by the Institutional Animal Care and Use
Committee (IACUC). Participation in animal care and use
training is required for anyone involved in using animals in
research or teaching.

Students, faculty, and staff who work with animals in
educational and research activities are required to enroll in
the Animal Occupational Health and Safety Program. This
includes those who handle or are exposed to animal tissues,
fluids, secretions and/or excretions, as well as those who
handle cages and other equipment potentially exposed to
animal tissues or excretions.

Complete information on training and documentation
requirements can be found online through the Office of
Sponsored Research and Programs website at http://
www.srp.missouristate.edu. All required training and
documentation must be done prior to initiating research. No
research will be accepted by the Graduate College if these
requirements are not met.

Comprehensive Examination

Comprehensive examinations will be administered at a time
and place to be designated by the department (no later than
two weeks before commence-ment).

1. To be eligible to take the comprehensive examina-
tion, a student must have an approved Advisor-
Approved Program of Study on file in the Graduate
College and must have a 3.00 graduate GPA. The
student’s department will determine if the necessary
3.00 GPA has been aquired.

2. Comprehensive Examination Application/Result
forms are available from the Graduate College or
online at http://graduate.missouristate.edu (under
Forms) and should be returned to the student’s
department upon completion.

3. The department will notify the student of the time and
place of the examina-tion. The use of various modes
of technology during the exam, such as computer
word processing, will follow the departmental policy
and may vary from one graduate program to another.

4. The department will forward results of the
examination to the Graduate College.

5. The student will receive written notification of the
results from the Graduate College.

A student not passing the comprehensive examination may
repeat the exam upon the recommendation of the advisor
and the department head and with the approval of the
Graduate College. Except for students in the MBA, the
MAcc, the MSCIS, MS in PAS and MS in Project
Management, a comprehensive examination must be passed
by the candidate before a degree will be granted.
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Transfer Credit

On a case-by-case basis, Missouri State may accept
graduate credit earned at other regionally ac-credited
institutions or well-established international institutions.
Acceptance of transfer credits on a graduate degree
program occurs through recommendation of the student’s
major advisor and approval of the Graduate College.
Transfer hours may count for up to 30% of the Program of
Study. The policy on transfer credit also applies to
students who are currently enrolled in, but have not
completed, a graduate degree program at another
institution.

As with all credits applied toward a graduate degree,
transfer credits must have been earned within the eight-
year time limit for a degree program. Grades on transfer
courses accepted in the degree program are included in the
overall graduate grade point average. For classes taken on
a pass/not pass basis, see the Pass/Not Pass section.

Collaborative Agreements: The limitation on transfer
credit may be superseded when the university develops a
collaborative agreement with another institution for
delivery of an academic program. In cases where Missouri
State University shares program responsibility with another
institution, both institutions may teach courses that might
be applied to a degree program. For more information on a
specific program, see the appropriate section of the catalog.

Second Masters Degree

A student who has been awarded a master’s degree at
Missouri State University or at another accredited
institution may apply up to 9 hours of graduate credit
earned on the first degree toward meeting the requirements
of a second degree. This same policy applies to a student
who is admitted to and working on two degree programs at
Missouri State University at the same time. All courses
must be approved by the advisor.

Anyone working on an advanced degree at another
institution, but who has not completed the degree, may be
approved to transfer up to 30% of the total hours required
for the Missouri State University program of study. (See
“Transfer Credit”).

Grade Requirements for Degree

No course with a grade below “C” may be applied toward a
graduate degree or graduate certificate. A graduate student
becomes ineligible for gradu-ate study if more than 9
semester hours of “C” or lower are earned in graduate
courses taken in the degree program, or if the student does
not meet any additional specific degree retention
requirements imposed by a depart-ment or program.
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Graduation

The deadline for the Application for Graduation is the
first week of the semester in which the student plans to
graduate. A student is advised, however, to apply in
advance of the semester that they intend to graduate.

1. Applications for graduation are available online at
http://graduate.missouristate.edu (under “Forms”) or
in the Graduate College office. This form must be
submitted to the Graduate College during the first
week of the semester in which the student plans to
graduate.

2. Students should work closely with the advisor to
ensure that all of the degree requirements are met.

3. Student’s not enrolled in classes during the semester
they plan to graduate will be automatically enrolled
in GEN 500. Students do not receive any course
credit for GEN 500 and no enrollment fee is
charged.

4. Students who have completed all course work and
are only working on their research component may
sign up for GEN 698 (Active in Research). This
zero credit course offered at a reduced fee ($75)
allows the following:

= access to the library, including online services
such as interlibrary loans, MOBIUS, and
restricted access databases;

= opportunity to purchase a parking permit; and

= access to computer services and campus email.

GEN 698 is graded as “P” (pass) or “N” (if the
student discontinues participation and is dropped
from the course). A special permission form is
required which includes approval by the student’s
advisor, department head, and the Graduate College.

GRADUATE CERTIFICATE PROGRAM
PROCEDURES

Admission Requirements And Procedures

The minimum standard for admission to a graduate
certificate program is a bachelor’s degree from a college or
university accredited by agencies recognized by Missouri
State University Graduate College. Additional
requirements and higher standards may be stipulated for
specific graduate certificate programs and applicants
should check for such requirements in the departmental
section of this catalog.

To be considered for admission, a student should complete
the Graduate College Application (refer to the “Admission
Procedures” section). If a student is currently attending
Missouri State University as a master’s or specialist



student, no additional application fee will be required.
Once the application is received by the Graduate College,
information will be sent to the Certificate Advisor for an
admission recommendation.

Plan Of Study Form

Following admission to a certificate program, a Plan of
Study Form will need to be submitted to the Graduate
College. This form is available on the Graduate College
website at http://graduate.missouristate.edu/certificates.htm
(click on the appropriate program).

The Plan of Study lists all the courses that will be used to
fulfill certificate completion requirements. A student should
work with their certificate program advisor to complete the
form. Keep in mind that courses taken for undergraduate
credit may not be used on a Plan of Study for a graduate
certificate. Once the advisor has signed the Plan of Study
form to indicate approval, it should be submitted to the
Graduate College. If it becomes necessary to change a
course originally listed on the Plan of Study, the student
should complete the Change of Certificate Plan of Study
form found at http://graduate.missouristate.edu/
certificates.htm.

On a case-by-case basis, Missouri State University may
accept graduate credit earned at other regionally accredited
institutions. Acceptance of transfer credits on a graduate
certificate program occurs through recommendation of the
student’s major advisor and approval of the Graduate
College. No more than 6 credit hours may be transferred
to Missouri State University as part of a certificate
program. Collaborative programs may have different
requirements.

As with all credits applied toward a graduate degree,
transfer credits must have been earned within the eight-
year time limit for a degree program. Grades on transfer
courses accepted in the degree program are included in the
overall graduate grade point average.

Certificate Completion Requirements

In the semester of intended completion of the certificate,
students must complete a Notification to Complete a
Certificate Program Form application and submit it to the
Graduate College. This form is available at http://
graduate.missouristate.edu/forms.htm.

To be eligible for a graduate certificate, a candidate must:
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1. complete the minimum number of hours required for
the certificate program - minimum hours for different
programs range from 12 to 18 hours (the exception
being the Post Master’s Family Nurse Practitioner
program which is 27 hours);

2. attain a grade point average of at least 3.00 on all

graduate work utilized in the certificate program (that

includes Missouri State University and transfer
courses);

complete all requirements within an eight-year period

(exclusive of time spent in the U.S. Armed Forces); and

4. meet all additional program-specific certificate
requirements.

[08)

SPECIAL ACADEMIC OPPORTUNITIES

Accelerated Masters

The Accelerated Master’s degree option provides a
transition that enables outstanding Missouri State
University undergraduate students to begin taking graduate
course work in their junior or senior year and thus combine
components of the undergraduate and graduate curriculum.
Students must apply and be admitted to the accelerated
master’s program by the department and the Graduate
College before enrolling for any courses to apply to the
graduate degree. Graduate programs at Missouri State
University offering an accelerated option are listed:

Master of Accountancy

Master of Arts, Communication

Master of Arts, Religious Studies

Master of Arts, Theatre

Master of Business Administration

Master of Natural and Applied Science

Master of Public Administration

Master of Science, Biology

Master of Science, Cell and Molecular Biology
Master of Science, Chemistry

Master of Science, Geospatial Sciences in Geography
and Geology

Master of Science, Materials Science

Master of Science, Mathematics

Master of Science, Plant Science

Master of Science, Project Management
Master of Science in Nursing

Depending on the program, 6 to 12 hours of graduate
credits will apply toward completion of the undergraduate
degree requirements. This dual counting of a course for
both undergraduate and graduate credit will only occur
when a student completes a Mixed Credit form prior to the
semester the course is taken. Students accepted into an
accelerated program must complete a Mixed Credit form

41



MISSOURI STATE UNIVERSITY

and submit it to a registration center at the time of
registration. This form can be obtained from the student’s
department or the Graduate College, 306 Carrington Hall.
Completion of this process is necessary for appropriate
designation of course credit; this designation is a factor in
Financial Aid determinations.

Under the Accelerated Master’s degree option, a student
will be fully admitted to the Graduate College upon
completion of the baccalaureate degree. Undergraduate
students interested in the Accelerated Master’s opportunity
should contact their department or the Graduate College
(417-836-5335) to determine admission requirements and
procedures.

Also, Missouri State University, Evangel University, Drury
University and Southwest Baptist University (SBU) have
entered into agreements that provide for undergraduate
students at Evangel, Drury or SBU to participate in
Accelerated Masters programs at Missouri State. The SBU
arranagement is limited to the Acclereated Master of
Accountacy program.

Senior Permission

Missouri State seniors and visiting degree-seeking seniors
from another institution who are classified as non-degree
seeking while at Missouri State, may be permitted to take
500- and 600-numbered course work for graduate credit
during the last two semesters of a baccalaureate program
upon the recommendation of the head of the department in
which the course is offered and approval of the Graduate
College. To be eligible, a student must have a grade point
average of at least 3.0 on the last 60 hours of
undergraduate course work. Courses completed for
graduate credit under Senior Permission cannot be applied
toward an under-graduate degree.

A senior student may enroll in a maximum of 9 semester
hours of graduate credit during a semester, with a
maximum enrollment of 15 hours, including both
undergraduate and graduate course work. Students may
not complete more than a total of 12 semester hours of
graduate credit under Senior Permission. Credit earned
under Senior Permission can be applied toward a graduate
degree at Missouri State University with this application of
credits contingent upon approval of the head of the
department in which the course is offered and the Graduate
College. “Senior permission” forms are available from the
Graduate College, 306 Carrington Hall and must be
completed and submitted to a registration center at the time
a student registers.
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Teacher Certification

Students in any graduate classification who wish to seek
teacher certification should contact the Teacher
Certification Office (417-836-8772). This office provides
a program evaluation service for initial certificates ($40.00
fee required), and advisement and assistance to gain
additional certifications and/or additional endorsements.
Official transcripts from all previous colleges attended are
required for students seeking initial certification.

Those desiring Missouri initial certification in any area
authorized by the State Board of Education must:

1. successfully complete Supervised Teaching;

2. satisfy all Missouri teacher certification requirements
which are in effect at the time of certification;

3. have a cumulative combined (both Missouri State
University and transfer) GPA of 2.50 or higher;

4. receive a departmental recommendation for the
certification area(s);

5. meet all criteria established by the Missouri State
Board of Education exit evaluation procedures
(Praxis II);

6. complete professional education courses with a GPA
of 2.50 (Missouri State University and transfer
combined) and no grade lower than a “C”;

7. complete certification subject area(s) courses with a
GPA 2.50 (Missouri State University and transfer
combined) on a 4.0 scale.

Students seeking initial certification may be required to
complete a web-based Professional Preparation Portfolio.
In some cases, part or all of the Missouri teacher
certification requirements can be met with appropriate
graduate courses.

Students should inquire about these opportunities in
secondary, elementary, early childhood, middle school, and
special education. It may be advantageous to couple those
courses meeting certification with a graduate degree

program.

Master of Arts in Teaching: This is a secondary
education program that provides a pathway to a master’s
degree while also obtaining teacher certification. (See the
catalog description of this degree program.)

Elementary and Early Childhood Education
Certification: Several graduate courses can be utilized to
fulfill certification goals and simultaneously apply toward
the MSEd, Elementary Education with a planned graduate
Advisor-Approved Program of Study. At the onset of their
work, students selecting this option must apply for

admission to the degree program.



Special Education Certification: Students interested in
pursuing initial certification in Special Education may
enroll in a combined certification/Master’s degree
program. Students selecting this pathway will need to
apply for admission to the MSEd, Special Education, and
work with their advisor to develop an appropriate Advisor-
Approved Program of Study. Students seeking special
education certification will need to choose from the
following program options within the MSEd in Special
Education.

e Special Education, Alternative Certification Track
(SEACT). This program allows students to earn
initial certification in Mild/Moderate, Cross
Categorical Special Education (K-12).

¢ Visually Impaired Track (VIP). This program
allows students to earn initial certification in Blind
and Partially Sighted (Birth — Grade 12).

¢ Developmental Disabilities Emphasis (SDD). This
program allows students to earn initial certification
in Severely Developmentally Disabled (Birth —
Grade 12).

Graduate Internet Course And Program
Offerings

Missouri State University offers two graduate degree
programs online:

= Master of Science, Administrative Studies (core
courses and all option areas except Environmental
Management available online)

= Master of Science, Computer Information Systems

The course work for completing a major part of several
other graduate programs also can be obtained online.
These programs include:

= Master of Science in Education, Elementary
Education

= Master of Science, Project Management

= Master of Science in Nursing, Nurse Educator role
specialization

= Master of Arts, History, American Studies track.

The following Graduatate Certificate programs are
available online:

= Project Management
= Sports Management
= Post-master’s Nurse Educator

Internet courses and programs have undergone the same
academic review and scrutiny as programs offered on
campus and students taking Internet courses are supported
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through access to a variety of campus services including
advising and registration, help-desk support, and library
access. Students can access their courses anytime and
anyplace, thus enabling students to study and participate in
discussions and other course work whenever and wherever
they choose.

For additional information visit the Missouri State Univer-
sity Online website at http://msonline.missouristate.edu/ or
call 417-836-6111 or Toll Free 888-767-8444

Graduate Education Off-Campus

Selected graduate courses are taught on-site or by
Interactive Video (ITV) delivery at several locations in the
Missouri State University 24-county service area. Off-
campus course locations include the Missouri State
University West Plains Campus, Missouri State University
Mountain Grove Campus, Lebanon, Nevada, Neosho, and
locations as demand necessitates. The MBA program is
delivered via ITV to West Plains, Lebanon, and Nevada.
The Extended University Handbook gives a complete
listing of off-campus graduate courses available in a
specific semester (417-836-4128 or

1-888-879-7678).

Joplin Graduate Center

Missouri State University provides graduate education to
students in the Joplin region through a variety of courses
offered at the Joplin Graduate Center located on the
Missouri Southern State University campus. Most courses
are offered with the instructor on-site, while others utilize
the Interactive Video (ITV) distance learning system. Five
degree programs can be completed through work at the
Joplin Graduate Center:

e Master of Science in Education, Elementary
Education

Master of Accountancy

Master of Business Administration

Master of Social Work

Master of Arts in Teaching

In addition, selected graduate courses in educational
administration, reading, special education, counseling, and
several other disciplines are offered each semester.
Information on course availability can be obtained through
the Graduate Center office in Joplin (417-625-3133), the
Extended Campus (417-836-4126), or the Extended
Campus Handbook published each semester.
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Bull Shoals Field Station

The Missouri State University Bull Shoals Field Station is
located on a tract of land overlooking Bull Shoals Lake in
Taney County, Southwest Missouri. The nearby terrestrial
and aquatic habitats are mostly undisturbed, comprising an
ecosystem with considerable biodiversity. The Field
Station provides a wide range of opportunities for research
endeavors of graduate students in the natural sciences.
Certain class activities and service programs utilize the
Field Station as an integral component of the educational
experience. For further information contact the Field
Station Director, Dr. Janice Greene (417-836-5126;
JaniceGreen@missouristate.edu.

INTER-UNIVERSITY COLLABORATIONS

Missouri State University And Missouri
Southern State University Joint Master Of Arts
In Teaching

The two Universities cooperate in offering the Master of
Arts in Teaching program in Joplin. This alternative and
innovative masters/certification program is approved by
the Missouri Department of Elementary and Secondary
Education (DESE) and fully accredited by NCATE. It
provides students the opportunity to earn teacher
certification in one of 20 different areas of secondary
education while also completing a master’s degree.
Students completing this partnership program in Joplin
receive a diploma issued by Missouri State University
signifying completion of the cooperative program with
MSSU. Refer to the Master of Arts in Teaching section of
this catalog (School of Teacher Education) for additional
detail (contact person: Scott Fiedler, 417-836-8772).

University Of Missouri-Columbia Cooperative
Doctorate In Educational Leadership

Missouri State University collaborates in a cooperative
program with the University of Missouri - Columbia
(UMC) leading to an Ed.D. in Educational Leadership.
Courses for the degree are offered on the Missouri State
University Springfield campus and on the UMC campus.
The degree is conferred by UMC. (See Department of
Educational Administration for additional information.)
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University Of Missouri-Columbia Master Of
Arts In Library And Information Science

Through a collaborative agreement with the University of
Missouri - Columbia (UMC), Missouri State University
provides on-campus access to components of the M.A. in
Library and Information Science. While the degree is
offered by UMC, at least 6 courses in the program can be
acquired on the Springfield campus. Contact Dr. Petty,
Missouri State University Library, for details about the

partnership (417-836-5958; jbpetty@missouristate.edu).

University Of Missouri-Columbia Doctoral
Program In Plant Science

A cooperative doctoral arrangement is in place between the
Department of Agriculture at Missouri State University and
the Plant Sciences Unit at the University of Missouri-
Columbia (UMC). Upon completion of the M. S. degree in
Plant Sciences at Missouri State University, students can
apply for admission to the doctoral program in the Plant
Sciences Unit UMC. If admitted, students are eligible to
compete for graduate assistantships on the UMC campus.
Although enrolled in an UMC degree program, students
can continue at Missouri State University and conduct
doctoral research programs under the advisement of faculty
at Missouri State University who hold adjunct
appointments in the Plant Science Unit at UMC. For
further information, contact Dr. Anson Elliott, Department
Head at 417-836-5638 or AnsonElliott(@missouristate.edu.

Inter-University Accelerated Masters
Agreements

Missouri State has collaborative arrangements with
Evangel University, Drury University and Southwest
Baptist University (SBU) that provide for qualified
students from these institutions to be accepted and take
courses in the Accelerated Master’s program at Missouri
State. This arrangement allows Evangel and Drury
students who wish to obtain a master’s degree in
disciplines where Missouri State has an Accelerated
Master’s option to start taking courses at Missouri State
before they finish the undergraduate program.
Collaboration bewteen SBU and MSU applies to the
Acclereated Master of Accountancy only. Enrollment at
Missouri State is simultaneous with students completion of
the work at either Evangel, Drury or SBU.

In a similar collaboration, Missouri State senior students
could start the Drury University M. A. in Integrated
Marketing Communication.



Dual-Degree Plant Science Programs

China Agricultural University (CAU): Missouri State
University and CAU in Beijing, People’s Republic of
China, have an articulation agreement where CAU plant
science graduate students can complete a portion of the
CAU program and then be selected to enter the M.S. in
Plant Science at Missouri State. These dual-degree
students will subsequently complete both the CAU and
Missouri State master’s degrees in plant science. (contact
Dr. Wenping Qui, 417-926-4105)

Liaoning Teachers University (LTU): Missouri State
University and LTU in Dalian, China have an articulation
agreement whereby master’s students of the LTU plant
science program will complete a portion of the LTU
program and then enter the M.S. in Plant Science at MSU.
These dual-degree students will subsequently complete
both the LTU and Missouri State master’s degrees in plant
science. (contact Dr. Wenping Qui, 417-926-4105).

Alliances Between Missouri State University
Academic Departments And Other Regional
Universities

Chemistry: A cooperative agreement between the
chemistry departments at Missouri State University and the
University of Missouri-Columbia (UMC) facilitates the
acceptance of master’s degree graduates from Missouri
State University into the doctorate program in chemistry at
UMC. Contact Dr. Paul Toom, Acting Department Head,
for details (417-836-5506 or
PaulToom@missouristate.edu.

Mathematics: Post-Master’s students may transfer up to
18 credit hours of mathematics and statistics course work
taken at Missouri State University to University of
Missouri-Rolla (UMR) toward a doctoral program. The
course work will focus on the subject matter covered by
the UMR Qualifying Examinations in Statistics or
Mathematics. For information, contact Dr. Yungchen
Cheng, Department Head, Department of Mathematics

(417-836-5112; YunghenCheng@missouristate.edu).

International Program Alliances

International School for Management Studies: ISMS,
located at Chennai (Madras) in southern India, is a sister
institution to the Madras School of Social Work and is
under the sponsorship of the Society for Social Education
and Research (SSER) in Chennai. The partnership is a
twinning agreement that facilitates entrance of graduates of
Indian universities into Missouri State University’s MBA.
The 24-credit hours of MBA foundation courses may be
completed at ISMS and the remaining 33 hours of the
MBA program will be completed in Springfield.
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Lal Bahadur Shastri Institute of Management: LBSIM
is located in New Delhi, India. The Missouri State-LBSIM
agreement facilitates admission into the MBA program
similar to the arrangement with ISMS in Chennai. The
provisions of this twinning arrangement also provide
opportunities for the exchange of business students and
faculty at the graduate level, development of a joint-MBA
in International Business with students from both
institutions participating in course work at the two
campuses, and other mutually beneficial programs.

Institutions in South America: Missouri State University
has entered into twinning programs with the Instituto
Brasileiro de Mercado de Capitais (IBMEC), Rio de
Janeiro, Brazil and Universidad de Las Americas (UDLA) -
SYLVAN® International Universities, Santiago, Chile that
offer excellent opportunities for faculty as well as graduate
and undergraduate students with Portuguese (Brazil) and
Spanish (Chile) language competencies to take part in
faculty/student exchanges.

Beijing University of Technology: Missouri State
University and Beijing Tech have an agreement that
facilitates joint research projects for graduate students and
faculty. A particular focus is in materials science, and this
relationship enhances the opportunity for students from
both universities to do their thesis research in the
environment and laboratory facilities of the other
university.

National Sun Yat-sen University (NSYSU): Missouri
State University’s Department of Political Science and the
Graduate Institute of Political Science at NSYSY in
Kaohsiung, Taiwan, have a student exchange agreement.
This relationship facilitates Missouri State University
students taking courses at the Graduate Institute of Political
Science of NSYSY, and likewise NSYSY students are
aided in the opportunity for graduate studies at Missouri
State.
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FEES AND REGISTRATION

REQUIRED STUDENT FEES FOR FALL 2008, SPRING 2009, AND SUMMER 2009

Required Student Fees (tuition) are a combination of Basic Fees and Student Services Fees. Basic Fees are assessed based on the level and
type of courses for which a student enrolls. Audited courses are assessed the same fees as courses taken for credit. Some courses also have
a supplemental fee (see the following page for information). All University fees are subject to revision by the Board of Governors
without notice.

STUDENT FEE SCHEDULE

Basic Fees

Fee credit hour charge

Course Level or Type Missouri Resident Non-residents*
Courses numbered 1-599 $186 $362
Courses numbered 600-799 $214 $418
Courses numbered 800-899 for Doctorate in Audiology program $214 $418
Courses numbered 800-899 for Ed.D. in Educational Leadership $298.70 $771.20
program (based on current UMC fees)
ANE (Nurse Anesthesia ) courses no charge no charge
GEN 698 Active in Research $75 $75
MS in Computer Information Systems courses taught via the Internet $410 $410
MS in Administrative Studies courses taught via the Internet:
Courses numbered 500-599 $206 $275
Courses numbered 600-799 $235 $275
Other courses taught via the Internet $275 $275
Courses offered at BearNet locations (i.e., Branson, Joplin,
Lebanon, Monett, Mountain Grove, Neosho, Nevada, West Plains,
Oklahoma locations):

1-599 $186 $186

600-799 $214 $214

Student Services Fees
1 cr hr 2 cr hr 3crhr 4 cr hr 5crhr 6 cr hr 7 cr hr

Fall 2008; Spring 2009 $100 $133 $165 $197 $230 $262 $338
Summer 2009 $84 $114 $146 $181 $181 $181 $181

Student Services fees include fees for capital project, student art gallery, health center, shuttle, computer usage, student involvement, recreation facilities,
and student security. Student services fee will generally not be assessed for sections identified in the semester class schedule as: Workshop, Intersession,
Short, Cable TV, Video Rental, Internet, and courses taught in locations other than the Springfield campus. Students who enroll in fewer than seven hours in
the fall or spring (4 hrs in the summer) will be assessed an additional fee upon their initial use of the Taylor Health and Wellness Center.

* Non-Missouri residents will be assessed resident student rates when enrolling in fewer than seven hours for the fall and spring
semesters or fewer than five hours in the summer session. Such students enrolling in enough hours to be charged the non-resident
rate will be assessed the non-resident rate for all hours enrolled.

Variation in Assessment of Non-Resident Fees.

1. A waiver of out-of-state fees will be made for students who are children, grandchildren, or stepchildren of Missouri State University alumni. (See section
Continuing the Tradition for details).

2. Non-resident students who have applied for and been approved on the Midwest Student Exchange program are assessed fees at a lower than normal rate
(See Midwest Student Exchange Program for details).
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Supplemental Course Fees

These fees may be assessed on individual courses to cover
the cost of specialized supplies, equipment, or services for
instructional purposes that are provided by the University
to all students enrolled in the course and are in addition to
routine instructional expenses. Supplemental course fees
are identified in the class schedule and will be assessed at
the time of registration.

Miscellaneous Fees And Deposits

Note: GA fee waivers cover only tuition and student
services fees and do not cover special course fees,
Internet fees, student health insurance, books, or other
miscellaneous fees described below.

Application Fee:

e A $35 non-refundable applica-tion fee is required of
all first-time applicants applying for admission to the
Graduate College. Students applying for readmission
(who have completed classes at Missouri State
University as a graduate student) are not required to
submit a fee.

¢ A $50 non-refundable application fee is required for
all International Students applying on the international
application form.

Late Fees: A $25 late fee is charged to individuals
applying for admission after the stipulated time and also
for individuals registering after the stipulated deadline.

GEN 698, Active in Research Course: Students who
have completed all course work and are only working on
their research component may sign up for GEN 698
(Active in Research). This course is offered at a reduced
fee of $75 and allows the following:

1. access to computer services and Missouri State email.

2. access to the library including online service such as
interlibrary loans, MOBIUS, and restricted access
databases;

3. opportunity to purchase a parking permit

The course is a zero credit hour course and is graded “P”
(pass) or “N” (student discontinues participation in the
course and is dropped from the course).

Student Health Insurance: Health and Accident
Insurance is available to all students and required of all
international students. The fee will be charged each
semester at the time of registration to all students for whom
Missouri State University has issued Visa documents.
Contact Taylor Health and Wellness Center for additional
details.
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Registration Deposit. Students who register during the
early registration period are required to make a non-
refundable $60 deposit by the date listed in the Schedule of
Classes in order to hold their registration. This deposit will
be applied toward payment of the required student fee.
Failure to pay the remainder of the fee will result in
forfeiture of the deposit and loss of registration. The
deposit will be refunded only if the student is suspended
from the University. Graduate students who have received
a letter from the Graduate College notifying them of an
assistantship and a fee waiver award do not need to pay
this deposit.

Duplicate/Reissue Diploma: A $20 fee will be assessed
for all reissued diplomas.

Expedited Document Delivery Fee (Office of the
Registrar): A $20 fee will be assessed for sending
documents via overnight or express mail.

Parking: Automobile registration and a parking permit are
required for those who will park on campus. The cost
varies according to type of permit:

e Commuter, residence hall, or disabled = $96 annual,
$76 fall/spring, $38 per semester, $20 summer
e Reserved lots = $150 per year

e Evening (after 4:00 p.m.) = $60 annual, $40 fall/
spring, $20 summer

For more information, contact Parking Administration,
700 E. Elm, (417) 836-4825 or visit the website at
http://www.missouristate.edu/safetran/13314.htm.

Housing Deposit: A $100 security deposit ($200 for
married and family housing) is required of all occupants in
on-campus housing. This deposit, less any applicable
charges, is refunded according to the terms of the housing
contract or lease.

Laboratory Deposit: No deposit is required for
laboratory courses. A student responsible for unusual

breakage or loss of equipment will be required to pay.

Deferred Payment Plan

Missouri State has a Deferred Payment Plan which allows
students to defer payment of required student fees and
residence hall charges. In addition, students will be
allowed to use their identification numbers (printed on the
Zip Card) to charge miscellaneous charges and fines,
including charges for Taylor Health and Wellness Center,
long distance, Baker Bookstore, and library fines. These
miscellaneous charges are not deferred, but are due when
billed.
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To enroll in the Deferred Payment plan, students must
submit the required minimum payment of $60 toward the
required student fees by the fee payment deadline in effect
at the time of the student’s registration. Fee payment
deadlines are printed in the semester class schedule, and
are stated on each student’s registration invoice. The
remainder of the required student fees and residence hall
charges, if applicable, must be paid in monthly installments
with the balance being paid in full by the fifteenth of the
month preceding the end of the semester. The terms and
conditions of the Deferred Payment Plan are printed on the
reverse of the Registration Request form and on the
monthly accounts receivable statement.

REGISTRATION PROCEDURES

The University uses a continuous registration system which
allows currently enrolled and readmitted students to register
well in advance of the beginning of the semester. Details
are printed in the Semester Class Schedule available at
www.secure.missouristate.edu/ClassSchedule/crsel.asp.

For additional information about registration and student
enrollment status, see the Registration information in the
University Policy and Academic Regulation sections of this
catalog.

Students registering for the first time must fill out an
Application for Graduate Admission (see Admission
Policies) and be admitted prior to registering. Students
registering after an absence of one or more semesters
(excluding summer) must be updated before registering.
This may be done by contacting the Graduate College.
Students may be “quick admitted” if their absence from the
University has been less than 3 years and if they are
remaining in the same degree program as when they last
attended. Exceptions to this are students in the DPT and
the MS in CSD, CIS, COU, PAS, PSY and Nurse
Anesthesia programs.

Any student indebted to the University, or otherwise
encumbered, is not permitted to register for any future
semester until the indebtedness has been paid or the
encumbrance removed. A student is not officially
registered for classes until all fees have been paid in full,
the student is enrolled in the Deferred Payment Plan, or the
student has been awarded financial aid.

No student is permitted to attend a class unless the
student’s name appears on the class roll or an official
change of schedule has been processed.
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Course Numbering System

The following course numbering system is in effect:

000-499 Undergraduate Classes

500-599 Upper-division courses designed primarily for
seniors, postbaccalaureate and graduate students.
A student admitted to graduate study (i.e.
admission through the Graduate College or as
a PB or teacher certification student) will
receive graduate credit for 500-level courses.
Undergraduate students will receive graduate
credit for 500-level courses only if a Senior
Permission or Mixed Credit forms are used.
Where undergraduate and graduate students are
in the same class, it is the instructor’s
responsibility to ensure that the quality and depth
of work are appropriate to graduate education.

600-799 Courses open only to graduate students and
undergraduate students enrolled in accelerated
master’s programs or Senior Permission.

800-899 Courses open only to students in the Doctorate in
Audiology and those admitted to the Ed.D. in
Educational Leadership.

Explanation Of Course Listings

Course offerings appear in the catalog as follows: 3letter
course code, course number, former course number (where
applicable), course title, credit hours (outside parentheses),
lecture or recitation hours per week (first number inside
parentheses), laboratory or studio hours per week (second
number inside paren-theses), semester course is offered
(F=fall, S=spring, D=on demand, Su=summer, E=even
years, and O=odd years), prerequisites, and course
description. If no prerequisite is listed, -none is required.

Many courses are listed in the catalog with a statement of
“permission required.” Unless other-wise stated in this
catalog, permission is to be granted by the instrouctor or
the department head. The student should go to the
departmental office to secure such permis-sion.

Variable Content Courses: Variable content cour-ses
include any courses whose content may be substantially
different from one semester to another. This identification
may be found at the end of the catalog description of such
courses. It does not include special problems, special
projects, readings, and research conducted on a tutorial
basis with individual students.



Registration Options

In addition to registering in one of the Registration Centers
on campus, current graduate students can also register
online. Prior to registering, a graduate student must be
admitted for the semester, must be free of any
encumbrances, and must have his/her advisor’s electronic
“release to register”. Complete details may be found at
http://www.missouristate.edu/registrar/reg_info.html.

Missouri State University students are required to fulfill all
financial obligations incurred while a student at the
University. The amount of payment required with
registration and the deadlines for receipt and processing of
all payment(s) are stated on the registration receipt. After
registering and paying the minimum required amount, a
student is obligated to pay all remaining student fees owed
to the University or to officially withdraw from the
University on or before the first day of the semester in
accordance with the drop and withdrawal policy.

For additional registration information, please contact the
Extended Campus, (417) 836-4126 or toll free at 1-888-
879-7678. You may also obtain information online at
http://ce.missouristate.edu/.

Senior Permission And Mixed Credit Forms

There are two special circumstances allowing an
undergraduate student to enroll for graduate credit. A
“Senior Permission” form is used by senior undergraduate
students wishing to take 500 and 600-level courses that
will count for graduate credit. This form must be
completed at the time of registration. Please note that
courses designated for graduate credit will NOT apply to
the undergraduate program. For more information, see
Senior Permission listed under Graduate College: Special
Academic Opportunities.

Undergraduate students accepted into an Accelerated
Master’s Program need to complete a “Mixed Credit” form
at the time of registration for courses that will be utilized to
satisfy both undergraduate and graduate degree
requirements. For more information, see Accelerated
Masters listed under Graduate College: Special Academic
Opportunities.

Workshops

No more than five credit hours of graduate course work
completed in workshops may be applied to the minimum
hours required for a master’s degree.

FEES AND REGISTRATION
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FINANCIAL ASSISTANCE

GRADUATE ASSISTANTSHIPS

Graduate Assistants are not eligible to hold any
additional on-campus positions other than the graduate
assistantship during the time of their appointment.

Graduate assistantships are available in many areas to assist
students with expenses and to enhance learning while
studying for advanced degrees at Missouri State University.
Graduate assistantships are offered in both academic and
administrative areas and involve teaching, research, and/or
administrative responsibilities. The assistantship assignment
is typically related to the student’s program of study. Some
openings are posted on the Graduate College website http://
graduate.missouristate.edu (under Financing Graduate
School). As this is not an exhaustive listing, students are
encouraged to contact departments and offices directly
regarding openings.

Stipends: The graduate assistantship provides a minimum
stipend of $7,340 for the 2008-09 academic year (nine
months), and in some disciplines, stipends of $9,730 will be
awarded. A graduate assistant must complete a minimum of
6 hours of graduate course work (500-level or above) during
each semester of appointment on an assistantship. Some
departments or administrative units may require graduate
assistants to be enrolled for more than 6 hours of course work
in a semester.

A limited number of graduate assistantships are available
during the summer session. A graduate assistant appointed
for the 2009 summer session will receive a stipend of either
$1,835 or $2,432. Summer graduate assistants must complete
a minimum of 3 hours of graduate course work (500-level or
above) during the summer session.

Students who apply for graduate assistantships are also
eligible to receive a fee-waiver scholarship (see Fee-waiver
Scholarships section). Awarding of these merit-based
scholarships is based on the recommendation of the
department and approval of the Graduate Dean. Note that
graduate assistants who are hired after September 15 (for Fall
semester) and February 15 (for Spring semester) will not be
eligible for the fee-waiver scholarship (see Scholarship
section for detailed information).

Assistantships begin the week prior to classes and continue
through graduation. Graduate assistants work 20 hours per
week on average. International students can only work 20
hours maximum per week during the fall and spring
semesters per U.S. Immigration law. Specific hours of
employment are arranged between the student and the
Supervisor.
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Application: An application for a graduate assistantship
must be submitted directly to the department in which the
assistantship is sought. It is wise to check with the
department before applying. Application forms are available
on the Graduate College website or from the Graduate
College (Carrington Hall 306). Information requested from
an applicant includes employment and academic history and
references. Departments employing graduate assistants may
request additional information.

Eligibility: Since the primary purpose of graduate
assistantships is to aid students in the pursuit of advanced
degrees, a student must be admitted into a graduate degree
program or graduate certificate program at Missouri State to
be eligible. Eligibility ends once the Advisor Approved
Program of Study is completed. A minimum GPA of 3.00 on
the undergraduate cumulative, last 60 hours, or graduate
cumulative (minimum of 9 hours) is required. A student in a
master’s degree program may hold an assistantship for a
maximum of two years (including fall, spring and summer)
and a student admitted to a graduate certificate program may
hold an assistantship for two semesters. A student is eligible
for a third year of an assistantship support if he/she has
completed all requirements for a master’s degree and enrolls
in a second master’s degree or graduate certificate program.
Also, a student in a doctoral program is eligible for a third
year of assistantship support. Assistants are not eligible to
work at any other paid position at Missouri State University
during the time of their assistantship. Assistants must
maintain a 3.00 GPA to maintain eligibility.

International Students: Graduate students who did not
receive both their primary and secondary education in a
country where English was the primary language must meet
the following requirements to qualify for graduate
assistantships with teaching assignments at Missouri State:

1) Successful completion of at least one semester of
enrollment at a public institution of higher education in
the state of Missouri. (Note: Exceptions may be granted
in special cases upon approval of the chief academic and
executive officers of the institution).

2) Pass a Missouri State University juried examination in
which the candidate must demonstrate his/her ability to
interpret written English passages and to communicate
orally in English in a classroom setting. Juried
examinations are to be approved by the Graduate
College. Membership of the jury will include one
member of the applicant’s major department (appointed
by that department’s head), one member from the
Department of Communication, and one other faculty
representative (the latter two members to be approved by
the Graduate College).

3) All graduate students prior to filling a teaching assistant
position, who have not previously lived in the United
States shall be given a cultural orientation to prepare
them for such teaching appointment.



Graduate Assistant Orientation and Training

University: The Graduate College provides an intensive
orientation prior to the Fall semester for all new graduate
teaching assistants. A condensed version of this orientation
is also offered prior to the spring semester. These orientation
sessions are designed to provide students with information
relevant to their academic role: i) graduate assistantship
responsibilities; ii) legal issues related to teaching; and iii)
effective teaching strategies. Students having assistantship
responsibilities that include direct or indirect teaching must
participate in this pre-semester orientation. The Graduate
College also provides a number of workshops throughout the
academic year that are optional for students to attend. These
include training on a variety of topics that help develop skills
and enhance readiness for career pathways.

Departments: In most cases where Graduate Assistants
have instructional responsibilities, the academic department
provides formal orientation and training sessions for the
specific teaching assignments.

SCHOLARSHIPS
Fee-waiver Scholarships

Students who receive graduate assistantships are also eligible
for fee waiver scholarships if appointed by September 15
(fall semester or academic year GA) or February 15 (spring
semester GA). Fee waivers are intended to cover graduate
courses required on the Advisor Approved Program of Study.
The maximum cumulative graduate credits allowable with fee
waiver scholarship assistance will not exceed ten percent
beyond the minimum credit hour requirements of the degree
program. Upon review, courses which do not meet this
guideline will result in loss of the fee waiver benefit for such
courses. Fee-waiver scholarships are for up to 15 hours of
course work for each of the fall and spring semesters.
Those receiving summer term fee-waiver scholarships
have fee coverage for up to 6 hours of course work.

Students appointed on a graduate assistantship during the
Spring semester are eligible for a fee waiver scholarship
during the following Summer term. This eligibility does not
depend on having a Summer graduate assistantship.

For fee-waiver purposes, credit hours taken in the
intersession prior to the semester are part of the allowable
fee-waiver limits of that semester (i.e., 15 hrs limit in fall, 15
hrs limit in the spring; 6 hrs in summer).

Please note that the GA fee waiver scholarship covers only
graduate credit hour fees and student services fees. It does
not cover special course fees, student health insurance,
books, or other miscellaneous fees.

FINANCIAL ASSISTANCE

Missouri Outreach Graduate Opportunity
(MOGO) Scholarship

The Missouri Outreach Graduate Opportunity (MOGO)
Scholarship provides a partial remission of out-of-state fees
for full-time graduate students who are not Missouri
residents. The MOGO Scholarship has a value of three-
fourths of the non-resident graduate student fees for 9 credit
hours (5 credits hours in the summer). The scholarship
amount will be adjusted annually when the Missouri State
University Board of Governors approves changes to the
student fee schedule.

No application is required. Once a student meets the
eligibility criteria, the scholarship will automatically be
offered. The MOGO Scholarship cannot be combined with
other forms of University aid, including scholarships,
graduate assistantships, or fee waivers.

MOGO Eligibility Requirements: To be eligible, a student
must be considered a non-resident of Missouri for fee
purposes, have an undergraduate GPA of at least 3.25, have
official scores from the Graduate Record Examination
(GRE), Graduate Management Admission Test (GMAT), or
Miller Analogies Test (MAT) on file with the Missouri State
University Graduate College, be a first-time, degree-seeking
graduate student admitted into an eligible program (see
below) and be enrolled as a full-time graduate student, taking
at least 9 graduate credit hours during the fall and during the
spring semester or 5 graduate credit hours during the
summer. Out-of-state undergraduate students in Missouri
State University accelerated master’s programs may qualify
for the scholarship after they have completed their bachelor’s
degree and are given full graduate status.

Eligible MOGO Programs include:

Accountancy (MAcc)

Applied Anthropology (MS)

Audiology (AuD)

Biology (MS)

Cell and Molecular Biology (MS)

Chemistry (MS)

Communication (MA)

Communication Sciences and Disorders (MS)
Counseling (MS)

Criminology (MS)

Early Childhood and Family Studies (MS)
Educational Administration (MSEd)

Elementary Education (MSEd)

Educational Administration (EdS)

English (MA)

Geospatial Sciences in Geography & Geology (MS)
Health Administration (MHA)

Health Promotion and Wellness Management (MS)
History (MA)
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MOGO Eligible Programs, continued
Instructional Media Technology (MSEd)
International Affairs and Administration (MIAA)
Master of Arts in Teaching (MAT)
Mathematics (MS)

Materials Science (MS)

Music (MM)

Natural and Applied Science (MNAS)
Nursing (MSN)

Plant Science (MS)

Psychology (MS)

Project Management (MS)

Public Administration (MPA)

Public Health (MPH)

Reading (MSEd)

Religious Studies (MA)

Secondary Education (MSEd)

Social Work (MSW)

Special Education (MSEd)

Student Affairs (MS)

Theatre (MA)

Writing (MA)

Programs not eligible for MOGO are:
¢ Administrative Studies (MSAS)
Business Administration (MBA)
Computer Information Systems (MS)
Defense & Strategic Studies (MS)
Educational Leadership — Cooperative Program with
the University of Missouri-Columbia (EdD)
Nurse Anesthesia (MS)
Physical Therapy (MPT)
e Physician Assistant Studies (MS)

Renewal Criteria: To renew the MOGO Scholarship for
subsequent semesters, students must remain enrolled in an
eligible program, complete at least 9 graduate credit hours
during each semester the award is received and at least 5
graduate credit hours during each summer session the award
is received, maintain a cumulative graduate GPA of 3.00 and
remain classified as a non-resident for fee purposes.
Eligibility will be verified at the end of each semester.
Enrollment in the MOGO program during the summer
semester is optional.

An exception to the credit hour requirement will be granted
to students who are enrolled in their last semester and need
fewer than the prescribed minimum to graduate. These
students must be enrolled in at least 7 graduate credit hours
during their final fall or spring semester, or 4 graduate credit
hours during the summer.

If a student becomes ineligible, the scholarship cannot be
reinstated unless the student is approved for an exception by
the Dean of the Graduate College.
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Continue the Tradition Scholarship

“Continue the Tradition” is a program for out-of-state
students who are the children and grandchildren of Missouri
State University graduates. To qualify, students must be
classified as non-residents for fee purposes, must be enrolled
full-time (9 hours for graduate students), and must have at
least one parent, stepparent, or grandparent who is a graduate
of Missouri State University (Associate, Bachelor, Masters,
or Specialist degree). In addition, recipients must be
admitted to a graduate degree program.

Students who meet these criteria will receive a waiver
covering the out-of-state portion of required student fees.
This waiver will be renewed for graduate students who
complete 18 hours per year with at least a 3.0 cumulative
GPA. Because this waiver covers all out-of-state fees, it
cannot be combined with other out-of-state waivers or
stipends. To submit your application for this scholarship,
visit www.missouristate.edu/continuethetraditionapp. You
may also contact the Office of Admissions at 417-836-5517
or 1-800-492-7900 for more information.

Midwest Student Exchange Program

Missouri State University participates in the Midwest Student
Exchange Program (MSEP). This program provides an
opportunity for Kansas, Michigan, Minnesota, North Dakota,
and Nebraska residents to attend Missouri State at less than
the regular non-resident fees. All graduate degree programs
are eligible for this scholarship. Recipients must be admitted
to a graduate degree program, and be enrolled as a full-time
graduate student (enrolled in 9 hours per semester). In
addition, recipients must have an undergraduate GPA of 3.25
or higher.

Graduate students whose legal residence is Kansas,
Nebraska, North Dakota, Michigan or Minnesota will receive
a letter from the Financial Aid office shortly after they are
admitted to the University informing them of the award. The
amount of the scholarship will be equal to a full waiver of
out-of-state fees. The scholarship is renewable for one year
to students who complete 18 hours of graduate course work
with a 3.50 cumulative GPA. Students receiving Graduate
Assistantships or the Missouri Outreach Graduate
Opportunity Scholarship are NOT eligible for this program.

For more information about the Midwest Student Exchange
Program, please write or call the Office of Student Financial
Aid, Missouri State University, 901 S. National, Springfield,
MO 65897, 417- 836-5262 or 1-800-283-4243. You may also
email finaid@missouristate.edu or visit the web site at
www.missouristate.edu/financialaid.




Graduate Incentive Grants

Occassionally, one-time scholarships/incentive grants may be
available for a specific semester. See the Graduate College
website (http://graduate.missouristate.edu) for information.

Aileen and Keith Ford Endowed Scholarship

This scholarship is awarded in the fall semester to two first-
year, full-time graduate students who received an
undergraduate degree from Missouri State University. To be
eligible, a student must be a first-year graduate student who
earned the undergraduate degree from Missouri State and be
enrolled in at least 9 credit hours during the fall and spring
semester. Consideration will be given to performance at the
undergraduate level of study, academic potential to
successfully complete the program in which the applicant is
enrolled, leadership qualities, personal maturity, and
motivation. Information and the submission form can be
found on the Graduate College website.

Basil and JoAnn Boritzki Scholarship

This endowed scholarship is awarded annually to two full-
time graduate students, one male and one female, in
recognition of their academic achievement. To be eligible, a
student must have the intention to enter, and/or remain in the
teaching profession in publicly-supported educational
institutions, either K-12 or college teaching, have a
cumulative grade point average of 2.75 or above and be
enrolled full-time during the academic year that the award is
given. Full-time is defined as nine semester hours of
graduate credit for non-graduate assistants or six semester
hours of graduate credit for graduate assistants.

John Bourhis Excellence in Teaching Award

This scholarship is awarded in the spring semester to two
full-time graduate teaching assistants in recognition of their
teaching excellence. To be eligible, a student must hold a
graduate teaching assistantship, be in good standing, and be
nominated. Nominations are received during the spring
semester. Information and the online submission form can be
found on the Graduate College website.

FINANCIAL ASSISTANCE

Special Departmental Scholarships

Refer to the Scholarship and Financial Aid Handbook
(available at the Financial Aid office) for complete details on
the departmental and college scholarships listed:

Accounting

BKD Graduate Scholarship. David B. and Sandra D. Byrd
Master’s of Accountancy Scholarship.

School of Accountancy Outstanding Graduate Student Award
Biology.

Homer and Dorothy Mace Kesterson Scholarship. $675.
Student must be a full-time junior or above majoring in biology,
educational administration, English, mathematics, or modern
and classical languages. Recipient must have a 3.00 cumulative
GPA and a 3.5 GPA in his/her major. Student must be enrolled
in at least 12 hours of undergraduate or 6 hours of graduate
courses. Submit the Missouri State University general scholar-
ship application and an essay describing your academic goals
and career plans to the Office of Financial Aid by March 31.

College of Business Administration

John L. and Rita M. Bangs Scholarship. $2000 Student must be
enrolled in a minimum of 6 graduate hours, preference will be
given to students with a Computer Information Systems or
Marketing emphasis, preference given to academically talented
students, no regard for financial need, and students must reapply
to renew.

Beta Gamma Sigma Scholarship. $1000. Student must be a
current member of Beta Gamma Sigma and be enrolled in a
minimum of 6 graduate hours.

Robert and Charlotte Bitter Graduate Scholarship. $1500.
Student must be admitted to MBA or MAcc, have a combined
GMAT of 1100 or higher and a minimum of 3.33 GPA on all
graduate work, and be enrolled in 12 hours each semester (6
hours if a graduate assistant). Not renewable.

Carr Foundation Scholarship. $600. Student must be enrolled
in the MBA program, have financial need, and must reapply to
renew.

David Glass Outstanding Graduate Student in COBA Award.
$250. Awarded to an outstanding COBA graduate student.
Dr. James C. and Mary Lee Snapp Graduate Scholarship.
$2450 each for two students. Students must have a minimum
GPA of 3.00, at least 9 hours of course work each semester,
financial need, and must reapply to renew.
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College of Education

Bernice Jackson Scholarship. Any COE student is eligible.
Student must be enrolled in 12 hours each semester. May be
renewed but must reapply. Financial need required.

One-Room Schoolhouse. Student must be enrolled in a degree
program offered through the departments within the College of
Education. Graduate students must be enrolled in at least 6
hours. Awarded annually. Financial need not considered.

James R. Layton Scholarship. Student must be admitted to the
MSEd, Reading program. Student must be enrolled in 12 hours
per semester. Financial need not considered.

Aubrey F. and Leta E. Chastain Scholarship. Student can be
pursuing a Masters in COE preparing for a career in
education as a teacher or counselor at a K-12 school.
Applicants must be a graduate of a southwest Missouri high
school and graduate students must be enrolled in at least 3
hours. May be renewed, but student must re-apply. Financial
need not considered.

Harry J. Siceluff Memorial Scholarship. Student must be a
Senior entering a master’s program in COE. Financial need not
considered.

Jim and Ruth Criag Scholarship. Any major, any degree in
COE or secondary education. Must have graduated from a
southwest Missouri high school and be enrolled at MSU in COE
preparing for a career in education as a teacher or counselor in
K-12 level. Graduate students must be enrolled in at least 6
hours. Financial need not considered.

Frank F. Thompson Memorial Scholarship. Teacher education
undergraduate or MAT student. Must demonstrate special
promise in the teaching profession. Financial need required.

College of Humanities and Public Affairs

The Strong Family Graduate Scholarship. The Strong Family
Graduate Scholarship is awarded annually to first-year graduate
students who: are admitted into a graduate program in the
College of Humanities and Public Affairs; have a minimum
overall GPA of 3.25 in undergraduate course work; are enrolled
in 9 hours in the fall and the spring semester; submit two letters
of recommendation from undergraduate professors; submit a one
page personal statement outlining experiences and career goals.
Awards will be made without regard for financial need. Those
who receive a Graduate Assistantship CAN NOT also receive
the Strong Family Graduate Scholarship.

Communication
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Christina S. Drale Graduate Scholarship

Richard L. Stovall Graduate Scholarship

Communication Sciences and Disorders

Herbert J Arkebauer Scholarship. $250. Recipient must be a
full-time first or second year graduate student in CSD.
Leadership qualities and financial need are considered.

Debbie Gregory Memorial Assistive Technology Award. When
applying for the award, the recipient must be enrolled in or
admitted to the graduate program in speech-language pathology
at Missouri State University. In addition, recipient must be
enrolled while attending the assistive technology conference.
Evidence of Leadership qualities in the area of assistive
technology will be considered. Award amounts and number of
recipients may vary annually.

Laurabeth Windham Scholarship. Scholarship will be awarded
annually to a student enrolled in their second year of graduate
school. The student must have maintained an overall GPA of at
least 3.00 and a GPA of at least 4.00 in Clinical practicum.
Applications will be judged on: accumulated evaluations of
clinical skills in the student’s record, a personal essay (1,000
word max) submitted as the application and a letter of support
from an academic or clinical faculty member who is not on the
selection committee. Applicants must be enrolled in at least 7
hours in the fall and spring semesters of their second year.

Counseling, Leadership and Special Education

Counseling: Immon Memorial Scholarship. Scholarship pays
incidental fees and provides a book allowance not to exceed ten
percent of the incidental fees. Student must be a US citizen
with preference given to native Missourians. Renewed
automatically as long as the student maintains satisfactory
academic progress and is a full-time student. Financial need
required.

Educational Administration: Homer and Dorothy Mace
Kesterson Scholarship. $675. Student must be a full-time
Junior or above majoring in biology, educational administration,
English, mathematics or modern and classical languages.
Recipient must have a 3.00 cumulative GPA and a 3.5 GPA in
his/her major. Student must be enrolled in at least 12 hours of
undergraduate or 6 hours of graduate courses. A Missouri State
University general scholarship application must be submitted,
with an essay describing your academic goals and career plans
to the Office of Financial Aid by March 31.

Special Education: Limited state funding is available to support
graduate work leading to MO state certification in the areas of
teaching students with visual impairments and students with
mild/moderate disabilities.



Defense and Strategic Studies

Earhart Fellowships
Frank Rockwell Barnett Fellowship
Lockheed-Martin Fellowships.

Colin S. Gray Fellowship (sponsored by National Institute for
Public Policy)

M. Jane Mortensen Fellowship (sponsored by National Institute
for Public Policy)

English

Tammy M. Gardner Memorial Travel Award. Amount is subject
to endowment. Recipient must have a paper or presentation
accepted to an out-of-city conference.

Kristene Sutliff Scholarship. Open to graduate students seeking
a Master of Arts in Writing, technical and professional writing
track.

Homer and Dorothy Mace Kesterson Scholarship. $675.
Student must be a full-time Junior or above majoring in biology,
educational administration, English, mathematics or modern and
classical languages. Recipient must have a 3.00 cumulative
GPA and a 3.5 GPA in his/her major. Student must be enrolled
in at least 12 hours of undergraduate or 6 hours of graduate
courses. A Missouri State University general scholarship
application must be submitted, with an essay describing your
academic goals and career plans to the Office of Financial Aid
by March 31.

Health, Physical Education and Recreation

Shirley Frye Cummins Memorial Scholarship. $500. The
student must currently be pursuing a graduate degree in physical
education or an allied field, have a 2.75 GPA, be involved in
extracurricular activities, and have financial need.

Larry and Marilyn Pemberton Endowed Fund. Eligible students
are those pursuing a graduate degree in physical education with
a 3.80 GPA. Funds are to be used to support student research
and travel to present student research.

History

Phi Alpha Theta Scholarship. $675. Student must be a current
member of the Theta Mu Chapter of Phi Alpha Theta and
enrolled in at least 6 hours.

“Best Essay” Award. $250.
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Mathematics

Math is Fundamental Scholarship. $200. Recipient must be a
full-time mathematics graduate student.

Homer and Dorothy Mace Kesterson Scholarship. $675.

Student must be a full-time Junior or above majoring in biology,
educational administration, English, mathematics or modern and
classical languages. Recipient must have a 3.00 cumulative
GPA and a 3.5 GPA in his/her major. Student must be enrolled
in at least 12 hours of undergraduate or 6 hours of graduate
courses. A Missouri State University general scholarship
application must be submitted, with an essay describing your
academic goals and career plans to the Office of Financial Aid
by March 31.

Modern and Classical Languages

Homer and Dorothy Mace Kesterson Scholarship. $675.
Student must be a full-time Junior or above majoring in biology,
educational administration, English, mathematics or modern and
classical languages. Recipient must have a 3.00 cumulative
GPA and a 3.5 GPA in his/her major. Student must be enrolled
in at least 12 hours of undergraduate or 6 hours of graduate
courses. A Missouri State University general scholarship
application must be submitted, with an essay describing your
academic goals and career plans to the Office of Financial Aid
by March 31.

Music

Henrietta Keller Music Education Scholarship. Recipient must
be graduate student who has been admitted to the Master of
Music program; 3.0 GPA required.

Robert and Alice Scott Scholarship. $600. Graduate student
enrolled in the Master of Music program who has selected
Conducting or Music Education as the area of concentration,
with preference to those who are pursuing careers as
instrumental music educators; may be renewed once, provided
student is still eligible.

William T. White String Scholarships. Outstanding string music
major as determined by audition; 3.0 GPA required.

William T. White Graduate String Quartet Scholarship.
Students majoring in music who are string players. Recipients
must be full time (9 hours). They must have a 3.0 GPA. The
awards will be made without regard to financial need and
chosen by competitive audition. Students are to apply and
audition for the scholarship and can be considered for renewal,
but must reapply and re-audition. One of the recipients must be
a violinist. Award will pay tuition plus a stipend.

Physician Assistant Studies
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Dr. Robert W. and Charlotte K. Bitter Scholarship. Generally
six awards of approximately $1,750 are made each June to
students in good standing in the physician assistant program
based on academic potential, leadership qualities, personal
maturity, motivation, and interpersonal skills.

Psychology

Richard and Virginia Wilkinson Psychology Scholarship.
Generally the value of the award is approximately $1050 per
academic year. Awards will be made to a student who aspires
to and who shows promise for admission to a Ph.D. program in
an area of psychology other than clinical psychology.

Jennifer L. Stewart Memorial Psychology Scholarship.
Minimum award will be $1000. Awards will be made to a
student admitted to the Master of Science, Psychology degree.
Preference will be given to a student pursuing the clinical
psychology track.

Arbuckle Leadership Award. Awards will be made to a student
admitted to the Master of Science, Psychology degree. Awards
will be based on any of the following areas: research, peer
advisement, or service to Psi Chi/Psychology Club, Missouri
State University, or the Springfield community.

Darlene Johnson Endowed Psychology Research Scholarship.
Awards will be given to a student in the Department of
Psychology. The student must have an overall GPA of at least
3.50 and a documented history of research activity.

Religious Studies

Gerrit J. and Elizabeth tenZythoff Religious Studies
Scholarship. Approximately $700. Graduate students must be
admitted to the Religious Studies program with a minimum
undergraduate GPA of 3.20 or a minimum graduate GPA of
3.50, and enrolled in 6 hours of Religious Studies classes during
the academic year. Preference will be given to pre-seminary
students.

Moyer Family Religious Studies Scholarship. Approximately
$700. Graduate students must be admitted to the Religious
Studies program. New graduate applicants must have minimum
undergraduate GPA of 3.25. Applicants with graduate hours
must have a minimum graduate GPA of 3.50. Recipients must be
enrolled in at least three hours each semester and at six hours of
Religious Studies courses during the academic year. Preference
will be given to those who have taken or are taking at least two
Biblical Studies courses.

Rose Marie and Martin H. Boone, Jr. Scholarship. $700.
Student must be admitted to Religious Studies program, have a
minimum undergraduate GPA of 3.25, and be enrolled in at least
3 hours each semester. More than one scholarship may be
awarded.

Women in Religious Studies Scholarship. Approximately $500.
Student must be admitted to the Religious Studies program with
a minimum GPA of 2.8 overall and 3.25 in Religious Studies
and must be enrolled in 6 graduate hours each semester.
Preference will be given to women.

FEDERAL FINANCIAL ASSISTANCE
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The following federal aid programs are awarded on the basis
of financial need. To determine eligibility for these programs,
a student must complete and file the Free Application for
Federal Student Aid (FAFSA). The priority application date is
March 31. Students may apply online at http://
www.fafsa.ed.gov. Students classified as non-degree seeking
or postbaccalaureate should contact the Office of Student
Financial Aid to see if they are eligible.

Federal Subsidized Stafford Loan

These loans carry a fixed interest rate of 6.8% and require
repayment after the student leaves school. The school
approves the loan and private lenders such as banks, savings
and loans, or credit unions provide funds. Annual limits for
graduate students are $8,500. Cumulative limits are $65,500
for undergraduate and graduate loans combined. Eligibility
for this program is based upon demonstrated financial need.
The federal government pays the interest on these loans
during the time a student is in school.

Federal Unsubsidized Stafford Loan

Students who do not qualify for a Stafford Loan based on
need may receive an unsubsidized loan. The interest rate and
deferment requirements are the same as the Stafford Loan.
However, the student must pay the interest while they are in
school or capitalize the interest and have it added to the
principal of the loan.

PLUS Loan for Graduate and Professional
Students

This loan is available to graduate and professional students to
borrow in addition to their eligibility for Stafford loans. This
program does not allow students to borrow above their cost
of attendance, but it will enable students who have reached
annual or aggregate limits for Stafford loans to continue to
borrow through the FFELP. Students must complete a
FAFSA and have a good credit history. The interest rate is
8.5%. Repayment begins on the date of the financial
disbursement, and the first payment is due within 60 days of
the loan being fully disbursed.

Federal Work-Study (FWS)



This program provides part-time jobs to undergraduate and
graduate students while they are in school. A work-study
award is an opportunity to work enough hours to earn the
amount awarded. Jobs are available in various departments
on campus as well as off campus in health, welfare, and
recreation programs. The rate of pay is at least minimum
wage. Awards are based upon information contained in the
student’s financial application.

Veterans Services

Missouri State University is approved for certification of
students eligible to receive educational assistance (G.I. Bill)
from the U.S. Department of Veterans Affairs (DVA). All
students who receive benefits through DVA are advised and
counseled by a Missouri State University Veterans Services
Certifying Official, Office of the Registrar, Carrington Hall,
Room 320.

Chapter benefit programs are described below based on DVA
rules and regulations in affect at the time this catalog was
published. The DVA may change these rules and regulations
at any time. Contact the DVA or a Missouri State University
Veterans Services Certifying Official, Office of the Registrar,
Carrington Hall, Room 320 for current information.

Chapter 30- New Montgomery GI Bill Active Duty.
Persons who entered active duty after July 1, 1985, and
had their military pay reduced by $100 per month for 12
months, may qualify for this program. This is a non-
refundable contribution. These persons also must have
served a minimum of two years, earned a high school
diploma or its equivalent either prior to, or during the
qualifying enlistment, and must have an honorable
discharge. Other requirements may apply.

Chapter 1606 — New Montgomery GI Bill Selected
Reserve/National Guard. This program provides benefits
for members of the Reserve/National Guard who enlisted,
re-enlisted or extended their enlistments for a period of
six years after July 1, 1985.

Chapter 1607 (REAP). REAP (Reserve Educational
Assistance Program). This program provides up to 36
months of education benefits to members of the Selected
Reserves, Individual Ready Reserve (IRR), and National
Guard, who are called or ordered to active service in
response to a war or national emergency.
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Chapter 35 — Dependent or Spouse of a 100% Disabled or
Deceased Veteran (Service Connected). This program
provides benefits for dependents and spouses of veterans
who died or are 100 percent disabled due to service-
connected causes.

Chapter 31 — Vocational Rehabilitation Program.
Eligibility for this program is determined by the U.S.
Department of Veterans Affairs. This program provides
payment of required fees and a monthly allotment.

Additional Entitlements

= Tutorial Assistance is available to eligible persons to
help with the cost of tutors.

= Veterans Work Study Program is available to certain
eligible students at approved locations.

= Advance Payment of educational assistance allowance
is intended to help students meet school-related and
other expenses which are concentrated at the beginning
of the term. When a veteran, serviceperson, reservist or
other eligible person enrolls at a half-time rate or more,
and is not eligible for an interval payment, he or she
may elect, in writing, to be paid in advance for the first
initial month or a fraction thereof at the beginning of
the term plus the amount payable for the following
month. Students should be aware that if they receive
advance payments at the beginning of a fall term
commencing in September, they will not receive their
November benefit check until after December 1.

STUDENT EMPLOYMENT SERVICE

The Student Employment Office maintains an active file of
permanent and temporary part-time jobs as well as a few full-
time employment opportunities. Any currently enrolled MSU
student may visit the office of Student Employment Service in
Blair-Shannon Hall, Room 113 or access the job database by
going to www.missouristate.edu/studentemp and clicking on
“Find a Job”. Then log in with your university User ID and
Password to create a profile and Homepage. Click any
interesting job titles to print a referral which directs you on
how and when to contact the employer. Although the job
market remains extremely competitive, many students have
found positions that fit their needs through Student Employ-
ment Services. For more information, call (417) 836-5627 or
visit www.missouristate.edu/studentemp.

Graduate Assistants are not eligible to hold any
additional on-campus positions other than their graduate
assistantship during the time of their appointment.
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INTERDISCIPLINARY GRADUATE
PROGRAMS

Missouri State University encourages interdisciplinary
research and recognizes that the careers of many students
will be enhanced through graduate programs that connect
knowledge and perspectives from different disciplines.
Interdisciplinary programs fulfill a special niche for students
that recognize they may have multiple career needs that draw
upon various knowledge bases.

The Master of Business Administration and the Master of
Natural and Applied Science are interdisciplinary programs
within their respective colleges. Program descriptions can be
found under the College of Business Administration and
College of Natural and Applied Science sections.

Two graduate programs, the Master of Science in
Administrative Studies and the Master of Science in
Education, Secondary Education, cut across a number of
colleges and programs. These programs are outlined below:

MASTER OF SCIENCE, ADMINISTRATIVE
STUDIES

John S. Bourhis, Program Director
Phone (417) 836-6390; JohnBourhis@missouristate.edu
www.missouristate.edu/msas/.

PROGRAM DESCRIPTION

The Master of Science in Administrative Studies is a cross-
disciplinary program which features enhancement of
administrative abilities with areas of emphasis in Applied
Communication, Criminal Justice, Environmental
Management, Project Management, and Sports Management.
The program is designed to meet the needs of individuals
who are established in careers and are seeking professional
growth and advancement within their vocations. The 33-
hour program builds upon past work experience, and allows
participants to expand their knowledge base, abilities, and
skills which can lead to enhanced administrative roles within
organizations.

A basic premise of the program is that for individuals to be
effective in their career paths, they need to build from a core
of courses designed to impart various skills common to
effective administration and successful goal achievement.
Hence, all students will take courses that build competencies
in Communication, Personnel Issues, Information Systems,
Legal/Political Issues, Budgeting, and Research Design/
Methods. For the additional 12 hours of the program,
students will select, with advisement, a discipline-option area
that focuses on one application of administrative services.

58

The Master of Science in Administrative Studies may be
taken via the Internet. All of the required 24 hours of core
courses and the Communication, Criminal Justice, Project
Management and Sports Management options are available
over the Internet. Currently, the 12-hour Environmental
Management option is available only on campus. The
Individualized option would depend on the selection of
courses chosen.

ADMISSION REQUIREMENTS

The Master of Science in Administrative Studies is designed
for mature individuals who have three years professional
experience and are highly motivated to pursue an advanced
degree. Admission is competitive and meeting the minimum
standards for admission will not guarantee acceptance into
the program. The applicant must provide a statement of his/
her goals for, and interest in, the degree.

In addition, students accepted into the program must have
completed:

1. abachelor’s degree from a college or university
accredited by agencies recognized by Missouri State
University or equivalent education from a foreign
university;

2. an overall GPA of 2.75 on a 4.00 scale, or 2.75 on a
4.00 scale for the last 60 hours of course work;

3. submission of evidence of three years of relevant work
experience (Resume);

4. Submission of Graduate Record Examination (GRE)
scores from the general test or Graduate Management
Admissions Test (GMAT);

5. two letters of recommendation from individuals able to
speak to the applicants academic and professional
abilities and potential to succeed in the program;

6. all additional University and Graduate College
requirements for admission to a degree program.

DEGREE REQUIREMENTS (minimum of 33 hours)

1. Core Requirements (18 hours)
ACC 500 Financial Accounting Concepts

for Managers 3 hrs
PLS 656 Financial Management For State

& Local Government 3 hrs
COM 636 Concepts & Analysis of

Communication In Organizations 3 hrs
CIS 500 Information Systems in Business

Organizations 3 hrs
PLS 551  Administrative Law 3 hrs
PSY 676 Personnel Selection, Placement

& Classification 3 hrs

TOTAL 18 hrs



2. Research Methods/Research Requirement (3 hours)

Research Methods Requirement. The research methods
requirement may be fulfilled by selecting a graduate
methods course at the 500 or 600 level from among the
several currently offered at Missouri State University.
Selection of a methods course must be done in
consultation with a student’s advisor. Typically, students
will take a methods course within their program option.

Research Requirement. MSAS students are expected to
demonstrate research and writing proficiency appropriate
to their career path and program emphasis. Scholarly
projects are required within the option area and a research
methods course to satisfy this requirement. Students will
complete a significant project as a capstone experience in
an option area course.

. Option Areas (12 hours)
Five formal options exist for the Master of Science in
Administrative Studies. Students must complete a
minimum of 12 credit hours in an option. Options include
Communication, Criminal Justice, Project Management,
Environmental Management, Sports Management and an
Individualized Option. Under special circumstances and
close supervision of the Program Director, students may
be allowed to develop a specialized course of study to
complete the option area of the degree.

Applied Communication Option:

COM 511 Comm., Community and Conflict 3 hrs
COM 512 Comm. & Diversity in the Workplace 3 hrs
COM 632 Theories & Concepts of Small Group
Communication 3 hrs
COM 613 Media Resources for Organizations 3 hrs

Criminal Justice Option:

CRM 610 Justice Administration 3 hrs
CRM 640 Foundations of Homeland Security 3 hrs
CRM 650 Law Enforcement & Community 3 hrs
CRM 670 Correctional Theory & Practice 3 hrs

INTERDISCIPLINARY PROGRAMS

Environmental Management Option:

Required (6 hours)
GEO 630 Environmental Assessment 3 hrs
ECO 540 Economics of the Environment 3 hrs

Elective hours (6 hours chosen in consultation with

advisor)

BIO 532 Principles of Fisheries Management 3 hrs
BIO 562 Limnology 3 hrs
BIO 585 Game Management 3 hrs
BIO 626 Advanced Limnology Methods 3 hrs
CHM 615 Chemistry of Environmental Systems 3 hrs
PLN 671 Land Use Planning 3 hrs

PLN 574 Open Space & Recreation Planning 3 hrs
GRY 648 Physiography & Resource Planning 3 hrs
PLN 670 Planning Law 3 hrs

Project Management Option:

Required Courses (6 hours)

IDM 601 Project Management 3 hrs
IDM 650 Project Management Implement. 3 hrs
Plus two of the following:

IDM 510 Product Design & Development 3 hrs
IDM 545 Project Control Systems 3 hrs
IDM 551 Cost Analysis for Industrial Mgmt. 3 hrs
IDM 610 Project Leadership 3 hrs

Recommended sequence: IDM 601, 2 electives,
IDM 650

Sports Management Option:

The Sports Management Option is a 15 hour option that
includes three 3 credit hour courses and one 6 hour field
experience course. PED 633 covers the research
requirement for the MSAS program.

Required Courses (6 hours)

PED 639 Principles of Sports Management 3 hrs
PED 680 Legal Aspects in Sports, P.E..,

Recreation & Wellness Prog. 3 hrs
PED 633 Current Problems in Sports Admin. 3 hrs
PED 698 Field Experience in Sports Mgmt. 6 hrs

Individualized Option:

Under special circumstances and close supervision of the
Program Director, students may be allowed to develop a
specialized course of study to complete the option area of
the degree.

4. Comprehensive Examination. This examination must be

passed by the candidate before a degree will be given.
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GRADUATE COLLEGE COURSES

GRD 697 Non-Thesis Project. 3 F, S, Su. Prerequisite:
permission. (Open only to students in the MS in Administrative
Studies program.)

GEN 698 Active in Research 0(0-0), F,S. Su. Students who have
completed all course work and are only working on their research
component may register for this course with approval of advisor.
Course is offered at a reduced fee of $75 and allows the following:
access to the library including online service such as interlibrary
loans, MOBIUS, and restricted access databases; opportunity to
purchase a parking permit; and access to computer services and
Missouri State email. Course is a zero credit hour course and is
graded “P” (pass) or “N” (student discontinues participation in the
course and is dropped from the course).
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MASTER OF SCIENCE IN EDUCATION,
SECONDARY EDUCATION

Jamaine Abidogun, Director, Secondary Education
Hill Hall, Room 402; Phone (417) 836-5944
JamaineAbidogun@missouristate.edu

PROGRAM DESCRIPTION

This program provides teachers an opportunity to upgrade
their preparation in both professional education and subject
matter areas appropriate to their teaching fields. Students
may select from 18 different subject areas of emphasis and
work with the emphasis area advisor to develop the Advisor
Approved Program of Study. Details about the emphasis area
are provided in the departmental section, and students should
contact the emphasis area department for advising.

ENTRANCE REQUIREMENTS

Student must hold certification to teach secondary education
and meet all graduate school requirements. Students in
education-related occupations or professions other than
secondary school teaching which require licensing or
certification by state or national boards may be recommended
for admission. The student must complete any required
prerequisite courses. Such courses do not count toward
completion of the degree requirements.

DEGREE REQUIREMENTS - TOTAL 33 HRS

General Core Total of 18 hrs

A. Required Courses 6 hrs
SFR 650  Philosophies of Education
SFR 690 Introduction to Educational Research

B. Professional Courses 6 hrs
Course work designed for improvement of classroom
instruction. Courses should be selected from two of
the six areas below*:

1. IMT 562 Educational Applications of Computers in
the Classroom OR IMT 565 Selection & Utilization
of Instructional Technology

2. MID 625 Advanced Theory & Practice in the
Teaching of Early Adolescents

3. PSY 605 Psychology of Adolescence OR PSY 610
Psychology of Education

4. RDG 677 Reading in the Content Fields

SEC 601 Secondary School Curriculum

6. SPE 510 Physical & Health Needs of Students with
Disabilities

9]

* Other electives specifically related to classroom teaching may be
identified and substituted for numbers 1 through 6 above in conference with,
and approval of, the degree advisor.



C. Research and Specialized Experience 6 hrs
Includes research (see below) and other course work to
total 6 hours. Of these 6 hours, a minimum of 2 hours
must be in one of the following two research options.
Additional course work is needed if less than 6 hours of
research is chosen.

Option I: Completion of a thesis. Thesis credit may not
exceed 6 hours of the total program. Students writing a
thesis may enroll in the appropriate course for their
certification area (SFR 699 or thesis course in the
emphasis area).

Option II: Completion of an extensive research project or
major creative work. Students may enroll in SFR 696,
Problems in Education, or an appropriate course in the
emphasis area specialty (SEC 603, 604, 605, 606, 607,
608 or other appropriate course in the emphasis area) with
the consent and guidance of the program director and/or
advisor.

D. Emphasis Area 15 hrs

This emphasis must be an area in which the State of
Missouri currently offers a certificate for grades K-12 or
9-12. At least 3 hours of 600-level credit must be earned
from Missouri State University in the emphasis area.
Refer to your emphasis area departmental section of this
catalog for specific information.

Course work in some emphases is limited and may not be
offered every semester. Students should check with the
advisor as to availability of specific course offerings.

COMPREHENSIVE EXAMINATIONS

A comprehensive examination must be passed by the
candidate before a degree will be granted.

GRADUATION REQUIREMENTS

In addition to requirements established by the Graduate
College, students must have a cumulative GPA of 3.00 on all
work attempted in education and in all work attempted in the
emphasis area.

INTERDISCIPLINARY PROGRAMS

ADVISEMENT

The advisor works with the student to determine the Program
of Study which will be developed according to the needs and
interest expressed by the advisee; the advisee’s formal
training at the undergraduate level; the teaching assignment
of the advisee; and, professional assignments in which the
advisee hopes to be involved in the future.

The seminar paper or original work must be approved by the
advisor from the area mentoring the project. The advisor will
determine the number of copies of the seminar paper or
original work to be submitted.

Emphasis Areas. Students may earn degrees in the following
emphasis areas (the advisor is listed in each area):

Agriculture — Dr. James Hutter
Art - Ms. Judith Fowler
Biology - Dr. Georgiana Saunders
Business - Dr. Heidi Perreault
Chemistry - Dr. Bryan Breyfogle
Earth Science - Dr. Melida Gutierrez
English - Dr. Keri Franklin
Geography - Dr. Judith Meyer
History - Dr. Jamaine Abidogun
Mathematics - Dr. Lynda Plymate
Modern and Classical Languages:

French — to be named

German — to be named

Latin - Dr. Joseph Hughes

Spanish - Dr. Mary Harges
Music - Dr. Robert Quebbeman
Natural Science - Dr. Tamera Jahnke
Physical Education - Dr. David Oatman
Physics - Dr. Bill Thomas
Social Science - Dr. Jamaine Abidogun
Speech and Theatre - Dr. Chris Herr
Vocational Family & Consumer Science —

Dr. Debra Agee
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COLLEGE OF ARTS AND LETTERS

CAREY H. ADAMS, DEAN
Craig Hall, Room 106 C
Phone (417) 836-5247
Fax (417) 836-6940

ROGER STONER, ASSOCIATE DEAN
Craig Hall, Room 106 C
Phone (417) 836-5247
Fax (417) 836-6940

Department of Art and Design
Wade S. Thompson, Department Head

Master of Science in Education, Secondary Education
School of Communication Studies:

Department of Communication
Kelly S. McNeilis, Department Head
Randy Dillon, Graduate Director

Master of Arts, Communication (includes accelerated
masters opportunity)

Master of Science, Administrative Studies - Applied
Communication Option

Graduate Certificate: Conflict and Dispute
Resolution

Department of Media, Journalism, and
Film
Karen S. F. Buzzard, Department Head

Department of English
W.D. Blackmon, Department Head
Linda Moser, Graduate Director

Master of Arts, English

Master of Arts, Writing

Master of Science in Education, Secondary Education

Graduate Certificate in Ozarks Studies

Graduate Certificate in Teaching English to Speakers
of Other Languages (TESOL)

Department of Modern and Classical
Languages
Madeleine Kernen, Department Head

Master of Science in Education, Secondary Education
(French, German, Latin and Spanish)

Department of Music
Dianne C. Strickland, Acting Department Head
Robert C. Quebbeman, Graduate Director

Master of Music
Master of Science in Education, Secondary Education

Department of Theatre and Dance
Mark M. Biggs, Acting Department Head
Christopher Herr, Graduate Director

Master of Arts, Theatre (includes accelerated
master s opportunity)
Master of Science in Education, Secondary Education
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DEPARTMENT OF ART AND
DESIGN

Wade S. Thompson, Department Head
Ellis Hall, Room 308; Phone (417) 836-5110
Fax (417) 836-6055; ArtandDesign@missouristate.edu

GRADUATE FACULTY

Professor: Dwaine Crigger, Keith A. Ekstam, Sarah
Perkins, Wade S. Thompson, Bruce J. West

Associate Professor: Billie J.A. Follensbee, Judith
Fowler, Steve C. Willis

Emeritus Professor: Rodney S. Frew

MASTER OF SCIENCE IN EDUCATION -
SECONDARY EDUCATION: ART AREA OF
EMPHASIS

Contact Ms. Judith Fowler and see program requirements
for the M.S.Ed., Secondary Education under
Interdisciplinary Graduate Programs, page 60.

PREREQUISITES AND ADMISSION
REQUIREMENTS

Admission requirements include a Bachelor’s degree from
an accredited art program with a major equivalent to
certification by a state agency to teach art (K-12); a
minimum of 8 hours in art history survey courses with
significant exposure in non-western art; a course in modern
or contemporary art history; and approval of departmental
entrance committee.

PROGRAM REQUIREMENTS IN ART

A minimum of 15 hours of course work in art is required.
With permission of their advisor, students may apply 1-6
additional hours of art electives (21 total) to the 32-hour

degree minimum.

ART 600 Historical Perspective in Art Education 3 hrs
ART 660 Cont. Issues & Current Trends in Art Ed. 3 hrs

Art Electives 9 hrs

Optional course work (which may be taken in Art)
chosen in consultation with the advisor 0-6 hrs
TOTAL 15-21 hrs
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Students may choose a concentration in art education, art
history, or art studio. A minimum of 6 hours is required in
art education, and students may select additional course
work in art education, art history, or art studio to total 15
hours. In the studio area, students may choose from a
series of workshops dealing with various studio areas,
independent study in one studio area, or a combination of
the two. Portfolio review of work in the chosen studio area
will be required.

ART COURSES

ART 590 Art Studio Workshops. 2-3 F, S. Focused study in specific
studio area, emphasis on upgrading skills and extending understanding of
aesthetic and visual qualities. Variable content course. May be repeated
to a total of 5 hours.

ART 598 Seminar in Art Education. 1-3 Su. In-depth study of specific
topics and/or interaction with leaders in the fields of aesthetics, art
criticism, art history, art making, and art education. Variable content
course. May be repeated to a total of 6 hours.

ART 600 Historical Perspective in Art Education. 3(3-0) F. A
history of ideas in art education and the individuals who have made
significant contributions to the field; overview of beliefs, values, and
practices and the role of art and art education in society.

ART 660 Contemporary Issues and Current Trends in Art Education.
3(3-0) S. Critical examination of current issues and theories concerning
the teaching of art; analysis of relationships between historical purposes
and current practice; interpretation and evaluation of recent research.
ART 683 Practicum in Art Education and Educational Workshops.
3(2-3) E. Prerequisites: 30 hours of studio art; ART 360 and ART 366.
Observation and classroom teaching experiences; writing unit and lesson
plans; classroom motivation, management and discipline; educational
seminar workshops; and exhibition of K-12 student artworks.

ART 699 Independent Study. 3(0-6) F, S. Prerequisite: portfolio
review of work in selected studio area. Independent work in one studio
area, directed and critiqued by studio advisor. May be repeated to a total
of 9 hours.



SCHOOL OF COMMUNICATION
STUDIES: DEPARTMENT OF
COMMUNICATION

Kelly S. McNeilis, Department Head
Craig Hall, Room 375; Phone (417) 836-4423
Fax (417) 836-4774; KellyMcNeilis@missouristate.edu

http://communication.missouristate.edu
Communication@missouristate.edu

GRADUATE FACULTY

Professor: Carey H. Adams, Charlene A. Berquist, John S.

Bourhis, Randy K. Dillon, Gloria J. Galanes, Janis L.
King

Associate Professor: Isabelle Bauman, Samuel C. Dyer,
Kelly S. McNeilis

Assistant Professor: Elizabeth Dudash, Eric Morris

Emeritus Professor: Herbert W. Jackson, Russell M.
Keeling, John I Sisco, Ralph R. Smith, Holt V. Spicer,
Donal J. Stanton, Richard L. Stovall

MASTER OF ARTS, COMMUNICATION

Randy Dillon, Graduate Director
Craig Hall, Room 367A, Phone (417) 836-4986
RandyDillon@missouristate.edu

ENTRANCE REQUIREMENTS

1. The student must have received an undergraduate
degree from a regionally accredited college or
university.

2. The applicant must hold an undergraduate degree with
an academic major in communication (speech or mass
communication, journalism, rhetorical studies) or a
related discipline (e.g., anthropology, English, history,
psychology, or sociology), or have completed a
minimum of 15 hours of undergraduate course work in
communication to demonstrate an adequate background
for graduate work in the field of communication.
Additional undergraduate courses may be required as
prerequisites to the student’s graduate program.
Prerequisites are determined by the Department of
Communication and relayed to the Graduate College as
conditions of admission.

3. The applicant must submit scores for either the General
Record Examination (GRE) OR the Millers Analogy
Test (MAT) prior to the beginning of their second
semester of course work. For information on these
tests, please see the “Admission to Graduate Study”
section of the Missouri State University Graduate
Catalog.

COMMUNICATION

4. The student must have attained a GPA of at least 3.00
on a 4.00 scale for the last 60 credits of academic work
or at least a GPA of 2.75 on a 4.00 scale for the last 60
credits of academic work and a score of 500 or above
on the verbal section of the Graduate Record
Examination (GRE) and a score of 425 or above on the
quantitative section of the GRE or a score on the MAT
in the 50" percentile or higher.

5. Students who do not meet the normal admission
requirements, but who show an indication of high
promise, will be considered for probationary admission.
Probationary conditions will be defined by the Graduate
Director. Probationary students will not be eligible for
graduate and/or teaching assistantships.

6. All other University and Graduate College requirements
for admission to a degree program will also apply.
Please refer to the requirements given in this catalog.

ENROLLMENT REQUIREMENTS

To enroll in graduate courses in the Department of
Communication, a student must satisfy one of the
following two conditions:

1. Be admitted to a graduate program in Communication,
or

2. Have permission to enroll from the Graduate Director in
the Department of Communication.

DEGREE REQUIREMENTS (Minimum of 32 hrs)

1. Theory. Must complete 10 hours in Theory as follows:

COM 601 Intro. to Graduate Studies 1 hr
COM 602 Theory and Research in Com. 3 hrs
MED 604 Theory and Research in Mass Com. 3 hrs
COM 606 Rhetorical Theory 3 hrs

2. Methodology. Must select two courses, 6 hours, in the
Methodology of Inquiry:

COM 612 Quantitative Analysis in Com. Rsch 3 hrs
COM 614 Qualitative Analysis in Com. Rsch 3 hrs
COM 616 Rhetorical Analysis in Com. Rsch 3 hrs
COM 618 Applied Com. & Rsch Methods 3 hrs

3. Additional course work. Students are required to
complete a minimum of 16 additional hours selected by
advisement and approved by the Graduate Director,
consistent with their professional, educational, and/or
personal objectives. No more than 9 hours may be
selected from departments other than Communication
and Media, Journalism and Film. It is possible to
complete all 16 credits in the Department of
Communication.

4. Teaching Assistants. In addition to the above listed
requirements, all graduate teaching assistants (TAs)
must enroll in COM 610 during the first semester of
their assistantship. See course description of COM 610
for additional information.
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5. Research. Complete one of the following two research
options.

Option I: Completion of a thesis that is approved by
committee, the Graduate Director and the Graduate
College. Thesis credit shall be no more than six
semester hours of the minimum required for a master’s
degree.

Option II: Complete a seminar paper approved by a
seminar paper advisor, a departmental committee on
seminar papers, and the Graduate Director. The
department further requires a public presentation of the
seminar paper. A maximum of 3 credit hours of COM
696 may be used for the purpose of completing the
seminar paper.

6. Comprehensive Examination. A comprehensive
examination must be passed by the candidate before a
degree will be granted.

7. Non-class Instruction. A maximum of eight credit
hours of non-class instruction (COM 695
Communication Internship, COM 696 Independent
Study and/or COM 699 Master’s Thesis hours) may be
counted toward the minimum 32 hours necessary for
graduation.

ACCELERATED MASTER’S DEGREE OPTION

Eligible undergraduate majors in the School of
Communication Studies may apply for early admission to
the Master of Arts in Communication during the second
semester of their junior year. Once accepted for early
admission, students will be able to take up to 10 credit
hours at the 500-600 level that apply to both their
undergraduate and graduate degree programs. Students
MUST enroll in COM 601 during the fall semester of their
senior year as part of the accelerated program. Before
enrolling in courses to be counted for both undergraduate
and graduate credit, an undergraduate student must be
accepted into the accelerated master’s program AND
receive prior approval from the Director of Graduate
Studies, the Department Head, and the Dean of the
Graduate College (on a Mixed Credit Form).

Admission Requirements for the Accelerated Master’s
Option

1. Junior standing with a cumulative GPA of 3.25.

2. Major in the School of Communication Studies or the
equivalent, having completed 15 hours in the major
department, including at least six hours at the 300-level
or above, with a GPA in the major of 3.50 or better.

3. A letter of recommendation by a faculty member in the
School of Communication Studies.
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4. Admission by the Graduate Faculty in the Department
of Communication.

5. Submission of GRE or MAT scores prior to the
beginning of the second semester of course work. For
information on these tests, please see the “Admission to
Graduate Study” section of the Missouri State
University Graduate Catolog.

Date for first consideration for applications: February 1.

MASTER OF SCIENCE, ADMINISTRATIVE
STUDIES - APPLIED COMMUNICATION
OPTION

The Department of Communication participates in the
Master of Science, Administrative Studies (MSAS) degree.
The MSAS is an interdisciplinary program composed of
courses from departments and colleges across campus.
The program, which includes a significant online
component, is administered by a faculty committee and
located in the Graduate College.

Required Courses:

COM 511 Conflict, Mediation & Negotiation 3 hrs
COM 512 Communication & Diversity in
the Workplace 3 hrs
COM 632 Theories & Concepts of Small Group
Communication 3 hrs

COM 613 Media Resources for Organizations 3 hrs

CERTIFICATE IN CONFLICT AND
DISPUTE RESOLUTION

Charlene Berquist, Certificate Advisor
Craig Hall, Room 372, Phone (417) 836-5158
charleneberquist@missouristate.edu

PROGRAM DESCRIPTION

The Certificate in Conflict and Dispute Resolution
provides a 16 hour graduate-level experience for educators,
health care workers, business people, managers, workers,
or community members who are interested in dispute
resolution and conflict processes. The program provides
for the acquisition of knowledge and skills necessary for
understanding conflict and resolving disputes. The
certificate is interdisciplinary in nature and has three
required components: a theory/research component, a law/
policy/ethics component, and an applied component. The
6 hours of electives allow the student to pursue study of
conflict and its resolution in the context of their specific
discipline or profession.



ADMISSION CRITERIA

To be considered for the program, a student must have a
3.00 grade point average as well as apply and be admitted
to the Graduate College. Students who do not meet the
normal admission requirements, but who show an
indication of high promise, will be considered for
probationary admission. Probationary conditions will be
defined by the Graduate Director. Admission to the
certificate program does not constitute admission to any
other Missouri State University graduate program.
REQUIRED COURSES 16 HOURS TOTAL

Theory/Research Core

COM 511 Communication, Community & Conflict 3 hrs
COM 521 Communication, Mediation & Negotiation 3 hrs

Both COM 511 and COM 521 contribute to the mission of
the certificate by providing essential background on theory
and research on conflict, mediation, and negotiation.

Application Core

COM 500 Graduate Level Service Learning 1 hr
Contributes to the mission of the certificate by providing
hands-on experience in conflict and/or mediation.

Law/Policy/Ethics Core

One of the following courses: 3 hrs

RIL 500 Legal Environment for Bus. Managers

EAD 665 Legal & Ethical Contexts of Schooling

PHI 513 Health Care Ethics

PSY 661 Ethical & Professional Issues

PLS 517 Civil Rights & Liberties in the American
Constitutional System

Each class in the Law/Policy/Ethics Core contributes to the
mission by helping students examine necessary
professional standards for mediation/conflict professionals
in their specific field.

Electives 6 hrs
Select 6 hours of electives from the following:

COM 506 Communication & the Family

COM 512 Communication & Diversity in the Workplace
COM 622 Argumentation & Communication

COM 624 Theories of Interpersonal Communication
COM 632 Theories & Concepts of Small Grp Comm. OR
PSY 678  Group Processes

EAD 664 Human Relations & Collaborative Processes
EAD 761 Human Relations

COMMUNICATION

Electives, continued

PSY 618 Organizational Psychology OR

COM 636 Concepts & Analysis of Comm. in Orgnztns
PSY 680  Social Psychology

RIL 531  Labor Law & Employment Discrimination
SWK 641 Family Health & Domestic Violence

The electives contribute to the mission of the certificate by
allowing students to focus on conflict processes that are
specific to their professional area. These courses allow a
more discipline specific focus than is found in the theory/
research core classes.

COMPLETION REQUIREMENTS

Courses must be completed with a 3.00 GPA for successful
completion of certificate.

COMMUNICATION COURSES

COM 500 Service Learning in Communication Graduate Study.

1. F,S. Prerequisites: permission of instructor and concurrent registration
for graduate credit in a communication, media, or journalism course
designated as a service learning offering. This service component for an
existing course incorporates community service with classroom
instruction in communication to provide an integrative learning
experience that addresses the practice of citizenship and promotes an
awareness of and participation in public affairs. Includes 40 hours of
service that benefits an external community organization, agency, or
public service provider. Approved service placements and assignments
will vary depending on the course topic and learning objectives; a list of
approved placements and assignments is available from the instructor and
the Citizenship and Service Learning Office. May be repeated, but no
more than one hour of service learning credit may count toward the
degree.

COM 505 Health Communication. 3(3-0) D. Examination of
communication theory in the health care context. Emphasis will be on
communication effectiveness in health care professional/client
relationships, in addition to message practices in small group,
organizational, and mediated health campaign settings.

COM 506 Family Communication. 3(3-0) D. This course is intended
to provide students with an in-depth examination of communication as it
functions in family systems.

COM 509 ProSeminar in Public Relations. 3(3-0) D. Prerequisite:
permission of instructor. Readings and applications in chosen areas of
professional communication practice. A variable content course. May be
repeated once for credit.

COM 511 Conflict and Communication. 3(3-0) F. Equips students to
understand the dynamics of interpersonal conflict and its resolution in a
variety of settings. Students will learn to analyze their own conflict
styles and to develop self-regulation strategies for collaborative
outcomes. The course covers conflict theory and research and applies
these ideas to current community and organizational settings and diverse
populations. Lectures/discussions by scholars, community leaders, and/or
agency personnel who deal with conflict, as well as simulations of
conflict situations will be provided.

COM 512 Communication and Diversity in the Workplace. 3(3-0) D.
Exploration of current theory and research regarding communication and
diversity in the workplace. Study of practical applications for the
assessment and training of communication skills relative to culture, race,
sex, age, disability, sexual orientation and other diversity issues.
Empbhasis is placed on improving understanding of communication
similarities and differences among diverse population groups. Includes
readings, class discussions, observation, and/or class projects about
assessment and training in communication skills in a diverse workplace.

67



MISSOURI STATE UNIVERSITY

COM 513 Ethical Issues in Communication. 3(3-0) D. Ethical
theories and justification models are studied and then related to ethical
decision making in a variety of communication contexts, including
interpersonal communication, group communication, organizational
communication, and public communication. The course will examine the
components of good ethical decision making in communication, as well
as obstacles that can stand in the way of responsible choices.

COM 521 Communication, Mediation, and Negotiation. 3(3-0) S.
Explores the communicative foundation for understanding the processes
of mediation and negotiation as methods for resolving conflict, with an
emphasis on interpersonal and organizational conflict. The course covers
theories and concepts pertaining to mediation and negotiation,
particularly alternative dispute resolution, and provides students the
opportunity to apply concepts through a variety of experiential activities.
COM 532 Teaching Debate. 3(3-0) F. Prerequisite: COM 322 or
permission. This course prepares the student to teach various forms of
debate in a high school setting. It will explore all major forms of high
school debate, including CX Policy Debate, L/D Debate, parliamentary,
and Public Forum debate.

COM 534 Teaching Individual Events. 3(3-0) S. Prerequisite: THE
310 or permission. This course prepares the student to teach various
individual events common in a high school setting. It will explore all
major high school individual events, including Foreign and Domestic
Extemporaneous Speaking, Original Oratory, Poetry, Prose, Dramatic
Interpretation, Humorous Interpretation, Radio Speaking, Storytelling,
and Student Congress.

COM 536 (510) Directing Forensic. 2(2-0) D. Prerequisite: COM 532
and COM 534 or permission on instructor. Problems in coaching and
conducting forensic contests.

COM 550 Political Communication. 3(3-0) F. Prerequisites: COM 115
and COM 209 and MED 120; Communication majors/minors must be
admitted to degree program. Communication majors must complete
COM 210. Examination of the communication process in modern
political campaigns. Emphasis is placed on the role of communication
strategies and tactics in political organization, message forma-tion, fund
raising, and mass media usage.

COM 566 Social Movement Communication. 3(3-0) S. Prerequisites:
COM 115 and COM 209 and MED 120; and communication majors/
minors must be admitted to degree program. Examination of social
movement communication with emphasis on functionalist, dramatistic,
and symbolic convergence theories. Study of movements use of
communication to generate discontent, mobilize and coordinate support,
defend themselves, attack opponents, and negotiate with external groups.
Critical analysis of collective actions such as student, civil rights,
identity, labor, religious, feminist, lesbian/gay, and utopian movements.
COM 597(558) Studies in Communication Theory and Practice.
3(3-0) D. Prerequisite: COM 115 and COM 209 and MED 120. In-depth
examination of a specific communication topic. May vary from semester
to semester and, with permission of department, may be repeated to a
total of 12 hours. Variable content course.

COM 601 Introduction to Graduate Studies. 1(1-0) F. Introduction to
graduate study in communication. Topics include an overview of the
field, introduc-tion to relevant journals, library skills, professional
associations, planning a program of study, and how to satisfy the research
requirement.

COM 602 Theory and Research in Communication. 3(3-0) F. Survey
of communication theory, models, and research. Topics include
perception, construction of meaning, language and symbol systems, inter-
personal discourse, relationships, small group interaction, and
organizational communication.

COM 606 Rhetorical Theory. 3(3-0) F. The study of rhetorical theories
from the pre-Socratic period to the contemporary period.

COM 610 Contemporary Communication Education. 3(2-2) F, S.
Examination of current practices and trends in Communication
Education. Graduate assistants in communication are required to take
COM 610 during the first semester of their assistantship. COM 610 is
only available to graduate teaching assistants in the Department of
Communication.
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COM 612 (605) Quantitative Analysis in Communication Research.
3(3-0) D. Quantitative research designs and statistical tools used in
human com-munication research. Topics include descriptive and
inferential statistics, validity and reliability, hypothesis testing, and
analysis and interpretation of computer-assisted research. Students may
design and carry out individual research projects.

COM 613 Media Resources for Organizations. 3(3-0) D.

This course is designed to provide students with an opportunity to
explore the interface of profit and non-profit organizations with
television, radio, newspapers, and the internet to enhance organizational
effectiveness. The course is project-based, focusing on developing
specific media resources to meet strategic organizational communication
goals.

COM 614 Qualitative Analysis in Communication Research. 3(3-0)
S. Qualitative approaches to studying human communication. Topics
include in-depth interviewing, survey methods, observation and coding
techniques in structured and naturalistic settings, and interpretative data
analysis. Students may be required to design and complete research.
COM 616 Rhetorical Analysis in Communication Research. 3(3-0)
D. Prerequisite: COM 606. The investigation of rhetorical acts and
artifacts for the purpose of understanding rhetorical processes. Students
will survey methods of rhetorical analysis and practice critical analysis
of artifacts, events, and/or acts.

COM 618 Applied Communication Research Methods. 3(3-0) D.
Prerequisite: permission of instructor. In-depth examination of a
specific applied communication research methodology including: survey
research, media criticism, communication audits, in-depth interviewing,
and focus group interviewing. Topic will vary semester to semester.
COM 622 (595) Argumentation as Communication. 3(3-0) D.
Argumentation as related to decision making, conflict resolution, and
negotiation in business, industry, govern-ment, and education.

COM 624 Theories of Interpersonal Communication. 3(3-0) D.
Topics include theories, concepts, models of interpersonal
communication, interpersonal discourse, relationships, resolving
conflicts, verbal message analysis, interpreting nonverbal messages.
COM 632 (532) Theories and Concepts of Small Group
Communication. 3(3-0) D. -Survey of theories and concepts related to
communication in small groups. Topics include group development,
leadership, cohesiveness, norms, roles, decision making, conflict,
interaction analysis, and research approaches to small group
communication.

COM 636 Concepts and Analysis of Communication in
Organizations. 3(3-0) D. Advanced study of communication in
organizations. Applications of traditional and contemporary theories of
contemporary theories of communication and organizations in current
research and practice. Particular attention is given to the symbolic nature
of organizing and to the analysis of organizational culture.

-COM 639 Concepts and Analysis of Public Rela-tions. 3(30) D.
Prerequisite: COM 309. Examination of concepts that underlie practices
in public relations. Analysis of current practices and issues important in
public relations for cor-porations, not-for-profit organizations,
government agencies, and educational institutions.

COM 695 Communication Internship. 1-6 F, S. Prerequisite: 12
graduate credit hours in Communications, permission of department.
Independent projects in the various areas of communica-tion. May be
repeated to a maximum of 6 hours with permission of the department.
COM 696 (692) Independent Study. 14 F, S. Prerequisite: permission
of advisor. May be taken to a maximum of 4 hours. Study may be a
read-ing project or a practical application of theories.

COM 697 (655) Seminar: Communication Theory. 3(3-0) D. Special
topics in history, theory, and criticism of communication. Topic may
vary. With permission, may be repeated for a maximum of 6 hours.
COM 699 (599) Master’s Thesis. 1-6 F, S. Prerequisite: completion
of a minimum of 9 graduate credit hours in communication,

permission of the Director of Graduate Studies and admission to the
thesis option. In addition, the student must complete 3 graduate credit
hours in research methods or be concurrently enrolled in one of the
following courses: COM 612, COM 614, COM 616 or COM 618.



SCHOOL OF COMMUNICATION
STUDIES: DEPARTMENT OF
MEDIA, JOURNALISM, & FILM

Karen S. F. Buzzard, Department Head
Craig Hall, Room 370A; Phone (417) 836-5218
Fax (417) 836-4637; KarenBuzzard@missouristate.edu

GRADUATE FACULTY

Professor: Arlen E. Diamond, Thomas V. Dickson,
Mark Paxton, Joel Persky

Associate Professor: Mark M. Biggs

Lecturer: M. Shawn Maxfield

JOURNALISM COURSES

JRN 590 Issues in Journalism. 3(3-0) D. Prerequisite: 60 hours. A
variable content course addressing topics of current interest as well as
timeless issues. May be repeated to a total of 6 hours with permission if
topic is different.

JRN 595 Journalism Internship 1-6 F,S. Prerequisite: 60 hours and
permission of the instructor. Work experience with news organizations.
The student will be provided an educational opportunity not available
through classroom experience. The instructor must approve all necessary
paperwork before the student may begin the internship. May be repeated
for a total of 6 hours.

MEDIA COURSES

MED 561 Sound Design. 3(2-2) S. Prerequisite: MED 461. Students
will learn how to design sound for film/video, and how to carry out
aesthetic considerations during film/video production. The art of sound
design will be explored in depth, enhanced by recording techniques in
field sound production and advanced techniques in editing and mixing.
The concept of digital surrounding sound is also covered.

MED 562 Electronic Field Production. 3(2-2) F, S.

Prerequisite: MED 465. Planning, designing, and executing single
camera video production in non-studio settings. Emphasis will be placed
on narrative projects which require advanced application of media design
concepts including cinematography, nonlinear editing, directing,
producing, and sound design.

MED 565 Screenwriting. 3(3-0) F, S. Writing the feature film
screenplay. Students will study characterization, structure, plot,
description, dialogue and format. The course will include screenings and
discussions of feature films and their screenplays, and the business of
professional screenwriting. Students will create a premise, character
biographies, story structure and scene outline as well as generate their
first draft of a short film screenplay or the first act of a full-length film
for student and instructor critique and feedback.

MEDIA, JOURNALISM, AND FILM

MED 566 Writing the One-Hour Drama Teleplay. 3(3-0) F, S. An in-
depth look of the elements of writing for the one-hour television market.
The course will include the foundations of story structure and plot,
character and conflict, dialogue and setting, and how to apply these
elements to storytelling on the small screen. Writing will include
development of a story through outline and beat sheets as well as a first
and polished draft of an episode of a currently run television series.
Students will learn to pitch their ideas effectively to writer-producers.
MED 567 Script Rewriting and Marketing. 3(3-0) S. Prerequisite:
MED 565 or MED 566. An examination of the many phases of rewriting
television or feature length screenplays for professional submission.
Students will analyze and critique screenplays and teleplays, apply
rewriting methods to their scripts for workshop, create a marketing
business plan for submission, and receive feedback.

MED 570 Film Theory. 3(2-2) D. An analysis of the art of film by
using classical and contemporary film theory to investigate such aspects
as the relationship be-tween form and content, visual style, and the nature
of pictorial motion. Weekly screenings and discussions of short film
excerpts, complete classics and contemporary films

MED 580 Media in Politics. 3(3-0) D. Prerequisites: MED 120 and
COM 209 or MED 204. An in-depth examination of the role of print and
electronic media in American politics. Emphasis is placed on media
coverage of government, social issues, and political campaigns. The
course examines both the strategies of paid media and the media’s
coverage of politics as news.

MED 581 Issues in Media Ethics. 3(3-0) F, S. Prerequisite: MED 120
and MED 204. An investigation of fundamental ethical issues and their
implications for media practitioners. Respon-sibilities of media
practitioners to the public, advertising agencies, the government, and
special interest groups will be examined. Special attention will be paid to
the possibility of conflict between the business of media and general
ethical considerations.

MED 583 (483) Producing and Directing for Television.

3(2-2) F. Prerequisite: MED 383. Principles, skills, and techniques
involved in effective television direct-ing. Practical experience in
producing and directing a variety of television formats.

MED 595 Media Internship. 1-6 F,S. Prerequisite: 60 hours and
permission of the instructor. Work experience with a professional media
organization. The student will be provided an educational opportunity
not available through classroom experience. The instructor must approve
all necessary paperwork before the student may begin the internship.
May be repeated to a total of 6 hours.

MED 597 Advanced Studies in Media. 3(3-0) D. Prerequisite:
permission of instructor. In-depth examination of a special topic in
media. This variable content course may be repeated to a total of 6 hours.
MED 598 Seminar in Broadcast Management. 3(3-0) D. An in-
depth analysis of management issues in the broadcast industry. Current
theory and specific practices are examined and applied to broadcast
operations.

MED 604 Theory and Research in Mass Communication.

3(3-0) S. Survey of theories, models and research in mass
communication. Topics include propaganda, attitude change, agenda-
setting and media effects research.
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MISSOURI STATE UNIVERSITY

DEPARTMENT OF ENGLISH

W. D. Blackmon, Department Head
Pummill Hall, Room 303; Phone (417) 836-5107
Fax (417) 836-4226; WDBlackmon@missouristate.edu

http://www.missouristate.edu/English/
English@missouristate.edu

GRADUATE FACULTY

Distinguished Professor: Joel D. Chaston

Professor: James S. Baumlin, Mary French Baumlin,
Christina M. Biava, W. D. Blackmon, William J.
Burling, Clark J. Closser, Michael E. Ellis, Jane
Hoogestraat, Judith A. John, Etta M. Madden, Yili Shi,
Mark Trevor Smith, Kristene S. Sutliff, Margaret E.
Weaver

Associate Professor: Marcus Cafagna, Rachel Gholson,
Marianthe Karanikas, Linda Trinh Moser, Jean
Stringam

Assistant Professor: Lanette Cadle, Matthew Calihman,
Keri Franklin, Lyn F. Gattis, Timothy D. Hadley, Brian
Shawver

Instructor: Richard Neumann, Michael A. Stowe, John R.
Turner

Emeritus Professor: Robert D. Beckett, Phyllis Bixler,
Michael D. Burns, Carter M. Cramer, Donald R.
Holliday, Myron L. Taylor, Bernice S. Warren (Emeritus
Dean)

MASTER OF ARTS, ENGLISH

Linda Trinh Moser, Graduate Director
Pummill Hall, Room 1G, Phone 836-6606
LMoser@missouristate.edu

MISSION

The MA in English seeks to impart advanced skills in
writing, critical reading, and the analysis of language, as
well as a broad, general knowledge of literature. Varying
with students’ interests, the MA prepares graduates for
doctoral study and for careers in writing, teaching, and
other professions.

PROGRAM DESCRIPTION
Students complete a core of 18 hours and specialize in one

of three tracks: (1) literature, (2) creative writing, or (3)
TESOL.
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ENTRANCE REQUIREMENTS

1. Admission. The MA program in English requires an
undergraduate English major (or similar course work),
with a minimum GPA of 3.00 overall and a minimum
3.00 in English course work beyond the freshman year
and a GRE verbal score in the fiftieth percentile or
higher.

Students who do not meet these requirements, but show
high promise, may be admitted conditionally. As
conditions of admission, they may be required to take
extra courses to make up deficiencies (including
weaknesses in writing) or they may have other
requirements stipulated.

2. Undergraduate Preparation. Normally, a graduate
student will have an undergraduate major in English (at
least 30 hours beyond freshman composition, including
course work in advanced composition, Shakespeare,
and a broad coverage of British and American
literature).

CORE REQUIREMENTS (18 hours)

All students in the MA program in English must complete
the following 18-hour core:

ENG 600 Problems & Methods of Rsrch in English 3 hrs
Early English Literature (ENG 510, 513, 541, 543,

598, 644) 3 hrs
Linguistics (ENG 590, 591, 592, 593, 595, 598,

692, 693) 3 hrs
Seminar (ENG 610, 611, 612, 620, 621, 625, 635,

644, 648, 657, 658, 680, 685, 686, 693) 3 hrs

Theory Component (ENG 525, 526, 585, 590, 591, 592,
593, 595, 620, 621, 625, 681, 685, 686, 692, 693) 6 hrs
Total 18 hrs

ADDITIONAL DEGREE REQUIREMENTS
(minimum of 14 hours)

1. Track Options & Requirements. The different tracks
described below outline a minimum of 14 additional
hours of graduate-level course work. Students should
choose electives with an awareness that at least half the
credit hours applied toward the 32-hour minimum must
be in courses numbered 600 or above. The student
must choose a program track before filing a Program of
Study.



2. Foreign Language. Students seeking an MA in
English must have a reading knowledge of one foreign
language, usually French, German, Spanish, or Latin,
although other languages may be approved by the
graduate advisor. Competency may be demonstrated in
one of three ways: (a) completion of 12 hours of
college study in one language with at least a “C”
average; (b) completion of the second intermediate
college course with a grade of “C” or higher; (c)
passing a reading competency test administered by the
Department of Modern and Classical Languages.

3. Research Requirement. The MA in English requires
either a thesis or two degree papers.

Thesis: The research requirement may be satisfied by
completing a satisfactory thesis. Credit for the thesis
(ENG 699), up to 6 hours, may apply to the minimum
32 hours required for the degree. The thesis will
ordinarily involve research on an original subject or an
original approach to a subject. When appropriate, the
thesis may be a creative work.

Degree Papers: The research requirement may be
satisfied by completing two degree papers, deriving
from two different 600-level courses. They may be
critical, interpretive, or investigative studies of an
original topic or an original treatment of a subject,
based on primary sources. When appropriate, they may
be creative work.

4. Colloquia. Students are expected to attend and
participate in academic and professional activities.
These may be scheduled by the department or may
include university and community events (scholarly
conferences, professional workshops, lectures, and
presentations).

5. Comprehensive Examination. The graduate student in
English takes the comprehensive examination during
the last semester of course work, or later.

The comprehensive examination for the MA in English
is based on reading lists that reflect the student’s
particular degree emphasis. Each student will prepare
for two examination areas, and write two, two-hour
essays. Students should begin preparing for the
examination early in their graduate studies.

ENGLISH
CREATIVE WRITING TRACK

In addition to the core and degree requirements listed
above, students choosing the graduate track in creative
writing must complete the following courses:

Advanced writing (ENG 500, 501, 503, 506, 608) 6 hrs

Electives in literature, linguistics, theory, writing 2-3 hrs

ENG 699 Thesis (or ENG 608) 6 hrs
ENG 608 is not advised for students who plan on
completing a thesis.

LITERATURE TRACK

In addition to the core and degree requirements listed
above, students choosing the graduate track in literature
must complete the following courses:

Electives in literature, linguistics, theory, writing 8-9 hrs
ENG 699 Thesis (or alternative 600-level course
work and two degree papers) 6 hrs

TESOL TRACK

Students choosing the graduate track in TESOL (Teaching
English to Speakers of Other Languages) must satisfy the
following course work as part of their core requirements:
ENG 591, 592, 595, 693. In addition to the core and
degree requirements listed above, these students must also
complete the following courses:

Courses in linguistics and TESOL 9 hrs
ENG 596
ENG 692
1 from ENG 505 or ENG 590 or ENG 593

ENG 699 Thesis (or alternative 600-level course
work and two degree papers) 6 hrs

For detailed descriptions of the TESOL program and the
Missouri State TESOL certification requirements, see
“Opportunities in TESOL” later under the Department of
English information. Students may also consult with the
Coordinator of the TESOL program, Dr. Christina Biava.
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MISSOURI STATE UNIVERSITY
MASTER OF ARTS, WRITING

Linda Trinh Moser, Graduate Director
Pummill Hall, Room 1G; Phone (417) 836-6606
LMoser@missouristate.edu

PROGRAM DESCRIPTION

The MA in Writing pursues several objectives: to develop
research methods used to study the teaching of writing or
the practice of writing in business and industry; to improve
students’ professional writing skills; to train effective
writing teachers and effective professional writers; to
collaborate with area schools, businesses, and industry on
issues related to written communication and literacy. The
32 hour program includes a core of 18 hours and one of
two tracks: (1) rhetoric and composition or (2) technical
and professional writing.

ENTRANCE REQUIREMENTS

To be admitted into the MA program in Writing, students
must have completed a bachelor’s degree with a minimum
GPA of 3.00 and achieved a GRE general verbal score in
the fiftieth percentile or higher. Prospective students who
lack extensive undergraduate preparation in English or in
writing (the course work equivalent of an English minor)
will need to submit a portfolio of writing samples. Please
send written samples and/or program inquiries directly to
the Director of Graduate Studies in English.

CORE REQUIREMENTS (18 hours)

All students in the MA program in Writing must complete
the following 18-hour core:

ENG 600 Problems & Methods of Rsch in English 3 hrs

ENG 500 Advanced Writing: Non-Fiction 3 hrs
ENG 526 Modern Rhetorical Theory 3 hrs
ENG 625 Seminar: Composition and Rhetoric 3 hrs
A graduate-level linguistics course 3 hrs
A graduate-level literature course 3 hrs

Total 18 hrs

ADDITIONAL DEGREE REQUIREMENTS
(A minimum of 14 hours)

1. Track Options and Requirements. The tracks
described below outline a minimum of 14 additional
hours of graduate-level course requirements and
electives. Students should choose electives with an
awareness that at least half the credit hours applied
toward the 32-hour minimum must be in courses
numbered 600 or above. The student must choose a
program track before filing a Program of Study.
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2. Language Proficiency. The language requirement may
be met through a number of options: (a) completion of
12 hours of undergraduate course work in a foreign
language with at least a “C” average; (b) completion of
a second intermediate college course with a grade of
“C” or higher; (c) passing a reading competency test
administered by the Department of Modern and
Classical Languages; (d) completion of 6 additional
hours in graduate-level linguistics courses (raising the
student’s degree minimum to 38 hours); (e)
demonstrating proficiency in computer languages (12
hours minimum of undergraduate course work with at
least a “C” average). A student whose native language
is not English will be considered to have met the
language requirement.

3. Research Requirement. Refer to the different
graduate tracks (described below) for their specific
research requirements. Unless ENG 699 is specified,
students may satisfy the research requirement either by
a thesis or by two degree papers deriving from two
different 600-level courses.

4. Colloquia. Students are expected to attend and
participate in academic and professional activities.
These may be scheduled by the department or may
include university and community events (scholarly
conferences, professional workshops, lectures, and
presentations).

5. Comprehensive Examination. The graduate student in
writing takes the comprehensive examination during the
last semester of course work, or later. The
comprehensive examination for the MA in Writing is
administered in two parts: written and oral. During the
written examination the student answers two questions
in two 90-minutes sessions. The student will choose one
question from those that cover core requirements and
one question from courses required in the track. A
student must pass both written essays in order to pass
the written examination. During the oral examination,
the student will respond to questions related to his or
her portfolio (see below).

6. Writing Portfolio. All candidates for the MA in Writing
must submit a portfolio of writing projects (which may
include thesis) developed during their study. This
portfolio will be evaluated and discussed as part of the
oral component of the student’s comprehensive
examination.



RHETORIC AND COMPOSITION TRACK

In addition to the core and degree requirements listed
above, students choosing the graduate track in rhetoric and
composition must complete the following courses:

ENG 525 History of Rhetoric 3 hrs
ENG 620 Seminar: Composition Theory 3 hrs
ENG 621 Theory of Basic Writing 3 hrs
ENG 699 Thesis (or electives below) 5-6 hrs

Electives in rhetorical theory, composition theory and
pedagogy, linguistics/ TESOL, technical/ professional
writing, creative writing, literature, critical theory.

TECHNICAL AND PROFESSIONAL WRITING
TRACK

The graduate track in technical and professional writing
offers two options: an academic option, designed for
students who plan to teach and/or pursue a Ph.D., and a
professional option, designed for students who plan a
career in writing.

Academic Option. In addition to the core and degree
requirements listed above, students choosing the academic
option must complete the following courses:

Either ENG 671 Professional Writing OR

ENG 675 Designing Technical Documents 3 hrs
ENG 670 Teaching of Tech. & Prof. Writing 3 hrs
ENG 699 Thesis 6 hrs

Elective in English or an approved cognate area  2-3 hrs

Professional Option. In addition to the core and degree
requirements listed above, students choosing the
professional option must complete the following courses:

ENG 671 Professional Writing 3 hrs
ENG 675 Designing Technical Documents 3 hrs
ENG 574 Technical Writing Internship 3 hrs
ENG 699 Thesis (or electives below) 5-6 hrs

Electives in English or an approved cognate area

ENGLISH

MASTER OF SCIENCE IN EDUCATION,
SECONDARY EDUCATION: ENGLISH
AREA OF EMPHASIS

Contact Dr. Keri Franklin and see program requirements
for the M.S.Ed., Secondary Education under
Interdisciplinary Graduate Programs, page 60.

UNDERGRADUATE PREREQUISITES

The applicant must be certified or certifiable in English in
the state of Missouri upon completion of the minimum 15
hours in English. Before beginning the MSEd (English)
program, the applicant should have completed (and
attained a minimum 3.00 GPA in) at least one composition
course beyond freshman level, one course in the English
language, and 12 hours of survey or period courses in
British and American literature.

PROGRAM REQUIREMENTS IN ENGLISH
(15-21 hours of graduate course work)

1. ENG 520 Composition (3 hrs). Students who have
used ENG 520 as part of their undergraduate degree
course work will substitute another course approved
by the Graduate Director or English Education
advisor.

2. ENG 513 Shakespeare (3 hrs) or another single-
author course. Undergraduate course work may not
be applied.

3. One course in a literary genre (3 hrs) such as
fiction, poetry, or drama.

4. English Electives (6-12 hrs) chosen with a student’s
subject matter advisor. Including at least 3 hours of
600-level course work, students must complete a
minimum of 15 total hours in English graduate
courses. With permission of the advisor, a student
may apply 3-6 additional hours in English electives
(21 total) to the 32 hour degree minimum.

5. Research Requirement. Candidates for the MSEd
(English) may satisfy their research requirement by
completion of either a thesis or a degree paper. The
subject of their research may derive from course
work in education or English, and, when appropriate,
may feature creative work.

6. Comprehensive Examination. This exam is taken
the semester course work is completed, or later. The
examination is based on reading lists that reflect
English and education content areas. Each student
will prepare for two examination areas, writing two
one-hour essays. Students should begin preparing
for the examination early in their graduate studies.
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MISSOURI STATE UNIVERSITY

GRADUATE CERTIFICATE IN TEACHING
ENGLISH TO SPEAKERS OF OTHER
LANGUAGES (TESOL)

Christina Biava, Certificate Advisor
Pummill Hall, Room 209D; Phone (417) 836-5867
CMBiava@missouristate.edu

PROGRAM DESCRIPTION

The Graduate Certificate in TESOL provides a 15-hour
graduate-level experience for people who already hold a
bachelor’s degree (or higher) in some area and who are
interested in teaching English to adults, either abroad or in
the U.S. The program includes courses in theoretical
linguistics as well as in pedagogical concerns. (The
certificate is not to be confused with the Missouri teaching
certificate in ESOL, K-12. For information about that
program, see the TESOL Certification Option below or
contact the certificate advisor).

ADMISSION CRITERIA

To be considered for the program, a student must have a
bachelor’s degree from a regionally accredited college or
university, with at least a 3.00 undergraduate grade point
average and no grade lower than a “B” in any graduate
courses (if any have been taken). The student must apply
and be admitted to the Graduate College; admission to the
certificate program does not constitute admission to any
other Missouri State University graduate program.
Students who are already graduate students at MSU may
apply to the certificate program as well (except for
students in the M.A. in English with an emphasis in
TESOL program).

REQUIRED COURSES 15 HOURS TOTAL

Required Courses
*ENG 591 Linguistic Theory 3 hrs
ENG 592 Sociolinguistics for Language Tchng 3 hrs
ENG 595 Principles of Second Language

Acquisition 3 hrs

* If a student has already taken an introduction to
linguistics at the undergraduate level, he/she may, with the
approval of the certificate advisor, substitute a different
course for ENG 591 from the list of elective courses
below, or another graduate course in linguistics with the
consent of the certificate advisor.

Elective Courses

2 courses from:

ENG 505 Methods in TESOL 3 hrs
ENG 590 Grammatical Analysis 3 hrs
ENG 596 Materials & Assessment in TESOL 3 hrs

74

TRANSFERRED COURSE WORK

Students may transfer one course taken from a different
regionally-accredited institution into the certificate
program, with the approval of the certificate advisor and
following MSU’s policy on transfer credit. (See the
Graduate College section on Transfer Credit for these
policies).

DOUBLE COUNTING COURSES

Students may not count the same course more than once
within the certificate program itself. Students may count
toward the graduate certificate in TESOL any of the
courses listed above that have been taken as part of the
M.A. in English or the M.A. in Writing. Double counting
in other programs may be allowed with the consent of the
certificate advisor and the student’s major advisor.

COMPLETION REQUIREMENTS

Courses must be completed with a 3.00 GPA for successful
completion of certificate.

OPPORTUNITIES IN TESOL

Specialists in TESOL (Teaching English to Speakers of
Other Languages) teach English (speaking, listening,
reading, writing) to people who do not speak English as
their first language. They may teach children of
immigrants or refugees or non-permanent residents, or
children who speak different languages (such as Spanish,
Vietnamese, Navaho) at home or in the community. They
may also teach adults in universities, community colleges,
or various literacy programs. Some may teach overseas in
schools, businesses, or other settings such as the Peace
Corps. A TESOL specialist has an interest in foreign
languages, in language structure, in teaching, and in
working with people from other cultures.

Graduate students in English may emphasize TESOL
course work in their MA program without necessarily
seeking certification; some may seek Missouri state K-12
TESOL certification as described below.

TESOL CERTIFICATION OPTION

A student can be certified in TESOL by meeting the
following requirements:
1. completing a bachelor’s degree;
2. holding a Missouri teaching certificate in any other
area (e.g. elementary education, secondary English);
3. completing the following professional education
requirements (may be taken as part of bachelor’s
degree): RDG 474 or RDG 677; and SPE 310, SPE
340 or SPE 610;



4. completing the TESOL certification requirements
outlined below. It is recommended, though not
required, that the student have course work in a

foreign language or have a foreign cultural experience.

CERTIFICATION REQUIREMENTS (21 hrs)

ENG 296 Introduction to Linguistics OR
ENG 591 Linguistic Theory 3 hrs
ENG 592  Sociolinguistics for Language Teaching 3 hrs
ENG 595 Prin. of Second Lang. Acquisition 3 hrs
ENG 596 Materials and Assessment in TESOL 3 hrs
ENG 505 Methods in TESOL 3 hrs
ENG 597 TESOL Practicum 3 hrs
Students must take an additional 3 hours of electives in
English, education, or other cognate areas. NOTE:
Students must earn a “C” or higher in all courses
counting toward state certification.

CERTIFICATE IN OZARK STUDIES

Kristine Sutliff, Certificate Advisor
Pummill Hall, Room 004D; Phone (417) 836-4804
KrisSutliff@missouristate.edu

PROGRAM DESCRIPTION

The interdisciplinary certificate in Ozarks Studies provides
a 15-hour graduate-level experience in the diverse social,
environmental, and cultural features of the Ozarks region.
The certificate is designed to meet the needs of individuals
who wish to advance their careers or to continue a life of
learning about the region.

ADMISSION CRITERIA

A student must be admitted to the Graduate College and
have all course work approved by the Program Director.

REQUIRED COURSES 15 HOURS TOTAL
Note: All courses taken for the Certificate in Ozarks
Studies require work focusing on the Ozarks.

Required Courses

HST 696 Readings in History 1-3 hrs
GRY 597 Special Topics in Geography 1-5 hrs
ENG 583 Themes in Folkloristics 3 hrs

Plus a minimum of 3 hours taken from:
GRY 596 Topical Issues in Education 1-5 hrs
GRY 510 Tourism & Sustainablility 3 hrs
PLN 574 Open Spaces & Recreation Planning 3 hrs

ENGLISH

Plus a minimum of 3 hours taken from:
ANT 696 Directed Readings in Anthropolgy  1-3 hrs

SOC 596 Directed Readings in Sociology 1-3 hrs
SOC 685 Community Change 3 hrs
SOC 690 Religion in Society 3 hrs

COMPLETION REQUIREMENTS

During the semester preceding completion of the
certificate, student must submit for review a portfolio
containing 2 (two) copies of all Ozarks focused
assignments completed for the certificate. Portfolios will
be given a “pass,” “request for further information”, or
“fail” by the Ozarks Studies Committee. Courses must be
completed with a 3.00 GPA.

GRADUATE TEACHING ASSISTANTSHIPS

Teaching assistantships in English are awarded
competitively to students accepted into any of the
department’s graduate programs. Students interested in
such assistantships are encouraged to complete their
applications for admission by February 1. In addition,
students should submit to the Graduate Director by March
10: an application form (available on the Graduate
College website); two letters of recommendation; GRE
scores; and a 2-page personal statement and/or brief
critical essay.

ENGLISH COURSES

ENG 500 Advanced Writing: Non-Fiction. 3(3-0) F, S.

Prerequisite: ENG 220 or ENG 235 or ENG 321 or JRN 374 or JRN 375
or permission of instructor. Group discussion and criticism. Individual
writing projects. Students lacking a course prerequisite must submit two
manuscripts for consideration when applying for permission. May be
organized around one or more of the following non-fiction genres:
personal essay, magazine writing, stylistics, scholarly writing, technical
and scientific writing. May be repeated for a total of 6 hours.

ENG 501 Advanced Writing: Fiction. 3(3-0) F. Prerequisite: ENG
315 or permission of instructor. Group discussion and criticism.
Individual writing projects. Students lacking the course prerequisite
must submit two manu-scripts for consideration when applying for
permission to enroll in the course. May be repeated to a total of 6 hours.
ENG 503 Advanced Writing: Poetry. 3(3-0) F. Prerequisite: ENG
303 or permission of instructor. Group discussion and criticism.
Individual writing projects. Students lacking a course prerequisite must
submit two manuscripts for consideration when applying for permission
to enroll in the course. May be repeated to a total of 6 hours.

ENG 505 Methods in Teaching English to Speakers of Other
Languages (TESOL). 3(3-0) S. Prerequisites: ENG 595.
Contemporary approaches to teaching grammar, reading, writing,
listening, and speaking for students who are learning English as a second
language. Includes material design, development, and evaluation;
student assessment; integration of all components into a unified TESOL
curriculum.

ENG 506 Advanced Writing: Drama. 3(3-0) S. Prerequisite: ENG
225 or permission of instructor. Group discussion and criticism.
Individual writing projects. Students lacking a prerequisite must submit
two manuscripts for consideration when applying for permission to enroll
in the course. May be repeated to a total of 6 hours.
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ENG 508 Creative Writing Project. 3(3-0) F, S. Prerequisite: ENG 503
or ENG 501 or permission of instructor. Directed develop-ment of a
substantial work of poetry, fiction, or non-critical prose, prepared for
publication.

ENG 510 Chaucer. 3(3-0) F. Prerequisite: 60 hours or permission of
instructor. The Canter-bury Tales and other works by Chaucer; social,
historical, literary, and linguistic background of the late Middle Ages.
ENG 512 The British Novel. 3(3-0) F. Prerequisite: 60 hours or
permission of instructor. Works by major figures in the development of
the British novel, such as Fielding, Austen, Dickens, George Eliot, Hardy,
Lawrence, and Woolf; major criticism of the genre.

ENG 513 Shakespeare. 3(3-0) F. Prerequisite: 60 hours or permission
of instructor. Selected plays and poems of Shakespeare, representative
criticism, and Shakespeare’s theatre and milieu.

ENG 514 (545) British Drama. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Representative British plays from pre-
Renaissance times to the present, includ-ing such authors as Marlowe,
Congreve, Wilde, and Shaw.

ENG 516 (556) Mark Twain. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Twain’s life and work (selected novels, short
pieces, travelogues, autobiography, and criticism) studied as pivotal
between an old and new America.

ENG 517 The American Novel. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Works by major figures in the development of
the American Novel, such as Twain, James, Howells, Dreiser, Lewis,
Hemingway, Faulkner, and Warren; major criticism of the genre.

ENG 519 (554) American Drama. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Development of American drama to the present;
emphasis on 20" century, including such authors as O’Neill, Wilder,
Hellman, Williams, Miller, and Albee; major criticism of the genre.

ENG 520 Composition and Rhetoric in High School and Junior
College. 3(3-0) F, S. Prerequisite: ENG 235 and admission to the
teacher education program or permission of instructor. A survey of
current writing and evaluation practices. Training in the teaching and
evaluating of oral and written composition. The student will have an
opportunity to examine methods currently taught in area high schools.
ENG 521 Writing for the Elementary Teacher. 3(3-0) F, S.
Prerequisite: 60 hours or permission of instructor. A course intended to
develop the writing skills of prospective elementary teachers and to
explore the means by which writing of elementary school children can be
encouraged, developed, and evaluated.

ENG 523 Writing Center Theory and Practices. 3(3-0) S.
Prerequisite: 60 hours or permission of instructor. Designed to prepare
individuals for teaching one-to-one in a writing center environment.
ENG 525 History of Rhetoric. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Study of historical trends important to the
development of written discourse and writing instruction. Survey of
theory from classical antiquity through the 19 Century.

ENG 526 Modern Rhetorical Theory. 3(3-0) S. Prerequisite: 60 hours
or permission of instructor. A continuation of ENG 525. Study of 20th
Century rhetorical theory and its applications in literary criticism,
literacy, technical writing, and/or composition.

ENG 533 Studies in Children’s Literature. 3(3-0) D. Prerequisite: 60
hours or permission of instructor. Study of significant themes (such as
gender, ethnicity, or childhood) or genres (such as children’s poetry, the
picture book, the literary folktale, and historical fiction) in literature for
the young. May be repeated when content varies.

ENG 534 Historical Perspectives in Children’s Literature. 3(3-0) D.
Prerequisite: 60 hours or permission of instructor. Study of one or more
periods in the historical development of children’s literature, such as the
Golden Age of children’s classics, 20" Century British children’s
literature, and the novel for children since 1950. May be repeated when
content varies.

ENG 536 (582) Young Adult Novel. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Study of various kinds of novels written for
young people; includes historical perspectives; emphasizes developments
since the “New Realism” of the 1960s.

76

ENG 539 Advanced Writing for Children and Young Adults. 3(3-0) S.
Prerequisites: ENG 339 or permission of instructor. Group discussion
and criticism. Individual writing projects. Students lacking the course
prerequisite must submit two manuscripts for consideration when
applying for permission to enroll in the course.

ENG 542 Renaissance Literature. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Sidney, Spenser, Donne, Milton, and other
major non-dramatic writers; literary develop-ments, 1500-1660.

ENG 543 (527) Restoration and 18™ Century Literature. 3(3-0) S.
Prerequisite: 60 hours or permission of instructor. Dryden, Swift, Pope,
Johnson, and other significant writers; literary developments, 1660-1798.
ENG 544 (531) British Romantic Literature. 3(3-0) F. Prerequisite: 60
hours or permission of instructor. Poetry and prose of Blake,
Wordsworth, Coleridge, Byron, Shelley, Keats, and other writers of the
Romantic Age; literary developments, 1798-1837.

ENG 546 Victorian Literature. 3(3-0) F. Prerequisite: 60 hours or
permission of instructor. Tennyson, Browning, the Rossettis, Hardy, and
other British Victorian writers; literary developments, 1837-1901.

ENG 547 Modern British Literature. 3(3-0) S. Prerequisite: 60 hours
or permission of instructor. Significant works from several genres by
such authors as Conrad, Yeats, Greene, Lessing, and Stoppard; literary
developments, 1901-present.

ENG 548 Major British Authors. 3(3-0) F. Prerequisite: 60 hours or
permission of instructor. Study of several major works by one or two
writers, such as Mar-lowe and Jonson, Johnson and Boswell, George
Eliot and Hardy, Yeats and T. S. Eliot, Amis and Larkin; the intellectual
milieu of their works.

ENG 553 American Romantic Literature. 3(3-0) S. Prerequisite: 60
hours or permission of instructor. Significant works from several genres
by such authors as Cooper, Poe, Irving, Thoreau, Emerson, Haw-thorne,
Melville, and Whitman; literary develop-ments to 1855.

ENG 557 American Realism. 3(3-0) S. Prerequisite: 60 hours or
permission of instructor. Significant works from several genres by such
authors as Twain, Howells, James, Crane, and Frost; literary
developments, 1855-1914.

ENG 558 Major American Authors. 3(3-0) F. Prerequisite: 60 hours
or permission of instructor. Study of several major works by one or two
writers, such as Emerson and Thoreau, Frost and Dickinson, Sexton and
Lowell; the intellectual milieu of their works. May be repeated when
content varies.

ENG 559 Modern American Literature. 3(3-0) F. Prerequisite: 60
hours or permission of instructor. Significant works from several genres
by such authors as Fitzgerald, Hemingway, Lowell, Roethke, Bellow, and
O’Connor; literary developments, 1914-pres-ent.

ENG 565 Literature and Language Workshop. 1-3 Su. Prerequisite:
senior or graduate standing and permission of the Director of Graduate
Studies in English. Variable topics related to the use of writing and story
especially in the classroom. Number of class hours determined by length
of workshop. May be repeated for a total of six credit hours.

ENG 568 Major World Authors. 3(3-0) F. Prerequisite: 60 hours or
permission of instructor. Study of several major works by one or two
writers, such as Aristophanes and Sopho-cles, Ibsen and Strindberg; the
intellectual milieu of their works. May be repeated when content varies.
ENG 570 Writing in the Health Professions. 3(3-0) F. Prerequisite:
60 hours; ENG 321 or ENG 310 or NUR 472 or equivalent, or permission
of instructor. Rhetorical analysis and production of a broad range of
document genres, including public health campaigns, grant proposals,
medical reports, and patient information materials. Students research and
present their findings on current issues in the field. Emphasis on
audience analysis, document design principles, and ethical
considerations.

ENG 573 Writing for the Web. 3(3-0) F. Prerequisite: 60 hours or
permission of instructor. Explores the professional writer’s role in
creating Web pages and sites designed to deliver information. Topics
include planning, user analysis, organization, structure, content
development, writing style, and user testing.



ENG 574 Technical Writing Internship. 3(3-0) F, S. Prerequisites:
ENG 421 and permission of instructor. Projects in technical writing,
combining academic training and supervised work experience in business
and industry. Students are required to work a mini-mum of 135 hrs.
ENG 575 Topics in Professional Writing. 3(3-0) D. Prerequisite: ENG
421 and 60 hours or permission of instructor. A variable-content course
covering a single topic within a field of professional writing. The subject
will vary according to student demand and faculty availability. Examples
include writing for the legal profession, writing proposals, regulatory
writing, developing training materials, and ethics in professional writing.
This course may be repeated to a total of 6 hours when the topic varies.
ENG 580 Gender Issues in Language and Literature. 3(3-0) F, S.
Prerequisites: ENG 110 or ENG 111 and 60 hours or permission of
instructor. Consideration of gender issues from the standpoint of literary
history, genre, composition and rhetoric, linguistics, or feminist theory.
May be repeated to a total of 6 hrs if topic is different.

ENG 583 Themes in Folkloristics. 3(3-0) F, S. Prerequisites: 60 hours
or permission of instructor. A topical course investigating the
relationship of folklore and daily life through reading and examination of
the field and its genres as a global discipline. Consideration of lived-
environments such as occupational, educational, and popular culture
settings or themes. May be repeated to a total of 9 hours, if topic is
different.

ENG 585 History of Literary Criticism. 3(3-0) F. Prerequisite: 60
hours or permission of instructor. A survey of the theories of literary
critics, such as Sidney, Pope, Coleridge, Eliot, Brooks, Barthes, Eagleton,
Kristeva, and Derrida.

ENG 590 Grammatical Analysis. 3(3-0) S. Prerequisite: 60 hours and
ENG 296, ENG 390, or ENG 591. Advanced study of English
morphology and syntax using a variety of current approaches including
phrase-structure, transformational, discourse-based, and semantic-based
grammars.

ENG 591 Linguistic Theory. 3(3-0) F. Prerequisite: 60 hours. A
specialized survey of linguistics intended for graduate and advanced
undergraduate students. Areas covered include, but are not limited to,
phonology, morphology, syntax, semantics, discourse, pragmatics,
language change, and language variation. Students cannot receive credit
for both ENG 296 and ENG 591.

ENG 592 Sociolinguistics for Language Teaching. 3(3-0) F.
Prerequisite: 60 hours and ENG 296, ENG 390, or ENG 591. Various
sociolinguistic topics, with an emphasis on those relevant to language
teaching, such as language attitudes; standard languages; literacy;
language variation; multilingualism, language planning and policy; and
language maintenance and loss.

-ENG 593 Studies in Linguistics. 3(3-0) F. Prerequisites: 60 hours and
ENG 296, ENG 390 or ENG 591. Topics in linguistics including history
of linguistics, language acquisition, or transformational grammars. May
be repeated to a total of 9 hours if topic is different.

ENG 595 Principles of Second Language Acquisition. 3(3-0) F.
Prerequisite: 60 hours and ENG 296, ENG 390 and ENG 591. The
processes of both first and second language acquisition, with an emphasis
on Teaching English to Speakers of Other Languages (TESOL) and
bilingualism. Includes the theory behind and history of TESOL
methodologies, as well as contemporary theoretical issues in TESOL.
ENG 596 Materials and Assessment in Teaching English to Speakers
of Other Languages (TESOL). 3(3-0) S. Prerequisite: 60 hours and
ENG 595. Practical and theoretical perspectives in specific areas in
TESOL, including speaking, grammar, composition, and critical reading.
Consideration of material design and student assessment.

ENG 597 Practicum in Teaching English to Speakers of Other
Languages (TESOL). 1-3 F, S. Prerequisite: ENG 505 and ENG 596.
Application of course work in TESOL with individualized experience
based on students’ needs and background, especially in composition,
grammar, and pronunciation.

ENGLISH

ENG 598 Early English Language and Literature. 3(3-0) F.
Prerequisite: 60 hours or permission of instructor. Special topics in Old
and Middle English language and literature, including an understanding
of the linguistic structure of early English, experience in working with a
variety of medieval English texts, and application of various linguistic
and literary theories to the study of Old and Middle English writing. May
be repeated to 6 hours if topic is different. Will not count toward General
Education humanities requirement and will not count toward teacher
certification.

ENG 600 Introduction to Research Methods in English.

3(3-0) F, S. This course provides an introduction to research methods
and writing within the broadly defined discipline of English Studies. It
focuses on ways of developing research problems and questions,
designing studies, and conducting, reading and evaluating research.
Students will also learn to present their research in verbal and written
formats including the abstract, proposal, conference presentation, and
publishable essay.

ENG 603 Practicum in Teaching Composition. 1-3 F, S. Writing,
evaluation of student essays, discussion of current theory and practice in
teaching college composition. Credit from this course will not count
toward the MA in English or the MSEd (ENG) degrees. Required of
graduate teaching assistants their first two semesters of appointment.
May be repeated up to 6 hrs.

ENG 608 Creative Writing Project. 3(3-0) S. Prerequisite: permission
of instructor. Directed development of a substantial work of poetry,
fiction, or non-critical prose. This work may be submitted as a degree
paper in partial fulfillment of the research requirement in English.

ENG 610 (653) Seminar: Fiction. 3(3-0) F, S. Significant genres,
authors, and developments in prose fiction. May be repeated to a total of
9 hours if topic is different.

ENG 611 Seminar: Poetry. 3(3-0) F, S. Significant genres, authors, and
developments in poetry. May be repeated to a total of 9 hours if topic is
dif-ferent.

ENG 612 Seminar: Drama. 3(3-0) S. Detailed study of selected plays
and dramatists. May be repeated to a total of 9 hours if topic is different.
ENG 620 (602) Seminar: Composition Theory. 3(3-0) F. Detailed
study of contemporary composition theory in university freshman writing.
Open to all graduate students. Graduate teaching assistants must take
ENG 620 during their first year of appointment, unless they have taken
ENG 520 as undergraduates.

ENG 621 Theory of Basic Writing. 3(3-0) S. Study of issues,
problems, and pedagogical strategies appropriate to teaching composition
to students with limited English proficiency.

ENG 622 Literacy Theory and Composition. 3(3-0) F. An
introduction to literacy theory and its application to the teaching of
composition.

ENG 625 Seminar: Composition and Rhetoric. 3(3-0) S. Topics in the
application of rhetorical theory to the teaching of writing.

ENG 626 Issues in Rhetorical/Professional Writing. 3(3-0) F. Study of
some aspect of writing not ordinarily offered in the curriculum. Students
read, discuss and write about selected books or other documents related
to the field. May be repeated to a total of 9 hours if topic is different.
Variable content course.

ENG 630 Ozarks Writing Project. 3(3-0) Su. Prerequisite: permission
of instructor. An intensive course in the writing process and the writing
curriculum, designed for experienced K-16 teachers across the disciplines
using the National Writing Project model. Readings of current theory and
research will be related to participants’ experience as writers and as
teachers. May be repeated for up to six hours.

ENG 635 Seminar: Children’s Literature. 3(3-0) F, S. Detailed study
of selected works, authors, or themes in children’s/young adult literature.
May be repeated to a total of 9 hours if topic is different. Variable content
course.

ENG 644 Seminar: English Literature Before 1798. 3(3-0) F, S.
Detailed study of selected works, authors, or themes in English literature
up to the Romantic Movement. May be repeated to a total of 9 hours if
topic is different.
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ENG 648 Seminar: English Literature After 1798. 3(3-0) F, S.
Detailed study of selected works, authors, or themes in English literature
since 1798, including the Romantic movement. May be repeated to a
total of 9 hours if topic is different.

ENG 657 Seminar: Early American Literature. 3(3-0) F, S. Detailed
study of selected works, authors, or themes in Ameri-can literature to
1900. May be repeated to a total of 9 hours if topic is different.

ENG 658 Seminar: 20th Century American Literature. 3(3-0)
F, S. Detailed study of selected works, authors, or themes in Ameri-can
literature, 1900 to the present. May be repeated to a total of 9 hours if
topic is different.

ENG 670 The Teaching of Technical and Professional Writing. 3(3-0)
S. Theory and practice of teaching college courses in technical and
professional writing. Some consideration of in-service writing courses
for business, science, industry, and government.

ENG 671 Professional Writing. 3(3-0) F. Theory and practice of
writing and analyzing documents in business, science, and industry.
ENG 673 Writing for the Computer Industry. 3(3-0) S. Study and
practice in developing readable computer system documentation; includes
formatting, graphic design, text organization, and user testing.

ENG 674 Professional Writing Internship. 3(3-0) F,S. Prerequisite:
permission of instructor. Projects in technical and professional writing,
combining academic training and supervised work experience in business
and industry. Students are required to work a minimum of 150 hours.
ENG 675 Designing Technical Documents. 3(3-0) S. Producing,
analyzing, and adapting technical documents to meet the needs of diverse
clients.

ENG 677 Scientific and Technical Editing. 3(3-0) S. Current practices
in editing and electronic publishing. Group and individual projects
involving diverse fields, audiences, and formats; topics include
copyediting, content editing, usability editing, author-editor relations, and
the production process.

ENG 680 Seminar: Intellectual Backgrounds of Literature in English.
3(3-0) F, S. Relation of basic intellectual and social ideas to the form,
content, production/publication, and distribution of selected literary
works or genres. May be repeated to a total of 9 hours if topic is
different.

ENG 681 Rhetorical Criticism. 3(3-0) S. Study of rhetorical and
metalinguistic approaches to analyzing literature, with application of
theory to particular works.

ENG 685 Seminar: Critical Theories. 3(3-0) S. Literary criticism with
emphasis on modern critical practice; application of theory to particular
problems. May be repeated to a total of 9 hrs if topic is different.

ENG 686 Seminar: Form and Theory of Poetry and Prose. 3(3-0) F.
Designed for creative writers. Detailed study of traditional literary forms
in poetry, drama, or fiction and the new forms that have grown out of
them. Discussion of interaction between structure and content.

ENG 692 Linguistics in Rhetoric and Composition. 3(3-0) S.
Applications of linguistic models to rhetorical theory and/or the teaching
of composition.

ENG 693 Seminar: Linguistics. 3(3-0) F, S. Topics in historical,
theoretical, or applied linguistics. May be repeated to a total of 9 hours if
topic is different.

ENG 699 Thesis. 1-6 F, S. Prerequisite: permission of the Director of
Graduate Studies in English.
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DEPARTMENT OF MODERN AND
CLASSICAL LANGUAGES

Madeleine Kernen, Department Head
Craig Hall, Room 376; Phone (417) 836-5122
Fax (417) 836-7626; mkernen@missouristate.edu
http://www.missouristate.edu/mcl
MCL@missouristate.edu

GRADUATE FACULTY

Professors: Edwin Carawan, Mary C. Harges, Joseph J.
Hughes, Arthur L. Spisak

MASTER OF SCIENCE IN EDUCATION,
SECONDARY EDUCATION: FRENCH/
GERMAN/LATIN/SPANISH AREA OF

EMPHASIS - Contact faculty listed below for specific
area and see program requirements for the M.S.Ed.,
Secondary Education under Interdisciplinary Graduate
Programs, page 60.

French — to be named
German — to be named
Latin — Dr. Joseph Hughes
Spanish — Dr. Mary Harges

PREREQUISITES AND ADMISSION
REQUIREMENTS

Admission requirements include a Bachelor’s degree from
an accredited undergraduate program and certification (9-
12 grade) to teach French/German/ Latin/Spanish.

PREREQUISITES AND ADMISSION
REQUIREMENTS

Students will select an area of emphasis (GRM, FRN, LTN
or SPN) and complete 15 hours of graduate course work in
their chosen content area.

FRENCH COURSES

FRN 525 Seminar in Francophone Literature. 3(3-0) D.
Prerequisite: 60 hours or permission of instructor of department head.
Selected topics in Francophone literature such as genre studies, period
studies, or concentration on one or more authors. Variable content
course. May be repeated once with changed content.

FRN 535 Advanced French Composition and Conversation.

3(3-0) D. Prerequisite: FRN 311 and 312 or permission of instructor of
department head. A study of French grammar, style and modes of
expression. Designed to further develop the mastery of spoken and
written French.

MODERN AND CLASSICAL LANGUAGES

GERMAN COURSES

GRM 525 Seminar in German Literature. 3(3-0) D.

Prerequisite: 60 hours and GRM 311 or above or permission of instructor
of department head. Selected topics in German literature such as genre
studies, period studies or concentration on one or more authors. Variable
course content. May be repeated once with changed content.

GRM 535 Advanced German Composition and Conversation. 3(3-0)
D. Prerequisite: GRM 311 and GRM 312 or permission of instructor of
department head. A study of German grammar, style and modes of
expression. Designed to further develop the mastery of spoken and

written German.

GREEK COURSES

GRK 503 Advanced Greek Translation. 3(3-0) D. Prerequisite: GRK
202 or permission of instructor. Advanced training in the skills of
translating and explicating texts in classical and koine Greek. Variable
content course. May be repeated up to 9 hours if topic varies.

LANGUAGE AND LITERATURE COURSES

LLT 545 Seminar in Roman Culture. 3(3-0) D. Prerequisite: 60 hours
and permission of instructor of department head. Selected topics in
Roman culture or daily life such as Roman law, rhetoric, religion,
historiography, family life, politics, etc. Variable content course. May be
repeated once with changed content.

LLT 595 Special Topics in Classics. 1-6, F. Prerequisite: 50 hours and
or permission of instructor of department head. Selected topics in
Classical Studies such as topography of Rome and Athens, Advanced
Mythology, genre studies. May be repeated up to 6 hours with changed
content. Variable content course.

LLT 596 Seminar in Hispanic Literature In Translation. 3(3-0) D.
Prerequisite: 60 hours and permission of instructor of department head.
Designed to acquaint the student with major authors and works in
Hispanic literature offered in English translation. Topics may include
special themes, historical and political developments, and cultural aspects
of the works. Variable content course. May be repeated once with
changed content.

LATIN COURSES

LTN 525 Seminar in Latin Literature. 3(3-0) D. Prerequisite: 60
hours and permission of instructor of department head. Selected topics in
Latin literature such as genre studies, or concentration on one or more
authors. Variable content course. May be repeated up to 6 hours with
changed content.

MODERN AND CLASSICAL LANGUAGES
COURSES

MCL 500 Research in the Discipline. 3(3-0) D. Prerequisite: 60 hours
and permission of instructor of department head. This course will focus
on research sources and methods such as the use of bibliographical
materials and literary investigation and interpretation in non-English
languages. Emphasis will be on resources for teachers in developing
individualized professional interests.

MCL 550 Advanced Study Abroad. 3-6, D. Prerequisite: FRN 311 or
GRM 311 or SPN 205 and permission of instructor and language advisor.
Study in an area of the world where the target language is spoken. This
may be taken through the Department’s existing programs or at any
accredited institution.
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MCL 597 Topics for Teachers of Foreign Languages. 1-6, D.
Prerequisite: 60 hours and permission of instructor or department head.
Variable content course covering topics of discipline-specific interest,
e.g., technological or cultural materials and activities. Sections may be
specific to a particular language or concern general pedagogical/
professional issues. May be repeated up to 6 hours with changed content.
MCL 600 Advanced Language Teaching Methods and Technology.
3(3-0) D. Prerequisite: 60 hours and permission of instructor or
department head. This course will acquaint language teachers with
current second language research and teaching practice, with emphasis on
the uses of technology.

MCL 699 Thesis. 1-6, D. Prerequisite: 60 hours and permission of
instructor. In consultation with MCL and Education advisors, a student
may elect to write a thesis on a topic within the discipline. May be
repeated up to 6 hours.

SPANISH COURSES

SPN 510 Advanced Translation. 3(3-0) D. Prerequisite: SPN 410 or
permission of instructor. Builds on the translation and interpreting skills
acquired in SPN 410. Students will be exposed to a variety of
translations theories and methods and will increase their overall language
proficiency as they gain further practical translation experience in a
number of genres.

SPN 525 Seminar in Hispanic Literature. 3(3-0) D. Prerequisite: 60
hours or permission of instructor of department head. Selected topics in
Hispanic literature such as genre studies, period studies or concentration
on one or more authors. Variable content course. May be repeated once
with changed content.

SPN 535 Advanced Spanish Composition and Conversation. 3(3-0)
D. Prerequisite: SPN 312 or permission of instructor or department head.
A study of Spanish grammar, style and modes of expression. Designed to
further develop the mastery of spoken and written Spanish.
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DEPARTMENT OF MUSIC

Dianne C. Strickland, Acting Department
Head

Ellis Hall, Room 208; Phone (417) 836-4122,

Fax (417) 836-7665; DianneStrickland@missouristate.edu

Music@missouristate.edu; http://www.missouristate.edu/
music/

GRADUATE FACULTY

Professor: Michael R. Casey, Peter F. Collins, Cynthia
Green Libby, Norma D. McClellan, Amy F. Muchnick,
Michael A. Murray, Michael F. Murray, Rose Mary
Owens, Grant S. Peters, Belva W. Prather, John S.
Prescott, Robert C. Quebbeman, Guy B. Webb

Associate Professor: James S. Cameron, Lisa Casey,
Randall Hamm, David R. Hays, Jill Heyboer , James
Parsons, Allison M. Storochuk , Wei-Han Su

Assistant Professor: Jeremy A. Chesman, Daniel Hellman

Lecturer: Hye-Jung Hong

Emeritus Professor: Alan L. Bradley, Wynne Harrell,
Mollie R. Molnar

MASTER OF MUSIC

Robert C. Quebbeman, Graduate Director
Hammons Hall for the Performing Arts, Room 103
Phone (417) 836-5729
RobertQuebbeman@missouristate.edu

PROGRAM OBJECTIVE

The Master of Music seeks to promote the continued
development of individual talents, interests, and
philosophies that can be used creatively to explore,
preserve, and extend our cultural heritage. The degree will
prepare students for the many and various challenges of the
music profession.

PROGRAM DESCRIPTION

The Master of Music degree will develop professional
competence in the evaluation and dissemination of
knowledge in such disciplines as conducting, pedagogy,
music performance, theory and composition, and music
education. Each student will complete a core of music
courses and will select one of the five specific
concentrations. A final research project will be required of
each candidate. Missouri State University is an accredited
institutional member of the National Association of
Schools of Music.

MUSIC

ENTRANCE REQUIREMENTS

Music Department Standards

The entering graduate student in music must meet all
requirements for admission to graduate studies. In
addition, students must have taken the general Graduate
Record Examination (GRE) and have their scores on file
for review.

Conducting Concentration

To be admitted to the conducting program, students must
satisfactorily meet the following conditions:

1. intensive interview with the faculty member from the
conducting area with whom they will study;

2. submission of DVD or videotapes of ensemble
conducting performances OR visitation of Missouri
State University faculty to concert or classroom
situations, OR observation of live performance by
Missouri State faculty;

3. audition in a major performance area.

Music Education Concentration

To be admitted to the music education program, students
must satisfactorily meet the following conditions:

1. bachelor’s degree from an accredited music program a
with a completed major equivalent to certification by a
state agency to teach music (K-12);

2. intensive interview with a faculty member in the music
education area;

3. submission of tapes/cassettes and programs of choral
and/or instrumental performances OR classroom visit
by faculty for the purpose of observing and evaluating
the student in his or her teaching situation;

4. audition in a major performance area.

Music Pedagogy Concentration
Applicants must be prepared to perform a live audition

consisting of at least three pieces of contrasting styles.
Keyboard auditions must be memorized.
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Music Theory and Composition Concentration

To be admitted to the theory and composition program,
students must satisfactorily meet the following conditions:

1. applicants interested in composition must submit at
least three compositions to the composition faculty for
their approval as a prerequisite for admission;

2. applicants interested in theory must submit samples of
written theory work (research papers, analyses, etc.) to
the theory faculty for their approval as a prerequisite for
admission;

3. audition in a major performance area.

Performance Concentration

Applicants must be prepared to perform a live audition
consisting of at least three pieces of contrasting styles.
Keyboard auditions must be memorized. Vocal auditions
should include five memorized selections in contrasting
styles including pieces in French, German, and Italian.

DEGREE REQUIREMENTS

1. Hours. Candidate will complete a minimum of 32
hours of course work.

2. Placement Exams. Master’s students are required to
take placement exams in music history and music
theory. Students with deficiencies will be advised to
take appropriate courses.

3. Final Project. A final project will be required of each
candidate. See individual curriculum outline for
specific requirements. The candidate will work with a
major advisor to determine the precise scope of the
project.

4. Comprehensive Examination. A written
comprehensive examination must be passed before a
degree will be granted. The written examination will be
taken after the course work has been completed. It will
be written and evaluated by a committee assigned for
individual students.

CONDUCTING CURRICULUM OUTLINE

Required Core

Intro to Graduate Studies in Music- MUS 600 3 hrs
Performance
Ensembles - MUS 572, 574, 575, 578, 662,
665, 668, 675, 676, 678, 692 2 hrs

Applied Music - MUS 549, 551, 553, 555,
556, 557, 649, 651, 653, 655, 656 or 657 2 hrs
Adv courses in Mus Theory and Comp or Mus Hst 6 hrs
Final Project - MUS 690, 698 (Public performance
and research document) 4 hrs
17 hrs
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Two hours of the final project will be devoted to a written
research paper discussing and analyzing the pieces to be
performed on the final public performance. The other 2
hours will be the preparation and conducting of the public
performance.

Conducting Track

Conducting- MUS 580, 581, 680 6 hrs
Score Reading and Analysis - MUS 681 3 hrs

Repertoire Course - MUS 646, 647, 648
(Choose Wind, Orchestral, Choral) 3 hrs
Music Electives 3 hrs
15 hrs

MUSIC EDUCATION CURRICULUM OUTLINE

Required Core

Intro to Graduate Studies in Music- MUS 600 3 hrs
Performance
Ensembles - MUS 572, 662, 665, 668,
675, 676, 678, 692 2 hrs

Applied Music - MUS 549, 551, 553, 555,
556, 557, 649, 651, 653, 655, 656 or 657 2 hrs
Adv courses in Mus Theory and Comp or Mus Hst 6 hrs
Final Project - MUS 690, 699 (Research document) 4 hrs

17 hrs
Music Education Concentration
Music Education Core (required)
History & Phil of Music Educ - MUS 625 3 hrs
Psychology of Music - MUS 607 3 hrs
Music Education Electives - may be in general,
choral, or instrumental areas 9 hrs
15 hrs
PEDAGOGY CURRICULUM OUTLINE
Required Core
Intro to Graduate Studies in Music- MUS 600 3 hrs
Performance
Ensembles - MUS 572, 662, 665, 668,
675, 676, 678, 692 2 hrs
Applied Music - MUS 549, 551, 553, 555,
556, 557, 649, 651, 653, 655, 656 or 657 2 hrs

Adv courses in Mus Theory and Comp or Mus Hst 6 hrs
Final Project - MUS 690, 698 (Public performance

and research document) 4 hrs
17 hrs
Pedagogy
Advanced Applied Music (additional to core)

MUS 649, 651, 652, 653, 655, 656, 657 2 hrs
Survey of Pedagogical Methods - MUS 538 2 hrs
Survey of Pre-College Literature - MUS 638 2 hrs
Pedagogy Practicum I - MUS 639 3 hrs
Pedagogy Practicum II - MUS 640 3 hrs
Music Electives 3 hrs

15 hrs



MUSIC THEORY AND COMPOSITION
CURRICULUM OUTLINE

Required Core

Intro to Graduate Studies in Music- MUS 600 3 hrs
Performance
Ensembles - MUS 572, 662, 665, 668, 675,
676, 678, 692 2 hrs

Applied Music - MUS 549, 551, 553, 555,
556, 557, 649, 651, 653, 655, 656 or 657 2 hrs
Adv courses in Mus Theory and Comp or Mus Hst 6 hrs
Final Project - MUS 690, 698, 699 (Public

performance and research document) 4 hrs
17 hrs
Theory Track
Intro to Commercial Music - MUS 529 3 hrs
Pedagogy of Music Theory - MUS 628 3 hrs
Seminar: Music Theory - MUS 627 3 hrs
Directed Study in Music Theory - MUS 644 3 hrs
Music History and Literature Elective 3 hrs
15 hrs
Composition Track
Intro to Commercial Music - MUS 529 3 hrs
Pedagogy of Music Theory - MUS 628 3 hrs
Advanced Private Composition - MUS 615 9 hrs

Final Project: An original composition and
public performance.

15 hrs
PERFORMANCE CURRICULUM OUTLINE
Required Core
Intro to Graduate Studies in Music- MUS 600 3 hrs
Performance
Ensembles - MUS 572, 662, 665, 668,
675, 676, 678, 692 2 hrs

Applied Music - MUS 549, 551, 553, 555,
556, 557, 649, 651, 653, 655, 656 or 657 2 hrs
Adv courses in Mus Theory and Comp or Mus Hst 6 hrs
Final Project - MUS 690, 698 (Public performance

and research document) 4 hrs
17 hrs
Performance
Advanced Applied Music (additional to core)

MUS 649, 651, 653, 655, 656, 657 6 hrs
Ensembles (additional to core) MUS 662, 665,

668, 672, 673, 674, 675, 676, 678, 692 2 hrs
Pedagogy MUS 530, 538 2 hrs
Music Electives 5 hrs

15 hrs

* Voice majors are expected to be proficient in German, French and
Italian diction.

MUSIC

MASTER OF SCIENCE IN EDUCATION -
SECONDARY EDUCATION, MUSIC AREA
OF EMPHASIS

Contact Dr. Robert Quebbeman and see program
requirements for the M.S.Ed., Secondary Education under
Interdisciplinary Graduate Programs, page 60.

PREREQUISITE REQUIREMENTS

A bachelor’s degree from an accredited music program
with a major completed equivalent to certification by a
state agency to teach music (K-12).

PROGRAM REQUIREMENTS

1. Demonstration of ability, scholarship, and/or experience
in the field of Music Education sufficient to give
reasonable promise of further accomplishment at the
graduate level. This will be determined by:

a. Examinations in the field of Music History,
Literature, and Music Theory.

b. Demonstration of musicianship by; (1) audition in an
applied area, either in person or by taped
transcription; or (2) by conducting a Missouri State
University ensemble or chamber group; or (3) be
observed in the student’s professional endeavor by a
committee from the Music Department.

These requirements should be completed before or
during the candidate’s first enrollment period. An
evaluation of the results will be used by the music
graduate studies committee for advisement purposes.

The above requirements may be waived in the case of
the candidate’s holding the BSEd degree in Music

Education with certification (grades 9-12 or grades K-
12) granted from Missouri State University after 1968.

2. Complete a minimum of 15 hours in Music including:
MUS 600 Intro to Graduate Study in Music 3 hrs
MUS 625 History & Philosophy of Music Ed. 3 hrs
MUS 690 Research Project OR 2 hrs
Thesis - MUS 699 1-6 hrs
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MUSIC COURSES

MUS 501 Music Education Workshop. 1-3 Su. Prerequisite: senior or
graduate standing. Variable topics related to music education instruction.
Number of credit hours determined by length of workshop and depth of
topic. May be repeated for a maximum of five hours.

MUS 503 Orff in the Classroom. 3(3-0) F. A study of music education
using the approach developed by Carl Orff. Will include creative
techniques including instruments, singing, and movement.

MUS 504 The Methodology of Zoltan Kodaly. 3(3-0) S. The
development of music literacy according to the sequential program of
Zoltan Kodaly.

MUS 506 Band Administration and Materials. 1-3 FE Prerequisite:
music major and 60 hours. Practicum and experience in all aspects of the
successful band program. Includes organizational strategies and review
of large and small ensemble literature for marching band, stage band, jazz
band, and concert band.

MUS 510 Choral Literature and Materials for Secondary Levels. 2(2-
0) S. Survey and analysis of choral music for large and small en-sembles
including glee clubs, mixed choruses, and choirs of all levels of
performance (7-12 grade).

MUS 511 Secondary Instrumental Methods and Materials. 3(3-0) F.
Prerequisite: MUS 148, MUS 200, SFR 250, MUS 214, MUS 328, MUS
323. Explores effective music methods and teaching strategies utilized in
instrumental programs in middle or junior high schools and in high
schools. Includes organization and administration of instrumental music
classes commonly found in programs at those levels. Survey and
analysis of instrumental music for large and small instrumental ensembles
of all types and levels (K12).

MUS 512 Electronic Music. 3(1-4) FO. Exploration of theories and
techniques of sound synthesis, sequencing, and digital audio through
composition. May be repeated to a total of 6 hours when topic varies.
Variable content course.

MUS 516 Composition I. 2-4 Variable Credit F, S. Prerequisite: MUS
327. Elementary composition of pieces in a variety of forms. Emphasis
on works for piano, solo instru-ments, or voice. Adapted to meet the
needs of the individual student.

MUS 517 Composition II. 2-4 Variable Credit F, S. Prerequisite: MUS
516. Intermediate level composition. Emphasis on writing for small
groups of instrumentalists or vocalists. Adapted to meet the needs of the
individual student.

MUS 518 Choral Arranging. 2(2-0) F. Prerequisites: MUS 213 and
MUS 214. Techniques of arranging for small and large choral ensembles;
with attention given to the practical application in a teaching situation.
MUS 523 Keyboard Literature. 2(2-0) F. Prerequisites: MUS 345 and
MUS 346. Keyboard works from the 17th Century to the present.

MUS 524 Song and Opera Literature. 2(2-0) F, E. Prerequisite: MUS
345 and MUS 346. Italian arias, German Lieder, representative songs by
French, English, and American com-posers; standard operatic repertoire
in relation to the composer’s style and the period of theater and music
history from which they emanate.

MUS 526 Advanced Arranging. 3(1-4) D. Prerequisite: MUS 213 and
MUS 214. Independent study or three-hour seminar per week.
Techniques of arranging for various choral or instrumental groups, suited
to the need of the individual student. May be repeated to a total of 6
hours when topic varies.

MUS 529 Introduction to Commercial Music. 3(3-0) S. Prerequisite:
permission of instructor. A comprehensive survey of various aspects of
music associated with the entertainment industry. Students will be
exposed to a wide variety of topics including song and advertising jingle
writing, scoring for film and video, negotiating contracts, and dealing
with music publishers.

MUS 530 Vocal Pedagogy. 3(3-0) F O. Prerequisite: permission of
instructor and 90 hours and passing of piano proficiency. Understanding
of the basic principles of vocal production and their application to the
training of singers. A comparative study of different pedagogical
approaches to voice training. Including a survey of materials needed in
successful programs of choral and vocal education in secondary schools
for all levels of performance.
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MUS 535 Advanced Woodwind Techniques. 2(1-2) D. Special
problems and techniques in the teaching of woodwind instruments.
Current materials are surveyed.

MUS 536 Advanced Brass Techniques. 2(1-2) D. Special problems
and techniques in the teaching of brass instruments. Current materials are
surveyed.

MUS 537 Advanced Percussion Techniques. 2(1-2) D. Special
problems and techniques in the teaching of percussion instruments.
Current materials are surveyed.

MUS 538 Survey of Pedagogical Methods. 2(2-0) D. A study of
methods of teaching applied music.

MUS 539 String Pedagogy and Instrumental Literature and
Materials for Elementary and Secondary Levels. 3(3-0) S.
Prerequisite: music major and 60 hours. Students will explore all aspects
of orchestra and string programs for elementary and secondary education.
Literature appropriate for beginning and advanced levels in school string
programs will be addressed.

MUS 543 Music of the Renaissance. 3(3-0) D. Prerequisite: MUS 239
and MUS 345 and MUS 346. A comprehensive study of Western music
from the Franco-Netherlands composers to Moneverdi (c. 1450 to 1600).
MUS 544 Music of the Baroque Era. 3(3-0) D. Prerequisite: MUS
239 and MUS 345 and MUS 346. A comprehensive study of Western
music from monody to J. S. Bach and Handel (c. 1600 to 1750).

MUS 545 Music of the Classical Era. 3(3-0) D. Prerequisite: MUS
239 and MUS 345 and MUS 346. A comprehensive study of Western
music from pre-classicism to Beethoven (c. 1750 to 1810).

MUS 546 Music of the Romantic Era. 3(3-0) D. Prerequisite: MUS
239 and MUS 345 and MUS 346. A comprehensive study of Western
music from Beethoven to the post-romantic composers (c. 1800 to 1900).
MUS 547 Music of the 20th Century. 3(3-0) D. Prerequisite: MUS
239 and MUS 345 and MUS 346. A comprehensive study of Western
music from 1900 to the present.

MUS 548 Choral Literature. 2(2-0) D. Prerequisite: MUS 345 and
MUS 346. Choral literature from the Renaissance through the 20th
Century.

MUS 549 String (Instrument). 1-2 F, S. Prerequisite: permission of
instructor. Applied instruction available in violin, viola, violoncello, and
bass violin. May be repeated for credit.

MUS 551 Piano. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in piano. May be repeated for credit.

MUS 552 Organ. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in organ. May be repeated for credit.

MUS 550 Harpsichord. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in harpsichord. May be repeated for credit.

MUS 553 Voice. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in voice. May be repeated for credit.

MUS 555 Woodwind (Instrument). 1-2 F, S. Prerequisite:

permission of instructor. Applied instruction available in flute, oboe,
clarinet, bassoon, and saxophone. May be repeated for credit.

MUS 556 Brass. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction available in trumpet, French horn, trombone,
euphonium and tuba. May be repeated for credit.

MUS 557 Percussion. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction on percussion instruments. May be repeated for
credit.

MUS 560 Carillon. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in carillon. May be repeated for credit.

MUS 572 Piano Ensemble. 1(0-2) F, S. Prerequisite: permission of
instructor. The student will strengthen ensemble and rehearsal techniques
through the study and performance of piano four-hand and duo literature.
May be repeated for credit.

MUS 574 Jazz Ensemble. 1(0-2) F, S. Prerequisite: permission of
instructor. A laboratory course instrumentation, materials, arranging, and
organization of the jazz ensemble. May be repeated for credit.

MUS 575 Band. 1(0-4) F, S. The band performs as a marching unit
during the football season and as an indoor ensemble throughout the
school year. Formal concerts and public performances are given by the
ensemble each year. Auditions for placement are required. May be
repeated for credit.



MUS 578 University/Community Band. 1(0-2) F, S. Prerequisite:
permission of instructor. Traditional-style concert band which provides
performance opportunities for musicians from the university and the
community at large. At least one concert" is presented each semester.
May be repeated for credit.

MUS 580 Instrumental Conducting. 3(3-0) F, Su. Prerequisite: MUS
323 or permission of instructor. A study of conducting techniques and
problems in rehearsal and performance. Baton techniques and repertoire
development.

MUS 581 Choral Conducting. 3(3-0) F, Su. Prerequisite: MUS 322 or
permission of instructor. A study of conducting techniques and problems
in rehearsal and performance. Conducting techniques and repertoire
development.

MUS 599 Special Topics in Music. 1-3 D. Prerequisite: permission of
instructor. Topics of interest determined by student and professor. May
be repeated, as topics change, to a maximum of 6 credit hours. Variable
Content Course.

MUS 600 Introduction to Graduate Study in Music. 3(3-0) F, S.
General introduction to graduate curriculum; planning the program;
formal writing style; sources used in research; study of methods in
research. Required of all degree candidates.

MUS 601 Music Education Curriculum. 3(3-0) D. An examination of
trends in elementary, middle, and secondary music education; evaluation
of selected materials and techniques; and special projects in planning for
change in music education curriculum.

MUS 602 Elementary Music Education. 3(3-0) Su. Study of problems
in planning a music program to encourage children’s aesthetic enjoyment
of music; teaching principles and methods for guided learning through
creative discovery; use of instructional media for providing such
experiences.

MUS 603 Middle School/Junior High Vocal Materials.

3(3-0) Su. Group discussion; individual study and research on projects
approved by Music Education faculty, individual conferences with
assigned faculty members, oral report, and a document at conclusion of
semester.

MUS 604 Music Literature for Children: Performing and Listening.
3(3-0) D. Survey of appropriate literature for choral organizations at the
elementary level and materials appropriate for developing listening skills.
MUS 605 Instrumental Music in the Elementary, Middle and
Secondary Schools. 2(2-0) Su. Organization of beginning instrumental
program; articulation of instrumental instruction in elementary, middle
school/ junior high, and senior high school.

MUS 607 Psychology of Music. 3(3-0) D. Adapted to the view of the
music educator. Emphasis is placed upon the physics of sound,
psychology of performances and teaching, and the principles of listening.
MUS 608 Contemporary Music Education. 3(3-0) D. A study of
current trends and contemporary issues relevant to education and/or
music education, as identified from various sources, and what impact they
may or may not have on music education.

MUS 610 Secondary General Music. 3(3-0) D. A survey of general
music at the high school level with emphasis on developing programs to
meet specific educational settings.

MUS 615 Advanced Composition. 3(3-0) D. Prerequisite: permission
of instructor. Private compositional study for graduate students. May be
repeated to a total of 9 hours when topic varies.

MUS 620 Directed Study in Music Education. 1-3 F, S. Prerequisites:
MUS 600 and permission of instructor. Individual study and research on
projects approved by Music Education faculty; individual conferences
with assigned faculty members; oral report, and a document at conclusion
of semester. May be repeated to 3 hrs.

MUS 625 History and Philosophy of Music Education. 3(3-0) D.
Prerequisite: MUS 600 (or concurrent enrollment in MUS 600). History
of educational philosophies and objectives.

MUS 627 Seminar: Music Theory. 3(3-0) FE. Prerequisites:
permission of instructor. A study of various aspects of music theory,
including analysis and pedagogy, researched from primary and secondary
sources from the medieval period through the present. May be repeated
to a total of 6 hours when topic varies.

MUSIC

MUS 628 Pedagogy of Music Theory. 3(3-0) Su. Techniques of
teaching harmony and ear training as well as other theoretical aspects of
music to high school and college music students.

MUS 638 Survey of Pre-College Repertoire. 2(2-0) S, Su.
Prerequisite: MUS 538. An examination of appropriate repertoire from
the Baroque, Classical, Romantic, and 20th Century style periods for
beginner, intermediate, and advanced pre-college students.

MUS 639 Pedagogy Practicum I. 3(2-2) F. A course consisting of three
components: class meetings for the discussion of teaching techniques,
observation of the teaching of experienced teachers, supervised student
teaching.

MUS 640 Pedagogy Practicum II. 3(0-6) S. Prerequisite: MUS 639.
Private teaching of a prescribed number of pre-college students of
various levels of advancement under guidance of pedagogy instructor.
Pedagogy students must present assigned pre-college students in an end-
of-semester recital.

MUS 644 Directed Study in Music Theory. 1-3 F, S. Prerequisite:
permission of instructor. Individual study on approved projects;
individual conferences with assigned faculty member. May be repeated
to a total of 3 hours.

MUS 645 Directed Study in Music History and Literature. 1-3D.
Advanced study in special topics of music history and literature. May be
repeated to a total of 3 hours when topic varies.

MUS 646 Seminar: Symphonic Literature. 3(3-0) D. A survey of the
repertoire for orchestras of varying sizes and ability levels. May be
repeated to a total of 6 hours.

MUS 647 Seminar: Wind Literature. 3(3-0) D. A survey of the
repertoire for wind groups of various sizes and ability levels. May be
repeated to a total of 6 hours when topic varies.

MUS 648 Seminar: Choral Literature. 3(3-0) D. A survey of the
repertoire for choral groups of various sizes and ability levels. May be
repeated to a total of 6 hours when topic varies.

MUS 649 String (Instrument). 1-2 F, S. Prerequisite: permission of
instructor. Applied instruction available in violin, viola, violoncello, and
bass viola. May be repeated for credit.

MUS 650 Harpsichord. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in harpsi-chord. May be repeated for credit.

MUS 651 Piano. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in piano. May be repeated for credit.

MUS 652 Organ. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in organ. May be repeated for credit.

MUS 653 Voice. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in voice. May be repeated for credit.

MUS 655 Woodwind (Instrument). 1-2 F, S. Prerequisite: permission
of instructor. Applied instruction available in flute, oboe, clarinet,
bassoon, and saxophone. May be repeated for credit.

MUS 656 Brass. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction available in trumpet, French horn, trombone,
euphonium and tuba. May be repeated for credit.

MUS 657 Percussion. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction on percussion instruments. May be repeated for
credit.

MUS 660 Carillon. 1-2 F, S. Prerequisite: permission of instructor.
Applied instruction in carillon. May be repeated for credit.

MUS 662 Collegiate Chorale. 1(0-2) F, S. The chorus membership
studies the masterpieces of choral literature through preparation and
performance of selected compositions. A spring concert is presented each
year. May be repeated for credit.

MUS 665 Chamber Singers. 1(0-2) F, S. Repertoire consists of vocal
chamber music in polyphonic style, masses, motets, madrigals, chan-son,
and polyphonic lieder, from the 13th and 17th Centuries. Formal
concerts and public performances are given by the ensemble each year.
May be repeated for credit.

MUS 667 Lyric Singers. 1(0-2) F, S. The membership is open by
audition. All types of choral literature for women’s voices are studied.
Concerts are presented on campus and to area high schools. Active
involvement in conducting, score analysis, research of literature
performed, and administration of the ensemble. May be repeated for
credit.
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MUS 668 Concert Chorale. 1(0-4) F, S. The choir is open to all college
students by audition. All types of choral literature, accompanied and
unaccompanied, are prepared and performed-. The choir presents a
Christmas concert, a spring concert, and programs in area high schools.
May be repeated for credit.

MUS 669 SMS Singers. 1(0-2) F, S. Membership open by audition.
Choral literature of various types and periods for men’s voices will be
studied. Active involvement in conducting and administration of the
ensemble. May be repeated for credit.

MUS 672 Small Ensembles. 1(0-2) F, S. Prerequisite: permission of
instructor. Ensembles may be arranged each semester in the fields of
piano, voice, strings, wind instruments, and percussion to meet the needs
of participating students and the department. May be repeated for credit.
MUS 673 String Orchestra Workshop. 1(0-2) F, S. Prerequisite:
permission of instructor. Study and performance of the literature and
style of music for string ensembles of all sizes, A conducted group. May
be repeated for credit.

MUS 674 Stage Band. 1(0-2) F, S. Prerequisite: permission of
instructor. A laboratory course in instrumenta-tion, materials, arranging,
and organization of the stage band. May be repeated for credit.

MUS 675 Band. 1(0-4) F, S. The band performs as a marching unit
during the football season and as an indoor ensemble throughout the
school year. Formal concerts and public performances are given by the
ensemble each year. Auditions for placement are required. May be
repeated for credit.

MUS 676 University Symphony. 1(0-4) F, S. The symphony performs
and reads music from standard orchestral literature and accompanies
opera production. Open to all University orchestral players by audition.
May be repeated for credit.

MUS 678 University/Community Band. 1(0-2) F, S. Prerequisite:
permission of instructor. Traditional-style concert band which provides
performance opportunities for musicians from the university and the
community at large. At least one concert is presented each semester.
May be repeated for credit.

MUS 680 Practicum in Advanced Conducting. 3(2-2) D. Prerequisite:
MUS 580 or MUS 581 or consent of instructor. A study of techniques
needed to project the conductor’s concept in rehearsal and performance.
Participation in rehearsals under the supervision of the instructor. May
involve conducting in public performance.

MUS 681 Score Reading and Analysis. 3(3-0) D. Analysis of scores
and its application to conducting. Development of skills in reading clefs
and transpositions. May be repeated to a total of 6 hours when topic
varies.

MUS 690 Research Project. 2(2-0) D. Research in the student’s major
area of concentration, culminating in a written document. Topic to be
chosen through consultation with the student’s major advisor. May be
repeated for credit.

MUS 692 Accompanying. 1(0-2) F, S. Prerequisite: permission of
instructor. Development of skills in accompanying for pianists.

MUS 697 Directed Study in Pedagogy. 1-3 D. Advanced study in
special topics in pedagogy. May be repeated to a total of 3 hours when
topic varies.

MUS 698 Graduate Recital. 2(0-4) F, S. Fulfills half of the final
project requirement for concentrations in performance, pedagogy, and
conducting.

MUS 699 Thesis. 1-6 F, S. Prerequisite: permission of instructor.
Selection of thesis topic, research or compositional techniques to be
employed, compilation of bibliography, guidance of compilation and
interpretation of data; organization and writing of study or writing of
composition and description including program notes.
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DEPARTMENT OF THEATRE
AND DANCE

Mark M. Biggs, Acting Department Head
Craig Hall, Room 355; Phone (417) 836-4400
Fax (417) 836-4234; MarkBiggs @missouristate.edu

http://www.theatreanddance.missouristate.edu
TheatreandDance@missouristate.edu

GRADUATE FACULTY

Professor: Cynthia Winstead

Associate Professor: Sara J. Brummel, Christopher J.
Herr, Robert W. Little, Mark Putman

Assistant Professor: Ruth Barnes, Kurt G. Heinlein

Emeritus Professor: Byrne D. Blackwood, Robert H.
Bradley, Katherine M. Brown, Rhythm L. McCarthy,
John S. McElhaney

MASTER OF ARTS, THEATRE

Christopher Herr, Graduate Director
Craig Hall, Room 359; Phone 836-3212
CJHerr@missouristate.edu

The MA program in Theatre is designed to give students
the skills they need to be successful as theatre scholars,
teachers, or practitioners. It is broad enough to allow
students to discover a more particular area for future study,
but it is also rigorous enough to allow students to develop
their practical and pedagogical skills. Interdisciplinary in
focus, the program allows students to explore theatre not
just as a blending of theory and practice, but also as it
relates to other fields within the University. All of the
requirements for the degree are designed to provide
students with the tools, especially teaching, research, and
writing skills that they will need whether they choose to be
teachers, scholars, or artists.

The Master of Arts in Theatre is accredited by the National
Association of Schools of Theatre.

ENTRANCE REQUIREMENTS

1. The MA in Theatre requires an undergraduate major in
Theatre or a minimum of 24 hours in Theatre to
demonstrate an adequate background for graduate work.
A student may make up a deficiency with additional
undergraduate courses, though such courses may not be
counted toward the total requirements for the master’s
degree.

2. The student must have a GPA of at least 3.00 for the last
60 hours of undergraduate work.

THEATRE AND DANCE

3. The student must submit a writing sample.
4. The student must submit three (3) letters of
recommendation.

DEGREE REQUIREMENTS (Minimum of 33 hours)

Research Requirement. A research requirement must be
satisfied. (See below for explanation).

Comprehensive Examination. A comprehensive
examination must be passed by the candidate before a
degree will be granted.

CURRICULUM

Core: The academic program consists of a required core of
the following seminars:

27 hrs
THE 541 Theatre History I* 3 hrs
THE 542 Theatre History I1* 3 hrs
THE 595 Theatre Practicum™** 3-6 hrs
THE 600 Introduction to Graduate Studies 3 hrs
THE 607 Seminar: Theatre Pedagogy 3 hrs
THE 642 Seminar: Dramatic Theory & Criticism 3 hrs
THE 690 Workshop in Theatre 3 hrs

THE 697 Topics in Theatre/Theatre Pedagogy  3-6 hrs

The core curriculum also includes a Research

Requirement
6 hrs
THE 698 Thesis Research 3 hrs
THE 699 Thesis Writing 3 hrs
OR
THE 693 Degree Paper 3 hrs
THE 695 Applied Research Project 3 hrs
Total 33 hrs

* May be able to test out of course. Please note that if this
option is allowed, the student will be required to take
additional hours to meet degree requirements.

*% Students will be required to complete at least one
summer residency of at least 6 credits (usually THE 595,
and either THE 697 or THE 690) in conjunction with the
department’s Tent Theatre Season. They have the option to
return for a second summer residency. During the summer
residency, students should also plan their research
requirement, but may be required to return to campus at
additional times to meet with advisors.
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Electives
Students may, with advisor approval, substitute related
500- and 600-level courses for a limited number of the
above requirements (usually no more than 6 hours),
including courses in related fields. Students may not,
however, opt out of the summer residency requirement.

RESEARCH OPTION

All master’s work shall conclude with a research
component. To satisfy the research requirement, students
may choose one of two options: an academic research
option which requires the submission of a thesis or an
applied research option which requires the submission of
one degree paper and a graduate project. Up to 6 hours of
research credit hours (THE 698 and 699 or THE 693 and
695) may be counted toward the degree.

1. Academic Research Option
Students preparing for Ph.D. programs are encouraged
to take the academic research option consisting of a
thesis which may be a critical, historical, theoretical,
ethnographic, or pedagogic study. After completing 18
graduate hours, students should enroll in THE 698
(Thesis Research). During that semester, students will
complete a thesis prospectus. The following semester,
students will enroll in THE 699 (Thesis Writing), during
which time, they will complete the thesis.

2. Applied Research Option
Students preparing to work in theatre companies,
community colleges, agencies, or secondary schools are
encouraged to take the applied research option
consisting of one degree paper and a research project.
Students should enroll in THE 693 and THE 695 for
their research credit hours. The degree paper must be
produced from work begun in theatre 600-level courses.
Arrangements must be made with both the instructor
and the candidate’s research advisor during the semester
in which the degree paper is to be produced. The
degree paper may or may not relate to the applied
research project. The applied research project may
consist of: (1) creative project (directing, designing,
scripting, performing), or (2) an internship with a host
company or agency. Usually creative projects are done
in cooperation with an already-scheduled production or
activity. Occasionally, students may apply to direct,
design, or present a show expressly selected to address
their research objectives. Internships are done in
cooperation with a theatrical company, a community
agency, corporation, or other appropriate institution.
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Arrangements must be made with the candidate’s
research advisor and, if appropriate, the host institution
during the semester before the project shall be
conducted. For the applied research project, students
must design specific educational, as well as artistic,
objectives and appropriate assessment measures in
consultation with an advisor. Students who choose the
applied research option will present to the graduate
faculty and interested students a research report based
upon either the degree paper or the project before they
will be allowed to graduate.

RESEARCH ADVISOR

Each candidate is required to arrange for a research advisor
from the graduate faculty. The candidate will work with
the advisor to develop a curriculum and a schedule for the
completion of the research requirement. If the candidate
chooses the academic research option, the research advisor
should serve as the chair of the thesis committee. If the
candidate chooses the applied research option, the research
advisor should serve as the applied research project
mentor.

ACCELERATED MASTER’S DEGREE OPTION

Eligible Missouri State undergraduate theatre majors may
apply for preliminary acceptance into the Master of Arts in
Theatre program after admission requirements for the
accelerated master’s option are met. If a student is
accepted, the undergraduate requirements of up to six (6)
hours of 500-level theatre courses may be counted towards
both the undergraduate and graduate degrees. These
courses will be, except in rare circumstances, limited to
THE 541 (3 hrs) and THE 542 (3 hrs). This option allows
student with exceptional academic achievements to
complete the coursework for both a bachelor’s and a
master’s degree in ten semesters with additional time as
needed for the completion of the research requirement (see
information under MA, Theatre requirements).

Before enrolling in a course to be counted towards both
programs and to count the course towards the MA degree,
an undergraduate student must be accepted into the
accelerated program and receive proper approval from the
graduate program advisor, department head, and Dean of
the Graduate College. Acceptance into the program and all
approvals must be completed prior to the end of the
Change of Schedule period for the semester the course is
taken. See the Graduate College for further information.



ENTRANCE REQUIREMENTS FOR THE
ACCELERATED MASTER’S OPTION IN THEATRE

Junior standing.

Successful completion of at least 12 hours of THE
courses and a Writing I course with a GPA of 3.40 or
above.

3. Overall GPA of 3.40 or above.

4. Submission of a statement of purpose, an academic
writing sample, and two letters of recommendation from
faculty.

N —

Students may apply for admission to the Accelerated
Master’s Option anytime after the admission requirements
have been met. They should submit application materials
to the Graduate College and the department’s Graduate
Coordinator as early as possible to ensure timely
consideration of their materials.

Graduate assistantships may be available to students in the
Accelerated Master’s option, but such support is not
guaranteed.

MASTER OF SCIENCE IN EDUCATION,
SECONDARY EDUCATION: SPEECH AND

THEATRE AREA OF EMPHASIS

(Contact Dr. Christopher Herr and see program
requirements for the M.S.Ed., Secondary Education under
Interdisciplinary Graduate Programs, page 60.

PREREQUISITE SPEECH AND THEATRE
REQUIREMENTS

The prerequisites for a speech and theatre emphasis require
an undergraduate major in speech and theatre, or a
minimum of 15 hours in speech and theatre to demonstrate
an adequate background for graduate work.

SPEECH AND THEATRE REQUIREMENTS

Speech and theatre courses from both the theatre-
interpretation and communication areas to total 15 hours.
A minimum of 3 hours of course work must be in speech
and theatre courses numbered 600 or above.

THEATRE AND DANCE

THEATRE COURSES

THE 505 Theatre for Children and Youth. 3(3-0) F. Special training
and techniques involved in the preparation and development of
productions for and by children and youth. Activities include directing,
scenic and costume design, scripting, and a study of the history, literature,
and research of the field.

THE 506 Creative Dramatics. 3(3-0) S. The art of creative drama and
how it can be used in the school and community with children, youth,
adults, and “special populations.” Students teach their own classes in
creative drama during the latter part of the semester.

THE 510 Scripting and Performing. 3(3-0) S. Prerequisite: THE 310.
Theoretical and practical knowledge in developing performance skills for
one-person shows, extended literary performances, performance art,
stand-up comedy, personal narrative, and other performer-composed
theatrical texts.

THE 515 Scripting and Directing. 3(3-0) F. Prerequisites:

THE 310. Theoretical and practical knowledge for developing
performances for about, and in partnership with community-based
nonprofit organizations. Includes volunteer assignment and techniques
for journaling, interviewing, scripting and directing original material.
THE 522 Acting for the Camera. 3(3-2) SE. Prerequisite: permission
of instructor. Character preparation and control techniques; physical and
vocal training; relationship of per-former to the aesthetic space, and
technological demands of the camera.

THE 530 Directing II. 3(2-2) F,S. Prerequisite: THE 430. Advanced
directing techniques. Directing a one-act play.

THE 541 Theatre History 1. 3(3-0) F. This course traces the important
periods in development of Theatre from its beginning through the English
Restoration, including an analysis of period plays illustrating the use of
dramatic literature of those time periods. It may be taken independently
of THE 542, Theatre History II.

THE 542 Theatre History II. 3(3-0) S. This course traces the important
periods in the development of theatre from 18th Century to the present
day including an analysis of period plays illustrating the use of dramatic
literature of those time periods. It may be taken independently of THE
541, Theatre History 1.

THE 543 Development of Modern Theatre. 3(3-0) FO. Theatre
theorists, practitioners, and dramatics from development of naturalism to
Theatre of the Absurd.

THE 545 Contemporary Theatre. 3(3-0) SE. Theatre theorists,
practitioners, and drama since 1960. Em-phasis will be on theatre as art
form and social and cultural institution.

THE 547 Development of American Theatre. 3(3-0) FE. Theatre in
the United States from colonial times to the present; place of theatre in
American culture, native forms, characters, and non-literary theatre.
THE 552 Scene Design I1. 3(2-2) D. Prerequisite: THE 352.
Advanced designs of selected plays including floor plans, front
elevations, white and finished models and renderings.

THE 555 Stage Lighting. 3(2-2) D. Prerequisite: THE 255. Advanced
principles and techniques of lighting for theatre, dance, and other
performance/presentational events.

THE 558 Sound Design for the Stage. 3(2-2) SO. Principles of sound
design with an emphasis on practical application. Includes a study and
practice of basic audio production, recording, editing, mixing,
reinforcement, and playback techniques used in association with dramatic
events. Study of sound design includes aesthetic, dramatic, and practical
considerations of script analysis, creative collaboration, research, and
problem solving. Practical class application will be in the form of simple
projects, exercises and designs.

THE 561 History of Costume and Decor I. 3(3-0) F. Recommended:
THE 270. A survey of styles of dress, interior design and decoration,
architecture, art and historical events as they pertain to the design of
theatrical productions from ancient Egypt to circa 1700. Requires
sketching.

THE 562 History of Costume and Decor II. 3(3-0) S. Recommended:
THE 270. Survey of styles of dress, interior design and decoration,
architecture, and art as they pertain to the design of theatrical productions
from circa 1700 to the present day. Requires sketching.
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THE 565 Costume Design II. 3(2-2) D. Prerequisite: THE 365.
Emphasis on special problems in costume design including applications
of concepts to design projects and presentation of completed design
projects.

THE 581 Musical Theatre History 1. 3(2-2) F. Development of
musical theatre in England, continental Europe and America from The
Beggar’s Opera, 1728 to Show Boat, 1927.

THE 582 Musical Theatre History I1. 3(2-2) F. Development of
musical theatre mainly in America from Show Boat, 1927 to the present.
THE 595 Theatre Practicum. 1-6 D. Prerequisite: permission of
department head. Acting, stage craft, costuming, and associated work in
the Tent Theatre or other specified Theatre productions.

THE 600 Graduate Research Methods in Theatre. 3(3-0) D.
Exploration of the current state of theatre and performance studies.
Focuses on strategies for research with primary and secondary sources,
critical and theoretical methodologies, and various methods of reporting
research.

THE 607 Theatre Pedagogy: Theories and Practice. 3(3-0) F.
Designed to acquaint teachers with the field of current theories and
pracices of theatre and performance pedagogy, and to develop
instructional skills with specific application to teaching introductory level
theatre courses.

THE 610 Seminar: Performance. 3(3-0) SE. Studies in rhetorical,
cultural, social and aesthetic dimensions of performance.

THE 642 Dramatic Theory and Criticism. 3(3-0) D. Representative
theories of dramatic form and function; works of major critics and
philosophers from Aristotle to present.

THE 690 Workshop in Theatre. 3-9 (3-0) S. Designed to improve
students’ skill and knowledge in specific areas of theatrical production.
Each workshop will be concerned with a single topic, either acting,
directing or design. The course will examine the intersections between
theory and practice in the creation of theatrical works. May be repeated
to a maximum of 9 hours credit.

THE 693 Degree Paper. 3. F, S, Su. Research and writing of an
extended paper originating in one of the 600-level courses. The degree
paper may or may not relate to the applied research project. Students
may choose to present the completed paper for their required Research
Report.

THE 695 Applied Research Project. 3. F, S, Su. Prerequisite:
permission of research advisor and, if applicable, host institution, must be
obtained the semester prior to enrollment. The applied research project
may consist of: (1) a creative project (directing, designing, scripting,
performing), or (2) an internship with a host company or agency. For the
non-thesis project, students must design specific educational, social, as
well as artistic objectives and appropriate assessment measures in
consultation with the advisor. Graded on pass/not pass only. Students
may choose to report on the applied research project for their required
Research Report.

THE 696 Readings. 1-3. F, S. Prerequisite: permission of department
head. Individual, experimental or research studies in theatre and
performance studies. May be repeated to a total of 6 hours.

THE 697 Topics. 1-3. F, S. Prerequisite: permission of department head.
Creative or special topics in theatre and performance studies. May be
repeated to a total of 6 hours.

THE 698 Thesis Research. 3. F, S, Su. Research leading to a Master’s
thesis. Students will present a proseminar on their research during the
semester they are enrolled in this course.

THE 699 Thesis Writing. 3 F, S, Su. Preparation of thesis. May be
repeated, but no more than 3 hours may be counted toward a master’s
degree. Graded as pass/not pass only.
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RONALD R. BOTTIN, DEAN
Glass Hall, Room 400
Phone (417) 836-4408
Fax (417) 836-4407

PHILIP D. HARSHA, ASSOCIATE DEAN
Glass Hall, Room 400
Phone (417) 836-5646
Fax (417) 836-4407

DAVE B. MEINERT, ACTING ASSOCIATE DEAN
Glass Hall, Room 400
Phone (417) 836-5646
Fax (417) 836-4407

Master of Business Administration
(includes accelerated masters opportunity)

Dave B. Meinert, Director of MBA Program
James Simmerman, Coordinator of MBA Program

Master of Science in Education, Secondary
Education

School of Accountancy
John R. Williams, Director
David B. Byrd, MAcc Graduate Coordinator

Master of Accountancy (includes accelerated master s

opportunity)
Graduate Certificate: Internal Auditing

Department of Computer Information Systems
Jerry M. Chin, Department Head
David B. Meinert, Graduate Director

Master of Science in Computer Information Systems

Department of Finance and General Business
Kent P. Ragan, Department Head

Department of Industrial Management
Shawn Strong, Department Head
Neal Callahan, Graduate Director

Master of Science, Project Management(includes
accelerated master’s opportunity)

Master of Science, Administrative Studies: Project
Management Option

Graduate Certificate in Project Management

Graduate Certificate in Technology Management

Department of Management
Barry L. Wisdom, Department Head
Robert O. Lunn, Graduate Director, MHA Program

Master of Health Administration

Department of Marketing
Robert H. Luke, Department Head
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VISION, MISSION, AND VALUE STATEMENTS

Vision

The College of Business Administration at Missouri State
University seeks to be recognized as one of the leading
Colleges of Business in the state of Missouri and in the
Midwest region of the United States.

Mission

The College of Business Administration is committed to
effectively developing educated persons in the business
disciplines with a broad understanding of public affairs.
This will be accomplished by providing students,
primarily from Missouri, with knowledge, skills and
values to succeed and adapt in a global economy, by
encouraging faculty to focus on applied intellectual
contributions and convey the results to the wider
academic and business community, and by building
effective partnerships with global institutions, industry,
the public and our colleagues.

Shared Values and Guiding Principles

We value ethical behavior. We believe in consistently
practicing honesty and professional ethics in all aspects
of the work we do. We believe it is extremely important
to promote ethical behavior in our students, faculty,
administrators and staff.

We value our students. We believe in providing a high
quality educational environment that facilitates learning
through students’ interactions with faculty, staff and
administrators. We believe it is important to instill a
commitment to lifelong learning in our students.

We value our faculty, staff and administrators. We
believe in nurturing and supporting a collegial
environment for faculty, staff and administrators that is
supportive of our individual and collective educational
efforts. While we recognize, support and applaud
differing viewpoints, we strive to maintain a decision-
making process that considers alternative views before
decisions are made.

We value our research endeavors. We believe our
scholarship should be directed at discovery of new ideas
and applying knowledge to support improvement in
business, educational processes, and community and
social issues.
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We value our community and our region. We believe
in developing programs that support our community and
region. As the largest College of Business Administration
in the region and as a state-supported institution, we strive
to provide organizations with serious, well-prepared
students and to make available various support functions
to help businesses to be more successful in their dynamic
environments.

We value continuous improvement. We believe in
individual and collective efforts that support the College
mission; we will strive for continuous improvement. By
committing to continuous improvement over time, we
will take areas that need attention and ultimately make
them strengths, and take existing strengths and further
increase the College’s points of differential advantage.

ACCREDITATION

The undergraduate and graduate programs in Business
and Accounting that immediately follow comprise the
business unit. All programs in the College of Business
Administration’s business unit are accredited by AACSB
International - The Association to Advance Collegiate
Schools of Business:

Business

BS (Accounting, Computer Information Systems,
Finance, Management, and Marketing)

MAcc

MBA

MHA

MSCIS

Accounting

In addition, the School of Accounting has attained
separate AACSB Accounting accreditation of the
following degrees:

BS (Accounting)
MAcc

The following undergraduate and graduate programs are
within the College of Business Administration but outside
the business unit. The Industrial Management program,
with BS options in Construction Management and
Manufacturing Systems Management is accredited by
NAIT - The National Association of Industrial
Technology.



MASTER OF BUSINESS
ADMINISTRATION

Dave B. Meinert, Director of MBA Program
Glass Hall, Room 400; Phone (417) 836-5646
DavidMeinert@missouristate.edu
MBAProgram@missouristate.edu

James Simmerman, Coordinator of MBA Program
Glass Hall, Room 400; Phone (417) 836-5646
JamesSimmerman@missouristate.edu
MBAProgram@missouristate.edu

PROGRAM DESCRIPTION

The Master of Business Administration (MBA) degree is a
College of Business Administration degree with courses
taken in various departments. The program is specifically
designed for students who hold undergraduate degrees in
Arts, Science, Engineering, and Law, as well as for
students who hold Baccalaureate degrees in Business
Administration. The program will provide the background
knowledge necessary for professional practice in the field
of business. Students with little undergraduate work in
business will normally require five semesters to complete
the program. Students with appropriate prior academic
preparation in business and economics may complete the
program in one calendar year.

The MBA is accredited by the AACSB International - The
Association to Advance Collegiate Schools of Business.

ADMISSION

Qualified applicants may enter the MBA program at the
beginning of any semester. Admission to the MBA program
is granted to students who fulfill the following provisions.

1. The student must have received a Bachelor’s or
Master’s degree from a regionally accredited college or
university.

2. The applicant must meet the following performance
standards:

a. A GPA of at least 2.75 for the last 60 hours of
academic work;

b. A Graduate Management Admission Test (GMAT)
composite score of at least 400;

Arrangements for taking the GMAT can be made by
calling Pearson Professional Centers at (800) 717-
4628 or by visiting their website at www.mba.com.

BUSINESS ADMINISTRATION

NOTE: With the approval of the Director of the
MBA program, recent scores from other national
standardized tests for graduate study such as the
Graduate Records Examination (GRE) may be
deemed equivalent. In these instances, equivalent
test scores can be used to meet minimum GMAT
score requirements (above) and can be used in
formula calculations for admission purposes.

c. A minimum value of 1,000 based on the following
formula - - (200 X GPA in last 60 hours) + GMAT
score;

d. A minimum score in the 20" percentile for both the
verbal and the written components of the GMAT.
Applicants meeting performance standards “a”, “b”,
and “c”, but not standard “d” can be admitted
conditionally to the MBA program pending
completion of the Speak Test, an essay test (graded
on the CUNY Scale), and a grammar test. These
tests will be administered to conditionally admitted
students during the MBA Orientation Program prior
to the beginning of each semester.

1. Conditionally admitted students attaining the
scores indicated below will be fully admitted to the MBA
Program: Speak Test = 40 or greater; essay test = 4.0 or
greater on the CUNY Scale; and grammar test = 70% or
greater correct.

ii. Conditionally admitted students attaining the
scores indicated above on one or two of the tests
may be given permission to enroll in a limited
number of MBA classes pending approval by
the MBA Program Director of a plan to correct
any communication deficiency. When it has
been demonstrated that all deficiencies have
been removed, full admission to the MBA
Program will be granted.

iii. Requirement “d” can be waived if the applicant
successfully completes the Missouri State
University English Language Institute (see
below for more information).

3. Students who do not meet the normal admission
requirements, but who possess high promise (usually
based upon a successful record of managerial
performance at increasing levels of responsibility) will
be considered for probationary admission.

GMAT Preparation Course. The Center for Continuing
and Professional Education offers a GMAT Preparation
Course each semester. The price of the course is $350
(subject to change). For additional information, contact
417-836-6660 or visit http://ccpe.missouristate.edu/si.
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UNCLASSIFIED ADMISSION

Students who meet general Graduate College requirements,
but have not fulfilled all requirements to enter the MBA
program, may be admitted to the Graduate College as a
“Graduate student - unclassified”. This status will allow a
student to enroll in an absolute maximum of 9 graduate
hours before being fully admitted to the MBA program.
All courses at the 500-level or higher are considered
graduate hours.

COMPUTER APPLICATION COMPETENCY

Students entering the Master’s of Business Administration
program are expected to be proficient in the use of word
processing, database, and spreadsheet software. No course
work is required to fulfill this criteria. Knowledge derived
from professional or personal experience will qualify. If a
student feels that he or she does not have the necessary
base of knowledge to fulfill this requirement, there are
various resources available on campus, such as self-paced
tutorials and hands-on programs that would be helpful to
increase computer knowledge and experiences.

INTERNATIONAL APPLICANTS

Applicants from foreign countries whose native language
is not English are required to submit scores on the Test of
English as a Foreign Language (TOEFL). Normally,

TOEFL scores of 550 on the paper-based or a comparable
score of 213 on the computer-based TOEFL are required.

ENGLISH LANGUAGE INSTITUTE

The English Language Institute (ELI) at Missouri State
University is designed to equip international students with
the necessary language skills to achieve success in the
degree program of their choice and to enhance their
potential for future employment after graduation. ELI
faculty members have advanced degrees in TESOL and
overseas teaching experience, as well as a great enthusiasm
for interacting with learners from different cultures.

Students entering the ELI take a series of placement tests to
determine their level of proficiency. Once they are placed
into the appropriate level, they enroll in 23 to 25 hours of
ELI classes per week. The intensive English program
consists of the following components: writing/grammar,
reading, speaking and listening. The writing and grammar
component addresses ESL-related problems that occur in
both written and spoken language. Students are given the
opportunity to learn the “rules of English grammar as they
work within the framework of their own written texts and
as they interact through verbal tasks. In addition, upper-
level writing/grammar students receive instruction and
practice in rhetorical modes, style, mechanics, research
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skills, documentation techniques, and other aspects of
technical writing applicable to their field of study.

The reading component presents reading strategies and
study skills necessary for critical reading within an
academic context. Course content focuses on reading for
meaning, building vocabulary, and increasing
comprehension and speed, while incorporating the skills of
scanning, drawing inferences, recognizing cohesive links,
and summarizing.

Speaking and listening skills are taught in components that
offer pair and small group practice in pronunciation skills,
note-taking and summarizing from oral lectures, individual
oral reports and group presentations, role-playing, and
discussions based on cultural studies and idiomatic usage.

All students enrolled in Speaking also attend the
Pronunciation Lab where they focus on individual
pronunciation skills. In addition, an open computer lab is
available for students to practice their English skills with
special software for language learners and to practice for
graduate exams such as the GMAT or GRE. Occasional
field trips, native speaker conversation partners, and an
academic lecture series are also part of the Institute’s
program. In each of the components, the instructors
endeavor to follow a communicative model, to use
authentic materials, and to design assignments that
correspond in nature to assignments given in the students’
future academic courses.

For more information, please write to: Director, English
Language Institute, 901 S National, Springfield, MO
65897, USA, Phone (417) 836-6540, Fax (417) 836-4784,
email JaneRobison@missouristate.edu. You may also visit
our Website at http://ccpe.missouristate.edu/eli/.

FOUNDATION COURSES

The MBA program requires 24 hours of foundation
courses. This foundation is composed of the following
eight graduate-level courses which are designed to provide
accelerated coverage of the knowledge base necessary for
students to benefit most from the MBA curriculum:

ACC 500 Financial Acc. Concepts for Managers 3 hrs
CIS 500 Information Systems in Business Org. 3 hrs
ECO 500 Fund. of Micro- & Macroeconomics 3 hrs

FGB 500 Managerial Finance 3 hrs
MGT 500 Administration, Organizational, and

Operation Concepts for Managers 3 hrs
MKT 500 Marketing Concepts for Managers 3 hrs

QBA 500 Statistical Methods in Bus. Research 3 hrs
RIL 500 Legal Environment for Bus. Managers 3 hrs
Total 24 hrs



Upon evaluation of baccalaureate degree transcripts, some
or all of these courses may be waived, particularly for
students holding an undergraduate degree in business.

Seven of the foundation courses are now available once
each year via the Internet. These online courses do not
have a campus component and can be completed entirely
from the student’s location. Contact the MBA Program
Director regarding questions about these courses. To enroll
in one or more of the online courses, call 1-888-879-7678.

Those considering entering the MBA program are
encouraged to contact the MBA Program Director for a
transcript analysis.

DEGREE REQUIREMENTS

With foundation courses met, the MBA degree requires a
minimum of 33 semester hours of graduate credit
composed of:
Core Requirements 21 hours
Concentration Total 12 hours
Total33 hours

1. Core Requirements

Professional Core

*ACC 611 Managerial Accounting®* 3 hrs
*CIS 661 Management Information Syst. 3 hrs
*FGB 680 Advanced Financial Mgmt. 3 hrs
*MGT 664 Organizational Behavior 3 hrs

MGT 667 Organization Strategy and Policy 3 hrs
*MKT 672 Marketing Management 3 hrs

Analytical Tool (Choose one of the following courses
with the approval of the MBA Program Coordinator)

*ECO 610 Micro/Macro Economic Analysis 3 hrs
OR
*QBA 665 Quant. Methods for Business
Decision Making 3 hrs
Total Core Requirements 21 hrs

*Students whose undergraduate major is in a MBA core course
discipline must consult with the MBA Program Director to determine
if they should substitute another 500- or 600-level course in the
College of Business for the core course in that discipline.

**Students who have completed at least 6 hours of intermediate
accounting and cost accounting, must enroll in ACC 603, 605, 612, or
615.

2. Area of Concentration.

Seminar 3 hrs

BUSINESS ADMINISTRATION

Students, with the agreement of the coordinator of the
MBA program, may structure concentrations that best
match their career objectives. An important component
of this concentration is a research-oriented seminar
class. Most students will select from ACC 603, CIS
690, FGB 683, MGT 690, MKT 650 and MKT 670,
although other courses may be acceptable.

Concentration Requirements. 9 hrs
Three courses determined by the student’s area of
concentration, and based on advice of the coordinator of
the MBA program.

Area of Concentration Total 12 hrs**
**No more than 6 hours of 500-level courses may be applied to the
degree program.

POPULAR CONCENTRATIONS: Some common areas
of concentration are listed below with possible course
selections, including the corresponding seminar class:

ACCOUNTING FINANCE
ACC 603 FGB 683

ACC 605 FGB 684
ACC 612 FGB 685
ACC 650 FGB 687
MANAGEMENT MARKETING
MGT 690 MKT 670
MGT 647 MKT 676
MGT 606 MKT 696
MGT 662 MKT 674
LOGISTICS INTERNATIONAL MGT
MKT 650 MGT 690
MKT 630 MGT 647
MKT 640 FGB 584
MKT 660 MKT 674

COMPUTER INFORMATION SYSTEMS***
CIS 690, CIS 525, CIS 620, CIS 625

**% Other concentrations in CIS, more popularly known as a techno-
MBA, will likely require students to take additional undergraduate
classes such as CIS 260, CIS 270, CIS 321 and CIS 326.

. Research.

Students are expected to demonstrate research and
writing proficiency appropriate to the business
environment. Significant written projects are required
within each of the core courses.

In lieu of the required seminar course and one other
course from the area of concentration, a student may
complete a thesis for 6 hours of credit.
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EXECUTIVE MBA OPTION (EMBA)

When offered to a select group of students, typically a
cohort, which significant business experience, the MBA
Program may be presented in a format referred to as the
Executive MBA Option or the EMBA. From a curricular
viewpoint, the EMBA would be structured in the same way
as the traditional MBA, however, the presentation format
of core and elective courses will be designed in such a way
as to maximize the benefit to working business
professionals.

GMAT/GRE scores are not required for admission to the
EMBA, however, the applicant would need to provide
documentation verifying at least 5 years of business
experience.

For EMBA students, prerequisite requirements for the core
program courses can be satisfied through appropriate prior
coursework, relevant business experience or by an
individualized study program developed and supervised by
the EMBA Program Director.

The credit hour costs for classes taken by students enrolled
in the EMBA program are assessed at a higher rate than the
traditional MBA offerings due to additional expenditures
associated with the program.

Admission Requirements

1. Completion of a regionally accredited undergraduate
degree.

2. Completion of 5 or more years of business/professional
experience.

ACCELERATED MBA OPTION

Undergraduate majors in the College of Business
Administration may apply for admission to the Master of
Business Administration program during the second
semester of their junior year. If accepted, up to 6 hours of
500- or 600-level COBA classes taken in the senior year
may be counted toward both the undergraduate and
graduate degrees. As an MBA graduation requirement,
students exercising the accelerated MBA option will be
required to have had one year of professional experience or
a 3 hour internship.
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Before enrolling in a course that will apply to both the
undergraduate program and the master’s program, an
undergraduate student must:

1. Be accepted into the accelerated program;

2. Receive prior approval from the graduate advisor,
department head of the undergraduate program, and the
Dean of the Graduate College. This is done by using a
Mixed Credit form.

Acceptance into the program and all approvals must be
completed prior to the end of the Change of Schedule
Period for the course(s). See the Graduate College for
further information.

Admission Requirements

1. Completion of 80 or more hours at time of application.

2. An overall GPA of 3.00 or better.

3. A score of 450 or better on the Graduate Management
Admissions Test (GMAT).

ACADEMIC STANDING

A student who fails to attain a 3.00 GPA after completing
the approved program may enroll for additional course
work not to exceed 6 semester hours to raise the GPA. The
course work will be approved by the Director of the MBA
Program and the Dean of the College of Business
Administration.

The maximum class load for a full-time student is normally
12 hours per semester. An overload is permitted only after
students have demonstrated their ability to achieve an
outstanding graduate record at this university. Students
employed on a full-time job should not enroll for more
than 6 semester hours.

All other University and Graduate College requirements
governing grading and attendance will apply.

To enroll in graduate courses in the College of Business
Administration, a student must satisfy one of the two
conditions listed below:

1. be admitted to a graduate program in the College of
Business Administration, or

2. have permission to enroll from the Director of the MBA
Program.

Students who do not meet one of these two conditions will
be dropped from the course(s) at any time during the
session involved.



BUSINESS ADMINISTRATION

MASTER OF SCIENCE IN EDUCATION,
SECONDARY EDUCATION: BUSINESS
AREA OF EMPHASIS

Contact Dr. Heidi Perreault, CIS department, and see
program requirements for the M.S.Ed., Secondary
Education under Interdisciplinary Graduate Programs, page
60.

COLLEGE OF BUSINESS ADMINISTRATION
REQUIREMENTS

Students must have undergraduate preparation in, or the
equivalent of, the following core requirements.

Basic Statistics 3 hrs
Principles of Accounting 6 hrs
Basic Business Law 4 hrs
Principles of Finance 3 hrs
Principles of Economics 6 hrs
Management Theory 3 hrs
Principles of Marketing 3 hrs
Computer Information Systems 3 hrs
Word Processing 3 hrs

Total 34 hrs
BUSINESS REQUIREMENTS

BSE 596 Problems in Bus: Office Administration

& Business Education 3 hrs
BSE 605 Curriculum Construction in Bus. Educ. 3 hrs
MGT 606 Organizational Communication 3 hrs

BSE 610 Improvement of Instruct. in Bus. Educ. 3 hrs
Additional College of Business Admin. course work 3 hrs
Total 15 hrs
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MISSOURI STATE UNIVERSITY

SCHOOL OF ACCOUNTANCY

John R. Williams, Director
Glass Hall, Room 439; Phone (417) 836-5414
Fax (417) 836-5164; JohnWilliams@missouristate.edu

Accountancy@missouristate.edu

GRADUATE FACULTY

Professor: Ronald R. Bottin, Radie G. Bunn, David B.
Byrd, Sandra D. Byrd, Sidney R. Ewer, Olen L. Greer,
R. Stephen McDuffie, Debra H. Oden, Stevan K. Olson,
George Schmelzle

Associate Professor: Phillip D. Harsha, Anthony C.
Keller, James C. Lampe, Geanie W. Margavio, John R.
Williams

Emeritus Professor: Kenneth W. Brown, Michael J.
Cerullo, Margaret Virginia Cerullo, Kurt E.
Chaloupecky, Jon R. Nance, Richard L. Nichols

MASTER OF ACCOUNTANCY

David B. Byrd, MAcc Program Director
Glass Hall, Room 452 Phone (417) 836-4183
Fax (417) 836-5164; DavidByrd@missouristate.edu

MISSION STATEMENT OF THE SCHOOL OF
ACCOUNTANCY

The School of Accountancy (SOA) cultivates a
comprehensive, high quality accounting environment,
serving graduate and undergraduate accounting majors,
business majors, and other interested persons. Student
development is the School’s top priority, and the primary
responsibility of a full-time faculty engaged with its
students. Accordingly, the faculty encourages interaction
with students in the classroom, during office visits and
through other school, college and university programs.
Faculty members are also engaged in productive
scholarship and meaningful service and interaction with
the accounting profession, the University, and the larger
community. The SOA acknowledges that the teaching,
research, and service are integrated, complementary
activities. These scholarly endeavors advance knowledge,
foster an attitude of inquiry, meet the needs of society and
contribute to student learning.
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PROGRAM DESCRIPTION

The Master of Accountancy (MAcc) is intended to
articulate with the undergraduate program to provide an
integrated five-year educational experience, with the
objective of preparing the graduate for a successful career
in public, private, or governmental accounting, or for
pursuing a doctoral degree. It also meets the “150-hour”
education requirement to sit for the CPA examination and
for membership in the American Institute of Certified
Public Accountants.

An accelerated option is available for eligible Missouri
State University undergraduate accounting majors.
Students may apply during the second semester of their
junior year. If accepted, up to 6 hours of 500-level
accounting courses may be counted toward both the
undergraduate and graduate degrees. This option allows
Missouri State University accounting majors to obtain both
the Bachelor of Science and MAcc degrees in five years
with a total of 152 semester hours rather than the normal
158 hours.

An Internal Auditing Certificate Program is also available.
This program has gained the endorsement of the Institute
of Internal Auditors (ITA) and a certificate is awarded
jointly by Missouri State University and the IIA to students
who have completed the appropriate internal auditing
courses. See the Director of the School of Accountancy for
additional information.

The MAcc program is accredited by AACSB International
- The Association to Advance Collegiate Schools of
Business.

ADMISSION - Traditional MAcc

1. The student must have received an undergraduate
degree from a regionally accredited college or
university.

2. The student must have attained a GPA of at least 3.00
for the last 60 hours of academic work and must have
attained a GPA of at least 3.00 in accounting courses.
Undergraduate accounting courses must either have
been successfully completed within the five years prior
to entry to the MAcc Program, or the student must
provide other evidence of current knowledge in
undergraduate core topics. Otherwise, applicants may
be required to repeat selected courses.



The student must achieve a minimum composite score
of 500 on the Graduate Management Admissions Test
(GMAT), and a minimum score of at least the 30
percentile for both the verbal and the quantitative
components of the GMAT. With the approval of the
Director of the MAcc program, recent scores from
other standardized tests for graduate study, such as the
Graduate Record Exam (GRE) or the Law School
Aptitude Test (LSAT), may be deemed equivalent.
This GMAT requirement may be waived for students
having a GPA of 3.25 or better on their last 60
semester hours at an AACSB accredited school.
Students who do not meet the normal admission
requirement, but who show an indication of high
promise, will be considered for probationary
admission.

All other University and Graduate College
requirements for admission to a degree program will
also apply.

ADMISSION - Accelerated MAcc

1.

2.
3.

Completion of ACC 301, 302, 311, and 321 or 341
with a GPA of 3.00 or better.

An overall GPA of 3.00 or better.

The student must achieve a minimum composite score
of 500 on the Graduate Management Admissions Test
(GMAT), and a minimum score of at least the 30th
percentile for both the verbal and the quantitative
components of the GMAT. With the approval of the
Director of the MAcc program, recent scores from
other standardized tests for graduate study, such as the
Graduate Record Exam (GRE) or the Law School
Aptitude Test (LSAT), may be deemed equivalent. If a
student has an overall GPA of 3.25 or better and a GPA
of 3.25 or better in the courses listed in requirement
one above, the GMAT may be waived.

For a course to be counted as both undergraduate and
graduate credit and to count the course toward the
masters degree, an undergraduate student must be
accepted into the accelerated program and receive
prior approval from the graduate advisor, department
head of the undergraduate program, and the dean of the
Graduate College. Except in rare circumstances,
acceptance into the program and all approvals must be
complete prior to the end of the semester in which the
course(s) is taken. See the Graduate College for
further information.

Qualified applicants may enter the program at the

beginning of any semester. Arrangement for taking the
GMAT can be made by calling Pearson GMAT
Registration Center at 1-800-717-4628 or by writing to
Graduate Management Admissions Test, Educational
Testing Service, PO Box 6000, Princeton, NJ 08541.

ACCOUNTANCY

Application booklets are also available in the Counseling
and Testing Center, Carrington Hall 311.

Applicants from foreign countries whose native language
is not English are required to submit scores on the Test of
English as a Foreign Language (TOEFL). Normally scores
of 600 on the paper-based or a comparable score of 253 on
the computer-based TOEFL are required for admission.

PREREQUISITE COURSES

The MAcc can accommodate students without
undergraduate degrees in accounting. Deficiencies in a
student’s undergraduate business or accounting education
must be removed by taking appropriate prerequisite
courses. Those courses add to the number of hours
required to complete the program. To determine the extent
of deficiencies, students should contact the MAcc Program
Director for a transcript analysis.

By completion of the MAcc Program, the student is
expected to meet the common body of knowledge
requirements of the AACSB International. These
requirements involve course work in economics, statistics,
computer information systems, finance, business law,
management and marketing that is essentially equivalent to
that required of Missouri State University undergraduate
accounting majors.

DEGREE REQUIREMENTS Total 33 hrs

The Master of Accountancy degree requires a minimum of
33 hours of graduate credit. At least 24 of the 33 hours
must be taken at the 600 level. Specific course and credit
hour requirements follow.

1. Accounting Core 9 hrs
ACC 603, 690 and one from ACC 605, 615

2. Accounting Electives 15 hrs
With advisor approval, elect five accounting courses,
with at least one course from each of the following four
functional areas:

a, Financial (ACC 504, 505, 531, 605)

b. Managerial/Cost (ACC 511, 612, 615)

c. Tax (ACC 521, 522, 621, 622 and 623)

d. Auditing/Systems (ACC 556, 641,650, 651, 652)

3. Additional Electives 9 hrs
With advisor approval, elect three courses

4. Research
Research projects may be required in any
graduate accounting course. ACC 603 will have
a significant professional research component.
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MISSOURI STATE UNIVERSITY
ACADEMIC STANDING

A student who fails to attain a 3.00 GPA after completing
the approved program may enroll for additional course
work not to exceed 6 semester hours to raise the GPA. The
course work will be approved by the MAcc Program
Director.

The maximum class load for a full-time student is normally
12 hours per semester. An overload is permitted only after
students have demonstrated their ability to achieve an
outstanding graduate record at this university. Students
employed on a full-time job should not enroll for more
than 6 semester hours.

All University and Graduate College requirements
governing grading and attendance will apply. To enroll in
graduate courses in the College of Business

Administration, a student must satisfy one of the following

two conditions:

1. be admitted to a graduate program in the College of
Business Administration, or

2. have permission to enroll from the Master of
Accountancy Program Director.

Students who do not meet one of these two conditions may

be dropped from the course(s) at any time during the

session involved.

INTERNAL AUDITING GRADUATE
CERTIFICATE PROGRAM

PROGRAM DESCRIPTION

The Internal Auditing Graduate Certificate Program
provides a 12 hour graduate-level experience in the
internal auditing field. Internal auditing is an independent,
objective assurance and consulting activity designed to add
value and improve an organization’s operations. It helps
an organization accomplish its objectives by bringing a
systematic, disciplined approach to evaluate and improve
the effectiveness of risk management, control, and
governance processes. The program has gained the
endorsement of the Institute of Internal Auditors (ITA).
Contact the Director of the School of the Accountancy for
additional information.

ENTRANCE CRITERIA
A student must be admitted to a Missouri State University

graduate program and have course work approved by the
MAcc Program Director.
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REQUIRED COURSES 12 hrs
ACC 555 Internal Auditing 3 hrs
ACC 556 Operational Auditing 3 hrs
ACC 651 Information Systems Auditing 3 hrs

Select one of the following:

ACC 641 Advanced Accounting & Management
Information Systems 3 hrs

ACC 650 Advanced Auditing 3 hrs

ACC 694 Internship (Internal Auditing related) 3 hrs

ACC 696 Independent Study (Int. Auditing related) 3 hrs

ACC 652 Fraud Examination 3 hrs

GPA Requirements. Students must have a B or better
grade in each course.

ACCOUNTING COURSES

ACC 500 (600) Financial Accounting Concepts for Managers. 3(3-0)
F, S. Prerequisite: permission of the director of a COBA graduate
program or the director of the MS in Administrative Studies program.
Comprehensive study of the fundamentals of financial accounting.
Designed for graduate students who have not had an undergraduate
course in financial accounting. This course will not be counted in the
hours required for a COBA undergraduate or graduate degree.

ACC 504 Advanced Accounting. 3(3-0) F, S. Prerequisite: grade of
“C” (or better) in ACC 301; and undergraduate business majors must be
admitted to COBA. Study of accounting for pensions, deferred taxes,
business combinations, partnerships, and certain multicurrency
accounting issues.

ACC 505 International Accounting. 3(3-0) F, S. Prerequisite: grade of
“C” (or better) in ACC 301; and undergraduate business majors must be
admitted to COBA. Accounting practices in different nations; multi-
national corporation and selected accounting problems.

ACC 511 Managerial Cost Accounting II. 3(3-0) S. Prerequisite: “C”
grade or better in ACC 311. A continuation of the topics examined in
ACC 311. Specific topics covered include activity-based costing,
strategic cost management, activity-and strategic-based responsibility
accounting, quality costing, measurement and control of productivity,
environment cost management, cost-volume-profit analysis, activity
resource usage, relevant costing, pricing and profitability analysis,
capital investment decisions, and inventory management topics such as
economic order quantity, just-in-time, and the theory of constraints.
ACC 521 Tax Accounting II. 3(3-0) F, S. Prerequisite: grade of “C” (or
better) in ACC 321; and undergraduate business majors must be admitted
to COBA. Principles of federal tax accounting; research in income tax
problems of partnerships and corporations; estate and gift tax problems of
individuals.

ACC 522 Individual Income Tax Assistance. 3(1-4) S. Prerequisite:
grade of “C” (or better) in ACC 321; and undergraduate business majors
must be admitted to COBA. To provide undergraduate/graduate students
with an opportunity to integrate intermediate tax accounting skills,
critical thinking skills, communication skills, and research skills with
community service. This course provides service-learning experience in
the preparation and review of actual individual income tax returns (both
federal and state) as well as the social and ethical issues inherent in US
tax policy.

ACC 531 Governmental and Not-For-Profit Organizational
Accounting. 3(3-0) F, S. Prerequisite: 75 credit hours and a grade of
“B” (or better) in one of ACC 201 or ACC 206 or ACC 500; and
undergraduate business majors must be admitted to COBA .
Governmental and not-for-profit organizational accounting records and
funds, budgeting, budget control, analysis and interpretation of financial
statements.



ACC 550 Auditing. 3(3-0) F, S. Prerequisite: grades of “C” (or better)
in ACC 301, ACC 302 ACC 311, ACC 321 and ACC 341; and
undergraduate business majors must be admitted to COBA. Kinds of
audits, the duties and obligations of the auditor, principles and procedures
to be followed in conducting an audit. A grade of “C” or better is
required in this course in order to take ACC 650. This course has a
required assessment component. May not be taken pass/not pass.

ACC 555 Internal Auditing. 3(3-0) F. Prerequisite: grade of “C” (or
better) in one of ACC 341 or CIS 429 or CIS 591; and undergrad business
majors must be admitted to COBA. Functions of internal audit, financial
audit, and operations audit; importance of the changing professional
status of the internal auditor.

ACC 556 Operational Auditing. 3(3-0) S. Prerequisite: 60 credit
hours; and undergraduate business majors must be admitted to COBA.
Primarily a case study approach covering non-financial audits of efficient
and effective resource utilization, accomplishment of operational goals,
adherence to laws and regulations, fraud prevention and detection,
integrity and security of computer systems, and achievement of program
goals.

ACC 596 Research Issues and Problems: Accounting. 1-3 D.
Prerequisite: 60 credit hours and permission of the School of
Accountancy Director; and undergraduate business majors must be
admitted to COBA. Research issues and projects growing from particular
needs which may require additional depth or breadth of study. Outline of
study must be approved prior to enrolling. May be repeated to a total of 3
hours.

ACC 603 Seminar in Accounting Theory. 3(3-0) F, S. Prerequisite:
grade of “C” or better in ACC 302 and in 15 credit hours of accounting
courses at the 300-level or higher. Critical evaluation and interpretation
of accounting theory. Completion of a significant research project.

ACC 605 Advanced Financial Accounting Problems. 3(3-0) F,S.
Prerequisite: grade of “C” or better in ACC 302 and in ACC 504 or
concurrent enrollment in ACC 504. Case studies of the application of
major authoritative financial accounting pronoun-cements to integrated
financial accounting problems; emphasis on the impact of accounting
pronouncements on financial reporting, the changing trend in

accounting theory and the possible future development of accounting
pronouncements.

ACC 611 Managerial Accounting. 3(3-0) F, S. Prerequisite: grade of
“C” or better in ACC 211, or in ACC 206, or in ACC 500. Role of
accounting in improving the practice of business management; budgeting,
accounting analysis, the behavior of costs, accounting control. This
course will not be counted in the 33 hours required for the MAcc degree.
ACC 612 (512) Controllership and Communication. 3(3-0) F.
Prerequisite: grade of “C” or better in ACC 311 or in ACC 611. Anin-
depth examination of the leadership and communication challenges
associated with being a controller and/or professional accountant. The
written and oral communication skills required for success as a
professional accountant will be developed.

ACC 615 Advanced Cost Accounting. 3(3-0) S. Prerequisite: grade of
“C” or better in ACC 311 or in ACC 611. An in-depth study of problems
and contemporary issues in cost accounting. An introduction to selected
quantitative techniques used by accountants to solve cost accounting
problems.

ACC 621 Advanced Tax Accounting. 3(3-0) S. Prerequisite: grade of
“C” or better in ACC 321 and in ACC 521. Case study approach to
develop tax research, analytical, and communication skills. Incorporated
into the case studies are ethical and legal constraints within which tax
practitioners are obligated to operate.

ACC 622 Public Service Tax Accounting. 3(2-3) S. Prerequisite:
Permission of instructor. Students will learn theoretical foundations in
public service tax accounting topics and develop skills, which will apply
to practical situations that will help students be better citizens and
employees. Students will assist low-income, elderly, and English as
Second Language taxpayers in the community in identifying and meeting
their tax rights and responsibilities.

ACCOUNTANCY

ACC 623 Tax Considerations for Decision Makers. 3(3-0) S.
Prerequisite: grade of “C” or better in ACC 521. Tax course with
emphasis on recognizing and understanding the importance of tax
considerations in the process of making decisions in business and
personal matters; developing a tax intuition to anticipate and understand
the effect of prospective tax law changes; examining U.S. tax policy
issues; and motivating student to a lifetime of learning by engaging them
in independent study.

ACC 631 Control of Non-Profit Organizations. 3(3-0) D.

Prerequisite: grade of “C” or better in ACC 311 or in ACC 611. Case
study approach to financial control in non-profit organizations. Special
emphasis is on governmental and health-care organizations, although
other non-profit organizations are also studied.

ACC 641 Advanced Accounting and Management Information
Systems. 3(3-0) F. Prerequisite: grade of “C” or better in ACC 341.
Application of the concepts of systems design and implementation. Study
of the attributes of accounting information systems and their relation-ship
with management information systems. Functions of accounting
information systems including data collection and transmission, internal
controls, data organization and storage, processing data, and information
retrieval and display. Charac-teristics and applications of both manual
and automated information systems.

ACC 650 (551) Advanced Auditing. 3(3-0) F, S. Prerequisite: grade of
“C” or better in ACC 550. External auditing procedures; implementing
auditing standards; verifying adherence to generally accepted accounting
principles; impor-tance of the auditor’s attest function.

ACC 651 Information Systems Auditing. 3(3-0) S. Prerequisites:
grade of “C” or better in ACC 550 or in ACC 555. A study of
information systems controls: auditing around, through, and with the
computer; auditing advanced computer systems, spreadsheets and other
language applications. Hands-on computer auditing projects will be
integrated into the course.

ACC 652 Fraud Examination. 3(3-0) D. Prerequisite: Grades of “C”
or better in ACC 211, or ACC 206, or ACC 500 and permission of
instructor. An in-depth study of the fraud examination process, including
fraud prevention, detection, investigation, and management and employee
fraud, and the legal aspects of fraud. Case studies are used extensively
throughout the course. Offered as an Internet course.

ACC 690 Seminar in Accounting. 3(3-0) D. Prerequisites: 12 graduate
credit hours of accounting courses and permission of the Master of
Accountancy Program Director. Critical evaluation and interpretation of
the current research and professional literature in accounting. Study of
ethical and institutional features of the accounting environment.
Completion of a significant research project.

ACC 694 Internship: Accounting. 3(3-0) D. Prerequisite: 12 graduate
credit hours of accounting courses and permission of the Master of
Accountancy Program Director. In consultation with the coordinating
professor, the student is engaged in first-hand experience with a business,
organization, or other professional entity. A portfolio of assigned work
shall be collected, examined, and evaluated during the semester.

ACC 696 Independent Study - Accounting. 1-3 D. Prerequisite:
Permission of MAcc Program Director. In consultation with coordinating
professor, student selects for intensive study a specific area of concern
related to the student’s program, with emphasis on research.

ACC 697 (670) Special Topics in Accounting. 1-3 D. Prerequisite: 9
graduate credit hours of accounting courses and permission of the Master
of Accountancy Program Director. In-depth study of contemporary topics
in accounting. Each offering concerns a single topic. May be repeated
with depart-mental permission to a total of 9 hours.

ACC 699 Thesis. 1-6 D. Prerequisite: permission of the Master of
Accountancy Program Director. Independent research and study
connected with preparation of thesis.
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MISSOURI STATE UNIVERSITY

DEPARTMENT OF COMPUTER
INFORMATION SYSTEMS

Jerry M. Chin, Department Head

Glass Hall, Room 359; Phone (417) 836-4131
Fax (417) 836-6907; jerrychin@missouristate.edu
ComputerInformationSystems@missouristate.edu

GRADUATE FACULTY

Professor: Tonya B. Barrier, Jerry M. Chin, Ronald
Dattero, Michael A. Hignite, Richard A. Johnson,
Rajeev Kaula, Thomas M. Margavio, David B. Meinert,
Heidi R. Perreault, John W. Satzinger, Randall S.
Sexton

Associate Professor: Sheryl D. Brahnam, Duane R.
Moses

Adjunct Professor: Martin D. Crossland

Emeritus Professor: James T. Brown, E. Reed Doke,
Chung S. Kim, Jean C. Swanson

MASTER OF SCIENCE IN COMPUTER
INFORMATION SYSTEMS

David B. Meinert, Graduate Director
Glass Hall, Room 368; Phone (417) 836-4178
mscis@missouristate.edu

PROGRAM DESCRIPTION

The Master of Science in Computer Information Systems
provides relevant and timely graduate education to
information systems professionals. It is intended for
experienced professionals who need increased skills in the
effective management, development and implementation of
information systems in organizations. Building upon work
experience, the program uses a combination of intensive
on-campus learning sessions and extensive distance-
learning assignments to deliver a high-quality graduate
learning experience to students. The result is a program
which develops the effective organizational, leadership and
job-specific skills needed by members of the fast-paced
information systems field.

The credit-hour costs for classes taken by students enrolled
in the MS in CIS program are assessed at a higher rate than
other graduate programs. For the 2008-09 academic year,
the fee amount will be $410 per credit hour.

The MS in CIS program is accredited by AACSB

International - The Association to Advance Collegiate
Schools of Business.
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ENTRANCE REQUIREMENTS

The Master of Science in Computer Information Systems
is open to persons with the following qualifications.

1. At least three years of info systems work experience.

2. At least one course from an institution of higher
learning in each of the areas of database, systems
analysis and design, and programming.

3. A GPA of at least 2.75 for the last 60 hours of academic
work. In addition, students must have attained a score
of at least 450 on the Graduate Management
Admissions Test (GMAT) or a comparable percentage
rank score on the Graduate Record Examination (GRE).

4. A background in business administration including
exposure to accounting, finance, management,
marketing, and economics. These business
requirements will be waived if the student has an
undergraduate or graduate degree in business
administration or courses equivalent to at least nine
credits in three different areas of business. The
Graduate Director will determine if the student has the
necessary background.

Applicants who do not meet the normal admission
requirements, but who show an indication of high promise,
will be considered by the Program Director for
probationary admission on a case-by-case basis.

Program course work is offered in a lock-step sequence in
which each cohort (20-25 students) completes the program
together. Students may start their program any semester in
which a new cohort begins.

DEGREE REQUIREMENTS (minimum 36 hrs)

The Master of Science in Computer Information Systems
is a 36 credit-hour program. Course loads are nine hours
per semester for four semesters. Students must complete a
minimum of ten courses (30 credit hours) in the MS in CIS
degree program as part of the residence requirement. Up
to 6 semester hours of graduate work can be transferred
from another accredited graduate school and applied to the
MS in CIS degree requirements. All transfer credit must
be approved by the Program Director. Typical course
sequence and course loads are as follows:

Semester 1

CIS 632 Information Systems Planning

CIS 634 Staffing The Information Systems Function
CIS 636 Network Planning & Administration

Semester 2

CIS 638 Information System Project Management
CIS 644 Information System Management

CIS 642 Management of End-User Computing



Semester 3

CIS 640 Comparative System Development Methodlgy.
CIS 646 Data Modeling & Database Administration
CIS 647 IT Legal Issues

Semester 4

CIS 650 Information System Resource Acquisition
CIS 654 Organizational Transformation

CIS 656 Special Topics in Information Systems

RESEARCH

Research projects with oral or written reports may be
required in any graduate CIS course. Significant
professional research components are included in many
courses.

COMPUTER INFORMATION SYSTEMS COURSES

CIS 500 Information Systems in Business Organization.

3(3-0) F, S. Prerequisite: permission of a director of a COBA graduate
program. Comprehensive study of the fundamentals of business
information systems. Designed for graduate students who have not had
undergraduate information systems courses. This course will not be
counted in the hours required for a COBA undergraduate or graduate
degree.

CIS 510 e-Business Technology Concepts. 3(3-0) F, S. Prerequisite:
CIS 201, FGB 510; undergraduate majors must be admitted to COBA.
An introduction to e-Business and Internet concepts and technology. The
course emphasizes content driven web development using database
concepts.

CIS 515 Fourth-Generation Languages. 3(3-0) S. Prerequisite: CIS
321 or CIS 429 or permission; undergraduate majors must be admitted to
COBA. An introduction to fourth-generation languages (4GL). A study
of the versatility and integrated functions of popular fourth-generation
languages including general application development, report generation,
database query, screen development, and graphics.

CIS 522 Decision Support Systems Development. 3(3-0) D.
Prerequisites: QBA 37 and CIS 323; and undergraduate business majors
must be admitted to COBA. A study of Decision Support Systems
(DSS), a review of current DSS literature, and the design and
development of a DSS with emphasis on the user interface.

CIS 525 Computer Security. 3(3-0) D. Prerequisite: MGT 340 or
permission of department head, and undergraduate business majors must
be admitted to COBA. This course is primarily, but no exclusively,
designed for MBA students and CIS undergraduates. The course is an
introduction to the basic issues in computer security. This course is
managerial in its approach in that the student is not requires to have an
extensive background in programming or technical support.

CIS 528 Database Management Systems Implementation. 3(3-0) F,
S. Prerequisite: CIS 326; and undergraduate business majors must be
admitted to COBA. Application of database management principles to
the implementation of a business information system. Emphasis will be
on the design, construction, testing, and installation of a comprehensive
database system using SQL, fourth-generation languages or other data
access tools.

CIS 530 Training for End User Computing. 3(3-0) F. An analysis of
the training function and its application to end user computing.
Emphasis on selecting appropriate methods and media.

COMPUTER INFORMATION SYSTEMS

CIS 540 Advanced Network Administration. 3(3-0) F, S.
Prerequisites: CIS 330 or CSC 465, or permission; and undergraduate
business majors must be admitted to COBA. Applicant of basic
networking concepts to create working operating systems and Internet
web servers. Planning and implementing network security schemes.
Planning and implementing enterprise networking. Server-based roll-
outs and maintenance or applications on multiple workstations.

CIS 550 Advanced Object-Oriented Systems. 3(3-0) F, S.
Prerequisites: CIS 350 and CIS 526; and undergraduate business majors
must be admitted to COBA. Application of the concepts of object-
oriented systems. Case study approach provides the framework for
developing working prototypes of business applications using one or
more graphical user interface object-oriented languages.

CIS 591 (521) Information Systems Development. 3(3-0) F, S.
Prerequisites: 90 hours; CIS 323 or CIS 334 or CIS 350 or CIS 375; and
CIS 431 and CIS 528; and undergraduate business majors must be
admitted to COBA. Independent analysis, design, and development of an
information system in a field of the student’s choice. With the
instructor’s approval, the system can be developed in a language and on a
machine of the student’s choice. These systems can be in-dividual or
group projects. This course may not be taken pass/not pass.

CIS 596(500) Problems in Business: Computer Information Systems.
1-3, D. Prerequisite: 60 hours or permission; and undergraduate business
majors must be admitted to COBA. Technical or professional problems
growing from particular needs which may require additional depth or
breadth of study. Outline of study must be approved prior to enrolling.
May be repeated to a total of 3 hours.

CIS 607 (AOS) Practicum in Computer Information Systems. 1-3, D.
Prerequisite: permission of department head. Work-study program with
cooperating employers. Class and/or conference discussion of successes
achieved and problems encountered by the student. On-the-job
application of techniques, methods, procedures, and principles dealt with
in other courses.

CIS 620 Project Management in Information Systems. 3(3-0) D. A
study of the concepts, practices, processes, tools, techniques and
resources used by information system (IS) project managers. The entire
project life cycle will be covered from inception to close-out. The course
will closely follow the framework of the Project Management Body of
Knowledge (PMBoK). The course will focus on how to manage the
scope, schedule, budget and risk of projects, with emphasis on
information systems and information technology projects.

CIS 625 Neural Networks. 3(3-0) D. An introduction to the subject to
solve business problems using neural network software. In addition, the
student will study the theory and framework for the appropriate use of
neural networks in regard to solution and data analysis.

CIS 632 Information Systems Planning. 3(3-0) D. Prerequisite:
acceptance in the MS in CIS program. Introduction to fundamental
issues of information system (IS) planning. Current theory and specific
IS planning practices are studied. Emphasis on strategic implications of
information technology, IS planning vis-a-vis strategic planning,
development and maintenance of IS plans, analysis of organizational
information requirements, and prioritizing IS projects. Implications for
business and technology trends and application of planning concepts to
IS planning projects are examined.

CIS 634 Staffing the Information Systems Function. 3(3-0) D.
Prerequisite: acceptance in the MS in CIS program. Focus on current
and emerging issues of recruitment, selection, training, motivation,
retention and evaluation of IS staff. Issues include developing job
descriptions, shifting demands for staffing, performance criteria,
alternative approaches to training, alternative career tracks, and the role
of personality types on performance. Influence of recent trends including
downsizing, outsourcing, centralization and decentralization, and end-
user computing will be examined. Current theory and specific practices
are studied. Practical applications will be stressed.
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CIS 636 Network Planning and Administration. 3(3-0) D.
Prerequisite: acceptance in the MS in CIS program. Computer network
planning, including physical layout, resource requirements, and
budgeting. Administration of computer networks, including managing
user accounts; selecting and loading applications software; managing
upgrades and enhancements; monitoring and optimizing system
performance; ensuring physical and logical system security.

CIS 638 Information Systems Project Management. 3(3-0) D.
Prerequisite: acceptance in the MS in CIS program. Objectives and
techniques of planning, organizing, and managing complex information
systems development projects. Includes a study of resources and tools
available for scheduling, tracking, and measuring system development
productivity.

CIS 640 Comparative Systems Development Methodology. 3(3-0) D.
Prerequisite: acceptance in the MS in CIS program. Study of various
systems development methodologies used to analyze, design, and
implement information systems; selection criteria for a specific
methodology, and how to introduce a new methodology within an
existing environment. Specific tools and techniques for systems
development and for business process reengineering will be explored and
applied.

CIS 642 Management of End User Computing. 3(3-0) D. Prerequisite:
acceptance in the MS in CIS program. Planning, organizing, staffing,
control, and support of end-user computing. Various organizational
structures used to support end-user computing will be investigated.
Methodology for development of end-user computing systems will be
identified for several forms and types of projects.

CIS 644 Information Systems Management. 3(3-0) D. Prerequisite:
acceptance in the MS in CIS program. Overview of managerial
applications of information technology (IT) to increase effectiveness. Use
of IT to support decision making, cooperative work, organizational
competitive advantage, and inter-organizational communication. Various
planning approaches will illustrate the use of IT in organizations. Case
method will be used.

CIS 646 Data Modeling and Database Administration.

3(3-0) D. Prerequisite: acceptance in the MS in CIS program. Study of
data modeling using tools such as Entity-Relationship and Semantic
Object Models. Examination of the Database Administrator’s
responsibilities including monitoring and tuning of the database,
establishment of database reliability, and security. A case project will
include the development of a data model and a database administration
plan for a client/server database system.

CIS 647 IT Legal Issues. 3(3-0) D. Prerequisite: acceptance in the MS
in CIS program. Focus on the legal and ethical environment relevant to
advances in technology. Issues include intellectual property, jurisdiction,
defamation, invasion of privacy, electronic contracts, computer crime,
censorship, unsolicited E-mail, antitrust issues, and encryption. Recent
developments, court decisions, federal and state statutes, treaties and
international agreements, administrative rulings, and legal literature
regarding Internet law, will be explored and explained.

CIS 650 Information Systems Resource Acquisition. 3(3-0) D.
Prerequisite: acceptance in the MS in CIS program. In-depth study of
key factors and issues associated with hardware/software selection,
acquisition and implementation. Emphasis on problem definition and
analysis, comparative methodologies for evaluation and selection,
identifying and qualifying vendors, and developing /evaluating request
for proposals (RFPs). Management implications of enterprise-wide
software solutions including software distribution, version and release
management, and software standards and practices are discussed.
Completion of an acquisition project will be included.

CIS 654 Organizational Transformation. 3(3-0) D. Prerequisite:
acceptance in the MS in CIS program. Study of interrelated economic,
social, political, and technological forces requiring organizations to
transform their systems and processes to survive and succeed. Students
will examine a variety of typical transformations from the perspective of
a work unit member and a manager of the change process.
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CIS 656 Special Topics in Information Systems. 3(3-0) D.
Prerequisite: acceptance in the MS in CIS program. Variable content
with topics that can change from semester to semester. Topics are
identified by title in the schedule of classes. Practical applications will
be stressed. The course may be repeated for a total of six hours if topic
varies.

CIS 661 Management Information Systems. 3(3-0) S. Prerequisite:
CIS 429 or CIS 500 or equivalent. A student cannot receive credit for
both CIS 461 and CIS 661. A macro application to the concept, design
and implementation of management information systems. This course is
designed to be useful to MBA students interested in management
information systems development as well as those who plan to be
involved in managing MIS projects.

CIS 690 Seminar in Computer Information Systems. 3(3-0) D.
Prerequisite: 15 graduate hours in business administration and economics
and permission of the Coordinator of Graduate Studies. Critical
evaluation and interpretation of research and literature in information
systems.

CIS 694 Internship: Computer Information Systems.

3(3-0) E, S. Prerequisite: permission of the director of the appropriate
graduate program and department head. In consultation with the
coordinating professor, the student is engaged in first-hand experience
with a business, organization, or other professional entity. A portfolio of
assigned work shall be collected, examined and evaluated during the
semester.

CIS 696 Independent Study - Computer Information Systems. 1-3, F,
S. Prerequisite: permission of advisor. In consultation with the advisor,
student selects, for intensive study, a specific area of concern related to
the student’s program, with emphasis on research.

CIS 697 (AOS) Special Topics. 1-3, D. Prerequisite: permission.
Study of topics in Computer Information Systems /Business Education.
May be repeated to a total of 6 hours when topic varies.

CIS 699 Thesis. 1-6, D. Prerequisite: permission of instructor.
Independent research and study connected with the preparation of a
thesis.

BUSINESS EDUCATION COURSES

BSE 503 (403) Teaching of Business. 3(3-0) F. Prerequisite: EDC 350,
admitted to teacher education program, ACC 211 or ACC 206, 70 hours,
and approved major or minor in business; or permission of the
department head. Development of a philosophy for and about business
education; study of relevant legislation; study of methods of teaching
selected business subjects including use of research-based readings,
observation, and microteaching. A grade of “C” or better is required in
this course in order to take BSE 493 or BSE 494. This course may not be
taken Pass/Not Pass.

BSE 509 (AOS) Business Education Workshop. 1-5, D. Development
and promotion of desirable programs in business education. Each
workshop emphasizes a single topic. May be repeated to a total of 5
hours when topic varies.

BSE 520 (AOS) Occupational Analysis. (Identical to IDM 520.) 1-2, D.
Prerequisite: teacher certification or permission. Analysis and breakdown
of broad occupations or specific jobs into basic elements for instructional
purposes. May be repeated to a total of 2 hours when topic varies.

BSE 522 (AOS) Philosophy of Vocational Education. (Identical to
SEC 522, IDM 522.) 1-3, D. Philosophical foundations of vocational
education; philosophies of vocational education in the contemporary
school. Meets Missouri Vocational Education certification requirements.
May be repeated to a total of 3 hours when topic varies.

BSE 523 (AOS) Guidance for Vocational Development. (Identical
with GAC 523 and IDM 523.) 1-3, D. Prerequisite: teacher certification
or permission. Materials, procedures, and problems in guidance of
individuals in the selection of, preparation for, and advancement in a
vocation. May be repeated to a total of 3 credit hours when topic varies.



BSE 524 (624) Implementing Vocational Business Education
Programs-. 1-3, D. Problems, procedures; and local, state, and federal
relationships in the implementation and administration of vocational
business education in the contemporary school.

BSE 526 (AOS) Coordination of Cooperative Education. (Identical to
SEC 526 and IDM 526) 1-2, D. Prerequisite: teacher certification or
permission of Department Head. Problems and procedures in organizing
and operating part-time cooperative and evening occupation programs.
Restricted to those who can qualify as coordinators. May be repeated to
a total of 2 hours when topic varies.

BSE 528 (AOS) Measurement and Evaluation of Vocational
Education Programs. (Identical to SEC 528 and IDM 528.)  1-3, D.
Prerequisite: teacher certification or permission of Department Head.
Assessing specific program needs as determined from occupational
surveys and other demographic data; follow-up techniques to evaluate the
overall effectiveness of the program on manpower needs in a given labor
market area. May be repeated to a total of 3 hours when topic varies.
BSE 540 (AOS) Curriculum Development for Business Education.
3(3-0) S. Major emphasis given to curriculum development in business
courses. Selected topics include teaching basic business courses;
developing course objectives, content and evaluative strategies;
sponsoring youth organizations and selecting equipment.

BSE 596 (AOS) (600) Problems in Business: Administrative Office
Systems and Business Education. 1-3, F, S. Technical or professional
problems growing from particular needs that may require additional depth
or breadth of study. Outline of study must be approved prior to enrolling.
May be repeated to a total of 3 hours when topic varies.

BSE 605 (AOS) Curriculum Construction in Business Education.
(Ident-ical to SEC 605) 1-3, D. Objectives and interrelationships of
business education courses and programs. Development of curricular
materials and evaluative devices. Meets Missouri Vocational Education
certification requirements. May be repeated to a total of 3 hours when
topic varies.

BSE 610 (AOS) Improvement of Instruction in Business Education.
1-3, D. Current developments and trends in teaching business subjects;
new developments in resources, methods, and techniques. May be
repeated to a total of 3 hours when topic varies.

BSE 630 (AOS) Research Seminar in Business Education. 3(3-0) D.
Critical interpretation and evaluation of research in business education.
Individualized assistance provided in the develop-ment of an extensive
research paper to satisfy the requirement for Research Option II.

COMPUTER INFORMATION SYSTEMS
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DEPARTMENT OF FINANCE AND
GENERAL BUSINESS

Kent P. Ragan, Department Head
Glass Hall, Room 300; Phone (417) 836-5504
KentRagan@missouristate.edu
FinanceandGeneralBusiness@missouristate.edu

GRADUATE FACULTY

Distinguished Professor: Carol J. Miller

Professor: Wayne L. Anderson, John S. Bowdidge, C.
Edward Chang, Kee S. Kim, Robert W. Owens, Kent P.
Ragan

Associate Professor: Susan J. Crain, Walt A. Nelson

Assistant Professor: Stanley A. Leasure, James Philpot,
James R. Scott, Hugh D. Witte

Emeritus Professor: Vencil J. Bixler, John K. Litvan,
John E. Patton, James B. Pettijohn, George S. Swales, Jr.

FINANCE and GENERAL BUSINESS
COURSES

FGB 500 Managerial Finance. 3(3-0) F, S. Prerequisite: ACC 500 and
ECO 500, or equivalent, and permission of a director of a COBA
Graduate Program. Comprehensive study of the finance function in the
business enterprise, including financial analysis-planning-forecasting,
capital budgeting, leasing, working capital management, capital structure,
dividend policy, and multinational finance. Designed for graduate
students who have not had an undergraduate course in financial
management in the last five years. This course will not be counted in the
hours required for a COBA undergraduate or graduate degree.

FGB 510 E-Business and Online Entrepreneurship. 3(3-0) F.
Prerequisite: 54 hours or permission of department head; undergraduate
business majors must be admitted to COBA. A study of e-business and
online entrepreneurship from an applied, best practices point of view.
Classroom visits by online entrepreneurs provide unique, real-world
insights into the advantages, disadvantages, and challenges of doing
business over the Internet.

FGB 581 Professional Financial Planning. 3(3-0) S. Prerequisite:
ACC 321 and FGB 381 and FGB 485 and RIL 211 and RIL 231 (or
concurrent enrollment); RIL 314 and RIL 538 (or concurrent enrollment);
undergraduate business majors must be admitted to COBA. A case-
oriented study of comprehensive financial planning for client families.
This course integrates prior knowledge of financial planning principles
and practice, investments, insurance, law, tax planning, retirement
planning, and estate planning. Advanced topics in these subjects are also
presented. The financial planning process, standards of professional
practice, and planner ethics are emphasized.

FGB 584 International Financial Management. 3(3-0) F, S.
Prerequisite: FGB 380 or FGB 500 or equivalent; undergraduate majors
must be admitted to COBA. This course is designed to survey how the
key concepts of business finance can be applied in the context of a
multinational firm. Topics include: the nature and functioning of the
foreign exchange market, parity conditions, foreign exchange risk
management, and international investment and financing decisions.

106

FGB 596 Research Issues and Problems: Finance and General
Business. 1-3, D. Prerequisite: 60 hours and permission of the
department head; undergraduate majors must be admitted to COBA.
Research issues and problems growing from special areas of a student’s
interest which may require additional depth or breadth of study.
Student’s proposal and outline of study must be approved prior to
enrolling. May be repeated to a total of 6 hours.

FGB 599 Independent Study for CFA Level I Exam. 3(3-0) S.
Prerequisite: permission of instructor. The professor and student will
devise a study plan, based upon the CFA Institute’s Common Body of
Knowledge, that will best prepare the student to pass the CFA Level 1
Exam in June of the current year.

FGB 680 (550) Advanced Financial Management. 3(3-0) F, S.
Prerequisite: ACC 611 or equivalent and a grade of “B” or better in FGB
500 or equivalent. An advanced study of the theory and practice of
corporate financial management, including financial analysis and
forecasting, working capital, capital budgeting, cost-of-capital, capital
structure, mergers and acquisitions, and valuation. The course utilizes
cases to emphasize both theory and technology in supporting sound
financial decision-making.

FGB 683 Seminar in Finance. 3(3-0) D. Prerequisites: 15 graduate
hours in business administration and economics including FGB 680 and
permission of the coordinator of graduate studies. Critical evaluation and
interpretation of research and literature in finance.

FGB 684 Management of Financial Institutions. 3(3-0) F.
Prerequisite: FGB 380 or FGB 500 or equivalent. A study of the theory
and practice of financial management of depository and nondepository
institutions with emphasis upon asset and liability management
techniques. The use of money and credit market mechanisms to achieve
strategic financial objectives is stressed. Management implications of
current developments in the interaction between institutions and markets
are discussed.

FGB 685 Investment Management. 3(3-0) F, S. Prerequisite: FGB
680. A study of investment theory and practice. Topics include portfolio
theory, equilibrium in capital markets, equity and fixed income security
analysis, derivatives (options, futures, swaps), portfolio management and
strategies.

FGB 687 Derivative Markets. 3(3-0) S. Prerequisite: FGB 680. A
study of the fundamentals, pricing, and trading strategies of options and
futures contracts. Emphasis is placed on topics such as commodity
futures, interest rate futures, stock index futures, foreign exchange
futures, and futures options, and how these can be used for hedging and
speculative purposes.

FGB 688 Healthcare Financial Management. 3(3-0) F. An
introduction to fundamental financial management concepts and skills
necessary for managers at a variety of levels in healthcare organizations.
The course provides an overview of financial management and how the
finance function is organized in healthcare organizations. Topics covered
include: tax status, third-party payers payment methodologies, Medicare
and Medicaid, cost accounting and analysis, rate setting, working capital,
accounts receivable, budgeting, and financial analysis.

FGB 694 Internship: Finance. 3(3-0) F, S. Prerequisite: permission of
the director of the appropriate graduate program and department head. In
consultation with the coordinating professor, the student is engaged in
on-the-job experience with a business, organization, or other professional
entity. A portfolio of assigned work shall be collected, examined and
evaluated during the semester.

FGB 696 Independent Study: Finance. 1-3, F, S. Prerequisite:
permission of advisor. In consultation with the advisor, student selects
for intensive study a specific area of concern related to the student’s
program with emphasis on research.



REAL ESTATE, INSURANCE, and LAW
COURSES

RIL 500 Legal Environment for Business Managers. 3(3-0) F,SE.
Prerequisite: permission of a director of a COBA Graduate Program.
Contemporary legal and ethical issues encountered by business managers
will be discussed, including issues related to torts, vicarious liability,
products liability issue; formation and enforcement of contracts and sale
of goods; regulatory environment affecting employment practices/
discrimination, product advertising and environmental responsibility;
economic development issues associated with environmental
sustainability, property rights, constitutional law and city planning.
Agency liabilities and fiduciary responsibilities of agents and managers
in business organizations will be examined. An overview of the court
system and legal dispute resolution mechanisms will be integrated. This
course is primarily intended for MBA students who do not have
equivalent undergraduate business law course work, and this course will
not be counted in the hours required for a COBA undergraduate or
graduate degree.

RIL 531 Labor Law and Employment Discrimination.

3(3-0) F. Prerequisite: RIL 231 or RIL 500 or equivalent; undergraduate
majors must be admitted to COBA. Legal, regulatory, and ethical issues
related to employer-employee relationship, including employment-at-will
doctrine, discrimination, and union contracts.

RIL 533 Legal Environment of Business Organizations for
Professionals. 3(3-0) S. Prerequisite: RIL 231 and 90 hours;
undergraduate majors must be admitted to COBA. Agency and
employment responsibilities and liabilities facing new and traditional
forms of business organizations are compared, along with selected tax
and security regulation issues. Personal and real property concepts are
examined, along with environmental exposure issues. Selected contract
and UCC concepts are reviewed. Issue recognition, problem analysis
approach and testing mechanisms are especially appropriate for
individuals taking the CPA or other professional exams. Students may
not receive credit for both RIL 533 and RIL 235.

RIL 537 Environmental Regulation. 3(3-0) SO. Prerequisite:
undergraduate business majors must be admitted to COBA. Laws and
government environment regulation of air, water, and soil quality, energy
resources, solid and toxic waste disposal, storage tanks, toxic torts,
labeling of toxic substances, recycling; ethical, public policy and
international implications such regulations pose for business practices,
natural resource utilization, health quality, and biodiversity.

RIL 538 Introduction to Estate Planning. 3(3-0) F. Prerequisite: 80
hours or permission of department head; undergraduate majors must be
admitted to COBA. Estate planning process; fundamentals of intestate
distribution, wills, trusts, gifts, life insurance; taxes incidental to an
estate; administration of estates and trusts; analysis and selection of
devices for lifetime and testamentary transfers of property.

RIL 539 Legal Regulation of International Commerce. 3(3-0) D.
Prerequisite: RIL 231 or RIL 500 or equivalent; undergraduate majors
must be admitted to COBA. Legal and ethical issues associated with
doing business in a global economy. Difference in approach to
contracting and merchandising; product standards, protection and
liability; trade barriers and regulation of business practices.

RIL 630 Seminar: Contemporary Legal Issues. 3(3-0) D.
Prerequisite: RIL 231 or RIL 500 or permission of instructor. In-depth
study of selected contemporary legal issues and their impact on the
environment of business. Exploration of legal resources relevant to the
topics.

RIL 633 Legal Regulation of Competition and Monopoly. 3(3-0) D.
Prerequisites: RIL 231 and RIL 235 or permission of department head.
Evolution of legal theory regarding governmental regulation of business.
The judicial application of laws relating to anti-trust, price
discrimination, entry regulation, rate making.

FINANCE AND GENERAL BUSINESS
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DEPARTMENT OF INDUSTRIAL
MANAGEMENT

Shawn Strong, Department Head

Glass Hall, Room 200; Phone (417) 836-5121,

Fax (417) 836-8556; ShawnStrong@missouristate.edu
IM@missouristate.edu

GRADUATE FACULTY

Associate Professor: R. Neal Callahan, Shawn Strong
Assistant Professor: Richard J. Gebken, II

MASTER OF SCIENCE IN PROJECT
MANAGEMENT

R. Neal Callahan, Program Director
Kemper Hall, Room 104B; Phone (417) 836-5160
NealCallahan@missouristate.edu

PROGRAM DESCRIPTION

The Master of Science in Project Management degree
provides relevant and timely graduate education to project
management professionals from all disciplines. The
program is intended for students who hold a bachelor’s
degree in Industrial Management, Liberal Arts, Applied
and Natural Sciences, or Engineering and who are in, or
aspiring to, project management related positions. The
Project Management program equips individuals with the
various skills, soft and hard, to mange projects and keep
them within budget and on schedule, while meeting
specifications and achieving customer satisfaction. Built
upon the widely recognized Project Management Institute’s
(PMI) Project Management Body of Knowledge
(PMBOK®), the program uses a combination of on-
campus and distance learning resources to provide students
with the knowledge and expertise to meet the intense
global competition demands that new projects and business
development require.

ADMISSION REQUIREMENTS

The Master of Science in Project Management is open to
persons with the following qualifications:

1. The student must have received a Bachelor’s or
Master’s degree from a regionally accredited college or
university.

2. A GPA of at least 2.75 for the last 60 hours of academic
work. In addition, students must have attained a score
of at least 400 on the Graduate Management
Admissions Test (GMAT) or a comparable percentage
rank score on the Graduate Record Examination (GRE).
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3. A background in project management including
industry experience. These requirements will be
waived if the student has an undergraduate or graduate
degree in business administration, engineering, or
similar curricula. The Graduate Director will determine
if the student has the necessary background.

4. All of University and Graduate College requirements
for admission to a degree program will also apply.
Qualified applicants may enter the program at the
beginning of any semester. For information on the
GMAT or GRE, please contact the Graduate College
(836-5335) or the Missouri State University Counseling
and Testing Center (836-5116)

Students who do not meet the normal admission
requirements, but who possess high promise (usually based
upon a successful record of managerial performance at
increasing levels of responsibility) will be considered for
probationary admission.

ACCELERATED MASTER OF PROJECT
MANAGEMENT OPTION

Exceptional undergraduate students may apply for
preliminary acceptance into the Master of Science in
Project Management degree program their junior year after
admission requirements for the accelerated program have
been satisfied. If approved, up to 12 hours of 500-level or
600-level IDM courses may be designated as “mixed
credit” and counted toward both the undergraduate and
graduate degree programs. See the Graduate Catalog or
contact the program director for further information and
guidelines.

For courses to be designated as Mixed Credit, the graduate
advisor, undergraduate department head, and Graduate
College dean must approve by signing the Permission for
Mixed Credit form. This form must be provided to the
Office of the Registrar in Carrington Hall, room 320 no
later than the end of the Change of Schedule Period for the
semester.

Admission requirements for the Accelerated Masters
Option:

1. Junior standing and an overall GPA of 3.00 or better;

2. Acceptance of applicant by Masters of Project
Management graduate advisor:

3. A supportive recommendation from the student’s
undergraduate advisor or undergraduate department
head.



COMPUTER APPLICATION COMPETENCY

Students entering the MPM program are expected to be
proficient in the use of word processing, database, and
spreadsheet software. No course work is required to fulfill
this criteria. Knowledge derived from professional or
personal experience will qualify. If a student feels that he
or she does not have the necessary base of knowledge to
fulfill this requirement, there are various resources
available on campus, such as self-paced tutorials and
hands-on programs that would be helpful to increase
computer knowledge and experiences.

DEGREE REQUIREMENTS (minimum of 33 hours)

The project management program requires 18 hours of
Core Courses. The Core Courses are comprised of six
graduate-level courses which are designed to provide
accelerated coverage of the project management body of
knowledge.

With Core courses met, the degree Thesis Option requires
33 semester hours of total graduate credit while the
Seminar Option requires 36 semester hours of total
graduate credit. No more than 50% of the coursework
completed for the program may be at the 500-level.

Thesis Option 33 hrs
Core Courses 18 hrs
Free Electives 9 hrs
Research 6 hrs

Total 33 hrs

Seminar Option 36 hrs
Core Courses 18 hrs
Free Electives 15 hrs
Seminar 3 hrs

The requirements are composed of the following:

1. Advisor/Advisory Committee. Initially, each student
will be advised by the graduate studies Program
Coordinator. As soon as possible, the student will
select a graduate faculty member from the Industrial
Management Department to serve as their program
advisor. Students electing to pursue the thesis option
must also select two other faculty members to serve on
their graduate advisory committee. The student’s
program advisor will chair the graduate advisory
committee which must minimally consist of two
additional faculty members including a faculty
member from the student’s secondary emphasis area
and a faculty member from outside the Industrial
Management department. This committee will
supervise the remainder of the student’s program.

INDUSTRIAL MANAGEMENT

2. Course Requirements

A. Core Courses 18 hrs
IDM 601 Project Management 3 hrs
IDM 610 Project Leadership 3 hrs
IDM 545 Project Control Systems 3 hrs
IDM 551 Cost Analysis for Ind. Mgmt 3 hrs
IDM 640 Tech. Mgmt & Innovation 3 hrs

IDM 650 Advanced Project Management 3 hrs

All of the Core Courses are now available once each
year via the Internet. These online courses do not
have a campus component and can be completed
entirely from the student’s location.

B. Cognate Electives 9-15 hrs

Approved Courses. The approved cognate course
listing is available at www.im.missouristate.edu/pm.
This list includes both on-campus and online courses.
Other courses may be taken in consultation with your
advisor. All cognate coursework must be approved by
the student’s advisor prior to completion of the
coursework. Cognate coursework should be selected
which supports the degree program and the student’s
career goals.

2. Research

For both options, the student is required to give a final oral
presentation of his/her work.

Thesis Option. 6 hrs

Completion of a satisfactory thesis in the candidate’s
discipline is required. The thesis is a complete document
that describes the student’s work on a research topic. IDM
698 — Research, is completed prior to the semester of
graduation and in any semester the student is working on
research. A minimum of 3 hours of IDM 698 must be
completed. Students must register for IDM 699 in their
final semester and may not count more than a total of 6
semester hours, IDM 698 and IDM 699 towards their
degree course requirements.

Seminar Option 3 hrs

Completion of two significant graduate-level research
papers based upon seminar work and directed research are
required. Seminar students must prepare at least one of
these papers as part of the course requirements for IDM
626. No more than 3 semester hours of IDM 626 shall be
counted towards the degree requirements.

GPA Requirements

Students must attain a grade point average of at least 3.00
on all graduate course work at Missouri State University.
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MASTER OF SCIENCE, ADMINISTRATIVE
STUDIES:
PROJECT MANAGEMENT OPTION

The Department of Industrial Management participates in
the Master of Science in Administrative Studies (MSAS)
degree which includes the Project Management Option.
The MSAS is an interdisciplinary program composed of
courses from departments and colleges across campus and
is administered by a faculty committee and located in the
Graduate College. The program offers all core courses and
project management option courses online. For more
information on the MSAS, see Interdisciplinary Graduate
Programs.

Required Courses for Project Management Option:

IDM 601 Project Management 3 hrs
IDM 650 Advanced Project Management 3 hrs
Plus two of the following:

IDM 510 Product Design and Development 3 hrs
IDM 545 Project Control Systems 3 hrs
IDM 551 Cost Analysis for Industrial Management 3 hrs
IDM 610 Project Leadership 3 hrs

Recommended sequence: IDM 601, 2 electives, IDM 650.

PROJECT MANAGEMENT CERTIFICATE
PROGRAM

R. Neal Callahan, Program Director
Kemper Hall, Room 104B; Phone (417) 836-5160
NealCallahan@missouristate.edu

PROGRAM DESCRIPTION

The Certificate for Project Management provides a 12 hour
graduate-level experience with application in such diverse
industries and organizations as defense, construction,
pharmaceuticals, chemicals, banking, hospitals,
accounting, advertising, law, state and local governments.
The certificate is designed to meet the needs of individuals
who are established in careers and are seeking professional
growth and advancement within their professions. The
project management approach adapts special management
techniques with the purpose of obtaining better control and
use of existing resources.

ENTRANCE CRITERIA

To be considered for the program, a student must apply and
be admitted to the Graduate College.
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REQUIRED COURSES

IDM 601 Project Management 3 hrs
IDM 650 Advanced Project Management 3 hrs
Plus two of the following:

IDM 510 Product Design and Development 3 hrs
IDM 545 Project Control Systems 3 hrs
IDM 551 Cost Analysis for Industrial Mgmt. 3 hrs
IDM 610 Project Leadership 3 hrs

Recommended sequence: IDM 601, 2 electives, IDM 650.

GPA Requirements

Students must attain a grade point average of at least 3.00
on all graduate course work at Missouri State University.

TECHNOLOGY MANAGEMENT
CERTIFICATE PROGRAM

R. Neal Callahan, Program Director
Kemper Hall, Room 104B; Phone (417) 836-5160
NealCallahan@missouristate.edu

PROGRAM DESCRIPTION

The Certificate for Technology Management provides a 12
hour on-line, graduate-level experience. Technology
Management is a broadly defined term covering the
management and development of technology-oriented
businesses. It is not limited to technological development
nor is it clearly demarcated by a specific function in a
company. It is rather the concern of several different
functions and at different management levels. The general
area of interest for the Technology Management certificate/
option is the management and development of industrial
enterprises based on the application of advanced
technology. The traditional academic disciplines of
technology, science, engineering and management are
integrated through the pursuit of theoretically interesting
and practically relevant multi-disciplinary research projects
involving industry. The certificate is designed to meet the
needs of individuals who are established in careers and are
seeking professional growth and advancement within their
professions.

ENTRANCE CRITERIA

To be considered for the program, a student must apply and
be admitted to the Graduate College.



REQUIRED COURSES 12 hrs
IDM 510 Product Design and Development 3 hrs
IDM 601 Project Management 3 hrs

IDM 640 Management of Innovation and Tech. 3 hrs

Plus one of the following:

IDM 530 Advanced Manufacturing Technology 3 hrs
IDM 550 Statistical QC and Design of Experiments 3 hrs
IDM 551 Cost Analysis for Industrial Management 3 hrs
IDM 692 Graduate Internship 3 hrs
Approved Technical Elective 3 hrs

Recommended sequence for required courses: IDM 601,
IDM 510, elective, IDM 640.

GPA Requirements

Students must attain a grade point average of at least 3.00
on all graduate course work at Missouri State University.

INDUSTRIAL MANAGEMENT COURSES

IDM 510 Product Design and Development. 3(3-0). D. Prerequisite:
80 hours or permission of department head; undergraduate majors in the
industrial management department must be admitted to a program of
study; IDM 259 or IDM 601. An overview of the product development
process from concept generation to design in an entrepreneurial
environment. The perspectives of marketing, design and manufacturing
are blended into a single approach to product development. Provides
students with an appreciation for the realities of industrial practice and
for the complex and essential roles played by the various members of
product development teams.

IDM 530 Advanced Manufacturing Technology. 3(3-0). D.
Prerequisite: 80 hours or permission of department head; undergraduate
industrial management majors must be admitted to the program. A study
of current manufacturing systems including product development and
production methods. Emphasis is placed on production planning and
processes including computer-aided manufacturing and control,
inspection, and quality assurance techniques.

IDM 545 Project Control Systems. 3(3-0) Su. Prerequisite: IDM 359
and admission to an IDM program, or IDM 601, or permission of
program coordinator. Advanced application of microcomputers with an
emphasis on their use in project control. Topics include project control
planning and objectives, change control processes, project documentation
and communication, project progress/variance reports, payment
requisitions, project closure activities, and project lessons learned
systems.

IDM 550 Statistical Quality Control and Design of Experiments.
3(3-0) D. Prerequisite: QBA 237 or equivalent, 80 hours or permission of
department head; undergraduate industrial management majors must be
admitted to the program. Topics include the practice of statistical
techniques widely used in industry to improve quality, reduce costs, and
optimize processes. Minimization of variability and basic approaches to
statistically designed experiments are emphasized.

IDM 551 Cost Analysis for Project Management. 3(3-0) D.
Prerequisite: 80 hours or permission of department head; undergraduate
industrial management majors must be admitted to the program. The use
of cost analysis as a decision-making tool in the context of project
management. Topics include the time value of money, analysis of
alternatives, decision-making under risk, estimating, cost accounting, and
capital budgeting.

INDUSTRIAL MANAGEMENT

IDM 596 Readings in Industrial Management. 1-3, F, S. Prerequisite:
permission of department head. Directed readings for individuals
requiring additional depth or breadth of study. Outline of study must be
approved prior to enrolling. May be repeated to a total of 6 hours.

IDM 597 Topics in Industrial Management. 1-3 D. A variable content
course with topics that depend on faculty and student interests. Consult
the semester class schedule for the current offering under this number.
May by repeated up to a total of 9 hours when content varies.

IDM 601 (IDM 535) Project Management. 3(3-0) D. This course
provides a comprehensive overview of project management. The culture,
principles, and basic techniques of project management are addressed
using the project lifecycle as the primary organizational guideline. The
project management functions of planning, organizing, motivating and
controlling with an emphasis on the application of business and
technology are explained. Basic tools of project management such as
work breakdown structure, scheduling, contracting, earned value
analysis, and risk management are explained and demonstrating.

IDM 610 Project Leadership. 3(3-0). D. A practical and relevant
course that focuses on the people skills needed to manage a project
successfully. Prepares students to handle project problems related to
communication, motivation, performance, behavior, and crisis. Students
analyze real life scenarios and develop solutions that are supported by the
latest research to develop skills necessary for strong, effective project
leadership.

IDM 626 Seminar in Project Management. 3(30) D. Prerequisite: 9
graduate hours. Presentation and discussion of professional or technical
problems in the organization and management of projects. Students are
expected to demonstrate the ability to apply the knowledge and
experience gained in their program of study to the critical evaluation and
analysis of the theory, research and practices of project management.
IDM 640 Management of Innovation and Technology. 3(3-0). D.
Focuses on the strategies management of technology and innovation in
organizations. Builds primarily on broad models of technological
evolution and organizational change. Students analyze crucial
organizational innovation and technology issues and identify concrete
managerial actions to address innovation and technology problems and
opportunities. May be taught concurrently with IDM 458. Students
cannot receive credit for both IDM 458 and IDM 640.

IDM 650 Advanced Project Management. 3(3-0) D. Prerequisite:
IDM 601 and one other IDM graduate level course. Builds upon the
foundation of prerequisite courses by discussing advanced problems
encountered in the discipline of project management in a seminar format.
Practical examination of projects using the criteria of project excellence
and project management maturity models. Students are expected to
demonstrate the ability to apply the knowledge and experience gained in
their program of study to the critical evaluation and analysis of the
theory, research and practice of project management.

IDM 660 Special Investigations. 1-5 D. Prerequisites: permission of
advisor. The student, in consultation with the advisor, selects for in-depth
study an area determined by the interest and background of the student.
Based on demand and timeliness of the subject, a cluster study group may
engage in a joint investigation. May be repeated to a total of 5 hours.
IDM 692 Graduate Internship. 3(3-0) F, S, Su. Prerequisite:
permission of advisor. Educational experience in cooperation with
student’s full-time employer. Written, oral, and classroom assignments
related to workplace improvement. May be repeated, but no more than 6
hours may be counted as credit toward a master’s degree.

IDM 698 Research. 1-3, F, S, Su. Prerequisite: permission of advisor.
Supervised research in technology. May be repeated, but not more than 3
hours may be counted toward a master’s degree. Graded pass/not pass
only.

IDM 699 Thesis. 1-3, F, S, Su. Prerequisite: permission of advisor.
Preparation of a thesis. May be repeated, but no more than 3 hours may
be counted as credit toward a master’s degree. Graded as pass/not pass
only.

111



MISSOURI STATE UNIVERSITY

DEPARTMENT OF MANAGEMENT

Barry L. Wisdom, Department Head
Glass Hall, Room 414; Phone (417) 836-5415
Fax (417) 836-3004; BarryWisdom@missouristate.edu

GRADUATE FACULTY

Professor: D. Keith Denton, Corinne M. Karuppan,
Robert O. Lunn, Peter Richardson, Elizabeth J. Rozell,
Steven L. Thomas, Barry L. Wisdom

Associate Professor: Mary K. Coulter, Vinay K. Garg,
Tami Leigh Knotts, Wesley A. Scroggins

Emeritus Professor: Yohannan T. Abraham, Mona J.
Casady , Patricia Feltes, J. Kenneth Horn, Thomas H.
Inman, Arnola C. Ownby, Robert L. Trewatha, Lynn E.
Wasson

MASTER OF HEALTH ADMINISTRATION

Robert O. Lunn, Graduate Director
410 Glass Hall, Phone (417) 836-5647
RobertLunn@missouristate.edu

PROGRAM DESCRIPTION

The Master of Health Administration (MHA) degree is a
College of Business Administration degree that includes a
number of interdisciplinary courses contributed by other
colleges on campus. The program is designed for students
holding undergraduate degrees who wish to further their
careers in the administration of health organizations
including integrated systems, hospitals, group practices,
long-term care facilities, clinics, managed care
organizations, and other types of health organizations. The
program can be completed in as little as two years.
Students with little or no undergraduate work in business
are welcome, and will normally require additional time for
completion.

The MHA program is accredited by AACSB International -
The Association to Advance Collegiate Schools of
Business.

ADMISSION REQUIREMENTS

1. The student must have received a Bachelor’s or
Master’s degree from a regionally accredited college or
university.

2. The student must have a GPA of at least 2.75 for the
last 60 hours of academic work and submit a score on
the Graduate Management Admissions Test (GMAT),
the Graduate Record Examination (GRE), or
equivalent standardized exam.
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3. Students who do not meet the admission requirements,
but who show indication of high promise will be
considered for probationary admission.

4. All other University and Graduate College requirements
for admission to a degree program will also apply.
Qualified applicants may enter the program at the
beginning of any semester. For information on the
GMAT or GRE, please contact the Graduate College
(836-5335) or the Missouri State University Counseling
and Testing Center (836-5116).

Applicants from foreign countries whose native language
is not English are required to submit scores on the TOEFL.
Normally, TOEFL scores of 550 on the paper-based or a
comparable score of 213 on the computer-based are
required for admission.

DEGREE REQUIREMENTS

The program requires a minimum 48 hours of graduate
credit plus any necessary prerequisite courses.

Core Requirements

ACC 611 Managerial Accounting® 3 hrs
CIS 661 Management Information Systems 3 hrs
ECO 504 Health Care Economics* 3 hrs
FGB 680 Advanced Financial Management* 3 hrs
MGT 601 Health Services Organization 3 hrs

MGT 662 Problems in Human Resource
Management & Industrial Relations 3 hrs

MGT 664 Organizational Behavior 3 hrs
MKT 672 Marketing Management 3 hrs
NUR 600 Epidemiology 3 hrs
PLS 654 Seminar in Health Policy 3 hrs
QBA 665 Quantitative Methods in Business

Decision Making* 3 hrs

MGT 667 Organizational Strategy and Policy** 3 hrs
Core Total: 36 hrs
* Course prerequisites may be required.
** Students typically enroll for MGT 667 in their final
semester.
Electives. Two courses (6 credit hours) determined by the
student’s area of interest and focus and based on advice of
the Director of the MHA program must be completed.

Internship. Students must complete MGT 693 Health
Administration Internship, a 6-hour internship in a health
care organization in which they will complete one or more
supervised research studies of major managerial challenges
facing the organization, presenting recommendations based
on their analyses. This course satisfies the research
requirement of the Graduate College.



Comprehensive Examination. A written comprehensive
examination must be passed before the degree will be
granted. This exam is coincident with the time for the
final exam in MGT 667 and will require an integration of
all business and health course work completed in the
program. MGT 667 generally must be taken in the
student’s final semester.

ACADEMIC STANDING

A student who fails to attain a 3.00 GPA after completing
the approved program may enroll for additional course
work not to exceed 6 hours to raise the GPA. The course
work will be approved by the Graduate Program Director
and the Dean of the College of Business Administration.

The maximum class load for a full-time student is normally
12 hours per semester. An overload is permitted only after
students have demonstrated their ability to achieve an
outstanding graduate record at this university. Students
employed on a full-time job generally should not enroll for
more than 6 semester hours. All other University and
Graduate College requirements governing grading and
attendance will apply.

To enroll in graduate courses in the College of Business
Administration, a student must be admitted to a graduate
program in the College of Business Administration or have
special permission. Students not meeting one of these
conditions can be dropped from the course(s) at any time
during the session involved.

MANAGEMENT COURSES

MGT 500 Administrative, Organizational, and Operations Concepts
for Managers. 3(3-0) F, S. Prerequisite: permission of a director of a
COBA graduate program. Comprehensive study of the fundamentals of
the management function, organizational behavior and design, and
production and operations management. Designed for graduate students
who have not had undergraduate courses in management or
organizational behavior and in operations management. This course will
not be counted in the hours required for a COBA undergraduate or
graduate degree.

MGT 543 New Venture Management. 3(3-0) S. Prerequisite: MGT
384; and undergraduate business majors must be admitted to COBA. The
course provides for extensive research and in-depth analysis in starting a
new business venture. Major topics include sources of start-up capital,
valuing an ongoing business, and marshaling physical and human assets.
Empbhasis is placed on student team preparation of a written feasibility
study for a hypothetical business start-up.

MGT 546 (346) Direct Compensation System Management. 3(3-0) S.
Prerequisite: MGT 345; and undergraduate business majors must be
admitted to COBA. Development and management of job-based and
individual-based pay systems using job evaluation, skill/competency
analysis and certification, wage surveys and related techniques. The
development of performance-based pay systems are studied with
emphasis on the strategic aspects of pay, internal consistency, external
competitiveness, and legal compliance.

MANAGEMENT

MGT 560 History of Management Thought. 3(3-0) D. Prerequisite:
MGT 340; and undergraduate business majors must be admitted to
COBA. Background and interrelationship of classical, behavioral
science, systems and quantitative management schools of thought; works
of major contributors to contemporary management concepts, practices,
and theory.

MGT 561 Practicum in Small Business Operations. 3-6 D.
Prerequisite: permission of department head; and undergraduate business
majors must be admitted to COBA.. Experience in solving real problems
within the actual business environment. Students provide counseling to
small business firms. Cases are referred through the Small Business
Administration. Course may be repeated to a total of 6 hours.

MGT 565 Advanced OM: Business Process Management. 3(3-0) F.
Prerequisite: MGT 364 or MGT 500: and undergraduate business majors
must be admitted to COBA. An in-depth analysis of business processes
from an operations perspective. Study of specific practices and tools to
design, improve, and support these processes in a variety of
organizational settings. Use of professional BPM software is
emphasized.

MGT 567 Practicum in Operations. 3(3-0) S. Prerequisite: MGT 364
or MGT 500, and one of MGT 367, MGT 368 (or equivalent), MGT 467,
MGT 565, or MGT 611; and undergraduate business majors must be
admitted to COBA. Real-life experience in applying operational
techniques to business an non-profit organizations. Student interests are
matched to needs of local organizations to create hands-on projects.
MGT 596 Research Issues and Problems: Management. 1-3D.
Prerequisite: 90 hours and permission of department head; and
undergraduate business majors must be admitted to COBA. Research
issues and projects growing from particular needs which may require
additional depth or breadth of study. Outline of study must be approved
prior to enrolling. Under-graduates only may repeat to a total of 6 hours.
MGT 601 Health Services Organization. 3(3-0) F. Introduction to the
health services delivery system. Analysis of the organizing, financing,
and distribution of health services. Alternate delivery systems such as
hospitals, acute care facilities, long-term facilities, prepaid practices, fee-
for-services group practices and others are examined. Forces shaping
present and future health care delivery are evaluated.

MGT 606 (AOS) Organizational Communication. 3(3-0) F.
Prerequisite: MGT 286. Intensive study of communication behavior
within various types of business organizations. Provides student
opportunities to develop communication skills further and to apply one’s
capacity to use effective organization-al communication concepts through
written and oral presenta-tions. Emphasis upon the study of oral
communication within business.

MGT 611 Measurement and Management of Quality in Health Care.
3(3-0) D. Prerequisite: MGT 500 and QBA 500 or equivalent. Design,
implementation, and management of health quality systems. Major
emphasis placed on controlling health care costs through a reduction of
waste and defects. Exposure to a variety of quality tools and quantitative
techniques aimed at measuring performance and fostering continuous
improvements.

MGT 647 (547) International Management. 3(3-0) D. Prerequisite:
MGT 500 or its equivalent or permission. A study of management theory
and practices as related to international organizations that are
transnational in nature. Empbhasis is placed on analyzing, understanding,
and integrating managerial concepts as they apply to cross-cultural
settings. Students are required to complete a research project. Students
cannot receive credit for both MGT 447 and MGT 647.

MGT 660 Selected Topics in Management. 3(3-0) D. Prerequisite:
check class schedule for prerequisites. Variable topics course in Manage-
ment. Areas studied will be announced each semester in the class
schedule. Course requirements include extensive readings, a paper, and
when appropriate, field trips. Maximum credit for course is 3 hours.
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MGT 661 Operations Management: Comparative Theory and
Practice. 3(3-0) D. Advanced study of the operations function in
organizations. Emphasis is placed on operations management, planning
and controlling techniques as they apply to all types of domestic and
international organizations. Cost-output-profit decisional techniques and
productivity issues are studied as they relate to managerial goals,
environmental conditions, and economic developments.

MGT 662 Problems in Human Resources Management and
Industrial Relations. 3(3-0) D. Prerequisite: MGT 500 or equivalent.
Intensive examination of the institutional, legal, and policy considerations
of the parties involved in human resources management and labor
relations with an emphasis on current issues.

MGT 664 Organizational Behavior. 3(3-0) F, S. Prerequisite: MGT
500 or equivalent. Study of individual and group behavior viewed from a
managerial perspective within the organizational setting. Attention is
focused on applications by managers of theory and research about the
interaction between human beings and the formal organization, with
emphasis on individual differences, interpersonal relations, and small-
group dynamics.

MGT 665 Organization Structure and Design. 3(3-0) D. An intensive
macro approach to the study of the organization with emphasis on the
interrelationships of organizational dimensions as they interact to affect
organization design. Topics covered include environment, technology,
work flows, structure, size, power, objectives, managerial philosophies,
and effective-ness.

MGT 667 Organization Strategy and Policy. 3(3-0) F, S. Prerequisite:
18 graduate hours in business administration and economics at the 600
level, including FGB 680 and MKT 672. Integration of the functional
areas of business via the strategic planning process. Emphasis is placed
upon the formulation, implementation, and control of an organization’s
mission, objectives, strategies, and policies as determined by external and
internal analyses.

MGT 670 Leadership Development. 3(3-0) D. Prerequisite: MGT 664.
Comprehensive review of the writings and theories of leadership.
Focuses on building skills to inspire and organize people to achieve
tangible results. Comprehensive self-assessment, experiential exercises,
action learning projects, and individually tailored skill-improvement
plans.

MGT 690 Seminar in Management. 3(3-0) D. Prerequisites: 18
graduate hours in business administration and economics. Critical
evaluation and analysis of theory, research, and practice in management.
MGT 693 Health Administrative Internship. 6(6-0) D. Prerequisite:
permission of MHA Program Director or Department Head. Supervised
field work in an approved health care organization. Student will work in
a health care setting with an experienced health administrator serving as a
preceptor. The preparation of a substantial management research project
for the organization will be required which involves analyzing a major
management challenge facing the organization and offering specific
recommendations. This course satisfies the graduate college research
requirement.

MGT 694 Internship: Management. 3(3-0) F, S. Prerequisite:
permission of the director of the appropriate graduate program and
department head. In consultation with the coordinating professor, the
student is engaged in on-the-job experience with a business, organization,
or other professional entity. A portfolio of assigned work shall be
collected, examined and evaluated during the semester.

MGT 696 Independent Study Business Administration. 1-3F,S.
Prerequisite: permission of advisor. In consultation with the advisor,
student selects for intensive study a specific area of concern related to the
student’s program with emphasis on research.

MGT 699 Thesis. 1-6 D. Prerequisite: permission. Independent
research and study connected with preparation of thesis.
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DEPARTMENT OF MARKETING

Robert H. Luke, Department Head

Glass Hall, Room 238; Phone (417) 836-5413

Fax (417) 836-4466; robinluke@missouristate.edu;
Marketing@missouristate.edu;
http://www.missouristate.edu/mkt/

GRADUATE FACULTY

Professor: Ronald L. Coulter, Nancy K. Keith, , John L.
Kent, Jr., Robert H. Luke, R. Steven Parker, Dane K.
Peterson, Charles E. Pettijohn, Linda S. Pettijohn,
Allen D. Schaefer

Associate Professor: Diana L. Haytko, Charles M.
Hermans

Assistant Professor: Christina Simmers, Carlo D. Smith

Emeritus Faculty: Thomas S. Brown

MARKETING COURSES

MKT 500 Marketing Concepts for Managers. 3(3-0) F, S.
Prerequisite: permission of a director of a COBA graduate program.
Comprehensive study of the fundamentals of marketing. Designed for
graduate students who have not had an undergraduate course in
marketing. This course will not be counted in the hours required for a
COBA undergraduate or graduate degree.

MKT 510 e-Marketing. 3(3-0) F, S. Prerequisite: FGB 510 OR MKT
355 or MKT 354. An examination of the concepts, strategies, and
applications involved in Electronic Marketing, including use of the web,
electronic mail, and other direct response advertising media for
conducting e-Business.

MKT 596 Research Issues and Problems: Marketing. 1-3 D.
Prerequisite: MKT 360 and permission of department head; and
undergraduate business majors must be admitted to COBA. Research
issues and projects growing from particular needs which may require
additional depth or breadth of study. Outline of study must be approved
prior to enrolling. May be repeated to a total of 3 hours.

MKT 630 Logistics and Transportation. 3(3-0) S. Prerequisite: MKT
500 or its equivalent or permission from a director of a COBA Graduate
Program. This course introduces students to the concepts and terminology
associated with the planning and management of logistics activities. The
course investigates introductory decisions in inventory management,
warehousing, transportation, customer service, performance
measurement, and others.

MKT 640 Supply Chain Models and Systems. 3(3-0) F. Prerequisite:
MKT 630. This course addresses concepts, techniques and systems used
in supply chain management and decision support. Specific areas include
ERP systems, manufacturing planning and management techniques and
systems, inventory management, warehouse layout, distribution
management, routing and scheduling process analysis, network analysis
and the application of simulation and optimization techniques.

MKT 650 Supply Chain Management Seminar. 3(3-0) F.
Prerequisite: MKT 630 or FGB 510 or permission from a director of a
COBA Graduate Program. This course emphasizes the adoption of a
supply chain orientation toward business and the need for more effective
inter-firm relationships and operational processes. The course
incorporates analyses of comprehensive cases involving strategic and
tactical decisions throughout product and service supply chains in a
domestic and global environment.

MARKETING

MKT 660 Logistics and Supply Chain Management Strategy. 3(3-0)
S. Prerequisite: MKT 640 or MKT 650. This course serves as a capstone
experience involving actual company projects, a comprehensive supply
chain simulation exercise, and the identification and discussion of current
events in logistics and supply chain management. Class sessions are
augmented by discussions of current events involving logistics and
supply chain management.

MKT 664 International Logistics and Global Supply Chain
Management. 3(3-0) S. Prerequisite: MKT 500 or its equivalent or
permission from a director of a COBA Graduate program. Theory and
practice of Logistics activities in international business with special
emphasis on transportation, global sourcing, customs issues, import-
export opportunities, customs documentation, the role of government in
international transactions, customer service, and global supply chain
management. Special emphasis is placed on current events and their
effect on the marketing and logistics activities of organizations. Students
cannot receive credit for MKT 464 and MKT 664.

MKT 669 Seminar in Marketing. 3(3-0) D. Prerequisites: 15 graduate
hours in business administration and economics and permission of the
coordinator of graduate studies. Critical evaluation and analysis of
theory, research, and practice in marketing.

MKT 670 Seminar in Marketing Research. 3(3-0) D. Prerequisite: 12
graduate hours in business administration and economics including MKT
672. Designed to enable students through first-hand experience to
understand the various parts of research papers, methods of gathering
data, appropriate tests of informa-tion, and interpretation of findings,
including implications for further study.

MKT 672 Marketing Management. 3(3-0) F, S. Prerequisite: MKT
500 or its equivalent or permission from a director of a COBA Graduate
Program. Theoretical bases of marketing concepts, principles and
strategies; development, acceptance, and expected future direction of
emerging marketing practices.

MKT 674 International Marketing. 3(3-0) F, S. Prerequisite: MKT
500 or its equivalent or permission from a director of a COBA Graduate
Program. Advanced management, theory, and analysis of marketing
functions in a multinational context where the parameters differ from
those of domestic marketing. Students are required to complete a
research project in the course area.

MKT 676 Futuristics: Business and Society. 3(3-0) F. Prerequisite:
MKT 500 or its equivalent or permission from a director of a COBA
Graduate Program. This course compares and analyzes the diverging
views of an “economy of abundance” versus that of an “economy of
scarcity.” Major emphasis is directed toward predicting future changes in
and the impact on the nature of firm, consumer lifestyles, and society in
general. Students are required to complete a research project in the
course area.

MKT 694 Internship: Marketing. 3(3-0) F, S. Prerequisite:
permission of the director of the appropriate graduate program and
department head. In consultation with the coordinating professor, the
student is engaged in first-hand experience with a business, organization,
or other professional entity. A portfolio of assigned work shall be
collected, examined and evaluated during the semester.

MKT 696 Independent Study: Marketing. 1-3 F, S. Prerequisite:
permission of the department head. In consultation with coordinating
professor, student selects a specific area of emphasis (related to the
degree program) for a significant, in-depth study, with particular
emphasis on research.

MKT 699 Thesis. 1-6 D. Prerequisite: permission of the department
head. Independent research and study connected with preparation of
thesis.
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QUANTITATIVE AND BUSINESS ANALYSIS
COURSES

QBA 500 (600) Statistical Methods in Business Research. 3(3-0) F, S.
Prerequisite: permission of a director of a COBA Graduate Program.
Comprehensive study of the fundamentals of statistics. Designed for
graduate students who have not had an undergraduate statistics course.
This course will not be counted in the hours required for a COBA
undergraduate or graduate degree.

QBA 547 Nonparametric Statistics for Business Decisions. 3(3-0) F.
Prerequisite: QBA 337 or QBA 500; and undergraduate business majors
must be admitted to COBA. The use of nonparametric statistics in
business research designs, including the one-sample, two-sample, and
multi-sample cases. Computer application of nonparametric tests will be
used where appropriate.

QBA 637 Research Design and Analysis. 3(3-0) S. Prerequisites: CIS
101 or CSC 101 and either QBA 337 or QBA 500. Advanced statistical
methods for conducting research in business and economics. Discussion
and application of design proce-dures, hypotheses formulation, data
collection and data analysis. Topics include regression analysis and
analysis of variance, multi-variate analysis, experimental design,
nonparametric methods, etc. Computer statistical packages will be used
extensively.

QBA 665 (CIS) Quantitative Methods in Business Decision Making.
3(3-0) F, S. Prerequisite: QBA 500 or its equivalent or permission of a
director of a COBA Graduate Program. A study of quantitative methods
used to improve the decision-making process in business. Major topics
include constrained optimization models, forecasting models, simulation
models, and decision theory.
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COLLEGE OF EDUCATION

DENNIS KEAR, DEAN
Hill Hall, Room 304
Phone (417) 836-5254
Fax (417) 836-4884

DAVID W. BROWN, ACTING ASSOCIATE DEAN
Hill Hall, Room 304
Phone (417) 836-5254
Fax (417) 836-4884

Childhood Education and Family Studies

Rebecca A. Swearingen, Acting Department Head

Suzanne M. George, Graduate Director (Early Childhood
and Family Development)

Dale G. Range, Graduate Director (Elementary Ed.)

Master of Science, Early Childhood and Family
Development
Master of Science in Education, Elementary Education

Department of Counseling, Leadership, and

Special Education

C. Don Keck, Acting Department Head

A. Leslie Anderson, Graduate Director (Community
Agency Counseling)

Paul D. Blisard, Graduate Director (School Counseling)

Gilbert O. Brown, Graduate Director (Student Affairs)

Paris DePaepe, Graduate Director (Special Education)

Gerald H. Moseman, MSEd Graduate Director (EAD)

Robert L. Watson, EdS Graduate Director (EAD)

Cynthia MacGregor, EdD Graduate Director (EAD)

Master of Science, Counseling

Master of Science, Student Affairs

Master of Science in Education, Educational
Administration

Master of Science in Education, Special Education

Specialist in Education, Educational Administration

Graduate Certificate in Autism Spectrum Disorders

Graduate Certificate in Orientation and Mobility

Cooperative Doctorate in Educational Leadership
(Cooperative program with University of Missouri —

Columbia)

Reading, Foundations, and Technology

Fred H. Groves, Department Head

Deanne Camp, Graduate Director (Reading)

Fred Groves, Graduate Director (Instructional Media
Technology)

Emmett Sawyer, Graduate Director (MAT)

Master of Arts in Teaching

Master of Science in Education, Instructional Media
Technology

Master of Science in Education, Reading

Graduate Certificate: Instructional Technology Specialist
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DEPARTMENT OF CHILDHOOD
EDUCATION AND FAMILY
STUDIES

Rebecca A. Swearingen, Acting Department
Head

Hill Hall, Room 300; Phone (417) 836-3262
Fax (417) 836-8900

GRADUATE FACULTY

Professor: Roberta J. Aram, David W. Brown, Suzanne
M. George, Cynthia K. Hail, John M. Hail, Dale G.
Range

Associate Professor: Mary Beth Mann

Assistant Professor: Joanna J. Cemore, Denise D.
Cunningham, James A. Meyer

Per Course Instructor: Jane F. Pyle

Emeritus Professor: Haldon D. Funk, John F. Newport,
Peggy S. Pearl, J. Rondo Pope, Barbara A. Sperling,
Roger N. Tipling

MASTER OF SCIENCE, EARLY
CHILDHOOD AND FAMILY
DEVELOPMENT

Suzanne M. George, Graduate Director
621 E Elm Street; Phone (417) 836-5984
SueGeorge@missouristate.edu

PROGRAM ADMISSION REQUIREMENTS

Admission requires the following minimum criteria:

1. A minimum GPA of 3.00 for courses taken in the last 60
hours of course work in the undergraduate program.

2. Student must take the Graduate Records Examination
(GRE). A GRE of 475 or higher on the Verbal or
Quantitative section, AND a score of not less than 400
on the remaining section.

3. Applicants for whom English is a second language are
required to submit scores on the Test of English as a
Foreign Language (TOEFL). Minimum scores of 550
on the paper-based or a comparable score of 213 on the
computer-based TOEFL are required for admission.

4. To be considered for admission to this program, a
student must apply for both the Early Childhood and
Family Development program and the Graduate College
(refer to the Graduate College, Admission to Graduate
Studies, Admission Requirement).
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5. Students must possess a bachelor’s degree and must
meet the requirements for admission to the graduate
school as states under the Admission to Graduate
Studies section of the Graduate Catalog.

6. A separate application with the following materials
must be submitted to the Early Childhood and Family
Development Program.

a. A letter of intent containing professional goals,
future plans, background information, and
professional experiences.

b. Submission of two letters of recommendation from
professionals familiar with the candidate’s academic
abilities and potential.

c. Completion of any required prerequisite courses or
permission from the Director of the Early Childhood
and Family Development Program.

7. Students may transfer in no more than 9 credit hours which
must be approved by the advisor.

DEGREE REQUIREMENTS

1. Satisfactory completion of a minimum of 32 approved
graduate hours with a minimum overall GPA of 3.00.

2. No more than 16 hours of 500-level course work may be
applied to the degree program.

3. Comprehensive Examination. A comprehensive
examination must be passed by the candidate before a degree
will be granted.

4. Research. Completion of one seminar which shall require an
extensive paper or major creative work.

5. Transfer Credit. A maximum of 9 credit hours of
graduate credit may be accepted toward a master’s
degree. All transfer credit must be “A” or “B” grade
status from a regionally accredited college or university
and must be approved by the Department Head or
student’s advisor.

REQUIRED COURSES
Courses may count only once in meeting the 32 hour
program course requirement.

Required Core Courses 15-16 hours
ECE 624 Foundations of Early Childhood Educ.. 2 hrs

OR
CFD 650 Seminar in Child & Family Development 3 hrs
ECE 625 Trends & Issues in Early Childhood

Education 3 hrs
ECE 626 Adv. Curriculum in Early Childhood Ed. 3 hrs
SFR 690 Introduction to Educational Research 3 hrs
ECE 671 Proposal Development/Early Childhood

& Family Development Seminar 1 hr
ECE 672 Seminar in Early Childhood & Family
Development 3 hrs



CHILDHOOD EDUCATION AND FAMILY STUDIES

Elective Courses 16-17 hours
Courses may be selected with the recommendation and
approval of student’s advisor. These courses include:

ECE 501 Home/School/Community Relationships
with Young Children & Their Families 3 hrs
ECE 605 Field Experiences in Early Childhood

Education 1-3 hrs
ECE 627 Children & Families in a Diverse Society 3 hrs
ECE 628 The Educational Role of Play 3 hrs
ECE 629 Literacy in Early Childhood 3 hrs
CFD 532 Family Advocacy 3 hrs
CFD 533 Principles of Family Life Education 3 hrs

CFD 562 Prevention of Child Abuse & Neglect 3 hrs
ELE 613 Advanced Theory & Practice in the

Teaching of Communication Arts 3 hrs
ELE 620 Advanced Theory & Practice in Student

Assessment & Evaluation 3 hrs
RDG 574 Analysis & Correction of Reading

Difficulties 3 hrs
RDG 675 The Relationship of Language to Reading

& Intellectual Development 3 hrs

MASTER OF SCIENCE IN EDUCATION,
ELEMENTARY EDUCATION

Dale G. Range, Graduate Director
Hill Hall, Room 428, Phone (417) 836-3262
DGRange@missouristate.edu

PROGRAM DESCRIPTION

The graduate program in Elementary Education is designed
for teachers who desire to develop advanced knowledge
and skills related to successful teaching in the elementary
school. Within the program there are opportunities for the
student to complete the Masters degree either on campus or
online. The Teaching and Learning option has a research/
practitioner focus specializing in hands-on experiences and
is delivered on campus. The Curriculum and Instruction
option has a theoretical/research focus emphasizing diverse
approaches to instructional practices and is delivered
through online coursework. Additionally, there is a special
option for post baccalaureate students to apply graduate
courses to Missouri certification.

PROGRAM ADMISSION REQUIREMENTS

Admission to the program requires the following minimum
criteria:

1. A minimum GPA of 3.00 for courses taken in the last 60
hours of course work in the undergraduate program.
Students who do not meet the GPA requirements must
take the Graduate Record Examination (GRE). A GRE
score of 475 or higher on either the Verbal or
Quantitative section, AND a score of not less than 400
on the remaining section with results from the GRE
provided prior to the student’s registering for more than
9 hours.

2. Applicants for whom English is a second language are
required to submit scores on the Test of English as a
Foreign Language (TOEFL). A minimum score of 550
on the paper-based or a comparable score of 213 on the
computer-based TOEFL are required for admission.

3. Students applying for the graduate program in the
Teaching Certification Credit Option must complete a
transcript analysis with the Teacher Certification and
Compliance Office before being admitted.

4. A student who does not meet all the above criteria, but
who demonstrates outstanding potential, may be fully
admitted by the Director of the Elementary Graduate
Program and the Director of the School of Teacher
Education on the basis of individual merit and
successful completion of the first 9 hours (3.00 GPA or
higher).

PROGRAM ADMISSION PROCEDURE

Following admission to graduate study and prior to the
completion of 9 graduate hours of master’s degree course
work at Missouri State University, the student must submit
the following to the Director of the Elementary Graduate
Program or the Director of the School of Teacher
Education to continue in the program:

To be considered for admission to this program, a student
must apply to both the Department of Childhood Education
and Family Studies and the Graduate College (refer to the
Graduate College, Admission to Graduate Studies,
Admission Requirements.

1. Students must possess a bachelor’s degree and must
meet the requirements for admission to graduate
school as stated under the Admission to Graduate
Study section of the Graduate Catalog.
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2.

In addition, the following materials must be submitted
to the Department of Childhood Education and Family
Studies:

a. A letter of intent containing teaching and
professional goals, future plans, background
information, teaching experiences, and option area
(see Course Requirements, No. 3).

b. A copy of an appropriate teacher certification or
eligibility for teacher certification by a state
agency. Application without certification or
eligibility may be accepted with permission from
the Director of Elementary Graduate Program or
the Department Head of Childhood Education and
Family Studies.

c. Submission of three letters of recommendation
from professionals familiar with the candidate’s
academic abilities and teaching potential.

d. Completion of any required prerequisite courses or
permission from the Director of the Elementary
Graduate Program or the Department Head of
Childhood Education and Family Studies.

DEGREE REQUIREMENTS

1.

2.

Satisfactory completion of a minimum of 33 approved
graduate hours with a minimum overall GPA of 3.00.
No more than 16 hours of 500-level course work may
be applied to the degree program.

. Comprehensive Examination. A comprehensive

examination must be passed by the candidate before a
degree will be granted.

Research

Option I: Completion of one research seminar which
shall require an extensive paper or major creative
work.

Option II. Completion of a satisfactory thesis in the
candidate’s discipline. This credit shall be not more
than 6 hours of the minimum 33 required for the
degree.

Transfer credit. A maximum of 30% of the 33 hours of
graduate credit may be accepted toward the master’s
degree. All transfer credit must be “A” or “B” grade
status from an accredited college or university and
must be approved by the Director of the Elementary
Graduate Program or the Department Head of
Childhood Education and Family Studies.
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COURSE REQUIREMENTS

Courses may count only once in meeting the 33 hour
program course requirements.

1. Required Core Courses 12 hrs

ELE 611 Cont. Issues in Elem. Curriculum OR

ECE 625 Trends and Issues in Early Childhood

ELE 620 Advanced Theory & Practice in Student
Assessment & Evaluation

SFR 690 Introduction to Educational Research

ELE 672 Seminar in Elementary Education (Research
OptionI) OR

EEM 699 Thesis (Research Option II)

2. Select Option Area. Course work to be selected in
consultation with advisor to bring the total to not less
than 33 hours. Student should select from either
Teaching and Learning (on campus option) OR
Curriculum and Instruction (online option) OR
Teaching Certification Credit Option (certification
students only).

Teaching and Learning Option (on campus) 21 hrs
A. Teaching Methods (select 4 to total 12 hrs)

ECE 626 Adv. Curriculum Development for Early
Childhood Education Programs

ELE 610 Elementary School Curriculum

ELE 613 Adv. Theory & Practice in the Teaching
of Communication Arts

ELE 614 Adv. Theory & Practice in the Teaching
of Social Studies

ELE 615 Adv. Theory & Practice in the Teaching
of Mathematics

ELE 616 Adv. Theory & Practice in the Teaching of
Science

ELE 617 Adv. Theory & Practice in the Teaching
of Economics

ELE 622 Differentiated Instruction for Early
Childhood, Elementary & Middle
School Classrooms

B. Electives: (select with advisor to total 9 hrs)

CFD (532, 560, 562)

ECE (624, 625, 626, 627)

EEM (576, 596, 597, 598, 696)

IMT (562, 565)

MID (625, 710)

PSY (508, 603, 605)

RDG (560, 574, 674, 675, 677)

SFR (547, 560, 581, 650, 693, 758)

SPE (510, 556, 560, 615, 680)

Other electives may be added at the discretion of the
program advisor
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Curriculum and Instruction Option (online) 21 hrs
A. Teaching Theory (select 4 to total 12 hrs)

ELE 610 Elementary School Curriculum

ELE 621 Standard-based Integrated Curriculum,
Learning and Teaching

ELE 622 Differentiated Inst. for Early Childhood,
Elem. & Middle School Classrooms

RDG 678 Curriculum Design in Reading

B. Electives: (select with advisor to total 9 hrs)

EEM (576, 696)
IMT (562, 565)
RDG (620, 625, 673)

SPE (615, 680)
PSY (603)

Other electives may be added at the discretion of the
program advisor

Teaching Certification Credit Option 21 hrs

The Master of Science in Education, Teaching Certification
Credit Option is intended for mid-career change students or
individuals beginning a second career. Students must hold
a baccalaureate degree from an accredited college or
university. The program includes course work that satisfies
Missouri Department of Elementary and Secondary
Education certification requirements for elementary
(grades 1-6) while also working on a master’s degree.
Students must work closely with the Certification Office in
the College of Education and with the Director of the
MSEd, Elementary Education program. Prerequisite
courses at the undergraduate level will be required before
certification compliance is met according to Missouri
Department of Elementary and Secondary Education and
program standards. These undergraduate courses will not
count toward the minimum required hours for the master’s
degree.

A. Teaching Methods (select 4 to total 12 hrs)

ELE 601 Communication Arts Instruction in the
Elementary School

ELE 602 Social Studies Instruction in the Elem. School

ELE 603 Mathematics Instruction in the Elem. School

ELE 604 Science Instruction in the Elementary School

B. Electives: (select with advisor to total 9 hrs)

ELE (500, 510, 617) SPE (615)
ECE (501) PSY (603)
IMT (562) RDG (674, 675)

Other electives may be added at the discretion of the
program advisor

CHILD AND FAMILY DEVELOPMENT
COURSES

CFD 500 Issues in Child and Family Development. 1-3 D.
Prerequisite: senior or graduate standing or permission. Advanced
inquiry into specialized areas of study in Child and Family Development.
May be repeated to a total of 6 hours when topics change. Variable
content course.

CFD 532 Family Advocacy. 3(3-0) D. A study of the advocacy process
in both the public and private sectors for directing change to benefit
families and children. The course involves field trips to locations where
decisions are being made that impact families and children.

CFD 533 Principles of Family Life Education. 4(4-0) D. Prerequisite:
Junior/Senior standing. A study of the philosophical and methodological
considerations in facilitating family life education programs. Field
Experiences are part of this course.

CFD 560 Family Involvement in Early Childhood Programs.

3(2-2) F, S. Prerequisite: CFD 260 or permission of department. A study
of family involvement programs including family education,
volunteerism, leadership development, and advocacy. Students are
involved in practicums working with parents in a variety of community
settings. Family Care Safety Registry required.

CFD 562 Prevention of Child Abuse and Neglect. 3(3-0) F.

The primary and secondary prevention of physical, emotional, and sexual
abuse and neglect of children. Designed for professionals who work with
children and families, and are required by law to report suspected
incidence of child abuse and neglect.

CFD 563 Administration of Programs for Children and Families.
3(2-2) S. Prerequisite: CFD 360 or permission. Types, purposes and
administration of programs for children, youth, and families.

CFD 650 Seminar in Child and Family Development. 3(3-0) S.
Prerequisite: graduate standing. Analysis of theories and trends in child
and family development.

EARLY CHILDHOOD EDUCATION COURSES

ECE 501 Home/School/Community Relationships with Young
Children and Their Families. 3(3-0). D. Prerequisite: elementary
undergraduate student must take ELE 500 concurrently. This course
offers a transdisciplinary approach designed to enhance the student’s
understanding of the transactional relationship between the school, child
and family. Particular emphasis is placed on family development and
dynamics within a pluralistic society including the role that family
functioning has on the child’s total educational experience.

All the following courses require admission to the graduate program
and/or permission from a graduate faculty advisor.

ECE 605 Field Experiences in Early Childhood Education.

1-3 D. Students participate in Field Experiences in area schools and other
educational settings. This course will provide field experiences with
three different age groups (birth-3; 3-5; 5-8). Course is designated for
graduate students needing field experiences to meet certification
requirements in Early Childhood Education. Students will attend weekly
scheduled class discussion sessions on campus in addition to the required
field work of 15 clock hours for every credit hour. May be repeated for a
maximum of three hours of credit.

ECE 624 Foundations of Early Childhood Education.

2(2-0) D. Course will focus on the historical, psychological,
philosophical and social foundations of early childhood education.
Theories and research are integrated with practical knowledge. Students
will examine philosophy, curriculum, methodology, serves delivery
systems and family involvement issues.

ECE 625 Trends and Issues in Early Childhood Education. 3(3-0) F.
A study of current trends, issues, and theories related to early childhood
education. Emphasis will be given to major developmental theories and
research findings related to the education of young children. Included
will be the application of theory and research to current practices in Early
Childhood Education.
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ECE 626 Advanced Curriculum Development for Early Childhood
Education Programs. 3(3-0) S. Analysis of programs, methods,
materials and activities appropriate for Early Childhood Education
programs. Em-phasis will be on developing and/or selecting teaching
strategies for a variety of programs such as daycare centers, public school
kindergartens and primary grades, Head Start, private preschool, etc.
ECE 627 Children and Families in a Diverse Society. 3(3-0) F.
Examination of diverse cultures in American society. An analysis of
racism, sexism, and other diversity issues within the school community.
Discussion of child development within different cultures and identifying
changing family and community structures.

ECE 628 The Educational Role of Play. 3(3-0) D. A study of the
social, emotional, cognitive, and language development of young children
through play. Attention is given to the use of play in the organization and
development of the early childhood classroom and curriculum. Current
models of early childhood curriculum and their relationship to support
play will be explored.

ECE 629 Literacy in Early Childhood. 3(3-0) D. Develops awareness
of and support for children’s literacy knowledge as it grows and changes
in the years from birth though early elementary school. This course
emphasizes the supportive nature of the adult’s role in young children’s
literacy learning. Descriptions of relevant, meaningful literacy events
and suggestions for classroom or home support will be presented.
Current research that has a bearing on methodology will be explored.
ECE 630 Family Literacy. 3(3-0) D. Introduction to the philosophy
and theory behind family literacy, as well as discussion on the
development and implementation of a family literacy program. The four-
component model of adult education, early childhood education, parent
and child together (PACT), and parenting will be covered, both in theory
and practical application.

ECE 671 Proposal Development/Early Childhood and Family
Development Seminar. 1(1-0) F,S. Development of proposal for
seminar paper. Proposal must be approved prior to data collection.
Human subjects review will also be completed.

ECE 672 Seminar in Early Childhood and Family Development.
3(3-0) E,S. Prerequisite: all required core classes in Masters Degree in
Early Childhood and Family Development, and permission of advisor.
Guided development of research paper focused on field of Early
Childhood and Family Development.

EARLY CHILDHOOD, ELEMENTARY, AND
MIDDLE SCHOOL COURSES

EEM 576 (EAS 576) Topical Issues in Education. 1-5 D. Prerequisite:
permission may be required (see schedule). To develop further
understanding and skills in the improvement of teaching procedures,
curriculum, supervision or administration. Each course is concerned with
a single topic. Number of class hours determined by semester hours of
credit. Variable content course. A maximum of 3 hours may be used on a
degree program.

B.E.A.R.S. Seminars. 1(1-0) F. A series of seven (7) seminars with
different topics designed to enhance and develop further
understanding and skills in the improvement of teaching procedures
for beginning educators. Seminars are offered monthly, with the
exception of December, beginning in September and ending in April.
Participation in at least six (6) of these seminars is required for credit.
Participants will receive an “I” grade for the course do to the course
extending through the spring semester. Grades will be changed at the
end of the spring semester as requirements are met. This course is
available to both beginning and veteran educators and satisfies the
initial certification requirement of attending a beginning teacher
assistance program with a college or university. Variable content
course.
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EEM 596 Orientation for Intensive Language and Cultural
Experience for Educators. 1(1-0) S. Prerequisite: previous foreign
language experience, participation in Hispanic Educational Access
Initiative, and permission of instructor; students selected by application
and interview process. Prepare for international travel and exposure to
the people, cultures and primary language of the host country. Students
develop an introspective case study proposal to be carried out during and/
or after the experience abroad. Field trips outside of class are required.
EEM 597 Intensive Language and Cultural Experience for
Educators. 4(3-2) Su. Prerequisite: EEM 596 and permission of
instructor. Experience three weeks of exposure to the educational system,
culture and language of the host country while reflecting on their own
learning. Students will conduct an introspective case study, keep a
journal, and create a portfolio.

EEM 598 Post-Travel Seminar for Intensive Language and Cultural
Experience for Educators. 1(1-0) F. Prerequisite: EEM 596, EEM 597
and permission of instructor. Post-travel seminar deconstructs experience
abroad. Students discuss strategies used as a learner and analyze
effective teaching techniques. Participants compare cultural and
language differences that teachers need to consider in teaching students
in a new language. Introspective case study research and portfolios will
be shared.

All the following courses require admission to the graduate program
and/or permission from a graduate faculty advisor.

EEM 696 (EAS 696) Problems in Education. 1-3 D. Specific problems
in education related to needs and interests of the student. May be
repeated to a total of 3 hours.

EEM 699 (EAS 699) Thesis. 1-6. Prerequisite: SFR 690. May be
repeated to a maximum of 6 hours of credit.

ELEMENTARY EDUCATION COURSES

ELE 500 Current Issues and Applications in Elementary Education.
4-5F,S. Prerequisite: ELE 425, ELE 429, ELE 434 and ELE 438.
Application of current innovations and examination of contemporary
issues facing elementary teachers including classroom management,
inclusion, English language learners, integrated planning and instruction
with art, music, health and physical education. A comprehensive field
experience in area school classrooms is required.

ELE 510 The Reflective Practitioner. 2(2-0) F,S. Prerequisite: ELE
425, ELE 429, ELE 434 and ELE 438. This course will introduce
students to action research as reflection on their own teaching and
learning, and their students’ learning and achievement. Must be taken
concurrently with ELE 500. Requires an intensive field experience in
area elementary school.

All the following courses require admission to the graduate program
and/or permission from a graduate faculty advisor.

ELE 601 Communication Arts Instruction in the Elementary School.
3(3-0) E,S. Prerequisite: completed undergraduate degree; and ELE 302;
and permission of Director of graduate program; and in consultation with
Teacher Certification and Compliance Office. Study of the development
of language and communication abilities, procedures and instruments for
assessing language development, and techniques and materials for
promoting development in communication skills for elementary and
middle school programs. Critical review of current research-based
practices will be required as well as application of those strategies in
lesson planning. Course limited to certification students only.
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ELE 602 Social Studies Instruction in the Elementary School.

3(3-0) E,S. Prerequisite: completed undergraduate degree; and ELE 302;
and permission of Director of graduate program; and in consultation with
Teacher Certification and Compliance Office. Current issues and
approaches in teaching elementary school social studies to children
including exceptional children who are mainstreamed in the regular
classroom. Critical review of current research-based practices will be
required as well as application of those strategies in lesson planning.
Course limited to certification students only.

ELE 603 Mathematics Instruction in the Elementary School.

3(3-0) E,S. Prerequisite: completed undergraduate degree; and ELE 302;
and permission of Director of graduate program; and in consultation with
Teacher Certification and Compliance Office. Emphasis upon diagnosis
of skill level development, teaching basic mathematical skills, and
individualizing instruction in mathematics for elementary and middle
school programs. Critical review of current research-based practices will
be required as well as application of those strategies in lesson planning.
Course limited to certification students only.

ELE 604 Science Instruction in the Elementary School. 3(3-0) F,S.
Prerequisite: completed undergraduate degree; and ELE 302 and 10
hours of science (one course in biology, one in physical science and one
in earth science); and permission of Director of graduate program; and in
consultation with Teacher Certification and Compliance Office. Current
issues and approaches in teaching elementary school science to children
including exceptional children who are mainstreamed in the regular
classroom. Critical review of current research-based practices will be
required as well as application of those strategies in lesson planning.
Course limited to certification students only.

ELE 610 Elementary School Curriculum. 3(3-0) F. The purpose of
this course is to analyze the philosophical and theoretical frameworks that
guide elementary curriculum for the assumptions that each makes with
regard to teaching and learning. Students will be introduced to the
development of curriculum and curriculum materials for use in
elementary educational settings. Students will examine the social,
political and institutional contexts in which curriculum is developed and
used, curriculum development methods and process, and various methods
for the implementation, evaluation and distribution of curriculum
materials.

ELE 611 Contemporary Issues in Elementary Curriculum. 3(3-0) S,
Su. Contemporary issues confronting the modern elementary school.
Current problems, innovations, and proposed changes that affect the total
elementary school program. Trends and issues that are developing at the
national level.

ELE 613 Advanced Theory and Practice in te Teaching of
Communication Arts. 3(3-0) F. Materials, methods, and procedures for
effective classroom presentation of communication arts. Selection,
organization, and development of content materials; current issues and
trends in the field.

ELE 614 Advanced Theory and Practice in the Teaching of Social
Studies. 3(3-0) S. Materials, methods, and procedures for effective
classroom presentation of social studies. Selection, organization, and
development of content materials; current issues and trends in the field.
ELE 615 Advanced Theory and Practice in the Teaching of
Mathematics. 3(3-0) S. Materials, methods, and procedures for
effective classroom presentation of elementary mathematics. Selection,
organiza-tion, and development of content materials; current trends and
issues in the field.

ELE 616 Advanced Theory and Practice in the Teaching of Science.
3(3-0) F. Materials, methods and procedures for effective classroom
presentation of elementary science. Emphasis is placed on teaching
science as inquiry and experimentation. Selection, organization and
development of content materials; current trends and issues in science
education.

ELE 617 Advanced Theory and Practice in the Teaching of Economic
Education. 3(3-0) F. Materials, methods, and procedures for effective
classroom presentation of economic education. Selection, organization,
and development of curriculum materials, current issues and trends in the
field of economics. Presents students with a framework for proper scope
and sequencing of economics concepts to develop an awareness of
appropriate benchmarks for economic education instruction.

ELE 620 Advanced Theory and Practice in Student Assessment and
Evaluation. 3(3-0) S. Materials, methods, and procedures for effective
assessment and evaluation of students. Planning, selection, construction,
use, and analysis of a variety of assessment practices including formal
and informal approaches. Applications of knowledge learned throughout
the course will help students make judicious and reflective decisions
while teaching.

ELE 621 Standards-Based Integrated Curriculum, Learning, and
Teaching. 3(3-0) F. Analysis and application of current theories and
research on integrated curriculum and learning, performance assessment,
and standards-based education. Develop classroom, school-wide and/or
district-wide curricula based on state standards. Focus is on deciding
what is essential to teach and on improving learners’ math and literacy
skills across the curriculum.

ELE 622 Differentiated Instruction for Early Childhood, Elementary,
and Middle School. 3(3-0) S. Materials, methods, and procedures for
effective differentiation of instruction and evaluation of students.
Planning selection, construction, use and analysis of a variety of
differentiated instructional practices across grade levels and disciplines,
paying close attention to elementary and middle school learners.
Application of knowledge learned throughout the course will help
students make judicious and reflective decisions while teaching.

ELE 672 Seminar in Elementary Education. 3(1-4) F, S.
Prerequisites: SFR 690 and ELE 611. Guided development of a research
paper or a creative project.
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DEPARTMENT OF COUNSELING,
LEADERSHIP, AND SPECIAL
EDUCATION

C. Don Keck, Acting Department Head
Siceluff Hall, Room 297; Phone (417) 836-5449
Fax (417) 836-4918; crbarke@missouristate.edu

http://education.missouristate.edu/CLSE
CLSE@missouristate.edu

GRADUATE FACULTY

Professor: Christopher J. Craig, Paris A. DePaepe, Jane E.

Doelling, Linda Garrison-Kane, Scott B. Wegner

Associate Professor: William J. Agnew, Angela Leslie
Anderson, Tamara J. Arthaud, Paul D. Blisard, O.
Gilbert Brown, , Jeffrey Cornelius-White, Deborah L.
Cox, Joseph F. Hulgus, Cynthia J. MacGregor, Gerald
H. Moseman, Robert L. Watson

Assistant Professor: Paul M. Ajuwon, Kristi Perryman

Lecturer: Juliec Anderson-Ituarte

Adjunct, Per Course Instructor: Don A. Aripoli, Denise
Baumann, Larry R. Beckett, John Black, Calvin L.
Churchwell, Heidi K. Depue, Earle F. Doman, Judy
Doran, Paul Ehesman, Diana Garland, Susan Gettys, N.
Gaye Griffin-Snyder, Donald W. Hamby, Neva Hilton,
Jeffrey D. Lindsey, James C. Matthews, Stacey
McKenzie, Craig Phillips, Bret G. Range, Aundrayah
Shermer, Ken Southard, Jennifer Turner, Vickie L.
Wisdom, Michael A. Wutke

Emeritus Professor: Lonnie J. Barker, Jr., Imon D.
Bartley, O. Leon Bradshaw, Ruth V. Burgess, Harold L.
Chappell, Paul D. Enochs, Fred F. Esser, Shirley J.
Hendricks, Kenneth C. Holloway, C. Don Keck, Robert
L. Musgrave, Billy D. Rippee, Leonila P. Rivera, Hugh

L. Strawn, Gary E. Wilson
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COUNSELING PROGRAMS

MASTER OF SCIENCE, COUNSELING

A. Leslie Anderson, Community Agency Counseling
Director

Park Central Office Building, Room 132;

Phone (417) 836-6519; LeslieAnderson@missouristate.edu

Paul D. Blisard, School Counseling Director
Park Central Office Building, Room 133;
Phone (417) 836-6518; PaulBlisard@missouristate.edu

PROGRAM DESCRIPTION

The Counseling program grants the Master of Science
degree in Counseling with options in elementary school
counseling, secondary school counseling and community
agency counseling. Students interested in public school
settings must either have a valid Missouri teaching
certificate, or complete additional teaching course work, to
be eligible for state certification as professional school
counselors. The elementary (EL) and secondary (SE)
school counseling option program requirements fulfill the
professional counseling course requirements for permanent
school counselor certification in the State of Missouri. The
community agency (CA) counseling option requirements
fulfill the professional counseling course work
requirements for licensure as a Licensed Professional
Counselor (LPC) in the State of Missouri (The LPC also
requires 3000 hours of additional post-master’s supervised
experience). Students may elect to complete either the
ELE or SEC school counseling program and also quality
for LPC licensure by completing additional electives.

There are ten components of the Counseling Knowledge

Base:

1. Orientation. Knowledge of personal attributes (self-
understanding) and professional identity and issues.

2. Foundations. Knowledge of psychological and
educational foundations of the profession.

3. Assessment. Competence in measuring, assessing, and
diagnosing psychological and educational attributes.

4. Information. Knowledge about personal-social and
educational-career issues, research and resources.

5. Facilitation. Competence in interpersonal
communication, counseling, educating, and consulting
with individuals and groups.

6. Intervention. Competencies in the counseling process.

7. Diversity. Knowledge about differences in cultures,
competence in working with diverse clients.

8. Management. Competence in planning, developing and
implementing counseling programs.

9. Technology. Knowledge of technological resources and
competence in their use.

10.Ethics. Knowledge, understanding and practice of
ethical standards for the profession.
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ADMISSION REQUIREMENTS

Admission to the Counseling program is selective.
Minimum admission requirements and application
materials include the following.

1. Completed Bachelor’s degree from an accredited
institution.

2. Cumulative undergraduate GPA of 2.75 or higher, or
3.00 for the last 60 hours of course work.

3. Completed Application for Graduate Admission.

Completed Counseling Admission Application.

5. Official MAT or GRE test score reports (no cutoff
scores).

6. Three letters of reference, on department forms.

7. Two official copies of transcripts showing your
bachelor’s degree and any course work taken since then
(transcripts must include the last 60 hours of credit).

B

Applications will be reviewed by a committee of faculty,
after which a subset of applicants, selected upon the basis
of credentials and references, will be invited for an
interview on campus, after which applicants will be
selected for admission. Applicants will be ranked by the
admissions committee within their specified option area.
There are two admission reviews annually, one in the
Spring for admission in the Fall semester; one in the Fall
for admission in the Spring semester. Approximately 30-
40 new students will be selected for admission each
semester, distributed among the three option areas.
Students who do not meet the minimum admission
standards may still apply, and if ranked highly, may be
admitted conditionally, at the discretion of the department.

Selection for admission is not based solely on academic
credentials, but also upon the faculty’s assessment of
candidates’ personal development, interpersonal
relationship skills, emotional and psychological maturity,
and potential for professional growth and success. These
include the following professional dispositions: Open to
diversity, non-judgmental, comfortable with ambiguity,
open to feedback, open to change, self-aware, and
empathetic. Though subjective, the small group interview
interactions provide opportunities for this assessment.

Early in the program, and no later than after completing 15
credits, students should submit a completed Program of
Study to the department for approval. An advisor will
review the student’s academic record, performance in the
program, and plan of study, and recommend approval of
the Program of Study to the Graduate College.

RETENTION REQUIREMENTS

All Counseling students must obtain a 3.00 GPA in all
courses required for the Master of Science degree in
Counseling. In addition to academic standards, students

are expected to conform to the professional and ethical
standards of the profession throughout their programs.
Each student’s academic and professional performance and
progress in the program will be reviewed periodically by
the faculty, who will provide feedback to the student.
Students whose performance or progress is unsatisfactory
may be allowed to continue under a remedial, probationary
status, or dismissed from the program. Students may
appeal unsatisfactory review outcomes or dismissal
through the department, college and university grievance
procedure.

To enroll in Practicum courses, students must apply for and
receive Departmental approval and permission. Upon
completion of prerequisites (COU 605, COU 602 or 603,
COU 610/611, and COU 608 or COU 651), students may
apply for approval to enroll in Practicum (COU 680 or
COU 682 or COU 684). This is a review of progress
checkpoint, during which faculty will review each
student’s performance in prerequisites, and determine his/
her readiness to take Practicum. If students are not
considered to be ready, faculty will provide specific
feedback concerning what is needed to further prepare
them. Upon approval, students may enroll in Practicum,
by permission only. Students are also required to obtain
and maintain their own professional liability insurance
while enrolled in Practicum and during Field Experience
and/or Internships.

Beginning early in the program, students should start
saving all course work products (papers, exams, tapes,
transcripts, projects). These will become the basis for the
creation of a required Professional Portfolio, to be
completed during the COU 665; Research Seminar in
Counseling course. The Portfolio is compiled and
developed as a web-based e-Portfolio, so saving electronic
versions of course products is recommended.

DEGREE REQUIREMENTS

All students are required to complete a 27 hour
professional counseling core. Students in each option will
complete additional requirements as specified below and
may complete additional courses as electives. Students
interested in K-12 School Counseling certification should
complete the Elementary School Counseling option
requirements, and three electives (COU 633, COU 651 and
COU 681), which may be completed during or after the
masters degree program itself. School Counseling option
students who also wish to be eligible for national NBCC
counselor certification and Missouri LPC licensure should
add COU 685 Internship (3) as an elective to their
programs.
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Total required hours for each option area are:

Elementary School Counseling 45 hrs
Secondary School Counseling 45 hrs
Community Agency Counseling 48 hrs

Counseling Core

COU 601 Tests & Measures 3 hrs
COU 605 Orientation to Personal/Professional

Development 3 hrs
COU 607 Human Development & Personality 3 hrs
COU 610 The Helping Relationship 2 hrs
COU 611 The Helping Relationship Lab 1 hr
COU 614 Diversity & Multicultural Issues in

Counseling 3 hrs
COU 652 Career Development 3 hrs
COU 656 Group Counseling 3 hrs
SFR 690 Introduction to Educational Research 3 hrs
COU 665 Research Seminar in Counseling 3 hrs

Total 27 hrs

Elementary School Counseling Option
Core Credit Hours 27 hrs

COU 602 School Counseling Foundations/Ethics 3 hrs
COU 608 Child Counseling Theories & Techniques 3 hrs

COU 633 Couple and Family Counseling 3 hrs
COU 653 Analysis of Childhood Learning and
Adjustment 3 hrs

COU 682 Elementary School Counseling Practicum 3 hrs
COU 683 Elementary School Counseling Field

Experience 3 hrs

Total 45 hrs

Secondary School Counseling Option
Core Credit Hours 27 hrs

COU 602 School Counseling Foundations/Ethics 3 hrs
COU 624 Appraisal and Clinical Interviewing 3 hrs
COU 633 Couple and Family Counseling. 3 hrs
COU 651 Theories & Techniques of Counseling 3 hrs
COU 680 Secondary School Counseling Practicum 3 hrs
COU 681 Secondary School Counseling Field
Experience 3 hrs
Total 45 hrs

Community Agency Option

Core Credit Hours 27 hrs
COU 603 Community Agency Counseling

Foundations and Ethics 3 hrs
COU 624 Appraisal and Clinical Interviewing 3 hrs
COU 633 Couple and Family Counseling 3 hrs

COU 651 Theories & Techniques of Counseling 3 hrs

COU 684 Community Agency Counseling Practicum3 hrs

COU 685 Community Agency Counseling Internship6 hrs
Total 48 hrs
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For students interested in school counselor certification
who do not have a teaching degree and certificate,
additional course work in teaching will be required in the
following areas: Psychology of the Exceptional Child,
Teaching Methods/Practices, and Classroom Management.
These courses are not part of the degree program, but are
required for certification in Missouri.

RESEARCH REQUIREMENTS

The research requirement is met through completion of one
seminar (during COU 665 Research Seminar in
Counseling) which shall require an extensive paper or
major creative work.

COMPREHENSIVE REQUIREMENTS

A fourhour, standardized, national Counselor Preparation
Comprehensive Examination must be passed before a
degree will be granted. Students should have completed
the majority of course work, and all courses in 8 content
areas specified, prior to taking the exam. The Counseling
Program will determine passing scores, based on national
and local norms, for each administration. If permission is
obtained, students who fail the exam may retake it when
next offered. Students failing the comprehensive
examination three times may be dismissed from the
program, upon a vote of the program faculty.
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EDUCATIONAL ADMINISTRATION
PROGRAMS

MASTER OF SCIENCE IN EDUCATION,
EDUCATIONAL ADMINISTRATION

Gerald Moseman, MSEd Graduate Director
Siceluff Hall, Room 196B; Phone (417) 836-5490
GeraldMoseman@missouristate.edu

PROGRAM ADMISSION REQUIREMENTS

Following admission to graduate study and prior to the
completion of 9 graduate hours of master’s degree course
work at Missouri State University, the student must submit
the following to the Master’s Degree Program Coordinator
or Department Head to continue in the program.

1. To be considered for admission to the program, a
student must apply to both the program of Educational
Administration and the Graduate College (refer to the
Graduate College, Admission to Graduate Studies,
Admission Requirement).

2. Students must possess a bachelor’s degree and must
meet the requirements for admission to graduate school
as stated under the Admission to Graduate Study section
of the Graduate Catalog.

3. A separate application must be submitted with the
following materials to the Education Administration
program
a. A written “Statement of Purpose” containing long-

term professional or personal goals including how
this degree will contribute to the applicant’s long-
term goals (minimum of 300 words).

b. A copy of appropriate teacher certificate or
eligibility for certification by a state agency.

c. Submission of three Applicant Reference Forms.
(Two of the three must be completed by the
applicant’s current administrators or supervisors).

d. Completion of Technology Skills Checklist (see
department).

e. Access to the internet and an active e-mail address.

4. Upon achieving a 3.50 GPA or higher in the first 12
hours of graduate study, the applicant will gain full
acceptance into the program.

5. Applicant’s for whom English is a second language are
required to submit scores on the Test of English as a
Foreign Language (TOEFL). Minimum scores of 550
on the paper-based or a comparable score of 213 on the
computer-based TOEFL are required for admission.

Applicants who are pursuing a master’s degree in
administration which does not lead to administrative
certification may be approved. This program would consist
of all stated requirements for the degree.

DEGREE REQUIREMENTS

1. Satisfactory completion of a minimum of 36 approved
graduate hours with a minimum overall GPA of 3.00.

2. No more than 16 semester hours of 500-level course work
may be applied to the degree program.

3. Two years (minimum) of successful teaching experience.

4. Research. Three semester hours toward completion of the
Leadership Capstone paper.

5. Comprehensive Examination. A three-hour period of time
will be scheduled during the last semester of the student’s
course work. The time and nature of the written examination
will be determined by the Advisory Committee.

1. Students will be required to present an acceptable Leadership
Capstone project.

2. Transfer Credit. A maximum of 30% of the total hours
may be accepted in as transfer credit toward a master’s
degree. All transfer credit must be “A” or “B” grade
status from a regionally accredited college or university
and must be approved by the program coordinator.

3. Submission of a Program Portfolio.
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MASTER OF SCIENCE IN EDUCATION,
EDUCATIONAL ADMINISTRATION
(ELEMENTARY)

PROGRAM DESCRIPTION

Persons completing this option should acquire the
necessary competencies to gain initial certification to serve
as an elementary principal in Missouri schools. Even
though a research component is required, emphasis is on
the practical aspects of the elementary principalship.

INTERNSHIP

The intern experience (EAD 660 and EAD 663) is an
integral part of this major and should be planned for, with
the advisor, in advance of the semester in which the
student desires to register for the experience. Application
deadlines for EAD 660 and EAD 663 are as follows: fall
semester—April 1; spring semester—November 1;
summer semester—February 1. Applications are available
from, and are to be returned, to the departmental office.

REQUIRED COURSES
EAD 651 Foundations in Educational Leadership 3 hrs

EAD 653 The Elementary School Principal 3 hrs
EAD 657 The Administration Of Instructional

Programs 3 hrs
EAD 658 Organizational Management 3 hrs
EAD 666 School Supervision & Performance

Enhancements 3 hrs
SFR 690 Introduction to Ed. Research OR
EAD 695 Action Research in Ed. Leadership 3 hrs
EAD 659 Leadership Capstone 3 hrs
EAD 667 Administration of Special Programs 3 hrs
EAD 664 Human Relations & Collaborative

Processes 3 hrs
EAD 665 Legal & Ethical Contexts of Schooling 3 hrs
EAD 660 Internship- On Site 2 hrs
EAD 663 Internship Related Agencies 1 hr
ELE 610 Elementary School Curriculum 3 hrs

Total 36 hrs

For Middle School Principal’s certification endorsement,
one must have either elementary or secondary principal’s
certification and complete MID 710 (The Middle School-
Jr. High School) and PSY 605 (Psychology of
Adolescence) or the graduate-level equivalency.
Additionally, the elementary principal must have earned
undergraduate or graduate credit as follows: (1) Reading -
two courses and a minimum of five hours with one course
to be Teaching Reading in the Content Fields, and (2)
Mathematics - one course of at least 2 semester hours in
the Methods of Teaching Elementary Mathematics.
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MASTER OF SCIENCE IN EDUCATION,
EDUCATIONAL ADMINISTRATION
(SECONDARY)

PROGRAM DESCRIPTION

Persons completing this option should acquire the
necessary competencies to gain initial certification to serve
as a secondary principal in Missouri schools. Even though
a research component is required, emphasis is on the
practical aspects of the secondary principalship.

INTERNSHIP

The intern experience (EAD 660 and EAD 663) is an
integral part of this major and should be planned for, with
the advisor, in advance of the semester in which the
student desires to register for the experience. Application
deadlines for EAD 660 and EAD 663 are as follows: fall
semester—April 1; spring semester—November 1;
summer semester—February 1. Applications are available
from, and are to be returned to, the departmental office.

REQUIRED COURSES
EAD 651 Foundations in Educational Leadership 3 hrs

EAD 652 The Secondary School Principal 3 hrs
EAD 657 The Administration Of Instructional
Programs 3 hrs
EAD 658 Organizational Management 3 hrs
EAD 666 School Supervision & Performance
Enhancements 3 hrs
SFR 690 Introduction to Ed. Research OR
EAD 695 Action Research in Ed. Leadership 3 hrs
EAD 659 Leadership Capstone 3 hrs

EAD 667 Administration of Special Programs 3 hrs
EAD 664 Human Relations & Collaborative

Processes 3 hrs
EAD 665 Legal & Ethical Contexts of Schooling 3 hrs
EAD 660 Internship- On Site 2 hrs
EAD 663 Internship Related Agencies 1 hr
SEC 601  Secondary School Curriculum 3 hrs

Total 36 hrs

For Middle School Principal’s certification endorsement,
one must have either elementary or secondary principal’s
certification and complete MID 710 (The Middle School-
Jr. High School) and PSY 605 (Psychology of
Adolescence) or the graduate-level equivalency.
Additionally, the secondary principal must have earned
undergraduate or graduate credit as follows: (1) Reading -
two courses and a minimum of five hours with one course
to be Teaching Reading in the Content Fields, and (2)
Mathematics - one course of at least 2 semester hours in
the Methods of Teaching Elementary Mathematics.
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MASTER OF SCIENCE, STUDENT
AFFAIRS

Gilbert Brown, Program Director
Hill Hall, Room 205; Phone (417) 836-5287
GilbertBrown@missouristate.edu

http://education.missouristate.edu/edadmin/MSEDSA .htm
PROGRAM DESCRIPTION

The Student Affairs program has been developed at
Missouri State to meet the staffing needs of colleges and
universities throughout the nation. Our goal is the
development of individuals to successfully enter the field
of student affairs administration in higher education.
Individuals who participate in this program will have both
a theoretical understanding of the history and traditions of
higher education, and the practical experience needed to
address current issues which face campuses in the 21st
Century.

PROGRAM ADMISSION REQUIREMENTS

To be considered for admission to the program, a student
must apply to both the Student Affairs program and the
Graduate College (refer to the Graduate College,

Admission to Graduate Studies, Admission Requirements).

In addition to the Graduate College admission
requirements, the Student Affairs program requires the
following:

1. A written “Statement of Purpose” containing long-term
professional or personal goals, a statement regarding
how this degree will contribute to the applicant’s long-
term goals (minimum of 300 words) and an indication
of what has been done to prepare for this profession;

2. Submission of three “Applicant Reference Forms”
available online, or from the Departmental office (417-
836-5392);

3. Completion of the “Technology Skills Checklist”
available online or from the Departmental office.

4. Access to the Internet and an active e-mail address.

Applicants for whom English is a second language are
required to submit scores on the Test of English as a
Foreign Language (TOEFL). Minimum scores of 550 on
the paper-based or a comparable score of 213 on the
computer-based TOEFL are required for admission.

Candidates who meet the Graduate College minimum
requirements will be placed in the pool from which
applicants will be selected. Prospective students’
applications will be reviewed on an ongoing basis. Early
submission may enhance an applicant’s opportunities to
obtain a graduate assistantship position. Credential review
will continue until the available spaces are filled.

STANDARDS

The program follows the Council for Advancement of
Academic Standards in Higher Education (CAS) and meets
the American College Personnel Association (ACPA)
Professional Preparation Commission Standards.

DEGREE REQUIREMENTS

1. Satisfactory completion of a minimum of 36 approved
graduate hours with a minimum overall GPA of 3.00.

2. No more than 9 semester hours of 500-level course
work may be applied to the degree program as approved
by advisor.

3. Portfolio Project. Successful completion of a portfolio
project. The time and nature of the portfolio
submission will be determined by the Advisory
Comnmittee.

4. Comprehensive Examination. Successful completion
of comprehensive oral examination. The time and
nature of the oral examination will be determined by the
Advisory Committee.

5. Research. Successful completion of EAD 629,
Research in Student Affairs.

6. Transfer Credit. A maximum of 30% of the total
hours may be accepted in as transfer credit toward a
master’s degree. All transfer credit must be “A” or “B”
grade status from a regionally accredited college or
university and must be approved by the program
director.

GRADUATE ASSISTANTSHIPS

There is a strong possibility that candidates admitted into
the student affairs program by April 1 will be offered
employment as a graduate assistant within the Division of
Student Affairs. Students admitted by this date with at
least a 3.00 GPA will receive priority consideration.
Students admitted to the student affairs program should
have either a graduate assistantship or a full-time
employment position with Missouri State University or a
local post-secondary educational institution.
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REQUIRED COURSES

EAD 621 Introduction to Student Affairs 3 hrs
EAD 623 Student Development Theory 3 hrs
EAD 626 Higher Education in the United States 3 hrs
EAD 629 Research in Student Affairs 3 hrs
EAD 632 Leadership & Administration in

Higher Education 3 hrs
EAD 635 Governance & Finance in Higher Educ. 3 hrs
EAD 638 Legal & Ethical Issues in Stdnt Affairs 3 hrs
EAD 647 Practicum in Student Affairs 3 hrs
EAD 649 Current Issues in Higher Education 3 hrs
Electives 9 hrs

Nine elective hours may be taken in the following areas
to best meet the student’s career objectives; business

administration, education, counseling and/or humanities
and public affairs. A student will need a minimum of 36
hours to complete the program. Students are required to

complete one (1) semester-long practicum in Student

Affairs.

130

Total

36 hrs

SPECIALIST IN EDUCATION,
EDUCATIONAL ADMINISTRATION

Robert Watson, EdS Graduate Director
Siceluff Hall, Room 166D; Phone (417) 836-5177
RobertWatson@missouristate.edu

PROGRAM ADMISSIONS REQUIREMENTS

Following admission to graduate study and prior to the
completion of 9 graduate hours of specialist degree course
work at Missouri State University, the student must
complete the following to continue in the program.

1.

To be considered for admission to this program, a
student must apply to both the Education
Administration program and the Graduate College
(refer to the Graduate College, Admission to Graduate
Studies, Admission Requirements).

Students must possess a master’s degree from an
accredited institution with an overall GPA of 3.50.

. Applicants for whom English is a second language are

required to submit scores on the Test of English as a
Foreign Language (TOEFL). Minimum scores of 550
on the paper-based or a comparable score of 213 on the
computer-based TOEFL are required for admission.

. A separate application must be submitted with the

following materials to the Specialist Degree Program

coordinator or Department head:

a. A personal philosophy statement describing the
student’s background, work experience, interests,
and professional goals.

b. A copy of an appropriate teacher certificate or
eligibility for certification by a state agency.

c. Submission of five Application Reference Forms. At
least three of these references must be from current
administrators or supervisors who know the
applicant. Two references must be from present or
former professors.

d. Completion of Technology Skills Checklist (see
department).

e. Access to the internet and an active e-mail address.

Submission of professional resume.

g. Completion of a structured interview with the
Department.

e}

. Upon achieving a 3.50 GPA or higher in the first 12

hours of graduate study, the applicant will gain full
acceptance into the program.

Any course work completed prior to program
admittance may be unacceptable for the program.
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DEGREE REQUIREMENTS

1. Satisfactory completion of a minimum of 61-64
approved graduate hours with a minimum overall GPA
of 3.00.

2. No more than 16 semester hours of 500-level course
work may be applied to the degree program.

3. A minimum of two years supervisory and/or teaching
experience.

4. Research. A minimum of three semester hours field
study assignment.

5. Comprehensive Examination. A four-hour period of
time will be scheduled for all students who have not
previously passed a comprehensive examination in
educational administration at Missouri State University.
In addition, students will be required to present an
acceptable oral review of their field study.

6. Transfer Credit. A maximum of 12 semester hours of
graduate credit beyond the master’s degree or a total of
46 hours may be accepted toward the 61-64 hours
required for the Specialist in Education Degree. All
transfer credit must be “A” or “B” grade status from a
regionally accredited college or university and must be
approved by the program coordinator.

7. The last 32 hours of course work for the degree must be
completed within a period of 8 years. Any credit more
than 10 years old may be disallowed.’

8. Submission of a Program Portfolio.

SPECIALIST IN EDUCATION,
EDUCATIONAL ADMINISTRATION
(ELEMENTARY PRINCIPAL)

PROGRAM DESCRIPTION

The program fulfills the standards established by the
Missouri Department of Elementary and Secondary
Education for elementary principals and directors of
elementary education. Practical aspects of the principalship
are emphasized. A research component is required.

REQUIRED COURSES

Required 600-level courses 30 hrs
EAD 651 Foundations of Educational Leadership 3 hrs
EAD 653 The Elementary School Principal 3 hrs
EAD 657 The Admin. of Instructional Programs 3 hrs
EAD 658 Organizational Management 3 hrs
EAD 660 Internship - On Site 2 hrs
EAD 663 Internship - Related Agencies 1 hrs

EAD 664 Human Relations & Collab. Processes 3 hrs
EAD 665 Legal & Ethical Contexts of Schooling 3 hrs
EAD 666 School Supervision/Perf. Enhancements 3 hrs
EAD 667 Administration of Special Programs 3 hrs
ELE 610 Elementary School Curriculum 3 hrs

Advanced Level Courses (hours must include
the following 2 courses and Advisor-approval

for remaining 12 hours) 18 hrs
EAD 761 Human Relations 3 hrs
EAD 763 Curriculum Design & Evaluation 3 hrs
Research Sequence 9 hrs

SFR 690 Introduction to Educational Research OR
EAD 695 Action Research in Educ. Leadership 3 hrs
SFR 790  Field Research and Evaluation OR

EAD 795 Research in Administration Practices 3 hrs
EAD 760 Field Study 3 hrs

Special Topics (EAD 770 or other courses with
Advisor approval) 4 hrs

Total (Minimum) 61 hrs
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SPECIALIST IN EDUCATION,
EDUCATIONAL ADMINISTRATION
(SECONDARY PRINCIPAL)

PROGRAM DESCRIPTION

The program fulfills the standards established by the
Missouri Department of Elementary and Secondary
Education for secondary principals. Practical aspects of
the principalship are emphasized. A research component is
required.

REQUIRED COURSES

Required 600-level courses 30 hrs
EAD 651 Foundations of Educational Leadership 3 hrs
EAD 652 The Secondary School Principal 3 hrs
EAD 657 The Admin. of Instructional Programs 3 hrs
EAD 658 Organizational Management 3 hrs
EAD 660 Internship - On Site 2 hrs
EAD 663 Internship - Related Agencies 1 hrs

EAD 664 Human Relations & Collab. Processes 3 hrs
EAD 665 Legal & Ethical Contexts of Schooling 3 hrs
EAD 666 School Supervision/Perf. Enhancements 3 hrs
EAD 667 Administration of Special Programs 3 hrs
SEC 601  Secondary School Curriculum 3 hrs

Advanced Level Courses (hours must include
the following 2 courses and advisor approval

for the remaining 12 hours) 18 hrs
EAD 761 Human Relations 3 hrs
EAD 763 Curriculum Design & Evaluation 3 hrs

Research Sequence9 hrs

SFR 690 Introduction to Educational Research OR
EAD 695 Action Research in Educ. Leadership 3 hrs
SFR 790  Field Research and Evaluation OR

EAD 795 Research in Administration Practices 3 hrs
EAD 760 Field Study 3 hrs

Special Topics (EAD 770 or other courses with
Advisor approval) 4 hrs

Total (Minimum) 61 hrs
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SPECIALIST IN EDUCATION,
EDUCATIONAL ADMINISTRATION
(SUPERINTENDENT)

PROGRAM DESCRIPTION

The program meets the standards for superintendents
established by the Missouri Department of Elementary and
Secondary Education for schools. Practical aspects of the
superintendency are emphasized. A research component is
required.

REQUIRED COURSES

Required 600-level courses 30 hrs

EAD 651 Foundations of Educational Leadership 3 hrs
EAD 652 The Secondary School Principal OR

EAD 653 The Elementary School Principal 3 hrs
EAD 657 The Admin. of Instructional Programs 3 hrs
EAD 658 Organizational Management 3 hrs
EAD 660 Internship - On Site 2 hrs
EAD 663 Internship - Related Agencies 1 hrs
EAD 664 Human Relations & Collaborative

Processes 3 hrs

EAD 665 Legal & Ethical Contexts of Schooling 3 hrs
EAD 666 School Supervision & Performance

Enhancements 3 hrs
EAD 667 Administration of Special Programs 3 hrs
SEC 601 Secondary School Curriculum OR

ELE 610 Elementary School Curriculum 3 hrs
Advanced Level Courses

(Advisor approval required) 26 hrs
EAD 750 Politics of Education 3 hrs
EAD 758 School Personnel Administration 3 hrs
EAD 762 Superintendency 3 hrs
EAD 763 Curriculum Design and Evaluation 3 hrs
EAD 764 School & Community Relations 3 hrs
EAD 765 School Law 3 hrs
EAD 766 Public School Finance 3 hrs
EAD 767 School Plant Planning & Maintenance 3 hrs
EAD 660 Superintendency Internship 2 hrs
Research Sequence 8-9 hrs

SFR 690 Introduction to Educational Research OR
EAD 695 Action Research in Educ. Leadership 3 hrs
SFR 790  Field Research and Evaluation OR

EAD 795 Research in Administration Practices 3 hrs
EAD 760 Field Study 2-3 hrs

Total (Minimum) 64 hrs
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UNIVERSITY OF MISSOURI - COLUMBIA
COOPERATIVE DOCTORATE IN
EDUCATIONAL LEADERSHIP

Cynthia MacGregor, Graduate Director
Park Central Office Building, Room 120; Phone (417) 836-
6046; CMacgregor@missouristate.edu

Missouri State University collaborates in a cooperative
program with the University of Missouri-Columbia (UMC)
leading to an Ed.D. in Educational Leadership. The degree
is conferred by UMC. This is an advanced study in
educational leadership for administrators, program leaders
and teachers/ researchers desiring a variety of leadership
positions in education, government, and industry. This
degree program does not provide credentials for
certification in K-12 school settings.

The Doctorate in Educational Leadership is a 46 credit-
hour program with students moving through the program in
a cohort. The two-year cycle of course work (34 hours)
begins in the summer of odd-numbered years and
continues in sequential semesters. Dissertation research
(12 hours) will extend beyond this time frame. The fall
and spring semester courses in the program are offered at
the Springfield campus and students take 7 hours each
summer on the UMC campus.

The deadline for submission of application materials to
UMC is December 1% in the even numbered years. For
more information, contact the Department of Counseling,
Leadership and Special Education at Missouri State
University at 417-836-5392. Students may also contact the
Department of Educational Leadership and Policy Analysis
at UMC (573-882-8221) for application, admission, and
program details.

133



MISSOURI STATE UNIVERSITY

SPECIAL EDUCATION PROGRAMS

MASTER OF SCIENCE IN EDUCATION,
SPECIAL EDUCATION

PROGRAM DESCRIPTION

The Master of Science in Education, Special Education
may be obtained by following a course of study specific to
multiple areas of interest and certification needs with four
emphases areas leading to a Master of Science in
Education degree. Graduate Certificates in Autism
Spectrum Disorders or Orientation and Mobility may be
pursued as a component of a degree, or as options for non
degree seeking students. The Special Education Program
is designed to include a mixture of on-line course delivery
options, arranged supervised practica, and on-site methods.
All course work in the area of Visual Impairment and some
course work required for the Autism Spectrum Disorder
Graduate Certificate is available online. Careful attention
to advisement will facilitate completion of the majority of
course work for the Developmental Disabilities Emphasis
over summer semesters, or via online, or supervised
clinical experiences. Alternative delivery systems such as
intersession and week-end courses may also be offered to
support completion of course work. You must contact

your advisor to obtain consent to enroll each semester.

Submit the required three letters of reference and a letter of
intent per the application guidelines to:

Tamara Flores, Departmental Secretary
Counseling, Leadership & Special Education
901 S. National Ave

Springfield MO 65897

NOTE: Dr. Paris DePaepe (417-836-4761) will assist all
candidates with global inquiries regarding the Special
Education Graduate Program.

Graduate Special Education Faculty:

Dr. Paul Ajuwon
Hill Hall, Room 430, Phone (417) 836-5397

PaulAjuwon@missouristate.edu

Julie Anderson-Ituarte
Hill Hall, Room 442, Phone (417) 836-846
jandersonituarte@missouristate.edu

Dr. Tamara Arthaud
Hill Hall, Room 205C, Phone (417) 836-8708

TamaraArthaud@missouristate.edu
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Dr. Paris DePaepe
Hill Hall, Room 214C, Phone (417) 836-4761

parisdepaepe@missouristate.edu

Dr. Jane Doelling
Hill Hall, Room 202J, Phone (417) 836-5834

JaneDoelling@missouristate.edu

Dr. Linda Garrison-Kane
Hill Hall, Room 438; Phone (417) 836-6960

LGKane@missouristate.edu

Additional Graduate Faculty:

Dr. Chris Craig, Associate Provost
Carrington Hall, Room 209, Phone (417) 836-5022

ChrisCraig@missouristate.edu

ADMISSIONS CRITERIA

To be admitted to the Master of Science in Education,
Special Education degree program, a candidate must
complete the graduate school application form and have
transcripts showing all previous course work forwarded to
the Graduate College. Prior to full admission, all students
must submit a letter of intent and three letters of
recommendation, including one from the present employer
and one from an individual who can attest to the
candidate’s academic ability, to the Departmental Secretary
of Counseling, Leadership and Special Education. The
student must have obtained a GPA of 3.0 (on a 4.0 scale)
for the last 60 hours of undergraduate course work.
Applicants to the Master of Science in Education,
Special Education, should clearly indicate in their letter
of intent the master’s emphasis area or certificate
program to which they are applying.

The Special Education Graduate Faculty may elect to admit
the student on a conditional basis if the student does not
meet the GPA criteria. If granted, the conditional period
shall extend through successful completion (no grade
below a B) of a minimum of the first nine hours of
graduate course work. In addition, a student must be given
approval to proceed further into the program. To receive
approval to complete course work beyond nine hours, a
conditionally admitted student on probation must complete
and submit scores from the GRE. Results must be
provided prior to the end of the conditional period. In
addition, information gleaned from the three letters of
recommendation will be used in making decisions
concerning full admittance to the program.

All applicants to the Graduate Program will be required to
complete a Missouri Highway Patrol background check
prior to admission. In addition, students enrolled in



COUNSELING, LEADERSHIP, AND SPECIAL EDUCATION

clinical and field experiences must provide proof of a
negative TB skin test and proof of professional liability
insurance. A TB skin test may be obtained at the
University Taylor Health Center and applications for
professional liability insurance are available in Hill Hall,
Room 200 and must be current within one year of the field
or clinical placement. The background check, professional
liability insurance, and negative TB skin test will facilitate
timely field experience placements necessary for the
successful completion of program requirements.

Students seeking admission to the Special Education
Program should go to the College of Education Office of
Student Services (HILL 200) to complete the paper work
for the required background check. A student must receive
a satisfactory review of this Missouri Highway Patrol
report (as well as meeting all other admission
requirements) in order to be admitted to the masters
program.

The Special Education Program within the College of
Education reserves the right to refuse enrollment or
program continuation to any student based on the student’s
ability to successfully complete requires classes and/or to
successfully complete any required practica. This refusal
will be determined by the judgment of the Special
Education graduate faculty and the head of the Department
of Counseling, Leadership and Special Education.

All Special Education graduate students are expected to
display professional behaviors and dispositions consistent
with the International Council for Exceptional Children’s
Code of Ethics for Educators of Personal with
Exceptionalities. Periodic structured assessments of
professional behaviors and dispositions will be completed
for all graduate students. If a student does not display the
required professional behaviors and dispositions as
determined by the Special Education graduate faculty and
head of the Department of Counseling, Leadership and
Special Education, a student may be dismissed from the
graduate program.

PREREQUISITE COURSE REQUIREMENTS

Bachelor of Science degree from an accredited University.

PROGRAM REQUIREMENTS

Comprehensive Examination. Degree candidates must
pass the comprehensive exam. Students are encouraged to
use the computerized option available when taking the
exam. Confer with department and/or advisor regarding
this option.

Core Requirements 9 hrs

SFR 690* Introduction to Educational Research 3 hrs
SPE 682* Advanced Diagnosis & Remediation of
Students with Mild to Moderate Disabilities
OR
SPE 683* Advanced Assessment to Support
Developmental & Sensory Disabilities 3 hrs
SPE 688  Seminar: Special Education Program OR
SPE 699  Thesis Option OR
SPE 687  Advanced Applied Behavioral Analysis
and Intervention 3 hrs

* Offered via internet or alternative delivery system based
on availability.

Emphasis Area Requirements

Visual Impairment Emphasis

The Visual Impairment (VI) emphasis is designed to
provide intensive research based instruction in regard to
assessment and programming for individuals identified
with low vision or who are blind. Course work will
emphasize Braille instruction as well as the use of varied
technology options to support individuals with VI across
multiple environments. Course work will be offered on-
line to support broad delivery and is accredited by the
Association for Education and Rehabilitation of the Blind
and Visually Impaired (AER). Missouri Department of
Elementary and Secondary Education Teacher Certification
in Blind and Partially sighted may be obtained upon
completion of the VI emphasis. Successful completion of
the course work in the area of VI, along with additional
course work as outlined, will in part address requirements
for National certification and a Missouri State Graduate
Certificate in Orientation and Mobility.

SPE 505* Braille Reading and Writing I 3 hrs
SPE 506* Principles of Orientation and Mobility 3 hrs
SPE 507* Introduction to Visual Impairments, Autism

& Severe/Multiple Disabilities 3 hrs
SPE 508* Low Vision, Anatomy, and Physiology
of the Eye 3 hrs

SPE 609* Methods of Teaching Students with Visual
Impairments & Multiple Disabilities

3 hrs

SPE 611* Braille Reading and Writing II 3 hrs
SPE 680* Contemporary Issues in Special Education3 hrs
SPE 689 Practicum: The Exceptional Child 3 hrs

to total 33 hours

NOTE: Additional course work may be required based on
the candidate’s previous qualifications and previous
certifications.

* Offered via internet.
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Special Education Alternative Certification Track
Emphasis

The Special Education Alternative Certification Track
(SEACT) is designed to facilitate Department of
Elementary and Secondary Education Teacher Certification
in Mild to Moderate Disabilities while acquiring advanced
knowledge and skills in the area. Course work is designed
to reflect State and National standards with demonstrated
mastery of competencies required through research-based
projects and the Professional Education Portfolio. In
addition to the Master of Science in Education, successful
completion of this emphasis will result in teacher
certification in the area of Mild to Moderate Disabilities.
Required course work in addition to the core follows.

SPE 615* Foundations in Special Education 3 hrs

SPE 680* Contemporary Issues in Special Educ. 3 hrs

SPE 692 Advanced Diagnosis & Remediation of 2 hrs
Students with Disabilities Lab

SPE 684 Adv. Procedures in Teaching Students

With Mild to Moderate Disabilities 3 hrs
SPE 689 Practicum: The Exceptional Child 3 hrs
PSY 603 Human Growth & Development 3 hrs

SPE 517 Effective Practices in Special Education 5 hrs
SPE 584 Language Dev. of Exceptional Students 3 hrs
SPE 515 Foundations of Behavioral Analysis &

Interventions in Applied Settings OR
PSY 508 Behavior Management & Change 3 hrs
SPE 510* Physical & Health Needs of Students

With Disabilities 3 hrs
SFR 650 Philosophies of Education 3 hrs

to total 43 hours

* Offered via internet or alternative delivery system based
on availability.

Orientation and Mobility Emphasis

Required course work in addition to the core follows.

SPE 505* Braille Reading & Writing | 3 hrs
SPE 506* Principles of Orientation & Mobility 3 hrs
SPE 507* Introduction to Visual Impairments,

Autism & Severe/Multiple Disabilities 3 hrs
SPE 508* Low Vision, Anatomy, and Physiology

of the Eye 3 hrs
SPE 612 Instructional Techniques & Strategies of
Orientation & Mobility 6 hrs

SPE 614* Prof. Issues & Assessment Related to
Orientation & Mobility w/ Diverse Pop. 3 hrs
SPE 680* Contemporary Issues in Special Education 3 hrs
SPE 689 Practicum: The Exceptional Child 3 hrs
to total 36 hours

* Offered via internet or alternative delivery system based
on availability.
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Developmental Disabilities Emphasis

The Developmental Disabilities (DD) Graduate emphasis is
designed to provide candidates with in-depth knowledge
and skills to effectively assess and implement research
based programs for individuals requiring extensive and
pervasive supports and offers course work to enhance
expertise in Autism Spectrum Disorders. Missouri
Department of Elementary and Secondary Education
Teacher Certification in Severely Developmentally
Disabled (B-12) and a Missouri State Graduate Certificate
in Autism Spectrum Disorders may be obtained through
completion of the DD emphasis. Course work specific to
certification in Severely Developmentally Disabled is
designed to reflect State and National standards with
demonstrated master of competencies required through
research based projects and the Professional Education
Portfolio. The DD emphasis will also support
professionals working in agency and clinical settings.

Required courses in addition to the core as follows:

SPE 507* Introduction to Visual Impairments,
Autism & Severe/Multiple Disabilities 3 hrs
SPE 526 Applied Behavioral Analysis for Develop.
Disabilities & Autism Spectrum Disorders 3 hrs
SPE 525 Ident., Programming, & Assessment of
Individuals w/ Autism Spectrum Disorders 3 hrs

PSY 603 Human Growth & Development 3 hrs
PED 545 Perceptual & Motor Development 3 hrs
SPE 510 Physical & Health Needs of Students

with Disabilities 3 hrs
CSD 632** Speech & Language Assessment &

Treatment for Special Populations 3 hrs
CSD 630** Introduction to Augmentative &

Alternative Communication 3 hrs
SPE 523 Curriculum & Methods in Early Childhood

Special Ed. (previously SPE 485) 3 hrs
SPE 527 Seminar in Developmental & Sensory

Disabilities 3 hrs
SPE 685 Advanced Procedures in Developmental

Disabilities 3 hrs
SPE 691 Clinical Practicum for Special Needs

Populations 6 hrs

total hours: 48-51 hours

Students who have not completed an equivalent foundation
requirement will also need to take SPE 615, Foundations in
Special Education, to be recommended for certification in
Severe DD (B-12).

* Offered via internet or alternative delivery system based
on availability.

** SPE 584 or an equivalent course in language
development for the exceptional child is required prior
to enrollment in CSD 630 or CSD 632.
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Mild to Moderate Disabilities Emphasis

The Mild to Moderate Disability Track is designed for
individuals who have teacher certification in an area of
Mild/Moderate Disabilities who wish to enhance their
skills through related and advanced course work. In-depth
analysis of research-based practices specific to assessment,
identification, and programming are stressed. Course work
in addition to the core follows.

SPE 680* Contemp. Issues in Special Education 3 hrs
SPE 684 Adv. Procedures in Teaching Students

With Mild to Moderate Disabilities 3 hrs
SPE 692 Adv. Diagnosis & Remediation of Students

with Mild to Moderate Disabilities 2 hrs
SPE 689 Practicum: The Exceptional Child 3 hrs
SFR 650 Philosophies of Education 3 hrs
Electives 9 hrs

to total 32 hours

* Offered via internet or alternative delivery system based
on availability.

GRADUATE CERTIFICATE IN
ORIENTATION AND MOBILITY

PROGRAM DESCRIPTION

The Graduate Certificate in Orientation and Mobility is
available to non-degree seeking individuals or as a
component of the Masters degree in Special Education,
Visual Impairment emphasis. The Orientation and
Mobility (O&M) certificate is designed to meet regional
needs and is aligned to the standards set by the Association
of Education and Rehabilitation of the Blind and Visually
Impaired (AER) and Academy of Certification of Vision
Rehabilitation and Education Professionals (ACVREP).
Small cohorts of individuals who desire to pursue
certification in O&M will be identified based upon
geographic need and individual qualifications. The
instructor(s) for SPE 612 and SPE 591 will conduct a very
intensive course in which participants will spend several
hours each day over eight weeks under the blindfold
practicing instructional techniques and strategies of O&M.
SPE 591 is the internship course and participants must
meet rigid standards set by AER and ACVREP.
Prerequisites may be required based on transcript analysis.

ENTRANCE CRITERIA

To be considered for the program, a student must apply and
be admitted to the Graduate College.

REQUIRED COURSES

SPE 506* Principles of Orientation & Mobility 3 hrs
SPE 508* Low Vision, Anatomy & Physiology

of the Eye 3 hrs
SPE 612* Instructional Techniques & Strategies
of Orientation & Mobility 6 hrs

SPE 614* Professional Issues Related to Orientation
& Mobility with Diverse Populations 3 hrs
SPE 591  Clinical Practicum in Special Educ. 3 hrs
TOTAL HOURS REQUIRED 18 hrs

*QOffered via internet.

GPA Requirements

Attain a grade point average of at least 3.00 on all graduate
course work at Missouri State University.

GRADUATE CERTIFICATE IN AUTISM
SPECTRUM DISORDERS

PROGRAM DESCRIPTION

An 18 credit hour Missouri Sate University Graduate
Certificate in Autism Spectrum Disorders (ASD) is
available to non-degree seeking individuals or as a
component of the Masters degree in Special Education,
Developmental Disabilities emphasis. Students pursuing a
program of study in other areas of education may also
complete these courses as electives or in addition to
requirements on the respective program of study. The
certificate is also offered to support professionals in the
fields of psychology, communication disorders, social
work, medicine, and other related specialties. The
certificate will not lead to teacher certification in autism;
however, it is offered to support educators and other
professionals who desire greater expertise in the area of
ASD. Emphasis is placed on supporting individuals with
challenging behavior through positive behavioral supports
and supporting communication, learning and sensory
deficits through validated, data-based programming.
Required course work for the ASD Graduate Certificate
follows.

ENTRANCE CRITERIA

To be considered for the program, a student must apply and
be admitted to the Graduate College.
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REQUIRED COURSES

SPE 525 Identification, Programming, & Assessment

of Individuals with Autism Spectrum

Disorders 3 hrs
SPE 526 Applied Behavioral Analysis for

Developmental Disabilities & Autism

Spectrum Disorders 3 hrs
SPE 691 Clinical Practicum for Special Needs

Populations 6 hrs
CSD 632 Speech & Language Assessment &

Treatment for Special Populations 3 hrs
SPE 527 Seminar in Developmental & Sensory

Disabilities 3 hrs

TOTAL HOURS REQUIRED 18 hrs

GPA Requirements

Attain a grade point average of at least 3.00 on all graduate
course work at Missouri State University.

COUNSELING COURSES

COU 600 Problems in Counseling. 1-3 D. Prerequisite: permission of
instructor. Individual investigation into a problem or problems of
concern to the student and deemed of significance by the instructor.
Written report required. May be repeated to 9 credits.

COU 601 Tests and Measurements for Counselors. 3(3-0) D. A
comprehensive study of instruments for measuring psychologi-cal traits,
including group devices suitable for use in elementary and secondary
schools, as well as individual instruments for use in both school and
agency settings. Basic statistical concepts and common terminology
related to measurement are taught as a functional part of the course.
COU 602 School Counseling Foundations and Ethics.

3(3-0) D. Philosophy, organization, and practices of a counseling
program in the elementary and secondary school. The school
counselor’s role as counselor, consultant, and coordinator, professional
identity, and legal issues are included. Includes a significant focus on
ethical standards and issues.

COU 603 Community Agency Counseling Foundations and

Ethics. 3(3-0) D. An introduction and overview of the history,
philosophy, and function of the counselor in mental health and

other community agency settings. Includes an examination of

service population characteristics and treatment needs, intervention
modalities and approaches, professional identity, and related

topics. A significant focus on ethical standards and issues.

COU 605 Orientation to Personal and Professional

Development. 3(3-0) D. This course is an experience in personal

and group encountering and sensitivity. Its purpose is to assist

students in discovering a more complete awareness, understanding,

and acceptance of themselves and others as human beings.

Primary emphasis will be upon students exploring self, values,

needs, and personal characteristics. Pass/not pass grading only.

COU 607 Human Development and Personality. 3(3-0) D. Study of
child, adolescent and adult psychological development theories. Normal
adjustment processes, personality structure, and abnormal behavior.
COU 608 Child Counseling Theories and Techniques. 3(3-0) D.
Prerequisite: admission to the Counseling elementary counseling option
and either COU 602 or COU 605, or permission of the instructor. A
consideration of major theories of counseling as they are related to
counseling with school-aged children. Emphasis is placed upon the
counseling process as it affects the educational, personal, and social
adjustment of children.
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COU 610 The Helping Relationship-. 2(2-0) D. Prerequisite:
admission to Counseling program. Must be concurrent with COU 611.
Two training components are integrated to provide an intensive pre-
practicum experience. The didactic component introduces basic skills of
effective interpersonal communication and counseling. Participation in
co-requisite laboratory (COU 611) provides supervised practice in the
practical application of those skills in simulated counseling interviews.
COU 611 The Helping Relationship Lab-. 1(0-3) D. Prerequisite:
admission to Counseling program. First enrollment must be concurrent
with COU 610. Designed to accompany COU 610, this lab provides an
opportunity for graduate student in counseling to practice basic
counseling skills in role-played sessions with live observation, video-
taped review and supervisory feedback. First enrollment must be
concurrent with COU 610. Repeatable to 3 credits. Pass/not pass grading
only.

COU 614 Diversity and Multi-cultural Issues in Counseling. 3(3-0) D.
Prerequisite: admission to Counseling program, or permission of
instructor. An introduction to counseling theories, interventions and
issues in working with clients from diverse, minority and ethnic cultures.
Values, beliefs and norms of various cultures, including the student’s, will
be examined as they pertain to the counseling process.

COU 624 Appraisal and Clinical Interviewing. 3(3-0) D.

Prerequisite: admission to Counseling program and COU 610 and COU
611, or permission of instructor. Study of and practice in conducting
clinical interviews, appraising level of functioning and mental status, and
developing diagnoses of psychoemotional disorders. Includes assessment
of learning and functioning of children.

COU 633 Couple and Family Counsel-ing. 3(2-2) D. Prerequisite:
admission to Counseling program and COU 610 and COU 611, or
permission of instructor. An introduction to the major theories of couple
and family counseling and their associated interventions. An integrated
combination of lecture, discussion, demonstration and role-play lab
sessions will be used.

COU 651 Theories and Techniques of Counsel-ing. 3(3-0) D.
Prerequisite: admission to Counseling program and COU 605, and either
COU 602 or COU 603, or permission of instructor. Examination of
various theoretical approaches to counseling; significance of theories in
counseling practice. Overview of interventions and techniques associated
with each theory. Students make an intensive investigation of a problem
to be selected in counseling theory and methods. Report of the
investigation required.

COU 652 Career Development. 3(3-0) D. Prerequisite: admission to
the Counseling program and COU 610 and COU 611, or permission of
instructor. A consideration of the various theories of career development
and their implications in counseling for vocational adjustment. A study
of the work ethic, the labor force, and the concept of career education.
Designed to give students competence in collecting and using
occupational and educational information in counseling related to career
development and in developing career education programs.

COU 653 Analysis of Childhood Learning and Adjustment. 3(3-0) D.
Prerequisite: admission to Counseling program and COU 601, or
permission of instructor. Acquaints student with various assessment and
diagnostic procedures in evaluation of learning and adjustment problems.
COU 656 Group Counseling. 3(30) D. Prerequisite: admission to the
Counseling program or permission of instructor. Acquaints counselors
with group counseling theories and technique. Includes an experiential
group component.

COU 665 Research Seminar in Counseling. 3(3-0) D. Prerequisite:
admission to Counseling program and SFR 690, or permission of
instructor. The study, analysis, and discussion of special topics
culminating in a substantial written report. Preparation of a Professional
Portfolio. Pass/not pass grading only.

COU 680 Secondary School Counseling Practicum. 3(0-6). F,S.
Prerequisite: admission to Counseling program and COU 610 and COU
651, each with a grade of B or better, and COU 611, and departmental
approval for practicum. Supervised counseling with secondary school-
aged students and their families; observation, discussion, and evaluation
of the counseling process. Pass/not pass grading only.
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COU 681 Field Experience-Secondary. 3(1-10). E,S. Prerequisite:
admission to Counseling program and COU 680 or COU 684, and
department permission. Supervised experience in secondary school
counseling at an approved school site. Minimum of 150 hours on-site.
Students will receive individual supervision on-site, and small-group
supervision from the department. Pass/not pass grading only.

COU 682 Elementary School Counseling Practicum. 3(0-6). S.
Prerequisite: admission to Counseling program, and COU 610 and COU
608, each with a grade of B or better, and COU 611, and department
approval for practicum. Supervised counseling with elementary school-
aged children and their parents; observation, discussion, and evaluation
of counseling sessions. Pass/not grading only.

COU 683 Field Experience-Elementary. 3(1-10). F,S. Prerequisite:
admission to Counseling program and COU 682, or department
permission. Supervised experience in elementary school counseling at an
approved school site. Minimum of 150 hours on-site, and small-group
supervision from the department. Pass/not pass grading only.

COU 684 Community Agency Counseling Practicum. 3(0-6). D.
Prerequisite: admission to Counseling program and COU 610 and COU
651, each with a grade of B or better, and COU 611, and departmental
approval for practicum. Supervised counseling experience of clients
from the community; observation, discussion, and evaluation of
counseling sessions. Pass/not pass grading only.

COU 685 Community Agency Counseling Internship. 3(3-0). D.
Prerequisite: admission to Counseling program and COU 680 or COU
684 and department permission. Supervised experience (individual,
family, group) in counseling at an approved community agency site.
Minimum of 300 hours on-site. Students will receive individual
supervision on-site, and small group supervision from the department.
Pass/not pass grading only. May be repeated to 9 credits.

COU 686 School Psychological Examiner Practicum. 3(3-0) D.
Prerequisites: COU 601 and COU 653 and PSY 620. This course is a
supervised practicum in the administration and interpretation of
individual intelligence tests, formal and informal diagnostic procedures
and diagnostic interviewing techniques in an educa-tional or clinical
setting. Pass/not pass grading only.

COU 690 Counseling Workshop. 1-3. F,S. Improve skills and
knowledge of counselors in specific areas. Each workshop considers a
single topic in depth. Thirty hours of participation equal 1 semester hour.
COU 695 Topics in Counseling. -1-3, D. Individual or group class
designed to address specialized topics of interest to graduate students in
counseling. May be repeated to 9 credits.

COU 699 Thesis. 1-6. F,S. Independent research and study connected
with preparation of thesis.

EDUCATIONAL ADMINISTRATION
COURSES

EAD 621 Introduction to Student Affairs. 3(3-0) F. An introductory
course designed for the student pursuing a career in Student Affairs. This
course explores the origin, history, philosophy, theory, and practice
related to the Student Affairs profession.

EAD 623 Student Development Theory. 3(3-0) F. Introduces the
student to student development theories. A basic understanding allows
the student to note application of these theories to practice. This will
result in Student Affairs professionals who can design approaches that
work effectively with students.

EAD 626 Higher Education in the United States. 3(3-0) F. The
historical development of American higher education will be presented.
Political, social, economic, and intellectual issues will be examined from
its inception to the present day for contemporary application. A focus
will be on the matrix of trend, topics, and eras. An emphasis is placed on
higher education in the post World War II era creating a solid background
of higher education in the last 50 years.

EAD 629 Research in Student Affairs. 3(3-0) S. Students will acquire
and use research methods skills. These skills will be put to use in
preparing a research proposal, reviewing empirically-based journal
articles, formulating hypotheses, designing observational studies, and
analyzing and interpreting data.

EAD 632 Leadership and Administration in Higher Education.
3(3-0) S. Students will be provided with the opportunity to develop a
firm working concept of leadership theories and principles. Upon
completion of the course, students should be able to identify and discuss
the role of leadership in student affairs, and be able to apply those
leadership principles to activities in their job.

EAD 635 Governance and Finance in Higher Education.

3(3-0) S. Exposure of the student to theoretical and applied concepts of
governance and finance structures in higher education. Emphasis will be
on organizational structures, financial operations, terminology, successful
administrative/ management practices, and models prevalent in higher
educational settings.

EAD 638 Legal and Ethical Issues in Student Affairs. 3(3-0) F.
Introduction to the basic and current legal and ethical concepts that face
American colleges and universities today. Topics to be discussed include
the basis from which higher education law is formed; current case, state,
and regulatory laws; personnel issues; and risk management and liability
issues for higher education.

EAD 647 Practicum in Student Affairs. 3(3-0) S. Students will earn
academic credit for completion of three practica working in Student
Affairs departments. Knowledge accumulated in course work will be
applied to the work setting. Experiences are cooperatively planned and
guided by university personnel.

EAD 649 Current Issues in Higher Education. 3(3-0) S. Students are
introduced to current topics facing Student Affairs on campus, and those
facing higher education now and in the future. Topics will vary each
semester depending on the campus environment, and issues happening in
the world or in the United States.

EAD 651 Foundations of Educational Leadership. 3(3-0) D.

An introductory course designed for the student considering a career in
educational leadership. Explores the history, basic theories, and major
areas of responsibility in school leadership. EAD 651 is the first course
to be taken in an administration degree program.

EAD 652 The Secondary School Principal. 3(3-0) D.

Prerequisite: EAD 651. An examination of the leadership responsibilities
of the secondary school principal. Instructional leadership, decision-
making, problem solving, effective schools correlates, the change
process, school culture and school improvement concepts will be
emphasized.

EAD 653 The Elementary School Principal. 3(3-0) D.

Prerequisite: EAD 651. An examination of the leadership responsibilities
of the elementary school principal. Instructional leadership, decision-
making, problem solving, effective schools correlates, the change
process, school culture and school improvement concepts will be
emphasized.

EAD 654 State and National School Administration. 2(2-0) D. Role
and responsibilities of the local, state, and federal agencies in school
administration.

EAD 657 The Administration of Instructional Programs. 3(3-0) D.
An analysis of instructional programs and the role of the school
administrator in developing learner-centered school cultures and
supporting research-based instruction.

EAD 658 Organizational Management. 3(3-0) D. Prerequisite: EAD
651. Emphasis is on the basic administration skills including fiscal
management and building utilization as well as the skills and processes
needed to collaboratively develop and maintain strategic plans.

EAD 659 Leadership Capstone. 3(3-0) D. Prerequisite: SFR 690 or
EAD 695. The culminating course in the EAD Master’s degree
programs. The course results in the completion of the student’s research
major project; preparation and presentation of the student’s graduation
portfolio, and completion of departmental assessments.

EAD 660 Internship - On Site. 2(2-0) D. Prerequisites: EAD 651.
Problem-based field experiences encompassing building level, district-
level, or other specialized administrative or supervisory positions.
Students spend specified periods of time working with experienced
administrative or supervisory personnel. May be repeated to a maximum
of 10 hours.
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EAD 663 Internship Related Agencies. 1 D. Prerequisites: EAD 651.
Problem-based field experiences with various external agencies that
relate to the school administrator or supervisor, (i.e., juvenile court, law
enforcement, community support services, etc.).

EAD 664 Human Relations and Collaborative Processes. 3(3-0) D.
Designed to develop skills in effective interpersonal skills, written and
oral communication within a diverse cultural community.

EAD 665 Legal and Ethical Contexts of Schooling. 3(3-0) D.
Explores the statutory and regulatory requirements as well as the ethical
implications of policy initiatives inherent in the effective operation of a
school.

EAD 666 School Supervision and Performance Enhancements.
3(3-0) D. Administrative functions related to human resource
management and development as well as enhancing the performance of
the instructional personnel (i.e., recruitment, selection, retention, training,
supervision, evaluation of staff).

EAD 667 Administration of Special Programs. 3(3-0) D. Designed to
provide skills to establish, administer, and supervise special education
services and other special programs. Programs in the area of special
education, guidance, vocational education, early childhood as well as
current state and federal programs affecting education are emphasized.
EAD 695 Action Research in Educational Leadership. 3(3-0) D.
Introduction to the research designs and analysis techniques of action
research. Student will engage in activities designed to examine current
best practices in the school setting through a methodical, research-based
orientation with the ultimate goal of assessing the effect of innovative
practices on a variety of school variables.

EAD 741 Advanced Issues in School Improvements. 3(3-0) D.
Designed as an advanced-level course for the study of barriers to
learning, strategies to reduce or eliminate those barriers, stakeholder
involvements, advanced strategic planning techniques and program
development, in accordance with the goals and outcomes of the
I.S.L.L.C. standards and the EAD Knowledge Base. The major focus of
this course is to provide the skills and knowledge appropriate to assist the
student in developing artifacts necessary for completion of his/her
professional portfolio. This portfolio is needed for the renewal of the
initial administrator certificate in the state of Missouri and other
I.S.L.L.C. member states. The course provides an opportunity for
students to identify significant barrier to learning within an educational
setting, analyze the conditions of the educational setting and take specific
steps to eliminate the barriers and support student success.

EAD 742 Modern Trends in Educational Administration.

3(3-0) D. Designed as an advanced-level course for the study of the
larger contexts of education. Students will study state, multi-state and
national trends/issues, analyze their effect upon local school
programming and student learning, identify appropriate outside agencies
for initiating collaborative relationships as well as identify adaptive
leadership behaviors to response to various trends/issues. The major
focus is to provide the skills and knowledge appropriate to assist the
student in developing artifacts necessary for completion of his/her
professional portfolio. This portfolio is needed for the renewal of the
initial administrator certificate in the state of Missouri and other
I.S.L.L.C. member states. These goals and outcomes are based upon
I.S.L.L.C. standards as well as the EAD Knowledge Base.

EAD 743 School and Community Partnerships. 3(3-0) D. Designed as
an advanced-level course for the study of establishing, nurturing and
sustaining effective school-community partnership programs. Students
will be exposed to content and will generate material that demonstrate the
ability to develop partnerships with business, higher education and other
community groups which supplements the learning environment and
supports the overall mission of the school as outlined by goals and
objectives of the I.S.L.L.C. standards as well as the EAD Knowledge
Base. The major focus of this course is to provide the skills and
knowledge appropriate to assist the student in developing artifacts
necessary for completion of his/her professional portfolio. This portfolio
is needed for the renewal of the initial administrator certificate in the
state of Missouri and other I.S.L.L.C. member states. The course
provides a broad overview of the essential elements of educational
partnership programs while working with social agencies and elementary
grant writing.
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EAD 744 Leadership in Professional Development. 3(3-0) D.
Designed as an advanced-level course for the study of enhancing
professional performance through effective staff development and
performance enhancement efforts. Students will demonstrate the ability
to collaborate professionally with staff to enhance performance and
promote successful teaching and learning in accordance with the goals
and outcomes of the I.S.L.L.C. standards and the EAD Knowledge Base.
The course provides a broad overview of advanced elements of
supervision including development efforts. The major focus of this
course is to provide the skills and knowledge appropriate to assist the
student in developing artifacts necessary for completion of his/her
professional portfolio. This portfolio is needed for the renewal of the
initial administrator certificate in the state of Missouri and other
I.S.L.L.C. member states.

EAD 750 Politics of Education. 3(3-0) D. Overview of origins, nature
and impact of political forces surrounding and influencing schools.
Students will study the increasingly complex political web of American
education, as well as research the continuing debate dealing with local
control versus the expanding role of state and federal government. This
course will help the student analyze the various core constituencies of
school politics, analyze the issues/demands made in the school
community, and study the intervening variables associated with school
issues, as well as the decisions which must be made by school policy
makers.

EAD 758 School Personnel. 3(3-0) D. Prerequisite: 15 graduate hours.
The planning processes and procedures required in implementing policies
and practices of effective school personnel administration. This shall
include both instructional and non-instructional personnel.

EAD 760 Field Study. 1-4. Course involves the completion of field
projects conducted in cooperation with a public school district or
appropriate agency. Requires a formal investigation and survey of a
recognized problem within a selected institution. The nature of the
investigation may also be an in-depth independent research relevant to
current practice in any facet of the educational process. The subject for
investigation is selected by the student with approval of the advisory
committee. An oral review of the project will be presented to a selected
faculty committee. May be repeated to a total of 6 hrs. A maximum of 3
hrs may be counted toward degree.

EAD 761 (661) Human Relations. 3(3-0) D. Prerequisites: EAD 651 or
permission. Designed to upgrade educational leaders in human relations
skills. Major focus will be on effective group processing and dynamics,
understanding learning styles and cultural diversity issues, and
facilitating skills for school improvement.

EAD 762 The Superintendency. 3(3-0) D. Prerequisite: 15 graduate
hours. Analysis and discussion relating to current problems of school
management involving decision making, data processing, operations,
research, work and wages, unions and management, and purchasing.
EAD 763 Curriculum Design and Evaluation. 3(3-0) D. Prerequisite:
15 graduate hours. A course designed to investigate and analyze current
and innovative instructional programs. Special emphasis is given to
national reports on educational practices and the development of a model
school of the future.

EAD 764 School and Community Relations. 3(3-0) D. Prerequisite: 15
graduate hours. An examination of the various strategies involved in
establishing effective internal and external communications. The
responsibilities of boards of education, administrative officials, staff
personnel, students, and the community will be emphasized.

EAD 765 School Law. 3(3-0) D. Prerequisite: 15 graduate hours.
Constitutional, statutory, and case law that relates to all staff personnel,
students, school districts, and other allied governmental units is
investigated, analyzed, and discussed. Special emphasis is given to the
study of contracts, dismissals, tenure, retirement, pupil injuries, liability
of school personnel, school district and board members’ legal rights and
responsibilities.

EAD 766 Public School Finance. 3(3-0) D. Prerequisite: 15 graduate
hours. A study of school budgeting procedures, revenue and expenditure
accounting, problems related to local, state, and federal financing of
public school operations. The Missouri Uniform Accounting System for
Public Schools is utilized in the development of a major school finance
project.



COUNSELING, LEADERSHIP, AND SPECIAL EDUCATION

EAD 767 School Plant Planning and Maintenance. 3(3-0) D.
Prerequisite: 15 graduate hours. Designed to familiarize students with
the development of master plans and educational specifications for a
school facility. Attention is given to site and building evaluations, bond
issues, remodeling, energy conservation, contractor and architectural
responsibilities, equipping and maintaining plants, and barrier-free
facilities.

EAD 770 Specialized Topics in Educational Leadership. 1-3.
Designed to upgrade the school administrator or supervisor’s knowledge
and skills in specialized areas of current interest and need. Topics will
vary. May be repeated to a maximum of 6 hours.

EAD 795 Research in Administrative Practice. 3(3-0) D. Enrollment
in EAD 795 requires 1 credit hour concurrent enrollment in EAD 760.
The study of research in the field of educational administration. The
course integrates research skills and professional administrative practices.
Students interpret, evaluate and apply research skills enabling them to
design a Field Study proposal which is required for the Specialist in
Educational Administration.

All the following courses are only open to students who are admitted
to the Cooperative Doctorate program with University of Missouri -
Columbia.

EAD 801 Leadership Theory and Practice. 4(4-0) FO.

Advanced study of leadership theories, concepts, and inquiry as applies
to educational organizations. The course will explore leadership theories,
power and authority in organizations, leader effectiveness, and
organizational reform. Emphasis will be placed on understanding
leadership in organizations through application and extension of
leadership theories in practice.

EAD 802 Quantitative Methods in Educational Research 1. 3(3-0) D.
Requires concurrent enrollment in EAD 803. This course focuses on
types of regression analysis and includes the following topics: simple
linear regression, multiple regression, and semi-partial correlation,
regression with categorical variables, categorical and continuous
variables within the same model, Multilevel analysis (Hierarchical linear
modeling), and structural equations. The emphasis in this class is on
conceptual and practical understanding, rather than on computation.
Goals are for the students to: (a) understand the basic assumptions and
models underlying regression analysis, (b) use a statistical analysis
package to conduct regression analysis, (c) read and interpret the output
from a statistical analysis package, and (d) use this output to write a
results sections.

EAD 803 Leadership Inquiry II. 1(1-0) SE. Requires concurrent
enrollment in EAD 802. This course is part of the statewide collaborative
doctoral program. It is intended to be the application component of the
Advanced Quantitative Analysis and Application course (EAD 802). This
course will emphasize a wide range of instructional methodologies,
cooperative activities, problem-based learning and practical application
of quantitative techniques, including computer application. The students
will be able to design, conduct, and report research to address problems
of practice using quantitative action research methodologies. A
collaborative field study project is required.

EAD 804 Content and Context of Learning. 3(3-0). Students will
develop the knowledge and skills for examining, designing, and
implementing school and classroom conditions that support quality
learning experiences for all students. This course theme is about
learning, and those issues that enhance and detract from quality learning
for all. Throughout the course, participants and instructors will model
optimum learning conditions and strategies. Students will be asked to
demonstrate a thorough understanding of those conditions and
competencies through study, critique, development, and implementation
of authentic learning experiences for their colleagues. Resources to
support the learning experiences will include audio-visual materials,
readings, Internet, and simulations. Authentic assessment will be used to
determine each student’s level of competence in the course content.

EAD 805 Leadership Inquiry III. 1(1-0). This one-hour doctoral level
seminar will focus on understanding key concepts and methodologies of
team based management and group dynamics, as well as the critical skills
essential in successful implementation of collaborative team building
within organizations. Through the exploration and development of the
underlying principles of these concepts, course participants will examine
a leadership/communication within a K-16 organization and with
members of that organization, they will design a collaborative problem-
solving team to address a problem of practice.

EAD 806 Leadership Inquiry IV. 1(1-0) D. This seminar focuses on
understanding policies related to doctoral dissertation research as set by
the University of Missouri - Columbia Graduate School. In addition, the
seminar will explore the use of multiple search sources for information,
human subjects review requirements, and research ethics. The course
will also examine the exploration and design of leadership research
focused on addressing problems of practice.

EAD 807 Program Planning and Evaluation. 3(3-0) D. This course
will explore the theory and practice of evaluation of educational
programs including evaluation models, research methods and design
strategies to measure program outcomes, especially student and school
performance. In addition, skills in evaluating educational personnel and
effective schools will be discussed.

SPECIAL EDUCATION COURSES

The following courses do not require admission to the Teacher
Education program.

SPE 502 Early Intervention for Young Children with Autism.

1(1-0) D. Prerequisite: SPE 500 or permission of the Director. This
course constitutes the second and last segment of the Missouri Autism
Institute for educators who are, or will be, working with young children
birth to age six who experience symptoms of autism.

SPE 504 In-District Autism Consultant Training. 1(1-0) D.
Prerequisite: SPE 500, current Missouri teaching certificate, or the
permission of the department head. Students will study advanced
educational techniques of autism in general and educational
methodologies specifically used with children with autism. Instruction
will be provided in consultation and collaboration techniques. Students
will demonstrate competence in educational report writing and in-service
instruction. Personal professional development plans will be developed
by each student, as well as a rating of personal competence. Students
will be provided with resources for further study.

SPE 505 Braille Reading and Writing 1. 3(3-0) F. Prerequisite:
permission from department head. This on-line course has been designed
to enable teachers of children and youth with visual impairments to
develop basic competencies in reading and writing literacy Braille,
prepare correctly formatted Braille material, and have an awareness and
basic understanding of the Nemeth codes for math and science for
students grades K-12. Students will employ the use of the Perkins Braille
Writer, slate and stylus, Perky Duck, and Duxbury translation software to
produce high quality Braille material. Successful completion of this
course should be regarded as only one step in a series of courses leading
to certification in teaching students with visual impairments. An
approved certification process must be completed in order to acquire
basic and necessary competencies for work with children and youth with
visual impairments. Finally, the course has been designed to help
teachers develop an appreciation for the Braille system and the
application of this system to all aspects of life for individuals with visual
impairments. Instructor and/or site based facilitators will provide
monthly face to face instruction to students whenever possible. Students
must complete SPE 505 and SPE 611 to achieve mastery of literary
Braille code. Note: Midterm and final examination will be proctored.
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SPE 506 Principles of Orientation and Mobility. 3(3-0) Su.
Prerequisite: permission of department head. Note: Midterm and final
examinations will be proctored. This course focuses on the history,
philosophy, and ethics of orientation and mobility. Participants will also
consider various consumer driven approaches in orientation and mobility.
The course will give the teacher of the visually impaired the ability to
perform and monitor basic techniques of orientation and mobility as used
by students who are blind, visually impaired, or multi-handicapped.
Students will be required to create a video record of their blindfold and
other sensory experiences to illustrate their skill development.

SPE 507 Introduction to Visual Impairments, Autism and Severe/
Multiple Disabilities. 3(3-0) F. Prerequisite: permission of department
head. An introduction to educational programs and services for students
with visual impairments, autism, deaf-blindness and multiple disabilities.
This course will provide teachers, paraprofessionals, social workers,
psychologists, etc. with a foundation in the historical perspectives,
developmental characteristics, psychosocial aspects, and legislation
related to severe and multiple disabilities. An emphasis will be placed on
the psychosocial effects of visual impairments, autism, deaf-blindness
and multiple disabilities on the developmental of the individual and on
adaptations that enhance functioning.

SPE 508 Low Vision Anatomy and Physiology of the Eye. 3(3-0) Su.
Prerequisite: permission from department head. This on-line course will
introduce teachers, rehabilitation specialists and others to practical
applications of low vision techniques. The students will use low vision
simulators to perceive, integrate and react to different environmental
stimuli. Sections of the course will involve clinical low vision
examinations. Analysis and application of the fundamental principles and
theory of sensory information acquisition by the visually impaired or
blind as it applies to the classroom teacher will be stressed. Also, the
course will address a full array of eye diseases and conditions and the
educational implications. Note: Midterm and final examination will be
proctored.

All the following courses require admission to the Teacher Education
Program.

SPE 510 Physical and Health Needs of Students with Disabilities.
3(3-0) F. Prerequisite: SPE 345 and SPE 346 and admitted to the
Teacher Education Program or permission of department head. Focuses
on the role of the special educator in management of health related issues
such as monitoring medication and providing services to individuals with
specialized self care needs and those with chronic illness. Emphasis will
be placed on collaboration with related services staff and medical
personnel as well as the integration of the student with healthcare needs
into school and community settings.

SPE 515 Foundations of Applied Behavior Analysis and Intervention
for Teachers in Applied Settings. 3(3-0) D. Prerequisite: admission to
the Special Education program or permission by the special education
coordinator. Focuses on the foundational principles of applies behavior
analysis. Emphasis will be placed on the development of positive
behavior support plans that proactively assist students with challenging
behavior in applied and/or school settings.

SPE 516 Application of Applied Behavior Analysis and Intervention
for Teachers in Applied Settings. 3(2-2) D. Prerequisite: SPE 515.
Focuses on the application of applied behavior analysis principles within
school-based settings. Students will complete functional analysis/
assessment on children and youth with disabilities and employ science-
based instructional strategies in school settings.

SPE 517 Effective Practices in Special Education. 5(5-0) D.
Prerequisite: SPE 310, SPE 340, SPE 615 or the equivalent. Empirically
based teaching practices with emphasis on reading and mathematics
foundations to support special needs learners. Students will also gain
knowledge of varied theoretical perspectives and instructional approaches
including validated behavioral and cognitive based methods that support
diverse learners. The content of the course will also include activities to
support determination of present level of performance and placement in
special and general education curricula per IDEA and other Federal
mandates.
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SPE 519 Methods of Teaching Students with Learning and
Behavioral Disorders. 4(4-0) D. Prerequisite: SPE 320, SPE 345, SPE
346 and SPE 515, concurrent enrollment in SPE 520 and admitted to
Teacher Education program. Focuses on the application of theoretical
perspectives and research-based methods of teaching students with
learning disabilities or emotional and behavioral disturbances.
Evaluation procedures appropriate to analysis of academic achievement,
social behavior, monitoring achievement, and behavioral change will be
emphasized along with educational programming that promoted
increasing achievement levels, improved social development and
inclusion.

SPE 520 Practicum: Teaching Individuals with Learning and
Behavioral Disorders. 2(0-4) D. Prerequisite: concurrent enrollment in
SPE 519 and admitted to Teacher Education program. Students will
apply skills from introductory and specialized courses in settings with
students with learning disabilities and behavioral disorders. Students will
be involved in individual and small group instruction, review diagnostic
data, develop and implement educational programs, as well as meet with
the university supervisor and other practicum students to reflect on
